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O BHECEHHMU W3MECHCHUN

B [IOCTAHOBJICHUE AJIMUHUCTPALIUU
ropoza ot 11.10.2022 Ne 8024

«O0 yTBEpKJICHUHU aIMUHUCTPATUBHOTO
peryiaMeHTa MmpeaoCTaBICHUS
MYHULANAIBHOUN yciyTH «Bpimada
pa3pelIeHus Ha UCTIOIb30BaHUE

3eMeNb WM 3€MEIBHOT0 y4acTKa,
KOTOPbIE HAXOJATCA B TOCYAAapPCTBEHHOM
WJIM MYHUIIUTTAIbHON COOCTBEHHOCTH,
0e3 mpeoCcTaBISHUs 3eMEJIbHBIX
YYaCTKOB M YCTAaHOBJICHUSI CEPBUTYTA,
MyOJIMYHOTO CEPBUTYTA»

B coorBerctBUM ¢ 3eMenbHBIM KoaekcoM Poccuiickoin  ®Depeparuu,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBIeHus
rOCYAapCTBEHHBIX U MYHHMIIMIAIbHBIX YCIyr», Y CTaBOM MYHUIMIAIBLHOTO 00pa3o-
BaHMs ropoickoit okpyr Cypryt XaHTbI-MaHCHIICKOT0 aBTOHOMHOTO OKpyra — FOrpesl,
noctaHoBiieHneM Ajamunuctpauun ropoja ot 24.08.2021 Ne 7477 «O nopsiake
pa3pabOTKU U YTBEPHKIEHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
MYHULUOAIBHBIX YCIyI», pacrnopsbkeHneM AnMuHucTpauuu ropoaa ot 30.12.2005
Ne 3686 «O06 yrBepknenun Permamenta AJIMHUHHCTpAIMd TOpPOAa», B IENSAX
ONTHUMM3ALMN JACSITEIIBHOCTH OpPraHOB MECTHOIO CaMOYNPABJICHHS, a TaKke
JOCTYITHOCTH M KAYECTBEHHOT'O UCIIOJHEHNS MYHULIUIIAJIBHBIX YCIIYT:

1. BHectu B moctaHoBieHue AaMuHucTpaiuu ropoaa ot 11.10.2022 Ne 8024
«O0 yTBEpKIEHUHM aJMUHHUCTPATUBHOIO pErjlaMeHTa MPEeAOCTaBICHUS MYHHUILIU-
najabHOM ycinyru «Beimaua pa3pelieHusi Ha UCTOJIb30BAHUE 3€MENb WM 3€MEJIbHOTO
y4acTKa, KOTOpbIE HAaxoJATCs B TOCYJAapCTBEHHOM WM MYHUIUIAIBHOU
COOCTBEHHOCTH, 0€3 TpPENOCTaBIEHUS 3€MEJIbHbIX YYacTKOB U YCTaHOBJICHUS
CEepBUTYTA, MYyOJIUMYHOrO cepBUTYTa» (¢ u3MeHeHusMu oT 17.11.2022 Ne 9045,



14.02.2023 Ne 830, 05.06.2023 Ne 2903, 05.02.2024 Ne 443, 21.03.2024 Ne 1290,
23.05.2024 Ne 2549, 21.08.2024 No 4349) cnenyromye U3BMEHEHUS:

B [IPUJIOKEHUH K IOCTAHOBJIEHUIO:

1.1. ITonmyHkt 4.12 nyHkTa 4 pazaena | u310XuTh B ClIeIyONEN pelaKIuu:

«4.12. Ha cteHzie B MecTax NpeJoCTaBICHHUS MyHUIIMIAIBHONW YCIYTH U B CETH
«HTepHET» pa3mernaeTcs cieayromas nHhopMaIus:

- CBEJICHHSA O MECTOHAXOXXJEHUH, Tpaduke pabOThl, CIIPABOYHBIX TelIePOHAX,
ajpecax »BJEKTPOHHOW MOYTHI YINOJHOMOYEHHOIO OpraHa M €ro CTPYKTYPHBIX
NOJIpa3/IeIICHUH, YYaCTBYIOLUX B IPEIOCTABICHUN MYHUIIUIIAIIBHON YCIIYTH;

- CBEJICHU O crioco0ax Mmojauu 3asBJIE€HUS O IPEJOCTaBICHUN MyHUIIUIIAIBHOM
YCIIyTH;

- 0 IIpoLEeAype NOodyyeHUs] HH(POPMaLIUU 3assiBUTENIEM 10 BOIIPOCAM MPEAOCTaB-
JIEHUSI MYHULIMITAJIBHOM YCIIYTH, CBEICHUN O XOZ€E MPEAOCTABICHUS MyHULIUIIAIbHOM
YCIIyTH;

- OJIaHKW 3asBJICHUS O MPEAOCTABIEHUHM MYHHMIMNAIBHOW YCIYyTU U 00pa3ibl
UX 3aI10JIHEHUS;

- ICUEPIIBIBAOIINI MIEPEYEHb IOKYMEHTOB, HEOOXOANUMBIX ISl IPEAOCTABIICHUS
MYHULHANAIBHOWN YCIIYTH;

- IEpPEeYeHb YCIYT, KOTOpBIE SBIISIOTCA HEOOXOJUMBIMU M 0053aTE€IbHBIMU
JUTSl IPEIOCTABJICHHS] MYHULIMITAIBHON YCITyTH;

- HMCYEPIBIBAIOIINNA IEPEYEHb OCHOBAHMW I OTKa3a B IPEAOCTABICHUU
MYHHULUIIATBHON YCIIYTH;

- TEKCT HACTOSIIET0 AJMUHUCTPATUBHOIO PETJAMEHTa C MPUIOKEHUSIMHU
(u3BE€UEHUSI — Ha MH(POPMAILIMOHHOM CTEHJE; MOJIHAs BEPCHUSl pa3MEILIaeTcsl B CETU
«HTEpHET» )».

1.2. ITynkT 5 paznena Il npu3HaTh yTpaTUBIINM CHUITY.

1.3. ITynkr 11 pazaena Il u3n0XuTh B CAEAYIOMICH PeAaKIIUU:

«11. MakcuMalIbHBI CpPOK OXHUAaHUS B ouepeau (B ciaydae oOpalleHHs
3asiBUTENS] HEMOCPEACTBEHHO B OPraH, MPeaoCTaBISIOMNNA MyHUIUNIATBHYIO YCIYTY,
i MOILI) npu nojgaye 3asBiACHUS O MPEIOCTABICHUU MYHULMIAIBHON YCIyru
Y TIPY MOJTYYEHUH Pe3yJibTaTa MyHULIMIIAIbHON YCIYTH COCTABISIET 15 MUHYTY.

1.4. ITynkTtsl 13, 14 paznena || uznoxuts B caeayromniei peaakivm:

«13. TpeboBaHusi K TMOMEIICHHUSIM, B KOTOPBIX MNPEAOCTABISETCS MYHUIHU-
najabHas yciyra, K 3ajy OKHWJAHUs, MECTaM JJIs 3all0JHEHUS 3alpOCOB O MPEAOCTaB-
JeHUM MYHHUIMNAIBHOM yCIyrd, HWH(POPMAIMOHHBIM CTEHJAM C oOpasluaMu
UX 3allOJIHEHUS M TEpeyHeM JOKYMEHTOB M (Win) HH(OpMaluu, HEOOXOIHUMBIX
JUISL IPEAOCTABICHHSI KaX/10H MyHUIIUIIAJIbHON YCIIYTH, B TOM YHCJIe K 00ECIICUEHUIO
JOCTYITHOCTH JIJIsl MHBAJHUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAA-
TeIbCTBOM Poccutickon denepanyu 0 COUAITBLHON 3aIUTe NHBAIUIOB.

13.1. Tlomemenue, B KOTOPOM IPEAOCTABISAECTCA MYHHIMIAIBHAS YCIyra,
JOJKHO OBITh PACHOJIOKEHO C YYETOM MELIEXOJHON TOCTYNMHOCTH MJisi 3asgBUTENIEH
OT OCTaHOBOK OOILECTBEHHOIO0 TPAHCIOPTa, OOOPYJOBAaHO OTAEIBHBIM BXOJ0M
JUIsL CBOOOJHOTO JJOCTYTA 3asiBUTEIIEH.



