MYHUIUITAJIBHOE ObPA3OBAHUE
I'OPOJICKOHN OKPYT CYPI'VT
XAHTBI-MAHCHUHMCKOI'O ABTOHOMHOI'O OKPYT'A — FOT'PbI

AJIMUHUCTPALIUSI TOPOJIA

INOCTAHOBJIEHUE

« 19 » 08 20 25 Ne 4855

O BHECEHMHU N3MEHEHHM B IIOCTAaHOBIICHHE
Anmvunuctpanuu ropoga ot 05.10.2011
Ne 6594 «O06 yTBepx’ICHUH
aIMUHHACTPATUBHOTO PETJIAMEHTA
MIPEAOCTABIEHUS MYHULIMIIAIbHON
ycnyru «Belaua pazpemenunii

Ha repeaaydy npas U 00s3aHHOCTEH

I10 IOTOBOPY apeH/Ibl 3€MEJILHOTO
ydacTKa TPETbEeMY JIMILY, IEpeavy
IIpaB apeH/Ibl 3€MEJIBHOTO y4acTKa

B 3aJI0T, IIepeaady apeHI0BaHHOIO
3€MEeJIbHOTO y4acTKa B cyOapeHay»

B coorBerctBUM ¢ 3eMenbHBIM KOAeKcoM Poccuiickoin dDenepanuu,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBieHus
TrOCYAApCTBEHHBIX W  MYHHUIMOAIbHBIX YCIAYr», YCTaBOM MYHHIIMNAIBHOTO
oOpazoBanus ropoackoi okpyr Cypryr XaHTbl-MaHCHIICKOTO aBTOHOMHOIO
okpyra — Orpsl, noctanoBineHneM Aamunuctpauuu ropoaa ot 24.08.2021 Ne 7477
«O mopsinke pa3pabOTKM M YTBEPXKICHHUS aJMHUHHCTPATUBHBIX PETJIAMEHTOB
IIPENOCTABIECHUS MyHULMIIAIBHBIX YCIYT», paclopsiKeHUEM AJIMUHUCTPALMKA FOpOaa
ot 30.12.2005 Ne 3686 «O06 yrBepxkacHUN PermameHnta AJMUHUCTpAIMU TOPOIay,
B LEISAX ONTHUMH3ALMUU AEATEIBHOCTH OPraHOB MECTHOT'O CaMOYIIPABIIEHHUS, & TAKKE
JOCTYITHOCTH M KAYECTBEHHOT'O MCIIOJIHEHHUSI MYHULIUITAJIbHBIX YCIYT:

Buectu B moctanoBienue Anmunuctpanuu ropoja ot 05.10.2011 Ne 6594
«O0 yTBEepKIEHUHM aJMUHHUCTPATUBHOIO pErjlaMeHTa MPEAOCTaBICHUS MYHHUIIU-
najgbHOM yciyru «Bblgadya paspemieHwii Ha nepenady IpaB M 00si3aHHOCTEH
10 JIOTOBOPY ap€H[Ibl 3€MENLHOTO y4acTKa TPETheMY JIMIy, Mepelauy MpaB apeH bl
3eMEeJIbHOI0 YyYacTKa B 3aJloT, Mepeaady apeHJOBAaHHOTO 3E€MEJIbHOI0 Y4acTKa
B cyOapeHay» (¢ um3meHeHussiMu oT 09.04.2012 Ne 2320, 27.09.2012 Ne 7505,
05.02.2013 Ne 688, 20.05.2013 Ne 3254, 22.07.2013 Ne 5285, 30.06.2014 Ne 4366,
03.12.2015 Ne 8356, 20.02.2016 Ne 1245, 08.04.2016 Ne 2652, 26.12.2016 Ne 9429,



21.05.2018 Ne 3650, 08.06.2018 Ne 4309, 26.12.2018 Ne 10243, 20.09.2019 Ne 6967,
20.02.2020 Ne 1222, 27.07.2020 Ne 5048, 17.12.2020 Ne 9615, 07.07.2021 No 5623,
27.09.2021 Ne 8469, 20.12.2021 Ne 11037, 14.02.2023 No 831, 29.11.2023 Ne 5945)
CJIEAYIOIINE U3MEHEHUS:

B MPUJIOKEHUU K ITOCTAHOBJICHUIO:

1.1. AO03an yerBepThlii mnoAamyHkTra 3 mnyHkTa 3.1 pasgema 1 uU310XKATH
B CIIEAYIOUIEH PEIAKIINU:

«- B (enepasbHON  TrocyaapCTBEHHOW  WMH(MOPMALMOHHOW  CHCTEME
«DenepanbHbI PEECTP TOCYNAPCTBEHHBIX M MYHHUIMMNAIBHBIX YCIAYT ((QYHKIIHI)»
(DOPI'Y)».

1.2. Iloanynkr 3.7 nyHkTa 3 pa3zaeina [ u3moxKuTh B CIEAYIOMIEH peaaKIuu:

«3.7. Ha cTenae B MecTax NpeaoCTaBICHUS MyHULIUNIAIBHON YCIYTH U B CETH
«HTEepHET» pa3zmeniaeTcs cieayromnias nHhopMaIus:

- CBEJICHUSI O MECTOHAXOXJIeHUHU, rpaduke paboThl, CIPABOYHBIX TeledoHax,
ajpecax OJJIEKTPOHHON TMOYTHI YIOJHOMOYEHHOTO OpraHa M €ro CTPYKTYPHBIX
MoApa3eJICHUM, yUaCTBYIOIIUX B MPEIOCTABICHUN MYHUITUTIAIbHON YCITYTH;

- CBEICHUA O crloco0ax MmoAauu 3asBJICHUS O MPETIOCTABICHUN MYHHUIUTIATbHON
YCIIyTH;

- 0 Tmpouenype TModydyeHus HUHPOpMAIMK 3asBUTEJIEM IO BOIpOcam
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIYTH, CBEIEHUM O XOJe MpeaoCTaBICHUS
MYHULUNAIBHOWN YCITYTH;

- OJIaHKU 3asBJICHUS O TMPEJAOCTABICHUN MYHUIIMIAIBHOU YCIyTU U OOpa3Ilbl
WX 3aMO0JIHEHHUS;

- ICUEPITBIBAIOIINN TIEPEUEHb JIOKYMEHTOB, HEOOXOAUMBIX JIJISl IPEI0CTABJICHHUSI
MYHULUNAIBHOW YCITYTH;

- TIEPEYCHb YCIYT, KOTOPhIC SBISIOTCS HEOOXOIUMBIMHU M 00s3aTeIbHBIMU
JUISL TPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

- HCYEPNBIBAIONINI TMEepEeUYeHh OCHOBAHMM JJIi OTKa3a B MPEAOCTAaBICHUU
MYHULHANAIBHON YCIIYTH;

- TEKCT HACTOSIIEr0 aJMUHHUCTPATUBHOTO pErjaMeHTa C MPUIOKCHUSIMU
(u3BNEYEeHUs] — HA MH(DPOPMALMOHHOM CTEHE; MOJHAsl BEepCHs pa3MELIaeTCsl B CETU
«HTEpHET» ).

1.3. Ilynkt 5 paznena Il npu3HaTh yTpaTUBIINM CHITY.

1.4. A63ar nsaTeiit moanynkTa 10 mynkTa 6.1 paznena Il mpu3HaTh yTpaTuBImImm
CUITY.

1.5. Tlognynktel 6.2, 6.3 myHkta 6 pazgena Il u3IOXKUTH B cClieayrolIei
peIaKIuu:

«6.2. Konuu JOKYMEHTOB, YAOCTOBEPSIOMINX JUYHOCTh 3asBUTENS (MpeacTa-
BUTEJISI 3asiBUTENA). B cliydae mnmojgauyum JOKYMEHTOB IIOYTOBBIM OTIPaBICHUEM
HaIlpaBJISIETCSl HOTAPUAIbHO 3aBEPEHHAsI KOMHS JOKYMEHTA.

6.3. JIOKyMEHT, MOJATBEPKIAAIONIMNA MOJHOMOYMS MPEIACTABUTENSA 3asBUTEISA
(B cmyuae oOpaimieHuss TpeacTaBuUTeNsa), OGOPMIICHHBI B  COOTBETCTBHH
C JCUCTBYIOIIMM 3aKOHOIATeNbCTBOM Poccuiickorn denepamuu. B cinyyae mopauum



JOKYMEHTOB TOYTOBBIM OTIIPABJICHUEM HANpPaBIsACTCS HOTAPUAIBHO 3aBEPEHHAs
KOIHS JOKYMEHTay.

1.6. B a63ane narom nyHkra 8 pazgena Il cnoBa «EnvHOM U pernoHaqibHOM
nopTanax» 3aMmeHuTh cioBamu «Enunom noptane (EIITY)».

1.7. Ilynkr 13 pa3nena Il u310XuTh B CAEAYIONIEN PEAAKIIVN:

«13. MakcumanbHBI CpPOK OXHJAAaHUS B odepeau (B ciydae oOpalieHus
3asIBUTENS HEMOCPEACTBEHHO B OPraH, NpeJOoCTaBISIOIUNA MyHUIIMIAIBHYIO YCIYTY,
win MOIL]) npu nojgaye 3asBIACHUS O NPEIOCTABICHWM MYHULHUIAIBHON YCIyTH
Y TIPU NIOJIYYEHUH PE3YJIbTaTa MYHHUIIUTIIAJBbHON YCIIYyTH COCTABISAET 15 MUHYTY.

1.8. ITynkTsl 15, 16 paznena || u3noxuTs B ciaeayromen peaakium:

«15. TpeboBaHusi K TOMEIICHHUSM, B KOTOPBIX MPEIOCTABISETCS MYHUIU-
najpHas yciayra, K 3ally OXHWJaHWUsS, MecTaM JJid 3aloJIHEHHsSI 3alpOCOB
O TPENOCTaBICHWHW MYHUIIMIIAIBHOW  YCIyrd, WH(POPMAIMOHHBIM  CTEHJIaM
c oOpasllaMM HX 3alOoJHEHUS W TEpPeYHEeM JIOKYMEHTOB U (WiM) HH(POpMAIIUH,
HEOOXOJIMMBIX ISl TPEAOCTABICHUS KAXA0WM MYHUIIUITAIBHOW YCIyTH, B TOM YHUCJIE
K 00€CIeUeHnI0 JOCTYITHOCTH JUIsl MHBAJIMJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COLMAIbHON 3alUTE NHBAITUIOB.