[ToMemienns, B KOTOPBIX MPEAOCTABISACTCS MYHHIIMIIAIbHAS YCIYTra, JOJKHBI
COOTBETCTBOBATh  CAHUTAPHO-3IIHJIEMHOJIOTHMYECKAUM  TpPEOOBAaHMSIM, IpPaBHIIAM
MO’KapHOW OE€30MacHOCTH, HOPMaM OXpaHbl TpyJa, OBITH 00OPYIOBaHBI COOT-
BETCTBYIOIIMMH HH(POPMAITMOHHBIMH CTCHIaMH, BEIBECKaMH, YKa3aTEIISIMU.

[Tomemennss MO®PIL[ nomxkHbBl OTBE4YaThb TpPEOOBAHUSM, YCTAaHOBJIECHHBIM
B COOTBETCTBHM C TmocraHoBieHneM [IpaButensctBa Poccuiickon ®enepaunn
ot 22.12.2012 Ne 1376 «OG6 ytBepxkaenuu l[IpaBun opraHu3anuu AESTEIbHOCTU
MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEIOCTABICHHS TOCYAAPCTBEHHBIX W MYHHIIH-
NajJbHBIX yCayr» (manee — mnoctaHoBieHue IlpaBurenbctBa P® ot 22.12.2012
Ne 1376).

13.2. 3an oxupaHusa, MecTta IJid 3alOJHEHUS 3allPOCOB O MPEAOCTABICHUU
MYHUIIUTIATBHOM  YCIYTM JOJKHBI COOTBETCTBOBATH KOMQOPTHBIM  YCIOBUSIM
JUIsL 3asiBUTENIeH, ObITh 00OPYIOBaHB MH(MOPMAIMOHHBIMH CTEHJIAMHU, CTYJbIMH,
CTOJIaMH, oOecIieueHbl OJJaHKaMU 3asiBJICHUH.

13.3. UudopmanmoHHble CTEHABl pa3MENIAIOTCS Ha BHUJIHOM, JOCTYITHOM
JUIsL 3asBUTENIE MeCT€ W MpU3BaHbl OO0ECHEYUTh 3asIBUTENS HCUYEPIBIBAIOIICH
uHpopmanuenn. OdopmiieHne BHU3YalbHOM, TEKCTOBOM HMHQOpManuUd O MOPSIKE
IPEIOCTABIECHUSI MyHUIIMIIATBHOW YCIYTH JIOJKHO COOTBETCTBOBATH ONTUMAIbHOMY
3pUTEIIBHOMY BOCTIPUSITUIO 3TON MH(POPMAITUU 3asIBUTEIISIMHU.

Ha wundopmaimonnsix creHgax, WHGOPMAIMOHHOM TEPMHUHAJIE U B CETH
«utepHer» pasmeniaercss uHboOpmaius, ykazaHHas B mnonanyHkrax 4.12, 4.13
nyHKTa 4 paszaena [ HacTosmEero aIMUHUCTPATUBHOTO PETJIAMEHTA.

13.4. Tlpu mnpenocTaBICHUHM MYHHUIMITAIBHON YCIYTHM  COOJIIOMAIOTCS
TpeOOBaHMsI, YCTAaHOBJICHHBIE TOJOKEeHUsIMU DenepanbHoro 3akoHa oT 24.11.1995
No 181-@3 «O conuanbHOM 3aUTe HHBAIUI0B B Poccuiickoit deaepannn.

14. IToka3arenu TOCTYMHOCTH M KaueCTBAa MyHULIUITAIIbBHOW YCIYTH.

14.1. ITokazaTenu JOCTYIHOCTH:

- BO3MOKHOCTB IOJYYEHUSI MYHULMITAJILHONW YCIYTM U JOKyMEHTOB B MO®II,
B 2JIEKTPOHHOU (popMe (ITpU TEXHUYECKOU BO3MOKHOCTH);

- BO3MOXXHOCThb TMOJIy4eHUS HWHGOpMAIMU O XOJA€ MPEJOCTABICHUS
MYHUIMOAIBHOM YCIyrM, B TOM WYHCIE C HCIOJIb30BAHUEM HH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUM, ceTn «HTepHeT».

14.2. TTokazaTenu kayecTBa MyHUIIUNTAIBLHON YCIYTH:

- CBOEBPEMEHHOCTD MPEIOCTABICHHUS] MYHUIIMNAIbHON YCIYTd B COOTBETCTBUU
CO CPOKOM €€ MpEeIOCTaBJICHUS U TPeOOBAHUSIMH, yYCTAHOBICHHBIMU HACTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHHUMaJIbHO BO3MOXHO€ KOJIMYECTBO B3aUMOJICUCTBUN (C MUHHUMAIBHO
BO3MOXKHOU MPOIOKUTEIBHOCTBIO) 3asIBUTENS C JOJKHOCTHBIMHU JIMIIAMU, YYACTBYIO-
IIMMHU B PEIOCTABICHUN MYHULIUTTAIIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX Kajo0 Ha aeicTBus (0e3nelicTBre) pabOTHUKOB,
MPEIOCTABISAIOMINX MyHUITUTANBHYIO YCIYTY.

MOHHUTOPUHT Ka4yeCcTBa NPEAOCTABICHUS MYHULUNAIBHBIX YCIYT TPOBOJUTCS
B COOTBETCTBMM C ImocTta”HoBieHueM IIpaBurenscrBa Poccuiickoin deneparuu
oT 25.05.2022 Ne 951 «O MOHUTOpPUHIE KaYECTBA MPEIOCTABICHUS TOCY/IAPCTBEHHBIX



Y MYHULUINAIBHBIX YCIyT HE3aBUCUMO OT (hOPMBI UX MPEIOCTaBICHUS U BHECEHUU
u3menenuit B Ilonoxenune o ¢enepanbHOW TOCYyAapCTBEHHONW HH(DOPMALMOHHON
cucteme « EquHBIN mopTan rocy1apcTBEHHBIX U MyHUITUHATBHBIX YCIYT ((DYHKITHAN ).

1.5. lTognmynkt 15.2 mynkTta 15 paznena Il u3noxuTh B clieayrome peaakiuu:

«15.2. TlepedueHbp WHGOPMAIMOHHBIX CHCTEM, HCIHOIB3YEMBIX YIOJIHOMO-
YEHHBIM OPTaHOM ISl PEJOCTABJICHHS] MyHULIUITAJIBHON YCITyTH:

- EIII'Y; ®epepanbHas rocygapcTBeHHass WHQPOpPMAIMOHHAsA CHUCTEMa
nocyneoHoro (BHecymeOHoro) oOxkanoBanus (OI'MC J10); myHHnumaibHas
reounopmanmonnas cuctema (MI'MC); HarmonanbHas cucremMa mpocTpaHCTBEHHbIX
nanueix  (HCILJ); TUCOI'L (rocymapcTBeHHble UHMOPMAIMOHHBIE CHUCTEMBI
obecrieueHus rpagocTpouTesbHon nestenbHocTH); COJl «/leno»; AUC «Exunoe okHO
«JIN30»; KAC «31O r. CypryTay.

1.6. IlognysxkT 15.5 mynkra 15 pazzaena Il u3noxuTe B ciaeayromei peaakiuu:

«15.5. OcobeHHOCTH NpeAOCTaBICHNUS MyHUIIMIIAIBHON YCIIYTH B 3JIEKTPOHHOM
dbopMe yCTaHaBIUBAIOTCA B COOTBETCTBUU C MoOcTaHoBleHUEM IlpaBurennctBa PO
ot 26.03.2016 Ne 236, nmpukazom J[lemaprameHTa MH()OPMAMOHHBIX TEXHOJOTUN
XanTel-MaHcuiickoro aBToHOMHOTO Okpyra — FOrper ot 12.08.2019 Ne 08-I1p-180
«O0 o0OpeHnH cocTaBa JEUCTBHM, KOTOpBIE BKIIOYAIOTCA B aJIMHUHUCTPATUBHbBIC
pErjlaMeHThl MPEJOCTABICHHUS] TOCYJAPCTBEHHBIX W MYHHUIUOAIBHBIX YCIYI»,
IPU HAJTUYMH TEXHUYECKOW BO3MOYKHOCTH MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH
B DJICKTPOHHOH (hopMe.

[Ipu ompeneneHnn OCOOCHHOCTEW MPETOCTABICHUS MYHUIIMIAIBLHON YCIyTH
B DJIGKTPOHHOM (opMe HCHOIB3YIOTCS BUABI AJIEKTPOHHON MOINHNCH, KOTOpHIE
JOMYCKAKTCA K HCIOJIb30BAHUIO TPU IPEAOCTABIECHUH MYHULHUIIAIBHON YCIyTH
B cooTBeTCTBUM ¢ DeepanbHbIM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O0 351eKTpOHHOIM
noanucuy, nocranopyieHueM IlpaButensctBa PO o1 25.06.2012 Ne 634 «O Bumax
AJIEKTPOHHOM TOJIUCH, MCIOJb30BAHUE KOTOPBIX JOMYCKAeTCsl NpU OOpallieHuu
32 MOJYYEHUEM TOCYAAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT).

B ciydyae HanpaBneHus 3asBJICHUS OCPEACTBOM EIMHOrO moprajna pe3ysibTaT
MPEIOCTABIECHUS MYHULUIAIBHON YCIYrM TaKKe€ MOXET ObITh BbIAAH 3asBHUTEIIO
Ha OymakHOM HocuTene B MOL] B cooTBeTcTBUM € mocTaHoBIeHUeM [IpaBurenscTBa
Poccuiickoit ®enepanuun ot 18.03.2015 Ne 250 «O6 yTBepkaeHun TpeOOBaHUMN
K COCTaBJIEHUIO W BbIJau€ 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
NOATBEPKIAIOIIMX  COAEPKAHUE  BJEKTPOHHBIX  JTOKYMEHTOB, HAIPAaBJIEHHBIX
B MHOTO(YHKIIMOHAJIBHBIA IIEHTP MPEIOCTABICHUS TOCYIAapCTBEHHBIX W MYHHIIH-
NajbHbIX  YCIAYyr 1O  pe3yJbTaraM  MPEIOCTaBICHHUS  TOCYAapCTBEHHBIX
Y MyHULIMOAIBHBIX YCIYT OpraHaMu, NpeI0CTaBISIIOIIMMY TOCYyAapCTBEHHbBIE YCIIYTH,
Y OpraHaMu, NpeI0CTaBISIOIMMHA MYHULIUNTAIBHBIE YCIYTH, U K BbIIaU€ 3asIBUTEIISIM
HAa OCHOBaHMM HHQOpPMAIMK U3 HHPOPMAIMOHHBIX CHUCTEM OpraHoB, Mpeo-
CTaBJSIOIIMX  TOCYAApPCTBEHHBIE  YCIYTM, MW  OPraHoB, MPEAOCTABIISIOIIUX
MYHUIUNIAAbHBIE YCIYTH, B TOM YHCIE€ C MCHOJIb30BaHHMEM HHPOPMALMOHHO-
TEXHOJIOTUYECKOW M KOMMYHUKAIIMOHHON MHPPACTPYKTYPbI, JOKYMEHTOB, BKIIIOYAs
COCTAaBJICHHME Ha OYMa)XHOM HOCUTENIE M 3aBEPEHUE BBIMUCOK W3 YKa3aHHBIX
MH(OPMAIMOHHBIX CUCTEM.



1.7. Ilynkt 18 pazaena Il u3noxuTh B CAEAYIOMICH PEAAKIIN:

«18. @opMBI TOKYMEHTOB IPH NPEIOCTABICHUN MyHULIUIIAIBHOW YCIIYTH:

- (opma 3ampoca 0 MPeAOCTaBICHUH COOTBETCTBYIOLIEH ycimyru (3asBiCHUS
O TPEIOCTaBICHUM MYHHULHUIIAJBHON YyCIyrHM) NpHUBEACHA B MNPWIOKEHHSIX 1, 2
K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY;

- CBEJICHUS O COJIEp>KaHUU U PopMe TOKYMEHTA, SBIISIONIETOCS PE3yIbTaTOM
IIPEJOCTABIEHUS  COOTBETCTBYIOIIEHM  YCIYyTH, YCTAHOBJEHBl  JIEWCTBYIOIINM
36MEJIbHBIM W TPaXJaHCKAM 3aKOHOJATENIbCTBOM, MHCTpykKnuen 1o Jeno-
MPOU3BOJICTBY B AJMUHHCTpAalMM TOpOAA, YTBEPKACHHOM paCHOPSKEHUEM
Anmunuctpanuu ropoga ot 31.01.2014 Ne 193;

- Qopma 3asgBiaeHUs 00 HCIPABICHUU JOIMYIICHHBIX OMNEYAaTOK U OMIMOOK
B BBIJIAHHBIX B PE3YJbTATE€ MPEAOCTABICHUS MYHHUIMIIAIBHOW YCIYTH JOKYMEHTAX
SBJIIETCSI MHCHbMOM B CBOOOJHOW (opMme, ¢ yKa3aHHMEM Ha OIMCaHUE ONEYaTOK
U OIIMOOK U HEOOXOIMMOCTh UX UCTIPABIICHUS;

- (¢opma 3asBireHUs OO0 OCTaBJICHUM 3ampoca 3asBUTENsS (3asiBICHUSA
O MPEJOCTABICHUH MYHULHUIIAIILHON yCIyTH) 0€3 pacCMOTPEHHUsI SIBISETCS MUCbMOM
B CBOOOAHOW (opMe, ¢ yKazaHUEM 3asBUTEIIS,, HOMEpa M JaThl, crioco0a Mojadu
3asBJI€HUS O  NPENOCTAaBIECHUM  MYHUUMIAIBHOM  yCIyTH, C  YKa3aHHEM
Ha MpEeKpaIleHUe MPEeI0CTABICHUS MYHULIMTIATBLHON YCIYTH.

1.8. ITynkter 19 — 21 paznena Il nmpusHaTh yTpaTUBIIMMU CHITY.

1.9. Ilynktsl 1 — 3 pazaena Il u3noxuth B clienyromnien pelakiium:

«1. TlpemocTaBieHrne MyHUITUTIATLHOW yCIYTH BKJIIOYAET B CEOS CIEIYIOIIHE
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

- IPUEM U PETUCTPALIMS 3asBJICHUS O MPEIOCTABICHUN MYHULIMTIIATBHOMN YCIIYTH;

- TMpPOBEpPKa JIOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMO-
JICUCTBUE;

- HOATOTOBKA U MPUHSITUE PELICHUS O IPEIOCTABICHUN MYHHUIIUIIAIbHON YCIYTH
(00 oTKa3e B MPEJOCTABICHUH MYHULIUITAILHON YCIYTH);

- BbI/1aua (HarpaBJjeHUE) pe3yibTaTa Npel0CTaBICHUS MyHULIUTTAIbHON YCITYTH.

[Ipu mocTymjaeHun JOKYMEHTOB B 3JeKTpoHHOW (opme uepe3 EIY agmu-
HUCTPATUBHBIE MPOIEAYPHl OCYIIECTBISIOTCA B COOTBETCTBUM C OCOOEHHOCTSIMH,
YCTAaHOBJIEHHBIMU INIYHKTOM 7 pasgena [l  Hacrosmero aaMUHUCTPATUBHOTO
periiaMeHra.

2. Ilpuem um peructpanusi 3asiBICHUS O NPEIOCTABICHUUM MYHULHUMNAIBHOM
YCIIYyTH.

2.1. OcHoBaHue sl HavaJla aJMUHUCTPATUBHOW MPOUEAYPHI: MOCTYIICHUE
B M®I] wnn JIN30 3asdBieHuss 0 NpeA0CTaBICHUN MyHULIMTIAIBHON YCIIyTH.