15.1. Ilomemenue, B KOTOPOM IMPENOCTABIACTCS MYyHHLMIAJIbHAs yCIyra,
JOJDKHO OBITh PACHOJIOKEHO C YYETOM MEIIEXOJHON TOCTYIMHOCTU IS 3asiBUTENEH
OT OCTaHOBOK OOIIECTBEHHOTO TpaHCHOpTa, OOOPYIOBAaHO OTAEIbHBIM BXOJOM
JUIsL CBOOOTHOTO JJOCTYTIA 3asiBUTEIIEH.

[ToMelienus, B KOTOPBIX MPEIOCTABIACTCS MYHUIUIIAIBbHAS YCIYyra, AOJIKHBI
COOTBETCTBOBATh  CAHUTAPHO-DIHUJIEMUOJIOTHYECKUM  TpPeOOBaHMSIM, TpaBUIIaM
MOKapHOW 0Ee30MacCHOCTH, HOPMaM OXpaHbl TpyJa, OBITH 00OPYIOBaHBI COOT-
BETCTBYIOIIMMH MHPOPMAIIMOHHBIMH CTEHJIaMU, BHIBECKAMH, YKa3aTEIISIMHU.

[Tomemenuss MO®I[ npomkHbBl OTBe4YaTh TPEOOBAHUSIM, YCTAHOBIECHHBIM
B COOTBETCTBMM C TocTtaHoBieHUeM IlpaBurensctBa Poccuiickon ®Penepannu
ot 22.12.2012 Ne 1376 «O06 ytBepxkaenun lIpaBun opraHuzaluu A€ TEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYJIapCTBEHHBIX U MYHHIIHU-
MaJbHBIX YCIYTY.

15.2. 3an oxupanus, Mecrta I 3aIIOJHEHUS 3alPOCOB O MPEAOCTABICHUH
MYHULIMNAIBHON  YCIYTH JOJDKHBI  COOTBETCTBOBATH KOM(OPTHBIM  YCIOBUSIM
JUIs 3asiBUTENIeH, ObITh 000pymoBaHbl MHGOPMALIMOHHBIMU CTEHAAMHU, CTYJbSIMU,
CTOJIaMH, 00€CII€UEHBI OJJaHKaMH 3asBJIEHHUIA.

15.3. WnudopmarioHHble CTEHIBI Pa3MEMIAIOTCSd HAa BUIHOM, JOCTYITHOM
JUISL  3asBUTENIE MeCT€ W TPU3BaHbI O0ECTEUUTH 3asIBUTENSI HCUYEPIIHIBAIOIICH
unpopmarmeit. OdopmiieHne BHU3yallbHOM, TEKCTOBOM HH(pOPMAIMU O TIOPSIKE
MPEAOCTaBICHNUS MYHHUIIUIIAIBHON YCIYTH JAOJI)KHO COOTBETCTBOBATH ONTUMAJIBLHOMY
3pUTEITHLHOMY BOCIIPHUSTHIO 3TOM MHGOPMAIINH 3asBUTEIISIMHU.

Ha wunbopmanmoHHbIX cTeHAaX, WHGOPMAIIMOHHOM TEPMUHAJIE W B CETH
«HTepHe™ pasMeniaeTcss uHGopMaIs, ykazaHdasi B moanyHkrax 3.7, 3.8 myHkra 3
pa3zzaena [ HacToAIIero aAMUHUCTPATUBHOTO PETJIAMEHTA.



154. Ilpu npenocTaBICHUUM MYHULMUIAIBHON  yCIyrn  COOIIOAI0TCS
TpeOOBaHUs, YCTAaHOBIIEHHBIE MONOXeHUs MU DenepanbHoro 3akoHa oT 24.11.1995
No 181-@3 «O conmanbHO# 3amuTe MHBAIUI0B B Poccuiickoii Denepanun.

16. IToka3zarenu JOCTYIHOCTH M Ka4eCTBAa MYHULIMIIAIIBHON YCITYTH.

16.1. ITokazaTenu JOCTYITHOCTHU:

- BO3MOKHOCTbH IIOJyYEHUSI MYHULMIIAJILHON YCIYyTM U JOKyMEHTOB B MOII,
B DJICKTPOHHOH (hopme (MPH TEXHUIECKOM BO3MOKHOCTH);

- BO3MOXXHOCTh TOJydeHHs] WHGOPMAIIMK O XOJe MPEAOCTABICHUS MYHHIIH-
najbHOM  yCIyru, B TOM 4YHCII€ C HCIOJb30BaHHEM HMH(POPMAIUOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUM, ceTh «IHTepHET).

16.2. ITokazaTenu kayecTBa MyHUIIUITAIBHON YCIYTH:

- CBOEBPEMEHHOCTD MPEIOCTABICHUSI MYHUIIUIIAJbHOM YCIYTH B COOTBETCTBUH
CO CPOKOM €€ MpEeNOCTaBICHUS U TpeOOBAHUSMH, YCTAHOBICHHBIMU HACTOSILIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHHUMaJIbHO BO3MOXKHO€ KOJMYECTBO B3aUMOJICUCTBUN (C MUHUMAIBHO
BO3MOXXHOW  MPOJOJDKUTEIIBHOCTBIO)  3asiBUTENI C  JOJDKHOCTHBIMHM  JIMIIAMH,
YYaCTBYIOIIUMU B MPEOCTABICHUN MYHUITUTIAIbHON YCITYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 Ha jaeiicTBus (Oe3/aeiicTBrE) paOOTHUKOB,
MPEAOCTABISAIONINX MYHUIIUTIATBHYIO YCIYTY.

MOHUTOPHUHT KadyecTBa MPEAOCTABICHUS MYHUIUNAIbHBIX YCIYT MPOBOJUTCS
B COOTBETCTBMM C IocTaHoBieHueM IIpaBurenscrBa Poccuiickoii ®Penepanuu
oT 25.05.2022 Ne 951 «O MOHMTOpPUHIE KaueCTBA MIPEAOCTABIEHUS IOCY1apCTBEHHBIX
¥ MYHUIUIMAIBHBIX YCIYyT HE3aBUCUMO OT (hOPMBI MX MPEIOCTABICHUS U BHECEHUU
n3meHennit B Ilonmoxkenne o QemepanbHOl TOCYAapCTBEHHONW HH(POPMAIMOHHOM
cucteme «EquHbIi mopTan rocyJapcTBEHHBIX U MyHUITUNATBHBIX YCIYT ((DYHKITHN ).

1.9. Tlognysxkr 17.2 mynkra 17 pa3aena Il u3noxute B ciaeayromen peaakiuu:

«17.2. OcobeHHOCTH TTPENOCTABICHUS MyHUITUTIATBHOM YCIYTH B DJIEKTPOHHOM
dbopmMe yCcTaHaBIMBAIOTCS B COOTBETCTBUU C TocTaHOBIeHUWeM [IpaBuTenncTBa
Poccuiickoit ®enepanuu ot 26.03.2016 Ne 236 «O TpeboBaHUSIX K MPEAOCTABICHUIO
B DJICKTPOHHOW (opMe TOCyJapCTBEHHBIX M MYHULUMAIBHBIX YCIYT», MPUKA30M
JHenapramenTa UHGOPMAIMOHHBIX TEXHOJOTUNM XaHThI-MaHCUHCKOTO aBTOHOMHOTO
okpyra — FOrper ot 12.08.2019 Ne 08-I1Ip-180 «O0 omoOpenun coctaBa JAeHCTBUH,
KOTOpbI€ BKJIIOYAIOTCSI B  aJMUHUCTPATHUBHBIC PETJIAMEHTBI MPEIOCTABIICHUS
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr», MPU HAIMYUM TEXHUYECKOU
BO3MOYKHOCTH MPEOCTABJICHHS MYHUIIMITAILHON YCITYTH B DJICKTPOHHOMU (popme.

[Ipu ompeneneHnn OCOOCHHOCTEW MPETOCTABICHUS MYHHUIIUMATBLHON YCIyTH
B DJICKTPOHHOW (OpME MCHOJIB3YIOTCS BHUIBI DJIEKTPOHHOM TMOIIUCH, KOTOPHIC
JIOMYCKAIOTCA K HCMOJb30BAHUIO MPHU MPEJOCTABICHUH MYHUIUMAIBHOU YCIYyTH
B cooTBeTCTBHUM ¢ DeepanbHbiM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O0 sneKTpOHHOM
nmoAnucK», moctaHoBiaeHueM IlpaButennscTBa Poccuiickoit deneparuu ot 25.06.2012
No 634 «O Bupax 3JIEKTPOHHOW MOJNMCH, UCIOJb30BAHUE KOTOPBIX JOMYCKAETCS
pyu 0O0paIlleHUH 3a MOJTYYEHUEM rOCyAapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT).