2.2. CeneHusi O JAOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BBIMOJIHEHUE
aIMUHUCTPATUBHOM TIporienypbl: paboTHuk M®L; pabotauk XDV ; padorauk 130,
OTBETCTBEHHBI 32 TMPOBEPKY, PETUCTPAIMIO  3asBiICHHs, (OPMHPOBAHUE
Y HapaBJICHUE MEXKBEJIOMCTBEHHBIX 3aMpocoB; pykoBoautens JJN30.

2.3. Copepxxanue aIMUHUCTPATUBHBIX JEHCTBUM, BXOASUIMX B COCTaB
aAMUHUACTPATUBHOM MPOLEAYPHI: IPUEM U PETUCTPALIMS 3asIBJIICHHS O IPEIOCTABICHUN
MYHULIUNAIBHON YCITYTH.



3asiBJIEHUE U IOKYMEHTBI, HEOOXOIMMBIE /715 IPEAOCTABIEHHSI MyHUIIMITAIbHON
YCIIyI'¥, MOCTYNMBIIME B AJMHHHCTPALMIO Tropofa CIOCO0aMH, YKa3aHHBIMH
B HACTOSIIEM aAMUHACTPATUBHOM PETJIAMEHTE, IPUHUMAKOTCS:

- TIpU TOCTyIUIeHUU 1outoil uimn u3 MOIL] pabotaukom XDV nns mepemauu
pabotHuky JIN30;

- npu nocryrieHuu uyepes EINTY padotaukom JI30.

2.3.1. Tlpu nwanom oOpamenun 3asButens B MODIl, pabotauxk MOI]
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

- yCTaHaBJIMBAET IPEIMET OOpaleHMUS;

- YCTaHABIMBAET JUYHOCTH 3asBUTENISA HAa OCHOBAHMHM I1ACIIOPTAa TPa)kIaHWHA
Poccuiickoii ®enepanumi M HHBIX JOKYMEHTOB, YAOCTOBEPSIOIINX JINYHOCTH
3asBUTENSA, B COOTBETCTBUU C 3aKOHOAaTenbCcTBOM Poccuiickoit ®depepanuu 1u60
YCTaHaBIMBAaET  JIMYHOCTh  3asBUTENS, MPOBOJAS  €ro  HJAECHTU(UKALHUIO,
ayTeHTU(UKALMIO C HCIOJIb30BAHUEM HWH(OPMALMOHHBIX CHCTEM, YKa3aHHBIX
B vactax 10, 11 crarem 7 3akona ot 27.07.2010 Ne 210-®3, coBepuiaeT HHbIC
JICUCTBHS, YCTaHOBJEHHbIE CornameHueM o B3auMoaeucTBuum wmexay MOI]
1 AIMUHHCTpaLUEn Topoa;

- IPOBEPSET ITOJTHOMOYHS 3aBUTEINS, B TOM YUCJIE IIOJTHOMOYUS IPEACTABUTEIIA
3asBUTEIISI IEVCTBOBATH OT €r0 UMEHHM, MOJHOMOYMS MPEACTABUTENS IOPUINYECKOTO
JMIA JEeUCTBOBATh OT UMEHH FIOPUANYECKOTO JINLA;

- TIPOBEPSIET HAJIUYUE BCEX HEOOXOIMMBIX JTOKYMEHTOB MCXOJsl U3 MCUEPIIbI-
BAaIOILIETO NIEPEYHS JOKYMEHTOB, YCTAaHOBJIIEHHOIO IMYHKTOM 6 paznena Il Hactosmero
aAMUHHACTPATUBHOTO PETJIAMEHTA,;

- IIPOBEPSIET COOTBETCTBUE KOMUM MPEACTABISAEMBIX JOKYMEHTOB (34 HCKIIIO-
YeHUEeM HOTapUaJbHO 3aBEPEHHBIX) HMX OpHUTHMHAiIaM, B 00s3aTEIIbHOM IMOPSIKE
3aBEpSIET JUYHOM MOIIUCHIO;

- TpOBEpsieT MpEACTaBIECHHBbIE JIOKYMEHThl Ha COOTBETCTBHE TPEeOOBaHUSIM
JNENCTBYIOLIEro 3aKkoHoaarenbcTBa Poccuiickoil denepanuy M MHBIM TpeOOBaHUSIM
oopMJIEHUSI, B TOM YHUCJE YyIOCTOBEPSSACH, YTO TEKCThl JIOKYMEHTOB HANMCaHbI
pa300pyMBO, HAMMEHOBAHUE FOPUIUYECKOTO JIUI[A YKa3aHO 0€3 COKpAIIeHUs], YKa3aHbl
noutoBbli M wopununueckuin aapeca, UHH, OI'PH, ¢amunus, uMs U OT4eCTBO
(bu3MYecKoro JauIa, KOHTAKTHbIE Tele(OHBI, apec MEeCTa >KUTEIbCTBA, MOYTOBBIN
aJipec HamucaHbl MoJHOCThIO, YkazaH MHH ¢usnueckoro nuia — MHAUBUYyaIbHOTO
IpEANPUHUMATENSA, B JOKYMEHTAX HET NOJYHUCTOK, IPUIMUCOK, 3aYEPKHYTBHIX CIIOB,
HE 3aBEPEHHBIX B YCTAHOBJIIEHHOM MOPAJIKE, JOKYMEHTBI HE HCIIOJIHEHBI KapaHAAIIOM;

- IPOBOJUT NPEABAPUTEIBHBIN aHAIN3 3asBJICHUA U JOKYMEHTOB Ha HaJIM4YUeE
OCHOBAaHMI ISl OTKa3a B IPHEME JTIOKYMEHTOB, YKa3aHHBIX B IyHKTe 8 paszena Il
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- IIpM HAJIUM4YUU B MPEACTABICHHBIX JOKYMEHTAX OCHOBAaHMM Ui OTKa3a
B IpHUEME JOKYMEHTOB, YyKa3aHHbIX B INyHKTe &8 pasgena Il HacTosmero
aJIMUHUCTPATUBHOTO PETJaMeHTa, YCTHO YBEIOMIISIET 3aABUTENS 00 OTKa3e B MpUeMe
C Ppa3bsCHEHUEM BBISBICHHBIX HEJAOCTAaTKOB M MpearaeT IPUHATbE MeEpbl
10 UX YCTPAaHEHHUIO;

- (hopMHpyeT ONKMCh JOKYMEHTOB, KOIHS OIMCH BPY4YaeTCs 3asBUTEIIO;



- TOTOBUT NEPCOHAIBHBIE JI€JIa 3aABUTEIECH U MEPENACT Kyphepy Jis1 Halpas-
JIeHUS! B AIMUHUCTPALIHIO TOPOIA.

2.3.2. Ilpu nocrymnenun nokyMeHtoB B JIM30 cmnocobamu, ykazaHHBIMHU
B HACTOSIIIEM aMUHUCTPATHBHOM periameHnte, padoTHUK J[M30, oTBEeTCTBEHHBIH
3a TMPOBEPKY, PErHCTpalfio 3asBiCHUS, (QOPMUPOBAHUE U  HaIpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIIPOCOB, OCYIIECTBIAET CIAEAYIOIIE NEHCTBUS:

- YCTaHaBJIMBAET IPEIMET OOpaIECHUS;

- IPOBEPSIET COOTBETCTBUE OPUTHUHAJIOB U KON MPEICTABICHHBIX JOKYMEHTOB;

- IPOBEPSET MTOJTHOMOYHS 3aBUTENS, B TOM YUCJIE MOJHOMOYUS IPEACTABUTEIIA
3asIBUTEJIS IEMCTBOBATH OT €r0 UMEHH, MOJHOMOYHS MPEACTABUTENS IOPUINYECKOTO
JMla JeMCTBOBATh OT UMEHH FIOPUANYECKOTO JINIA;