B cnywyae HanpaBneHus 3asBJICHUS OCPENCTBOM ENMHOrO moprajna pe3yibTaT
MPEIOCTABICHUS MYHUIUIAIBHON YCIYyTM TaKKe MOXKET ObITh BbIJIAH 3asBUTEIIO



Ha OymakHOM HocuTese B M®L] B cooTBeTcTBUM € mocTaHOoBIeHUEM [IpaButenscTBa
Poccuiickoii denepanun ot 18.03.2015 No 250 «O6 yTBepxkaeHUH TpeOOBaHUMN
K COCTaBJICHHIO U BBIJau€ 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE,
NOATBEPKIAIOIIMX  COAEPKAHUE  AJEKTPOHHBIX  JTOKYMEHTOB, HAIPAaBJIEHHBIX
B MHOTO(YHKITMOHATbHBIN LEHTP IPEI0CTaBICHUS roCcyJAapCTBEHHBIX
U MYyHUUUIAIBHBIX YCIYyI MO pe3yJbTaTaM IPEAOCTaBICHUS TOCYJapCTBEHHBIX
Y MYHUIIMNAIBHBIX YCIYT OpraHaMu, IPeI0CTaBISIOIMMHU FOCYJapCTBEHHBIE YCIIYTH,
Y OpraHaMi, NpeJOCTABISIIONIMMU MyHULMIIAJIbHBIE YCIYTH, U K BbIIaY€ 3asBUTEISAM
HAa OCHOBaHUM UWHGOpPMAIMU U3 HHPOPMAIMOHHBIX CHCTEM OPraHoB, IPEIo-
CTaBJISIOIIUX TOCY/IapCTBEHHBIE YCIyTHU, U OPraHOB, MPEIOCTABIISIIONIUX MYHHUIIU-
najgbHbIE YCIYTH, B TOM YUCIIE C UCIIOJIb30BAaHUEM HHPOPMALIMOHHO-TEXHOIOTMYECKOM
U KOMMYHUKAIIMOHHOW HWHQPACTPyKTYphl, JAOKYMEHTOB, BKIIOYas COCTABIICHUE
Ha OyMa)HOM HOCHUTENIE U 3aBEPEHUE BBIIMCOK M3 YKa3aHHBIX HMH(OPMAaLMOHHBIX
CUCTEM.

1.10. ITynkr 20 pa3nena Il U310KATH B CAEAYIOMIEN PEAAKIINN:

«20. Tlepeuenb MHPOPMALIMOHHBIX CHUCTEM, UCIIOJIb3YEMbBIX YIIOJTHOMOYEHHBIM
OpraHoM JJIsl IPEIOCTaBICHUS MyHUIIUNAIBHOW YCIIYTH:

- EIT'Y; ®enepanbHasg rocynapcTBEHHass HMHPOPMALUOHHAs CHUCTEMA
nocynebnoro (BHecyneOHoro) obOxkanoBanus (OI'MC J1O); MyHuUnunaibHas
reonHpopmannonHas cuctema (MI'MC); HanmonanbHas cucremMa npoCTpaHCTBEHHBIX
nauueix  (HCILJ); TUCOI'l (rocymapcTBeHHble HWHMOPMAIMOHHBIE CHUCTEMBI
obecrieueHus rpagocTpouTesbHoN nesTenbHocTH); COJI «/eno»; AUC «Eannoe okHO
«JIN30»; KAC «31O r. CypryTay.

1.11. ITynktsl 23, 24 pa3nena Il U310KUTH B CIEAYIONIECH peIAKIIUN:

«23. ®opMbI JOKYMEHTOB MPU MPEAOCTABIECHUN MyHULUIIATBHON YCIIYTH:

- (opma 3ampoca 0 MpPeAOCTaBICHUH COOTBETCTBYIOLIEH yciayru (3asBieHUS
O TMpPENOCTABJIEHUM MYHULUNAIbHOM YCIYrdM) TMpUBEACHA B MNPUIOKEHUU
K HacTOSIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

- CBEJIEHUs O cojepkaHuu U (HopMe JOKYMEHTA, SIBJISIOIIETrOCs pe3yIbTaToOM
MPEAOCTABIEHNS  COOTBETCTBYIOIIEM  YCIYyTH, YCTAHOBJIEHBl  JEHCTBYIOIIUM
3eMEJIbHBIM M TPaXIaHCKUM 3aKOHOAATENbCTBOM, MHCTpyknueil mo jaeno-
NPOU3BOACTBY B AJMUHHUCTpAlMM TOpOJia, VYTBEPXKICHHOM pacnopsKeHHEeM
Anmunuctpanuu ropoga ot 31.01.2014 Ne 193;

- ¢opma 3asBiaeHUS 00 HCHPABICHUU MOIMYIICHHBIX OMEYATOK U OIIMOOK
B BBIJIAHHBIX B PE3yJbTaT€ MPEAOCTABICHUS MYHHIIMNAIBHON YCIYTHM JTIOKYMEHTaxX
SBIISIETCS. MHCHbMOM B CBOOOJHON (opme, ¢ yKazaHHEM Ha OINMCAHUE OIEeYaTOK
¥ OMMOOK M HEOOXOIMMOCTh UX UCTIPABIICHUS;

- (¢dopma 3asBieHuss OO0 OCTaBJICHUM 3ampoca 3asBUTeNd (3asBICHUS
O MPEeIOCTaBICHUN MYHULIUINAIBHON yCIyru) 0e3 pacCMOTPEHUs SIBISIETCS MUCbMOM
B CBOOOJHON (opme, ¢ yKkazaHHWeM 3asBUTENS, HOMEpa W JaThl, Cocoba Mmoaadu
3asiBJ€HUS O  NPENOCTAaBICHUM  MYHUUUNAIBHOM  yCIyI'H, C  yKa3aHHeM
Ha MpeKpalleHne NpeAoCTaBICHNUs] MyHULIUTTAIbHON YCIyTH.

24. CniocoObl MOJy4YeHHUs 3asBUTENIEM pPe3yJbTaTOB MYHUIMIAIBHOU YCIIyTH,
yKa3aHHBIX B MyHKTe 3 pasnaena Il HacTosiero aAMMHUCTPATUBHOTO PETJIAMEHTA:



- Ha OyMa)KHOM HOCHUTEJIe MPpY JUYHOM oOpanieHun B MOIL];

- Ha OyMa)XHOM HOCHUTEJIC€ TMOYTOBBIM OTIIPABIICHHEM Ha IMOYTOBBIN ajapec
3asIBUTEJIS;

- B (popMe 3IEKTPOHHOTO JOKYMEHTa MO0 CKaH-00pa3a JOKYMEHTa B JTUYHOM
kabunete Ha EquHOM mopTtasie (ipy HATMYMH TEXHUYECKOW BO3MOYKHOCTH)».

1.12. ITynkTsl 25 — 28 pas3nena Il npu3Haths yrpaTUBIIMMU CUITY.

1.13. Paznen III u3noxute B ciieayromen peIakiuu:

«Paznen I11. Cocras, IIOCJIEIOBATEIHbHOCTD u CpPOKH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLETYP, TPEOOBAHUS K MOPSAKY UX BBITIOJHEHUSI, B TOM YHUCIIE
OCOOEHHOCTH BBITIOJIHEHUSI aJIMHUHHCTPATUBHBIX MPOLEIYp B DJIEKTPOHHOU (dopme,
a TaKXe 0COOCHHOCTHU BBITIOJIHEHHS aIMUHUCTPATUBHBIX nporieayp B MOI]

1. IlpenocTaBieHue MYHUIIUMIIAIBHON YCIyTH BKIIIOYAET B ce0sl CIETYyIOIIHe
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTPALIUS 3asBJICHUS O MPEIOCTABICHUN MYHULINTIATBHOMN YCIYTH;

- IMpPOBEpPKAa JIOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIMOHHOE B3aUMO-
JICHCTBUE;

- IOATOTOBKA U MPUHSITUE PEIICHUS O IPEI0CTABICHUN MYHUITUTIAILHON YCIyTH
(00 oTKa3e B MPEJOCTAaBICHUH MYHULIUIIAILHON YCIYTH);

- BblJaya (HalpaBJI€HUE) 3asBUTENIO pe3yjbTaTa MPEIOCTABICHUS MYHHIIM-
MAJIbHOM YCIIYTH.

[Ipu mnoctymiaeHUM JOOKYMEHTOB B diekTpoHHoOW ¢Gopme uepe3 EITY
aJIMUHUCTPATUBHBIC TPOIEYPhI OCYIIECTBISIOTCS B COOTBETCTBUH C OCOOCHHOCTSIMH,
YCTaHOBJIEHHBIMM NyHKTOM 7 pasgena Il Hacrtosmero aamMuHHCTPaATUBHOTO
peryiaMeHTa.

2. Ilpuem wm peructpanusi 3asBICHUS O NPEAOCTABICHUHU MYHULIMIATbHON
YCIIYTH.

2.1. OcHoBaHue Ui Havalla aJMHUHUCTPATUBHOW MPOUEAYpHI: MOCTYIICHUE
B M1 min JIM30 3asBneHus o npeaoCTaBICHUN MYHUIIMITAIBHON YCIYTH.

2.2. CBemeHusi O JODKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 32 BBIITOJHECHHUE
aJIMUHUCTPATUBHOM niporuienypbl: paboTHUK M®LI; padotHuk X2V ; padotnuk 1130,
OTBETCTBEHHBIN 3a  MPOBEPKY, PETUCTPAIMIO  3asBieHUs, (HOPMUPOBAHUE
Y HaIpaBJICHUE MEKBEJIOMCTBEHHBIX 3aMpocoB; pykoBoautens JJN30.

2.3. ConepxaHve agMUHUCTPATUBHBIX ACHCTBUM, BXOJISIIMX B COCTaB aAMU-
HUCTPATUBHON MPOLEIYpbl: MPUEM M PErUCTpanus 3asBICHHUS O MPEIOCTABICHUU
MYHULIUNIAIBHOU YCIIYTH.

3asBICHUE U TOKYMEHTHI, HEOOXOMMBIE JIJISl PEIOCTABICHHSI MyHUITUTIATLHOM
YCIIyTH, IOCTYNHBIINE B ATMUHUCTpaiuio ropoaa Cypryra cnocobamu, ykazaHHBIMHU
B HACTOSIIIIEM aIMUHUCTPATUBHOM PETJIAMEHTE, IPUHUMAKOTCS:

- TIpu mocTymieHnu noutoil wim u3 M®I] pabotHukom XDV s mepenaun
pabotauky JA130;

- ipu nocryruieHuu uyepes EINTY padotaukom {I30.

2.3.1. Ilpu nuunom oOpamenun 3asButenss B MOI[ pabotHuxk MOI]
OCYILECTBIISIET CIEAYIOIINE ACHCTBHUS:

- yCTaHaBJIMBAET MPEIMET OOpaIlEeHUs;



- YCTaHaBJIMBAET JINYHOCTh 3asBUTENS HA OCHOBAHHMM MAaCIOpTa TIpaKJaHUHA
Poccniickonn ®enepanii M HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asiBUTENS, B COOTBETCTBUU C 3aKOHOAAaTeNbcTBOM Poccuiickoit ®denmeparuu mbo
YCTaHABIMBACT JIMYHOCTH 3asBUTENS, MPOBOAS €ro WACHTU(UKAINIO, AyTCHTH-
¢duKalmio ¢ UCIoIbp30BaHNeM HH(GOPMAITMOHHBIX CUCTEM, YKa3aHHbBIX B yacTsax 10, 11
ctatbu 7 3akoHa ot 27.07.2010 Neo 210-®d3, coBepmiaeT wuHbIE ACHCTBUS,
ycTaHoBiIeHHbIEe CorylalieHueM o B3auMoaeucTBul Mex 1y MOL[ u AamuHucTpanmeit
ropoja;

- IPOBEPSET MTOJTHOMOYHS 3aBUTENS, B TOM YUCJIE MOJHOMOYUS IPEACTABUTEIIA
3asBUTEIISI IEMCTBOBATH OT €r0 UMEHH, MOJTHOMOYHS MPEACTABUTEINS FOPUIUYECKOTO
JMla JeMCTBOBATh OT UMEHH FIOPUANYECKOTO JINIA;

- TpoBepsAET HAJIUYUE BCEX HEOOXOAMMBIX JIOKYMEHTOB  HCXOJs
13 MCUEPIIBIBAIOIIETO MEPEYHsI JOKYMEHTOB, YCTAHOBIEHHOIO IMMyHKTOM 6 paznena Il
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETIIAMEHTA;

- TpOBEPSET  COOTBETCTBUE  KOMUM  MPEICTABISIEMBIX  JTOKYMEHTOB
(32 MCKJIIOYEHHMEM HOTApUAJIbHO 3aBEPEHHBIX) MX OpHUIMHAjIaM, B 00s3aTEIbHOM
MOPSAKE 3aBEPAET JIMYHON MOAHUCHIO;

- MpOBEPSIET MNPEACTABICHHBIE TOKYMEHThl Ha COOTBETCTBUE TpPEeOOBaHUAM
JNEHCTBYIOLIErO 3aKoHOJaTenbcTBa Poccuiickoil denepanniv, 1 UHbIM TPeOOBaHUIM
oopMJIEHUSI, B TOM YHUCJE YJOCTOBEPSSACH, YTO TEKCThl JIOKYMEHTOB HAlKCaHbI
pa3z00puMBO, HANMEHOBAHUE FOPUIUUECKOIO JIMIA YKa3aHO 0€3 COKpaIeHUs], yKa3aHbl
MOYTOBBIM W ropuamdeckuii aapeca, MHH, OI'PH, dbamunmsa, mms u oTdecTBO
(bu3MYecKoro JuIla, KOHTAKTHbIC Tele(OHBI, ajpec MecTa >KUTEIhCTBA, MOYTOBBIN
aJipec HaIMMcaHbl MOJHOCTHIO, YkazaH NHH ¢usnyeckoro nuia — nHIUBUyaIbHOTO
MPEANPUHUMATENS, B JOKYMEHTaX HET INMOAYUCTOK, IMPHUIMCOK, 3aYECPKHYTHIX CJIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSAJIKE, JOKYMEHTHI HE UCIIOJHEHBI KapaHalloM;

- IPOBOAUT NPEABAPUTENBHBINA aHAJIM3 3asBJICHUS U JIOKYMEHTOB HA HaJW4We
OCHOBAHUWM JJIsI OTKa3a B MPUEME JOKYMEHTOB, yKa3aHHbIX B myHKkTe 10 pazgena II
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- IIpM HAJIUYUM B TPEJICTABICHHBIX JOKYMEHTAaX OCHOBAaHUW ISl OTKas3a
B IIpUEME JOKYMEHTOB, yKa3zaHHbIX B myHKTe 10 pasmema II Hacrosmero
aJIMUHUCTPATUBHOTO PETJaMeHTa, YCTHO YBEJOMIISIET 3aABUTENS 00 OTKa3e B MpUeMe
C pPa3bACHEHUEM BBISBICHHBIX HEAOCTATKOB W MPEAJIAracT IPUHATb MEPHI
10 UX YCTPAHECHUIO;

- (hopMHpyeT OMKUCh JOKYMEHTOB, KOTIHS OMHICH BPYUYaeTCs 3asBUTEIIO;

- TOTOBUT NEPCOHAJIbHBIC J€Ja 3asBUTEIICH U MEPEAAcT Kypbepy Uil HalpaB-
JeHUsI B AIMUHHUCTPALINIO TOPOJa.

2.3.2. Ilpu moctymnenun pokymeHToB B JIM30 cmocobamu, yka3zaHHBIMU
B HACTOSIIEM aJIMHHHCTPATUBHOM periiameHTe, padotHuk N30, oTBeTCcTBEHHBII
3a TPOBEpPKY, PpETUCTpAIMio 3asBieHUs, (OPMUPOBAHHE U  HAMPABIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB, OCYIIECTBIISAET CAEAYIOLINE NEHCTBU:

- yCTaHaBJIMBAET MPEIMET OOpaIlleHUs;

- IPOBEPSIET COOTBETCTBUE OPUTUHAJIOB U KO IPEACTABIEHHBIX JOKYMEHTOB;



- IPOBEPSIET MTOJTHOMOYHS 3aBUTENS, B TOM YUCJIE OJHOMOYUS IPEACTABUTEIIA
3asiBUTENS JEMCTBOBATh OT €r0 UMEHH, MOJTHOMOYUS MPEACTABUTENS FOPUINYECKOIO
JMLA IeMCTBOBATh OT UMEHHU FOPUIUYECKOTO JINIIA;

- TIPOBEPSIET HAIUYUE BCEX HEOOXOMMMBIX JOKYMEHTOB MCXOJSI U3 MUCUEPIIBI-
BAaIOILIETO NIEPEYHS IOKYMEHTOB, YCTAHOBIIEHHOIO IMYHKTOM 6 pasnena Il Hactosmero
aJIMUHUCTPATHUBHOTO PETJIAMEHTA;

- MpPOBEPSIET MNPEACTABICHHBIE TOKYMEHThl Ha COOTBETCTBUE TpPeOOBaHUAM
JNEHCTBYIOLIEr0 3aKoHoAarenbcTBa Poccuiickoil denepauuu U MHBIM TpeOOBaHUAM
oopMJICHUSI, B TOM YHUCJE YyJIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCaHbI
paz0opurBO, GpamMuiIns, UMsI U OTYECTBO (PU3UYECKOTO JIUIA, KOHTAKTHBIE Telle(POHBI,
aZpec MECTa )KUTENbCTBA, TOYTOBBIN a/IpeC HAMMUCAHBI IOJHOCTHIO, B TOKYMEHTaX HET
MOAYKMCTOK, MPUIIMCOK, 3aYE€PKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAHOBICHHOM
MOPSAKE, TOKYMEHTBI HE UCIIOJHEHBI KapaHIAIIOM;

- MPOBOAUT AaHAIW3 3afABJICHUS M JIOKYMEHTOB Ha HAJIMYUE OCHOBAHUU
JUIS OTKa3a B IIpUEME JTOKYMEHTOB, yKa3aHHbIX B IyHKTe 10 pazmena II mactosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTa (Jajee — 0TKa3 B IPUEME);

- (opMupyeT BJIEKTPOHHOE €0 MO OKA3aHHI MYHHMIIMNAIBHOW YCIyTH
B BEJIOMCTBEHHON MH()OPMAITMOHHOW CUCTEME.

2.3.3. B ciyyae yCTaHOBJIEHUS HAJIM4YUsI OCHOBAHUMW ISl OTKas3a B IpPHUEME,
pabotHuk JIM30, OTBETCTBEHHBIH 3a TPOBEPKY, PETUCTPALMIO 3asBICHHUS,
GopMUpOBaHHE U HANpaBJIE€HUE MEKBEIOMCTBEHHBIX 3alpOCOB, OCYIIECTBIISET
CJICIYIOIIIUE JECUCTBUS:

- TIpU TOCTyIUJIeHnH NOKyMeHTOB 3 M®I] (uepe3 pabotHuka XDVY) Takue
JOKYMEHThI B T€YEHHE OJHOr0 pabouero JHs, CIAEAYIOUIETO 3a JHEM MOCTYIJICHUS,
Bo3Bpamaer B M®I] kypeepom (depe3 pabotHuka XOV) ¢ MpUIIOKEHUEM peecTpa,
B KOTOPOM OTpa)karoTcCsl: JlaTa COCTaBJeHUs peecTpa, No 1/m, 3asiBUTENIb/HOMED Jera
M®II, npuynHBI OTKa3a, HAUMEHOBAHHE JOKYMEHTa, KOJWYECTBO JOKYMEHTOB,
®.1.0. pabotnuka N30, ®.N.0O. paborauka MDI];

- TIpU TNoCTyIieHun JokyMeHToB uepe3 EII'Y dopmupyer u nHampasisier
pelieHre 00 0TKasze B IpUeMe B SJIEKTPOHHOU PopMe 3asBUTEINIO;

- MPU TOCTYIJIEHUU JAOKYMEHTOB IOYTOBBIM OTHPABICHHEM TOTOBUT MPOEKT
peuieHust 00 oTkasze B mpueme, opopMisieT ero Ha OyMa)XHOM HOCHUTeNe Ha OJlaHKe
JAN30 3a noanuceto pykopoautens N30 wnm nuua, ero 3amenmaronero, u nepeact
paGotHuky XOJOVY mNOANHCAHHOE peIIeHUuEe [JIsl PErucTpalud B 3JIEKTPOHHOM
JIOKYMEHTOOOOpOTE€ M HAampaBJICHUs €ro 3asBUTENI0 TOCPEICTBOM IOYTOBOTO
OTIIPABJIEHUS C OMUCHIO BJIOKEHHS U YBEIOMJIEHUEM O MTOJYYEHUH.