- TpoBEpseT HANWYUE BCEX HEOOXOIUMBIX  JIOKYMEHTOB  HMCXOJS
13 MCUEPIIBIBAIOIIETO MEPEYHsI JOKYMEHTOB, YCTAHOBIEHHOIO IMMyHKTOM 6 paznena Il
HACTOSAILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- TPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSIM
JNEHCTBYIOLIEro 3aKoHoaarenbecTBa Poccuiickoil denepanuu M MHBIM TpeOOBAaHUAM
opopmIIeHUSI, B TOM YHCJE YAOCTOBEPSSACH, YTO TEKCThl JOKYMEHTOB HaIMKMCAHBI
pazoopunBo, pamMuius, UMsI U OTYECTBO (PU3UUECKOTO JIMIIA, KOHTAKTHBIE TeIe(OHBI,
aJpec MecCTa >KUTEJIbCTBA, MOYTOBBIM aJpec HaMUCaHbl MOJHOCTHIO, B JOKYMEHTaX
HET MOJYUCTOK, MPHUIIKMCOK, 3aU€PKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAHOBJICHHOM
MOPSAKE, TOKYMEHTBI HE UCIIOJHEHBI KapaHIAIIOM;

- MPOBOAUT AaHAIU3 3asBJICHUS M JOKYMEHTOB Ha HallMYU€ OCHOBaHUU
JUIs OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbIX B MyHKTe 8 pazzena II Hacrosmiero
aJIMUHUCTPATUBHOTO pErJIaMeHTa (Jjajee — 0TKa3 B MPUEME);

- (opmupyer SJIEKTPOHHOE JEN0 IO OKA3aHWI0 MYHUIIMMAIbHOW YCIyTH
B BEJIOMCTBEHHOW WH(OPMAITMOHHON CHCTEME.

2.3.3. B cnydae yCTaHOBJICHMS HajJu4yusi OCHOBAaHWUM [IJIi OTKa3a B IpPUEME
pabotHuk {30, OTBETCTBEHHBIH 3a TPOBEPKY, PETUCTPALMIO 3asBICHHUS,
dbopMupoBaHUE U HaIpaBJICHHE MEXBEIOMCTBEHHBIX 3alPOCOB, OCYIIECTBIISIET
CHEYIOIINE AECUCTBUS:

- IpU MOCTyIJieHnn N0KyMeHTOB 3 M®I] (uepe3 pabotHuka XDVY) Takue
JIOKYMEHTBI B T€UEHUE OJHOTO paboyero JHs, CIEIYIOUIEro 3a JTHEM MOCTYIUICHHUS,
Bo3Bpamaer B ML kypbepom (dyepe3 pabotHuka XOVY) ¢ MpUIOKEHUEM peecTpa,
B KOTOPOM OTPa)KarOTCS: JlaTa COCTaBJICHHs peectpa, No 11/TI, 3assBUTEIIb/HOMEp Jea
M®II, npuuyuHBl OTKa3a, HAUMEHOBAHUE JIOKYMEHTA, KOJUYECTBO JOKYMEHTOB,
®.1.0. pabotnuka JIN30, ©.1.0. paboranka MOI];

- TpW TOCTyIieHuu JokymMeHTOB uepe3 EIIY ¢opmupyer u HampasisieT
perieHre 00 0TKa3e B IpUEME B AIEKTPOHHOUN (OpMe 3asiBUTEITIO;

- NpPHU MOCTYIJIEHUH JIOKYMEHTOB MOYTOBBIM OTHPABICHUEM TOTOBUT MPOEKT
pemerust 00 oTka3e B mpueme, opopmisieT ero Ha OyMaXHOM HOCHTENIe Ha OJlaHKe
JAN30 3a noanuceto pykopoautens N30 wnm nuua, ero 3aMeniaroiiero, u nepeaact
pabotHuky XOV moANMCaHHOE peIIeHUe Ui PErucTpalud B DJIEKTPOHHOM
JIOKyMEHTOOOOpPOTE W HAMpaBIICHUS €ro 3asBUTENI0 MOCPEJICTBOM IOYTOBOIO
OTHPABJIEHUS C ONUCHIO BJIOKEHUS U YBEIOMIICHUEM O MOJTYyYECHUH.



2.3.4. MakcumMalbHblli CPOK aJMUHUCTPAaTUBHOTO JEWCTBUSA IO OTKazy
B nipueme: 10 KaJleHJapHbIX AHEW ¢ MOMEHTa NocTyIieHus 3asaBieHus B J{130.

2.3.5. Peructpanust 3asBi€HUS oOcCyllecTBisiercss padotHukom 30
B BEJIOMCTBEHHON MH(GOPMAIITMOHHON CHUCTEME, ITPH 3TOM OIPEAEISAETCS HIEKTPOHHAS
cxeMma JBWKEHUS JOKYMEHTOB W MNPUCOEAUHEHUS BJIEKTPOHHBIX JOKYMEHTOB,
CKaHUPYIOTCS 3asBJICHUE U JOKYMEHTHI, IOJyYeHHbIE B OYMa)XHOM BHJIE, CO3/1a€TCs
AJIEKTPOHHOE JeN0 B (opMe SJICKTPOHHBIX OOpa3oB 3asBICHUS U JOKYMEHTOB,
IIPE/ICTABIICHHBIX HA OyMa)KHBIX HOCHUTEIISX.

2.4. MakcuManbpHbBli CPOK BBIIIOJHEHHS AJMUHUCTPATUBHOM IIPOLELYPHI:
oIuH paboumii aeHb ¢ gartbl noctymiaeHus B JM30 3asgBiaeHus U JTOKyMEHTOB,
yYKa3aHHBIX B ITyHKTE 6 paszena Il HacTosmero aAMMHUCTPATUBHOTO PEIVIAMEHTA.

2.5. Kpurepuili NOpuHATHS PEMIEHUS MO HACTOAIIEH aJMUHHUCTPATUBHOMN
IpOLElype: HAJIMYME 3asBJICHUS M JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 6 paszena Il
HACTOSIIET0 aAMUHUCTPATUBHOIO PErjIaMEHTa, OTCYTCTBHE OCHOBAaHUMU JUIsl OTKa3a
B IIpUEME.

2.6. Pesynprar aAMUHHUCTPATHBHOM MPOLEAYPHI:  3apErUCTPUPOBAHHOE
3asiBJICHUE JTMOO pelieHre 00 0TKa3e B pUEME.

2.7. Cnoco6 (ukcanuu pe3ynbTrara aIMUHUCTPATUBHOW MPOLEAYPHI: CO3AAHHE
AIEKTPOHHOTO JENa O MPEIOCTABICHUN MYHHIIMIIAJBHON YCIYyI'M B BEJOMCTBEHHOU
MH(OPMAIMOHHOW CUCTEME.

OTMmeTKa O perucTpanuu 3asBJICHUs JUOO pelleHuss 00 OTKa3e B IPHEME,
MOCTYIHUBIIUX B AJIeKTpoHHOM dopme uepe3 EINT'Y, ne mpocrapnsercs.

3. IlpoBepka NOKYMEHTOB, MEXBEIOMCTBEHHOE HH(POPMAIMOHHOE B3aUMO-
JIeHCTBHE.

3.1. OcHoBaHue i1 Hayajga MOPOBEACHUS AJMUHHUCTPATHUBHON MPOLIEIYPHI:
3apEruCTPUPOBAHHOE 3a5BJICHUE O MPEJOCTABICHUN MYHULIUIIAIBHON YCITYTH.

3.2. CBeneHust O JOJDKHOCTHBIX JIMLAX, OTBETCTBEHHBIX 32 BBIIIOJIHEHHE
aJIMUHUCTPATUBHOW mnpoueaypsl: padotHuk {30, OTBETCTBEHHBIM 3a MPOBEPKY,
perucTpauuo 3asBieHUs, (GOPMHPOBAHME U HANPABICHHE MEKBEIOMCTBEHHBIX
3anpocoB, paboTHUK XDV, padotHuk J[Aul’, pabotnuk Pocpeectpa, pabotnuk ®HC,
paboTHUK JlenHenpa u npupoaHbIX pecypcoB FOrpsbi.

3.3. ConepxaHnue aJIMUHHUCTPATUBHBIX JEWCTBUM, BXOIAIIMX B COCTaB
aIMUHUCTPATUBHOW TMPOLIEIYpbl: TPOBEpKa JTOKYMEHTOB, MEXBEJOMCTBEHHOE
uH(GOPMaAIMOHHOE B3aUMO/IEHCTBUE.