2.3.4. MakcumanbHbIi CPOK aJIMUHUCTPATUBHOTO JEUCTBUS 1O OTKa3y
B npueme: 10 kaneHaapHbIX JHEH ¢ MOMEHTa noctyrieHus 3aasieHus B JJ130.

2.3.5. Perucrpamus 3asBieHus ocymectBisercs padotaukom N30
B BEJIOMCTBEHHON MH(POPMAIIMOHHON CUCTEME, ITPU 3TOM OIPEAEIAETCS dJIEKTPOHHAs
cXxeMma [BIKEHUS JTOKYMEHTOB M TPUCOCAMHEHHUS DSJIEKTPOHHBIX JOKYMEHTOB
(ckaHUPYIOTCS 3asBJICHHE M JJOKYMEHTBI, TOJIyYCHHBIC B OYMaKHOM BHUJIE, CO3aCTCs
AJIIEKTPOHHOE €0 B (OpME DIIEKTPOHHBIX OOpa30B 3asIBICHUS W JOKYMEHTOB,
NPE/ICTABJICHHBIX Ha OYMaXKHBIX HOCHUTEIISX).



2.4. MakcumanbHbIi CPOK BBITIOJHEHNS aIMUHUCTPATUBHON IPOLIEAYPHI: OJHUH
pabouuii neHb ¢ gatel noctymieHus B JIN30 3adBneHuss U TOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 6 pa3zena Il HacTos1ero aAMMHUCTPATUBHOTO PErJIAMEHTA.

2.5. Kpurepuii mnpuHATHS pEUICHUS @O HACTOSALICH aJIMUHHUCTPATUBHOMN
NpoLEIype: HAIM4YME 3asBJICHUS M JOKYMEHTOB, YKa3aHHbIX B IMMyHKTe 6 pazgena Il
HACTOSAIIET0 aJMUHHUCTPATUBHOIO PETJIAaMEHTA, OTCYTCTBHE OCHOBAHMM JUISI OTKas3a
B IIpUEME.

2.6. Pesynprar aAMUHUCTPATUBHON MPOUEAYpPHI:  3aPETUCTPUPOBAHHOE
3asiBJIeHUE JIN0O penieHrue 00 0TKase B MpUeMe.

2.7. Cnoco6 (uxcanuu pe3ynbrara aIMUHUCTPATUBHON MPOIEAYPhI: CO3AaHHE
ANEKTPOHHOTO JENa O NPEIOCTAaBICHUN MYHHIUIIAJBHON YCIYIM B BEJOMCTBEHHOM
UH(OPMAITMOHHON CHUCTEME.

OTmeTKa O perucTpanuu 3asBJICHUs JUOO pelieHuss 00 OTKa3e B IpHUEME,
MOCTYIUBIIUX B AJIeKTpoHHOM dopme uepe3 EINT'Y, He mpocrapnsercs.

3. IlpoBepka HOKYMEHTOB, MEXBEIOMCTBEHHOE HH(POPMALIMOHHOE B3aWMO-
JICUCTBHE.

3.1. OcHoBanue g Hayajga NOPOBEACHUS AJMUHHUCTPATHUBHOM NPOLIETYPHI:
3apETUCTPUPOBAHHOE 3aSIBJICHHUE O MPEAOCTABIEHUA MYHHUIIMIIAIbHON YCIIYTH.

3.2. CBeneHusi O JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 34 BBINOJIHEHUE
aIMUHUCTPATUBHOW mpoueaypsl: paboTHuk {30, OTBETCTBEHHBIN 3a IMPOBEPKY,
perucTpanuio 3asBiieHUs, (OPMHUPOBAHHE W HAIPABJICHHE MEKBEIOMCTBEHHBIX
3anpocoB; padboTHuk XDV, pabotHuk Pocpeectpa, pabornuk OHC.

3.3. CopepxaHve aJMUHHUCTPATHBHBIX JCHCTBHUI, BXOISIIMX B COCTaB
aIMUHUCTPATUBHOW MPOLIEAYPHI: NPOBEPKAa JOKYMEHTOB, MEXBEIOMCTBEHHOE
MH(GOPMAIIMOHHOE B3aUMO/IEHCTBUE.

3.3.1. B Tedenne omaHOro paboyero HA C MOMEHTA MOCTYIUJICHUS 3asBIICHUS
U JIOKYMEHTOB, HEOOXOJUMBIX [UJIi TPEIOCTaBICHUS MYHHIIMIAIBHONW YCIyTH,
K pabotHuky JM30, OTBETCTBEHHOMY 3a MPOBEPKY, PErUCTPALMIO 3asBIICHUSA,
(dbopMHpOBaHHE U HANpPABIECHUE MEKBEIOMCTBEHHBIX 3allPOCOB, JAHHBIM paOOTHUK
OCYILECTBIISIET CIEAYIOIINE aJMUHUCTPATUBHBIE NEUCTBHUSL:

- MPOBOJUT IMPOBEPKY MPEACTABICHHBIX JOKYMEHTOB Ha HEOOXOAUMOCTb
OCYILECTBJICHUSI MEKBEAOMCTBEHHOTO B3aUMOJECHCTBHS;

- NpPU HaJWYUM OCHOBAaHHUM OCYIIECTBISECT MEKBEJOMCTBEHHOE B3aWMO-
nercTBue myTeM (OPMHUPOBAHMS W HAMPABICHUS MEXKBEIOMCTBEHHBIX 3allPOCOB
U WHBIX JOKYMEHTOB B DJJEKTPOHHOM BHIE MO0 Ha OyMaXHOM HOCHUTENE
B COOTBETCTBUU C TPEOOBAHMUSIMH, YCTAHOBJICHHBIMH JICWCTBYIOIIUM 3aKOHOJA-
TEJICTBOM.

3.32. B genp mocrymmenus B @ JIU30 HeoOXOAMMBIX  OTBETOB
Ha MEXBEIOMCTBEHHBIC 3ampochl paboTHUK J[M30, OTBETCTBEHHBIM 3a MPOBEPKY,
perucTpanuio 3asBicHUs, (GOPMHUPOBAHWE U HAMPABICHUE MEXKBEIOMCTBEHHBIX
3anpocoB B JIM30, He3aMeIIUTENbHO HAIPABIIAECT JJIEKTPOHHOE JIEJIO MO OKa3aHUIO
MyHUIIUNATBHOU yciyru paboTHUky {130, 0TBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa
peLIEHHUs.
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3.4. MakcuMallbHBIN CPOK BBIIOJHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI: LIECTh
paboyux THEH C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

3.5. Kpurepun npuHSATHA pEWIEHWS N[O HACTOSUIECH aJMHUHUCTPATUBHOU
IpoLEIype: NEPEYEHb JTOKYMEHTOB, KOTOPBIE YIIOJIHOMOYEHHBIM OpraH MOJIy4aeT
MOCPEACTBOM MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMO,ICHCTBUSI.

3.6. Pe3ymprar aJAMUHUCTPATUBHOW NPOLEAYPHI: IOJIYYEHHBIE OTBETHI
Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI, COACPKAIINE TOKYMEHThI WJIM CBEJCHUS U3 HUX.

3.7. Cmoco6 (¢ukcanuu pe3ynbTrata aIMUHUCTPATUBHOM MPOIEAYPHI:
JIOKYMEHTBI, TPUOOIICHHBIE K AJIEKTPOHHOMY JIeTy, 0TOOpakaeMble B BEJJOMCTBEHHOM
MH(OPMAIMOHHON CHUCTEME.

4. TlogroroBKka W NPUHATHE PEUICHUS O MPEIOCTABICHUH MYHULIHNAIbHOM
yciyrd (00 0TKa3e B MPEI0CTABICHUN MYHUITUTIATBHON YCIIYTH).

4.1. OcHoBaHue MJi Hayaja BBIOJHEHUS AJIMUHUCTPATUBHON MPOLEHAYPHI:
noctyrieHue padbotauky JIM30, oTBETCTBEHHOMY 3a MOATOTOBKY IIPOEKTA PEIICHHUS,
AIIEKTPOHHOTO JIeJIa [0 OKa3aHWI0 MYHUIIMITAJIBHON YCITYTH.

4.2. CBemeHusi O JOJDKHOCTHBIX JIMIAX, OTBETCTBCHHBIX 3a BBIITOJHCHHUE
aMUHUCTPATUBHOW mpouenypsl: padotHuku W30, paOoTHUKM MpaBOBOIrO
yIpaBieHusl, paOOTHUKU YIPaBICHUS JOKYMEHTAIIMOHHOTO OOECIEUEHUs, BBICIIIEE
JOJDKHOCTHOE JMIO0 AJIMUHUCTpPAlMU TOPOJa, YIOJIHOMOYEHHOE Ha MOJNHUCAHUE
JIOKYMEHTOB B c()epe 3eMeIbHBIX OTHOLIEHUH, pabOTHUK XDV .

4.3. CopepxxaHue aJIMUHUCTPATUBHBIX JEHCTBUI, BXOASIIMX B COCTaB
aAMUHUACTPATUBHON MPOUEAYpPHl: MOATOTOBKA U MPUHATHUE PEIICHUS O NPEIOCTaB-
JICHUW MYHUIIMIAIBHON yciayru (00 OTka3e B MPEJOCTABICHUM MYHUIUTIATBHOM
YCIIYTH).

4.3.1. Padorauk JIM30, OTBETCTBEHHBIM 3a MOATOTOBKY IMPOEKTa PEIICHUS,
BBITIOJTHSET CIAEAYIOLIME aIMUHUCTPATUBHbBIC JIEHCTBUSL:

- MPOBOAUT aHaIW3 TMOCTYNUBIIUX JOKYMEHTOB Ha TMpPEAMET Haauyus
(OTCYTCTBUS) OCHOBAHUM JIJIsi OTKa3a B MPEOCTABICHUN MYHUITUTIAIbHON YCITYTH;

- TOTOBUT TPOEKT OJHOTO U3 JOKYMEHTOB, SBISIOIIUXCS PE3yJIbTaTOM
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIIYyTH;

- IepeaaeT NPOEKT Pe3yJibTaTa MyHUIIMIIAJbHON YCIYTH Ha COTJIaCOBaHUE.

4.3.2. Havanenuk otnena {30, B HEMOCPEACTBEHHOM MOAYUHEHUU KOTOPOTO
HaxOJUTCS paOOTHUK, OTBETCTBEHHBIM 3a TOJATOTOBKY MPOEKTa PpeIICHUs,
pykoBosictBo JIM30, paboTHUKH MPAaBOBOTO YMPABICHUS BHITIOJHSIOT COTJIACOBAHHE
MIPOEKTa pe3yabTaTa MyHHUIIUTIAIBHON YCIIYTH B SJIEKTPOHHOU (popme.

Pa6oTtauku JIN30, oTBETCTBEHHBIE 32 BHECEHHE CBEJICHU B MH(DOPMAITMOHHYIO
CUCTEMY yYeTa 3€MEJIbHBIX yU4aCTKOB, BHOCAT B BEJIOMCTBEHHYIO MH(POPMAIIMOHHYIO
CUCTEMY MPOEKT Pe3yJbTaTa MyHUIIMTIATLHON YCIIyTH.

4.3.3. YHOoIHOMOYEHHOE BBICIIIEE JOJKHOCTHOE IO AIMUHUCTPALUU TOpoa
paccMaTpUBAET MOCTYIMUBIINN MMPOEKT PEIICHUS U MOMUCHIBACT €T0 JIMOO0 OTKIOHSET
C YKa3aHMEM MOTHBOB OTKJIOHGHMs B TEUECHHE Tpex pabouyux JHEW ¢ MOMEHTa
MOCTYIUIEHUS Ha MOANUCH MPOEKTA pe3yJibTaTa MyHULUIIAJIBHOW YCITYTH.

4.3.4. VYmnpapineHue JOKYMEHTAIMOHHOTO OOECIHEYEHHS] PETrUCTPUPYET
NOJANMKMCAHHOE pa3pelleHre Ha nepeaady MnpaB U 00sS3aHHOCTEN 10 JOTOBOPY apeHb
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3€MEIBHOTO Y4YacTKa, NEPEHAET pe3yJIbTaTbl MYHULMIAIBHOM YCIYIM B TEUYCHUE
OJTHOTO paboyYero JAHs ¢ MOMEHTa noAnucanus B XJV.

4.3.5. Pabotauk XDV B T€UEHHE OJTHOTO pabOUYero JHS ¢ MOMEHTA TTOAITUCAHMS:

- PErucTpupyer MOJINKUCAHHBIA MOTHBHPOBAHHBIA OTKa3 B 3JEKTPOHHOM
TIOKyMEHTO000pOTE;

- TIepeaeT pe3yJabTaThl MyHUIMNAIBHOW YCIyrd HadalbHUKY otnena {30,
B (YHKIIMM KOTOPOTO BXOAMUT HAmpaBlieHHE pe3yJbTaTa MYHHUIUMAIbHOW YCIyTH,
C IPWIOKEHHEM pPEECTpa MpHUeEMa-Iepeadyu Pe3yabTaTOB MYHHULIMIAIBHOM YCIIYTH,
OTPaXKAIOUIEM: JIaTy COCTABJIEHUS PEECTpPa, 3asABUTEIA, HAUMECHOBAHUE JTOKYMEHTA,
HOMEp JOKYMEHTA.

4.3.6. PabotHuk {130, 0TBETCTBEHHBII 32 TPOBEPKY, PETUCTPALIMIO 3asIBJICHUS,
(GopMUpOBaHHWE U HaIlpaBICHHUE MEKBEJOMCTBEHHBIX 3alpOCOB, J00aBISET CKaH-
o0pa3 W peecTp NpuUeMa-liepelaud pe3ylbTaTOB  MYHHUIMIAIBHBIX  YCIYT
B BE€JJOMCTBEHHYIO0 HH(POPMAIIMOHHYIO CUCTEMY.

4.4. MakcuManbHBI CpPOK BBINIOJHEHHS AJIMHUHUCTPATUBHONW NPOLIEIYPHI:
18 kaneHmapHbIX JAHEW cO JHSA MOCTYIUIEHHs 3asBieHuss K padbotHuky N30,
OTBETCTBEHHOMY 3a MOJTOTOBKY ITPOEKTA PEILICHUS.

4.5. Kpurepun mNpUHATHS pEUICHUS 110 HACTOALICH aJIMUHUCTPATUBHOMU
NpoLEIype: OTCYTCTBUE (HAJIWYME) OCHOBAHWW JUIsl OTKa3a B IMPEAOCTaBICHUU
MYHULIMNAIBHON YCIYr¥, yKa3aHHbIX B mnoanyHkre 11.2 pasgena II Hacrosmero
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

4.6. Pe3ynbTaT a AMUHUCTPATUBHOMN NIPOLIEAYPHI:

- MOANMCAHHOE YIOJHOMOYEHHBIM BBICIIMM JIOJDKHOCTHBIM JULOM AnMu-
HUCTpallMU TOpoja pa3pellieHue O Iepeaaye MmpaB U 00s3aHHOCTEHW IO JOrOBOPY
apeH/ibl 3eMEJbHOI0 y4YacTKa TPEeTbeMy JIMIly JUOO0 O mepenaye IpaBa apeHbl
3€MEeJIbHOTO y4yacTKa B 3aJI0T JIM0O O Mepeadye apeHJ0BaHHOIO 3€MEJIbHOTO y4acTKa
(4acTu 3eMeNIbHOTO y4acTKa) B CyOapeHy;

- MOTUBUPOBAHHBIN O0TKa3, 0)OPMIICHHBIN Ha OJ1aHKE YIIOJITHOMOUYEHHOIO OpraHa
Y TIOJIMUCAHHBIN YIIOTHOMOYEHHBIM BBICILIUM JOJIKHOCTHBIM JIMIIOM AJIMUHHCTpPALUU
ropoja.

4.7. Cnoco0 (uxcanuu pe3ysibrata aIMUHACTPATUBHON NPOLEAYPHI:

- JIOKYMEHT, SIBJIIOIIMICS pPe3yJbTaTOM MPEIOCTaBICHUS MYHUIUIAIBHOU
YCIIYTH, PETrUCTPUPYETCS B DJIEKTPOHHOM JIOKYMEHTOOOOPOTE M €ro CkaH-oOpas
N00aBISETCs B BEIOMCTBEHHYIO HH(POPMAILIMOHHYIO CUCTEMY.

5. Beigaua (HampaBieHUE) 3asBUTENIO  Pe3yjibTaTa IMPEIOCTABIICHHS
MYHULIMNAIBHOU YCIIYTH.

5.1. OcHoBaHMe Uil Hayajga aJIMHHHCTPATUBHOW NPOLEAYpHI: MOCTYIUICHHE
pabotauky /N30, OTBETCTBEHHOMY 3a HAaIpaBJiCHHUE PE3yJIbTaTa MYHHUIIMIIAIbHOU
YCIIyTH, TOKYMEHTA, SIBJSIOLIErOCs PEe3ylbTaTOM IMPEAOCTABICHNUS MYHULMIIAIbHON
YCIIYTH.

5.2. CBeneHus O JAODKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBIIIOJIHEHHE
aJIMUHUCTPATUBHON Tpouenypsl: padoTtHuk JIN30, oTBeTCTBEHHBIN 3a HaMpaBlieHHUE
pe3yJibTaTa MyHHUITUTIAIBbHON yCiyru, pabotHuk X2V, pabotHuk M®II.
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5.3. CopnepxaHue aJIMUHUCTPATUBHBIX JEWCTBUM, BXOISIIMX B COCTaB
aJMUHUCTPATUBHOW NpPOLEAYpbl: BbIJaya (HAMpABIECHUE) 3asABUTEIIO0 pPE3yJbTaTa
IIPEAOCTAaBIEHNS MYHHUIUIIAJBHON yCIIYTH.

5.3.1. PabotHuk [IM30, OTBETCTBEHHBIM 3a HAIpPABICHHUE pE3yJIbTaTa
MYHUIMOATBHOU YCIYTH, UCXO/S U3 CIIOC00a MOJIyYEHHS PE3YIbTaTa MyHUIIMIAIbHON
YCIIYTH:

- [epeJaeT  pe3ysNbTaT MYHHUIMOAIBHOM  yClIyrm  paboTHUKY XOVY
JUISL HANpPAaBJIEHUS IOCPEICTBOM IIOYTOBOTIO OTHPABJICHUS 3aKa3HBIM IHCbMOM
C OIKCBIO BJIOKEHHS U YBEIOMIICHHEM O MOJYYCHUM WIH BbIIaYW PE3YyJIbTaTa 4epe3
M®IL;

- IpU TI0J1a4e 3asiBJICHUS B AJIEKTPOHHOM (popme nmocpeacTBom Exnnoro noprana
(pY HaTMYMK TEXHUYECKON BO3MOKHOCTH) HAMIPABJISIET YBEIOMJICHUE O PE3YJIbTaTax
pacCMOTPEHHUs JOKYMEHTOB, COACPIKAILEE CBEICHUS O NPUHATUU II0JOKUTEIBHOTO
pEIIeHUs 10 MPEOCTABICHUIO YCIYTH JTMO0 MOTUBUPOBAHHBIN OTKa3, U BO3MOYKHOCTH
ITOJIYYUTh PE3YyJIbTAT MPEIOCTABICHUS YCIYTH.