3.3.1. B Teuenue ogHOro pabouero AHS C MOMEHTa MOCTYIUICHHUS 3asBICHUS
U JIOKyMEHTOB, HEOOXOAMMBIX JJii NPEJOCTaBICHUS MYHUIUNAIBHON YCIyTH,
Kk pabotHuky JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETUCTPALMIO 3asiBICHUA,
(dbopMUpOBaHNE W HANpPaBICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB, JAHHBIA PaOOTHHUK
OCYLIECTBJISIET CIECIYIOUIUE aIMUHUCTPATUBHBIEC JEHCTBHUSA:

- TPOBOAMT IMPOBEPKY TMPEACTABICHHBIX JOKYMEHTOB Ha HEOOXOAMMOCTH
OCYUIECTBJICHUS MEXKBEJAOMCTBEHHOTO  B3aUMOJAECUCTBUS JIMOO  COTJIACOBaHUS
C YIIOJITHOMOYEHHBIMH OPTaHAMY;

- IpU  HAJIWYAA  OCHOBAaHUM  OCYLIECTBIISIET  MEXBEIOMCTBEHHOE
B3aMMOJEMCTBHE JMOO COIJacOBAaHUWE C YIOJIHOMOYEHHBIMH OpraHaMu IIyTeM



dbopMHUpOBaHUS U HANIPABJICHUS MEKBEJIOMCTBEHHBIX 3allPOCOB U UHBIX JOKYMEHTOB
B DJEKTPOHHOM BHJE JUOO0 Ha OyMaXHOM HOCHUTEJIIE B COOTBETCTBHUHU
¢ TpeOOBaHUSIMH, YCTAHOBJICHHBIMU JICCTBYIOIIUM 3aKOHOIaTEIIbCTBOM.

3.3.2. B reuenue ogHOro pabodero AHs ¢ MOMEHTa noctyruieHus B JJAul’ cxeMbl
pPacCIlOJNIOKEHUST  3€MEJIBHOIO  y4yacTKa Ha corjacoBaHue, paOoTHuk JIAul
COrJIACOBBIBAET CXEMY PACHOJOKEHHUS 3€MEJIBHOI0 YydyacTka JIMOO OTKa3bIBaeT
B COTJIACOBAHUU C YKa3aHHEM OCHOBAaHUM OTKa3a.

3.33. B genp mocrymienus B JIU30 HeoOXOAMMBIX  OTBETOB
Ha MEXKBEJIOMCTBEHHBIE 3alpocChl, WH(MOpPMAIMU MO pe3yJibTaTaM COTJIACOBaHUS
pabotuk JIM30, OTBETCTBEHHBIM 3a TMPOBEPKY, PETUCTPALUIO 3asBICHUS,
dbopMHpoBaHHE U  HANpaBICHUE MEXBEAOMCTBEHHBIX 3ampocoB B 130
HE3aMEJJIMTEIbHO HAIPABIIAECT JJIEKTPOHHOE JEJIO MO OKA3aHWI0 MYHULIHMNAIbHOM
yciyru paboTHuky JJM30, oTBETCTBEHHOMY 3a MOJITOTOBKY MPOEKTA PEIICHMUS.

3.4. MakcuManbHbIl CpPOK BBIINOJHEHUS aJIMUHUCTPATUBHOM NPOLIEAYPHI:
IIECTh PabOUUX JHEN C MOMEHTA PETUCTPAIIUU 3asBJICHUS.

3.5. Kpurtepun npuHATHA pENICHUS MO HACTOSUIEH aJMHHUCTPATUBHOU
npoieaype: NepedyeHb JTOKYMEHTOB, KOTOpbIE YIOJHOMOYEHHBIA OpraH MOJydaeT
MOCPEICTBOM MEKBEJJOMCTBEHHOTO MH(POPMAITMOHHOTO B3aUMO/ICHCTBUS,
nH(popMaIus 1o pe3yibTaTaM COIIaCOBaHUS.

3.6. Pe3ymprar aIMHHUCTPATUBHOW IPOLEAYPHI: TOJYYEHHBIE OTBETHI
Ha MEKBEJIOMCTBEHHBIE 3aMpPOCHI, COJEpKAIIUE TOKYMEHThl WM CBEICHUS U3 HUX,
uHdOopMaIus 1o pe3ybTaTaM COrjacoBaHUSI.

3.7. Cnocob6 ¢ukcanuu pe3yiapTaTa aJIMHUHHCTPATUBHOW MPOIEAYPHI:
JIOKYMEHTBI, TPUOOIICHHBIE K AJICKTPOHHOMY JIeTTy, 0TOOpa)kaeMble B BEJOMCTBEHHOM
UH(OPMAITMOHHON CUCTEMEY.

1.10. ITynktsr 7 — 10 pa3nena 11 u310KUTh B CIEAYIOWIEH pEelaKIN:

«7. OcoOEHHOCTH BBITIOJIHEHUSI AJMHHHUCTPATUBHBIX Tpoleayp (aercTBuil)
MIPU IPEAOCTABICHUY MYHUILIMTIATIBLHON YCIYTH B 3JIEKTPOHHOM (hopMme.

7.1. B coorBerctBUu co crtatheit 10 3akona ot 27.07.2010 Ne 210-®3
IpU TPENOCTABICHUU MYHUIUMIIAIBHONW YCIyrd B DJIEKTPOHHOM (opMe MOryT
OCYUIECTBIISTHCA:

1) mpenocraBieHue B YCTAHOBJICHHOM IMOpPSJAKE WH(POpPMAIIMU 3asBUTEISIM
u olecreyeHue JOCTyna 3asBUTENIEd K CBEACHUSM O TOCYAapCTBEHHBIX
Y MyHULIMIAIBHBIX YCITYyTrax;

2) moiaya 3anpoca o MpeI0CTABICHUH TOCYJaPCTBEHHOW MM MyHULIMIATbHOMN
YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJISl PEJOCTABICHHS TOCYIapPCTBEHHOM
VI MyHUITUTIATBHON YCITYTH, B TOM YHCIIEe TOKYMEHTOB ¥ HH(POPMAIIUU, JICKTPOHHBIC
00pazbl KOTOPBIX PaHee ObUTN 3aBEPEHBI B COOTBETCTBHU C ITyHKTOM 7.2 yacTh 1 ctathu 16
3akona ot 27.07.2010 Ne 210-®3, u nmpueM Takux 3amnpoca O MPEIOCTABICHUN
roCyJapCTBEHHOW WM MYHUIMOAIBHON YCIYIM U JOKYMEHTOB OpPraHOM, MpPEIo-
CTaBJSIOIIMM  TOCYHAapCTBEHHYIO  YCIyry,  OpraHoM,  MpeIOCTaBISIOIIUM
MYHUIUNAIBHYIO YCIYTy, JHOO MOABEAOMCTBEHHOW TIOCYJIapCTBEHHOMY OpraHy
WM OpraHy MECTHOIO CaMOYIIPABJICHUS OpraHM3alyeld, Y4acTBYIOUIEH B MPENo-
CTaBJICHMM TOCYIAPCTBEHHOM WJIM MYHMIIUMINAJIBHOM YCIYTH, C HCIIOJIb30BAHUEM
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MH()OPMAIMOHHO-TEXHOJIOTUYECKOH M KOMMYHHUKALIMOHHON  HMH(PacTpyKTypHlI,
B TOM YHCJIE E€IUHOIO TMOpTaja TOCYJApCTBEHHBIX WU MYHUIMIAIBHBIX YCIYT
U (MJIM) peTMOHANBHBIX MOPTAJIOB TOCYIAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT;

3) nmnonydeHue 3asBUTENIEM CBEACHHI O XOJE BBIINOJHEHHS 3ampoca
O MPEIOCTABIICHUH TOCYAAPCTBEHHON WJIM MYHULIMIIAIbHOMN YCIIYTH;

4) B3aUMOJICUCTBUE OPraHOB, MPEAOCTABIISIIONIUX TOCYAApPCTBEHHbBIC YCIYTH,
OpraHOB, MPEAOCTABISIONIMX MYHUIIUNAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO CaMOYIPaBJICHUS, OpTraHU3alUi, YYacCTBYIOIINX
B IIPEAOCTABICHUN NPEAYCMOTPEHHBbIX 4YacThto 1 crateu | 3akona ot 27.07.2010
Ne 210-®3 rocygapCTBEHHBIX U MyHULIUNIAIBHBIX YCIIYT;

5) monyueHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHUS TOCYJapCTBEHHOM
VI MYHUIIMITAJIGHON YCITyTH, €CIM MHOE HE YCTAaHOBJICHO (heJiepalIbHBIMU 3aKOHAMU,

6) uHBIC JEHUCTBUS, HEOOXOAMMBIC IS MPEAOCTaBICHUS TOCYIapCTBEHHOM
WM MYHULIUNAIBHOUW YCITYTH.