MakcuMalIbHBIM CPOK aJMUHHMCTPATUBHOIO NEWCTBHA: B JI€Hb, CIEAYIOIIUN
3a JHEM IMOJIyYeHUS 3apETUCTPUPOBAHHOTO JTOKYMEHTA, SBIISIOLIETOCSH PE3yJbTATOM
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

5.3.2. PabotHuk X3V QopmupyeT W HampapiseT MOYTOBOE OTIPaBICHUE
an00 mepenaeT pe3yabTaT NPeI0CTaBICHUS MyHUIIUIAIbHOW yeiayru B MOL.

5.4. MakcumanbHbIil CpPOK BBINOJHEHUS AAMUHUCTPATHUBHON MPOLETYPHI:
YEeThIPE KAJICHIAPHBIX JHS CO JHA Nepeladynd JOKYMEHTA, SIBIISIIOLIETOCS PE3yIbTaTOM
npe0CTaBIeHUs] MyHHIMIIAIbHOM yemyru,\ B JIU30.

5.5. Kpurepun npuHATHS pEIIEHUS 10 HACTOSIIEH aIMHUHUCTPATUBHOU
npoueaype: opOpMICHHBIN JOKYMEHT, SBIISIOIIMNCS Pe3ylbTaTOM IpeI0CTaBICHUS
MYHHUITUTIATBHOM YCIIYTH, U CIIOCO0 MOTyYEHUs pe3ysibTaTa MyHUIIUTIATLHOM YCITYTH.

5.6. Pe3ynbrar aAMUHUCTPATUBHOM MPOLIETYpPHI: BBIIAHHBIN (HAMPaBICHHBIH)
3asBUTEIIIO JOKYMEHT — PE3yJIbTAT MPEAOCTABICHUS MYHULIMIIATBHON YCIIYTH.

5.7. Cnoco0 ¢ukcaiuu pe3yabTaTa aIMUHUCTPATUBHON MTPOLIETYPHI:

- B Clly4ac HaNpaBJEHUs 3asBUTENIO pe3ysbTaTa MPEIOCTABICHUS MYHHUIIU-
MaJbHOM YCIYTM TOYTOBBIM OTIIPABICHUEM — PEECTP IOYTOBBIX OTIPABICHUN
C TMOCJHEAYIOIIMM TIOJIyYeHHEM YBEJOMIICHHMS O BpPYYECHHH, OTOOpakaeMmbli
B BEJIOMCTBEHHON MH(OPMAITMOHHOW CUCTEME;

- B CJIy4dae BBIJA4d pe3yJibTaTa IMPEIOCTABICHUS MYHULUIIAIBHOMW YCIYTH
B M®I[ — 3anuce o mepenade mokymentoB B MO®I] B Bume ckan-obpasza peectpa
npuemMa-tiepe/ladl  pPe3ysbTaTOB ~ MYHMIIMMAIBHBIX  yCIyr,  OTOOpa)kaeMmas
B BEJIOMCTBEHHOW WH(OPMAITMOHHON CUCTEME;

- TIpU TIOJla4ye 3asBJICHUS B AJIEKTPOHHON (GopMe — oTpaxkeHue MHGOpMAIHH
Ha EquHom nioprae.

6. BosBpar HeBOCTpeOOBaHHBIX JOKYMEHTOB B paMKax MpeJoCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

HeBoctpeboBanHble pe3ybTaThl MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTH
npu nocrymiaeHnu B JIM30 uz M®I] B CBSI3M ¢ UCTEUEHUEM CpOKa XpaHECHUS,
yCTaHOBJIEHHOT0 COrjalieHHeM O B3aMMOJIEVCTBUUA MEXKIYy aBTOHOMHBIM YUpEkKIie-
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HUEeM XaHTbhl-MaHCHIICKOTr0 aBTOHOMHOTO OKpyTa — FOrpsl « MHOTO(YHKITMOHATBHBIN
LEHTP NPENOCTaBIEHUs TIOCYJapCTBEHHbIX W MYyHUUHUNAIbHBIX ycayr HOrpem
U  AJMHHHCTpallMe€d TOpoJa, a TakKe IIOYTOBBIM OTIPAaBICHUEM B CBS3U
C MHCTEYEHHUEM CpOKa XpAaHEHHUS, YCTAHOBJIEHHOTO INpUKa3oM MwuHucTepcTBa
(G pOBOrO pa3BUTHA, CBSI3U M MACCOBBIX KOMMYHuKanuii Poccuiickoit denepammu
ot 17.04.2023 Ne 382 «OO0 yrBepxkaeHuu [IpaBui okazaHus yciIyT IOYTOBOM CBA3WY,
xpansites B JIM30 cornacHo HOMEHKIAaType Jed.

7. OcoOeHHOCTH BBITIOJHEHHUS AJMUHUCTPATUBHBIX TMpoueayp (IencTBuil)
IPU MPETOCTABICHUN MYHULIUIIAIGHON YCIYTH B AJIEKTPOHHOMU (hopme.

7.1. B coorBerctBun co crtathbedt 10 3akona ot 27.07.2010 Ne 210-®3
OpU MPEAOCTABICHUA MYHHUIMNAIBHOW YCIYTM B SJEKTPOHHOU (opmMe MOryT
OCYILECTBIIATBCA:

1) mpenocraBiieHHE B YCTAaHOBJICHHOM HOpsAAKEe HHGOPMALUU 3asiBUTEISM
U oOecriedyeHHe JIOCTyna 3asBUTENIEH K CBEACHUSIM O TOCYIAapCTBEHHBIX
Y MyHUIIUOAIbHBIX YCIyrax;

2) mojiaya 3amnpoca o NpeI0CTaBICHUH TOCYJaPCTBEHHOW MM MyHULIMTIATBHOMN
YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS TOCYIapCTBEHHOMN
VI MyHUIUTIATBHON YCIYTH, B TOM YHCJIE JOKYMEHTOB U HH(POPMALIUU, JIEKTPOHHbBIE
00pa3bl KOTOPBIX paHee ObLIM 3aBEepEHbI B COOTBETCTBUM C ITYHKTOM 7.2 yactu 1 ctatbu 16
3akoHa ot 27.07.2010 Ne 210-®3, n mpueM Takux 3ampoca O MNPEIOCTABICHUH
TrOCYAApCTBEHHOW WJIM MYHULMIIAJBHOM yCIYIM W JOKYMEHTOB OpPTraHOM,
IPENOCTABISIOIIMM TOCYJapCTBEHHYI YCIYTY, OpPraHoM, HpeIOoCTaBISIOIINM
MYHULIMINIAJIBHYIO YCIYTy, JHUOO TOABEAOMCTBEHHOW TOCYAapCTBEHHOMY OpraHy
WIM OpraHy MECTHOI'O CaMOYIpaBJ€HHUS OpraHu3aluel, y4acTBYIOLIEW B IMpEIo-
CTaBJICHUU TOCYJAPCTBEHHON WM MYHHLMIIAIBHOM YCIYTHM, C HCIIOJIb30BaHUEM
MH(POPMAILIMOHHO-TEXHOJIOTUYECKOM M KOMMYHUKALMOHHOW  HHQPaCTPyKTYpHI,
B TOM YMCJIE €AWUHOIO0 IOpTaja TIOCYJAPCTBEHHBIX W MYHULHIAJIBHBIX YCIyT
U (WJI1) perMOHANBHBIX MOPTAJIOB rOCYJAPCTBEHHBIX U MyHUIIUNIATBHBIX YCIYT;

3) mnomyyeHue 3asBUTENEM CBEICHMM O XOAE€ BBINOJHEHUS 3arpoca
O MPEIOCTABICHUH TOCYAAPCTBEHHON WJIM MyHULIUNIAIIBHOW YCIYTH;

4) B3aMMOJEWCTBHE OPraHOB, MPEJOCTABISIIONIMX TOCYAAPCTBEHHBIE YCIYTH,
OpraHoB, MPEAOCTABIAIONINX MYHUIUINAIbHBIE YCIYI'M, WHBIX TOCYJAapPCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOIO CaMOYIIPAaBJICHUs, OpraHW3aluid, YYacCTBYIOIIMUX
B IPEAOCTAaBICHUU MPEAYyCMOTpPEHHbIX 4YacThto 1 crateu 1 3akona ot 27.07.2010
Ne 210-®3 rocynapcTBEHHBIX M1 MYHULIUIIAJIBHBIX YCIIYT;

5) nmonydyeHue 3asBHUTENIEM pE3yJbTaTa MPEJOCTABICHUS TIOCYJapCTBEHHOM
WJIA MYHUIMIIAJIBHOM YCITYyTH, €CJIM MHOE HE YCTAHOBJICHO (peliepalibHbIMU 3aKOHAMH,

6) uHbIC ACUCTBHS, HEOOXOIUMBIC JISi MPEAOCTABICHUS TOCYJIapCTBEHHOMN
WM MYHULIUTNIAIBHOM YCITYTH.

7.2. ®opMupoBaHuUE 3ampoca (3asiBICHHS O MPEIOCTABICHUN MYHUIUIIAIBHON
YCIIyTH).