7.2. ®opmupoBaHue 3ampoca (3asBJICHUS O MPEIOCTABICHUN MYHUIIUITAIBHOM
YCIIYTH).

@opMHpOBaHUE  3ampoca  OCYUIECTBISETCA  MOCPEICTBOM  3aIIOJHEHHS
ANEKTpOHHOM ¢dopmbl  3ampoca Ha EauHom mnoprane 0e€3 HEOOXOIUMOCTH
JIOTIOJIHUTENILHOM MOJ1auu 3ampoca B Kakoil-nubo nHoi dopme.

dopMaTHO-JIOrHYecKasi NpoBepKa c(hOPMUPOBAHHOTO 3aMPOCA OCYIIECTBISIETCS
EnunpiM mopTasioM aBTOMAaTUYECKHM Ha OCHOBAHMM TpPeOOBaHUU, OMpEesieMbIX
opraHoMm (opraHu3aiueii), B MPOIECCEe 3aMOJHEHUS 3aBUTEIEM KaXKIIOTO M3 TOJei
ANeKTpOoHHON (hopmel 3ampoca. [lpu BeisiBneHUn EquHbIM mOpTamoM HEKOPPEKTHO
3alMOJHEHHOTO TOJSl AJEKTPOHHOW (OPMBI 3ampoca 3asBUTENb yBEAOMIIAETCS
O XapakTepe BBISABICHHONW OIMMOKM W TIOPAIKE €€ YCTPAHEHUS IMOCPEICTBOM
HH(POPMAITMOHHOTO COOOIIEHHSI HEMOCPEICTBEHHO B JICKTPOHHOM (popMe 3ampoca.

[Ipu dhopmupoBanuu 3ampoca 00ecreuynBaeTC:

- BO3MOXKHOCTh KOMHPOBAHUS M COXPAHEHUsS 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsSl PEIOCTABIICHUS YCIIYTH;

- BO3MOXKHOCTh 3aIlOJIHEHUSI HECKOJIBKUMH 3asBUTEIISIMU OJTHOM SJIEKTPOHHOMU
dbopmbl 3ampoca npu OOpalleHUuH 3a yCIIyramH, MpeArnoJararoliMMu HarpaBlIeHUE
COBMECTHOT'O 3alpoca HECKOJIbKUMHU 3asIBUTEIISIMU,

- BO3MOKHOCTH Te4aTH Ha OyMa)KHOM HOCHUTEJIE KOIMUU DJICKTPOHHOU (hOpMBI
3amnpoca;

- COXpaHECHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHMA
B 00O MOMEHT IO >KEJaHWIO TOJh30BaTelisl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIMOOK BBOJIA M BO3BPATE JJII TOBTOPHOTO BBOJIa 3HAYEHUH B DJICKTPOHHYIO (hOPMY
3amnpoca;

- 3aII0JIHCHUE TI0JICH DJIEKTPOHHOM (POPMBI 3arpoca 10 Hadayia BBO/IA CBEICHHIMA
3asiBUTEJIEM C HCIOJb30BAHWEM CBEIICHUI, pa3MENIEHHBIX B (denepanbHON
rocyJaapcTBeHHoM uHdOpManMoHHOU cucteMe «EnuHas cucrtema uaeHTUUKALUU
U ayTeHTH(UKAUUM B HHPpPACTpPyKType, obecrneunBaromieii uHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCHCTBUE WH(GOPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEMbIX
JUISl TIPEOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT B AJIEKTPOHHOMN
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dbopme» (ECHUA), u cBenenuid, onyOJukoBaHHBIX Ha EaumHOM mopTane, B 4acTH,
Kacarouieics ceeieHui, orcyrcTByronmx B ECHUA;

- BO3MOJKHOCTb BEPHYTBhCS Ha Jt0OOOM M3 3TaloOB 3aIOJHEHUS 3JEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNK;

- BO3MOYKHOCTb JIOCTyIIa 3asABUTENs] Ha ENMHOM mopTane K paHee MOoJaHHBIM
UM 3aIpocaM B T€UEHUE HE MEHEEe OJTHOTO I'0J1a, a TAK)KE YaCTUYHO C(HOPMUPOBAHHBIX
3aIpPOCOB — B TCUCHHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranu3ainusi) 00€CreunBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEJOCTaBJICHUs YCIYTHM, M PETUCTpalio 3ampoca 0e3 HEeoO0XOIUMOCTH
MOBTOPHOT'O MPEJICTABIICHHUS 3asIBUTEIIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
€CIM HMHO€ HEe YCTAaHOBJIEHO (QefepadbHBIMU 3aKOHAMH W MPUHUMAEMbIMU
B COOTBETCTBUM ¢ HUMU akTaMu IIpaBurenbcTBa Poccuiickonn denepannu, 3aKkOHaMU
cyobekToB Poccuiickoit @enepanui ¥ TPUHUMAEMBIMH B COOTBETCTBUU C HUMHU
aKTaMU BBICIINX MCIIOJHUTENBHBIX OpraHoB cyObekToB Poccuiickoit denepanuu.

[IpengocraBiieHre yCIIyrd HAuMHAETCS C MOMEHTa IMpUEMa M PETUCTPALUU
OpraHoM (OpraHu3alyei) 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeIo-
CTaBJEHUS YCIYTHM, a TAaKK€ MOJIyYEHHsS] B YCTAHOBJIEHHOM IMOpsAKe HHPOpManuu
00 oruaTe yciyry 3asBUTENIEM, 3a UCKIIFOUEHHEM CITydasi, €CIH JJI Hadajia MpoLe1ypbl
NPEIOCTABIECHUSI YCIYTU B COOTBETCTBUU C 3aKOHOJATEILCTBOM TpeOyeTcs JInYHas
SBKa.

7.4. YHOJIHOMOYEHHBIM OpraH, OTBETCTBEHHBIEC NOJKHOCTHBIE JiMIAa obOecrie-
YUBAIOT POBEICHUE CIEAYIOIINX IEUCTBUM:

1) mpoBepKy HaJIW4Msl AJIEKTPOHHBIX 3asBIIeHUM, nmocTynuBIux uepe3 EIITY,
HE pexe JIByX pa3 B TeueHue pabouero JaHs;

2) aHanu3 3asBIEHUS (3ampoca) U MOCTYNUBUIMX JOKYMEHTOB Ha HalU4Me
OCHOBAHMM JIJIs1 OTKa3a B IPUEME;

3) OCYIIECTBIISIOT OTKA3 B IIPUEME JOKYMEHTOB B COOTBETCTBHH C ITOAITYHKTOM 2.3
nyHkTa 2 paszaena Il HacTosmero atMMHUCTPAaTUBHOTO PETJIAMEHTA;

4) npuemM  JOKYMEHTOB, PETHCTPalMI0  3asBJICHHS, HEOOXOIUMBIX
JUIS TIPETOCTABIICHUS] MYHMIIMIIAJBHOM YCIYyTH, B CPOKH, YKAa3aHHbIE B ITYHKTE 12
pazaena Il HacTosIIEero aIMUMHUCTPATUBHOTO PETJIAMEHTA,;

5) wuHBIX JedcTBUH B cooTBeTcTBUM C pazzaenom Il HacTosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

8. Ilopsimok wucrpaBieHUs JOMYIICHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX
B PE3YJIBTATE NPEJOCTABICHNS] MyHULIMITAJIBHON YCIIYTH JOKYMEHTaX.

8.1. 3asBuUTEns Npu OOHAPYKEHHWU OINEYATOK U OMIMOOK B JOKYMEHTax,
BBIIaHHBIX B pe3yJibTaTe MpPEIOCTABICHUS MYHUIMNAIBHON ycinyru, oOpamiaercs
JUYHO JIUOO MO MOYTE B YHNOJHOMOYEHHBIN OpraH ¢ 3asBJICHHEM O HEOOXOIUMOCTHU
UCIPABIICHUS ONIEYaTOK U OUIMOOK, B KOTOPOM COZIEPKUTCS yKa3aHUE Ha UX ONMCAHHUE.

8.2. YIOJHOMOYEHHBII OpraH paccMaTpUBaET 3asBICHUE, IMPEACTABICHHOE
3asiBUTEJEM, W TMPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUM CBEACHHUN B CPOK,
HE TMpEeBbIIAIONMN IBYX pabo4yux AHEW CO AHS PErucTpalyyd COOTBETCTBYIOILIETO
3asIBJICHUS.
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8.3. B ciyuae BbISBIECHMS JOMYUIEHHBIX OMEYATOK M OMIMOOK B BBIJIAHHOM
JIOKyMEHTE YTOJHOMOYCHHBINH OpraH o0ecledynBaeT BHECEHUE W3MEHEHUW B CPOK,
HE TMPEBBIMIAIONINN MATH pabodux THEH C JaThl PETHCTPAIUA COOTBETCTBYIOIIETO
3asIBJICHUS.

8.4. B ciydyae OTCYTCTBUS OIEUAaTOK M OIMIMOOK B BBIJAHHBIX JOKYMEHTaX
JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa MHCBbMEHHO COOOIIAET 3asBUTEIIIO
00 OTCYTCTBHH TaKUX OTNEYATOK M OIMMOOK B CPOK, HE TPEBBIMIAIOIINAN ITSTH PabOIrX
JTHEW C JIaThl PETUCTPALIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

8.5. Boijaua (HampaBiieHKe ) UCIIPABJICHHOTO JOKYMEHTA MJIM OTKa3a 3asBUTEIIO
OCYIIECTBJISICTCS.  CIEHHAIUCTOM  YIOJHOMOYEHHOTO  OpraHa  CHocoOoM,
ONpECIICHHBIM 3asBUTEJIEM IMpU OOpalleHud OO0 MCHPABICHUH JOMYIIEHHBIX
OTI€YaTOK U OIIHUOOK.

9. PeectpoBasg MOJEnb ydeTa pe3yJbTaTOB NPEAOCTABICHUS HACTOSIIEH
MYHULUNAIBHON YCIYTH HE NPEIyCMOTPEHA.

10. IIpouenypa Beiaun ayOivMKaTa JOKYMEHTA, BBIIAHHOTO MO pe3yJibTaTam
MPEAOCTaBICHNUS MYHUIMIIAJILHOW YCIYTH B paMKaxX MPEIOCTaBJICHUS HACTOSIIEH
MYHULMNAIBHON  yclyrd (ayOiukata pe3ysibTaTa MYHULIMOAIBHOM — YCIYyTH),
HE OCYILIECTBIISAETCS.

10.1. Bpimaua npyOnmkaTa pe3yibTaTa MYyHULMIAIBHOM YCIYTHM 3asBUTENIO
OCYILECTBIISIETCA TMOCJAE OKOHYAHUS TMPEIOCTABICHUS MYHULUNAIBHOU YCIyTH
CIIEIYIONUMH  YIIOJIHOMOYEHHBIMM ~ oOpraHamMud (B 3aBUCUMOCTH  OT  BHJA
HCIIPAIIIBAEMOTO JJOKYMEHTA):

- KONIMU OPTaHU3AIMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (TIOCTaHOBIICHUE,
pacnopspKeHre) YIIOJTHOMOYEHHOTO OpraHa BhIIaeT YIPABICHHUE JOKYMEHTAIMOHHOTO
o0ecIeYeHHS;

- KOIIUU JOTOBOPOB, COrjlalieHui BoiiaeT Pocpeectp.

Nudopmaruio mo Bompocam Bbiauu ayOJiMKaTa pe3ysibTara MyHUIIUITATbHON
yciyrd (0 MeCcTe HaxXOXKJEHHUs, CIPaBOYHBIX TeleoHax, rpaduke paboThl, aapece
odunuanbHOro caita B cetu «MHTEpHETY», aapece 2JIEKTPOHHOU MOUTHI) 3asiBUTEIIO
HEOOXOJMMO YTOYHSATH Ha O(UIMANIBHBIX CalTaX YKa3aHHBIX YMOJHOMOYEHHBIX
OpTaHOB.

1.11. Pa3znen III gononHuTh myHKTOM 11 crnemyroiiero conepkaHus:

«l1. Tlpouenmypa ocCTaBji€HUsS 3ampoca 3asBUTEIS O MPEIOCTABICHUU
MYHULIMNAIBHON YCIYru (3asBJICHUSI O MPEAOCTABICHUM MYHUIUIIAIBHOW YCIIYTH)
0e3 paccMOTpeHHUsI.

Oxka3zanue MYHULATTATBHOM yCIIyTH MOJICKUT MPEKPAICHUIO
pU TIOCTYIUICHUU B yroiaHoMmo4eHHBI oprad (JAM30) 3asmieHuss 06 ocraBiieHUU
3ampoca 3asBUTENsS (3asBJICHUSI O TMPEIOCTABICHUM MYHHIUIIAIBHON YCIIYTH)
0e3 pacCMOTpEeHUs, U3TI0KEHHOTO B CBOOOTHON MMUCEMEHHON (hopmey.

1.12. Pazgen IV U3n0uth B caeAyronien peaakium:

«Pasznen IV. MHble nosioxkeHus, nNperyCMOTPEHHbIE HOPMATUBHBIM IIPABOBLIM
aktoM [IpaBurtensctBa Poccuiickon denepanun

HNHble mnonoxkeHus, NPEAyCMOTPEHHbIE HOPMATUBHBIM NPABOBBIM AaKTOM
IIpaButenbcTBa Poccuiickont Denepannu, He IPELYCMOTPEHBDY.
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1.13. Paznen V npu3HaTh yTpaTUBILIAM CHUITY.

2. Kowmwurery wHGOpPMAIMOHHON TMOJUTHKA OOHApPOMOBATH (Pa3MECTUTh)
HACTOSAIIEE MOCTAHOBJICHHE HA O(UIIMATBHOM MOpTajie AIMUHHCTPAIMU TOPOJA:
www.admsurgut.ru.

3. MyHuunaibHOMy Ka3eHHOMY yupexaeHuio «Hamr ropom» omyOmukoBaTh
(pa3MecTUTh) HACTOSIIEE TOCTAHOBIEHHE B ceTeBOM u3manmu «OQuimaibHbe
nokymeHTsl ropoaa Cypryray: DOCSURGUT.RU.

4. Hacrosiee MOCTaHOBIIEHHUE BCTYMAeT B CHUJy MOCIE €ro O(QUIHMATbHOTIO
OmyOJUKOBAHHUS U PacCIPOCTPAHSIETCS Ha MPABOOTHOIIICHUS, BO3HUKIIHE ¢ 27.04.2025.

5. KoHTposnb 32 BBINMOJHEHUEM MOCTAHOBIEHUS BO3JIOKHUTh HA 3aMECTUTENS
['maBbl rOoposa, Kypupyromero cgepy ropojackoro Xo3siicTBa, IpUpoa0I0Ib30BaHUS
Y SKOJIOTHH, YIIPaBJICHHS 3€MEJIbHBIMUA PECYPCaMU T'OPOACKOTO OKPYyTra U UMYILIECTBOM,
HAXOJSAIUMHUCS B MYHHUIIUITAIbHON COOCTBEHHOCTH.

['maBa ropona M.H. Cnenos