@opMHUpOBaHUE  3ampoca  OCYLIECTBISAETCS  MOCPEICTBOM  3aIlOJHEHUS
AJIEKTPOHHOM (opMbl 3ampoca Ha EnuHom moprane 6e3 He0OXOAMMOCTU JOIOJHHU-
TeJILHOM IMOJJa4yM 3arpoca B KaKou-1u0o uHoM dopme.
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dopMaTHO-JIorHueckas mpoBepka chOPMUPOBAHHOTO 3aMPOCA OCYIIECTBIISAECTCS
EnuneiM mopTajzoM aBTOMATMYECKM HA OCHOBAHMM TPEOOBaHUM, OIpPEACIsieMbIX
opraHoMm (OpraHu3alMeil), B MPOLECCE 3aNOJHEHUS 3asBUTEIEM KaXKI0ro U3 NOJIeH
3NIeKTpoHHOK (opmbl 3ampoca. [Ipu BeisiBiIeHHH EnuHbIM mOpTamoM HEKOPPEKTHO
3allOJIHEHHOTO TIOJIsI O3JEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEIOMIIAETCS
O XapakTepe BBISIBICHHONW OIMMUOKA W TIOPSAJKE €€ YCTPAHCHUS IOCPEICTBOM
UH(GOPMAIIMOHHOTO COOOIIEHUST HETIOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

[Tpu popmupoBanum 3ampoca 0OeCcTeunBaeTC:

- BO3MOKHOCTh KONHMPOBAHUS U COXPAHEHUS 3alpoca M MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABIICHUS YCIIYTH;

- BO3MOKHOCTb 3aIOJIHEHUSI HECKOJIBKHMH 3asBUTEISIMU OJHOM SJIEKTPOHHOU
dbopmbl 3ampoca npu oOpalieHUuH 3a yCIIyramu, MpeArnojararoiiiMi HarpaBleHUE
COBMECTHOTO 3alpOCa HECKOJIbKUMH 3aABUTEISIMU;

- BO3MOXXHOCTb I€YaTh Ha OyMa>KHOM HOCHUTEJIE KOIMUHU SJIECKTPOHHOU (POPMBI
3amnpoca;

- COXpaHEHHE paHee BBEJECHHBIX B AJEKTPOHHYIO (OpMYy 3ampoca 3HAUECHHM
B JIIOOOM MOMEHT MO KEJaHUIO TMOJIb30BATEJsl, B TOM YHCJIE NMPU BO3HUKHOBEHUU
omuOOK BBOJIAa U BO3BpATE JJIsl IOBTOPHOTO BBOJIA 3HAUYECHUM B DJIEKTPOHHYIO PopMy
3amnpoca;

- 3aII0JIHEHHE TI0JIEH 3JIEKTPOHHOM (POPMBI 3arpoca 10 Hayaia BBOJA CBEACHUIA
3asiBUTEJIEM C HUCIOJb30BAaHWEM CBEJICHUIN, pa3MEUIEHHBIX B (denepanbHOU
rocyapcTBeHHOW HHpOpManMoHHOW cucteme «EnuHas cucrema uaeHTUPUKAIIAN
u ayreHtudukanuu B UHPpacTpykType, obOecneunBaromieli HMHPOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIOIb3YEMbIX
JUISl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHUIHUIIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme» (ECHUA), u cBenenuii, onyOJMKOBaHHBIX Ha EjauHOM mopTtane, B 4acTH,
Kacaroleics cBesieHnil, orcyrcTByromux B ECHUA;

- BO3MOXHOCTh BEPHYThCS Ha JIFOOOW M3 ATANoOB 3aMOJHEHUS DJIECKTPOHHOU
dbopmeI 3ampoca 6e3 moTepu paHee BBeASHHON nH(popMaIuy;

- BO3MOKHOCTh JIOCTyNa 3asBUTENs HAa EAMHOM mopTajie K paHee MOJaHHbIM
MM 3a1pocaM B Te€UEHHE HE MEHEe OJTHOTO T'0JIa, a TAKXKE YaCTUUHO C(HOPMUPOBAHHBIX
3alpOCOB — B TCUEHHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranuzaius) odbecriedynuBaeT MpueM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTaBIICHUs YCIYyTHM, W PETUCTpaIuio 3ampoca 0e3 HEeOOXOIUMOCTH
MOBTOPHOTO MPEICTABIICHUS 3asIBUTEIEM TaKUX JOKYMEHTOB Ha OyMaKHOM HOCHUTEE,
€CIM HWHOE HE YCTAaHOBIEHO (QeAepadbHbIMU 3aKOHAMH W TMPUHUMAEMbIMU
B COOTBETCTBUU ¢ HUMU akTamu [IpaButensctBa Poccuiickoint denepanun, 3aKOHaAMU
cyObekToB Poccuiickoit denepanuvi ¥ MPUHUMAEMBIMU B COOTBETCTBHH C HUMH
aKTaMU BBICIINX MCIOJHUTENIbHBIX OpraHoB cyObekToB Poccuiickoit denepanuu.

[IpenocraBieHne ycinyru HAYMHAETCI C MOMEHTa IpUEeMa M PErUCTpaliU
OpraHoM (opranuzanuei) AJIEKTPOHHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUIS. TPEIOCTaBICHUS YCIYTH, a TAKXKE IOJYYEHHS B YCTAHOBJIEHHOM TOPSJIKE
uHdpopmaruu 00 oraTe yciayrd 3asBUTENIEM, 3a HUCKIIOYEHUEM  clydas,
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€CIM I Hayajga [pouedypbl NPEAOCTABIEHUS YCIYTM B  COOTBETCTBHUH
C 3aKOHOJATEIbCTBOM TPEOyeTCs TMUHAS SIBKA.

7.4. VYNOTHOMOYEHHBIA OpraH, OTBETCTBEHHbIE JOJDKHOCTHBIE JIMLA
00eCIIeuynBaOT MPOBEJACHUE CICTYIONTUX JICHCTBHIA:

1) mpoBepKy Haiau4Msl JIEKTPOHHBIX 3asBJICHUMN, nMocTynuBmMX yepe3 EIITY,
HE peKe JBYX pa3 B Te€UeHUE paboyero JHs;

2) aHanu3 3adBieHUs (3ampoca) M MOCTYNHUBIIMX JOKYMEHTOB Ha HaJu4yue
OCHOBAHUU JIJIs1 OTKa3a B IPUEME;

3) OCYIIECTBIISIIOT OTKA3 B MPUEME JIOKYMEHTOB B COOTBETCTBUH C TIOJITYHKTOM 2.3
nyHKTa 2 paszena Il HacTosimero aIMMHUCTPATUBHOTO PETIAMEHTA;

4) nmpueM JOKYMEHTOB, PErMCTpAIlMIO 3asBIICHUS, HEOOXOAUMBIX JJI MPEeao-
CTaBJICHHSI MyHULMIIAJIBHOW YCIYTH, B CPOKH, YKa3aHHble B NyHKTe 14 paznena II
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

5) wuHBIX JedcTBHI B cooTBeTcTBUM ¢ pasznenom Il HacTosimero
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

8. Ilopsaok wWcIpaBiIeHHUsS IOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX
B PE3YJIbTATE NMPEJOCTABICHHS] MYHULIMITAIbHOM YCIYTH JOKYMEHTaX.

8.1. 3asBuTenb mpu OOHAPYKEHUM OIEYATOK MU OIIMOOK B JOKYMEHTaX,
BBIJIAaHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHMIMNAIBHOW YCIyrd, oOpalaercs
JUYHO JTMOO MO MOYTE B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM O HEOOXOAUMOCTH
UCIPABJICHUS ONIEYaTOK U OUIMOOK, B KOTOPOM COIEPKUTCS yKa3aHUE Ha UX OIMCAHMUE.

8.2. YIOJHOMOYEHHBII OpraH pacCMaTpUBacT 3asBJICHUE, IPEACTABICHHOE
3asBUTEJIEM, U MPOBOJUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEICHHUN B CPOK,
HE MpPEBBIIAIONIMKM JBYX paOouux AHEW CO JHS pEerucTpanud COOTBETCTBYIOLIEIO
3asIBJICHUS.

8.3. B ciyyae BBISBICHHS JOMYIIEHHBIX OMEUYATOK M OIMIMOOK B BBIJIAHHOM
JIOKYMEHTE YINOJHOMOYEHHBII OpraH oOecreunBaeT BHECEHHE HW3MEHEHHH B CpOK,
HE MPEBBIIAIONIMN MATH pabouyux JHEH C JaThl PErMCTPallid COOTBETCTBYIOLIETO
3asIBJICHUS.

8.4. B ciydyae OTCYTCTBUS OIEUAaTOK M OIMMOOK B BBIJAHHBIX JOKYMEHTaxX
JOJKHOCTHOE JIMIO YIMOJHOMOYEHHOTO OpraHa MHCbMEHHO COOOIIAET 3asBUTEIIO
00 OTCYTCTBHM TaKUX ONEYATOK U OMIHUOOK B CPOK, HE MPEBBIIAIOIINN MSATH padOdYrX
JTHEH C 1aThl PETUCTPAIIMU COOTBETCTBYIOILIETO 3asiBJICHUSI.

8.5. Brimaua (HampaBiieHKE) UCIIPABICHHOTO TOKYMEHTA WM 0TKa3a 3assBUTENIO
OCYILIECTBIISIETCSl CHEIMATUCTOM YIOJHOMOYEHHOTO oOpraHa crocodoM, ompee-
JICHHBIM 3asBUTENIEM TIPH OOpaIieHuu 00 HCHPABJICHHUH OMYIICHHBIX OIEYaTOK
U OIHOOK.

9. PeectpoBas Mojenp yuyera pe3yJIbTaTOB IPEAOCTABICHUS HACTOSIICH
MYHULUNAIBHON YCIYTH HE NPETyCMOTPEHA.

10. ITpouenypa Bbigaun ayOauKaTa JOKYMEHTA, BBIIAHHOTO MO pe3yibTaTaM
MPEIOCTABICHUS MYHUIMIIAILHON YCIYyrM B paMKaxX MPEJOCTABICHHS HACTOSILEH
MYHUIMOATBHOM yCIyru (ayOiukaTa pe3yjbTaTa MYHHUIMNAIbHOW — YCIYTH),
HE OCYILIECTBIISETCA.
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10.1. Bpimaya nmyOnukaTa pe3yjbTaTa MYHHUIIMOAIBHOW YCIYTH 3asBUTEIIO
OCYILECTBIISIETCA TIOCJIE OKOHYAHUS NPEJAOCTABICHUS MYHUIUNAIBHOW YCIYTH,
CICAYIONIMMU  yINOJHOMOYEHHBIMU  oOpraHamMu (B 3aBUCUMOCTH OT  BHJA
HCIIPAIIMBAEMOTO JJOKYMEHTA):

- KONHUHU OPraHU3alMOHHO-PACTIOPSIAUTENBHBIX TOKYMEHTOB (ITIOCTAHOBJICHHE,
pacropsiKEHHE) YIOJHOMOYEHHOTO OpraHa BbIIA€T YIIPABICHUE JOKYMEHTAI[MOHHOTO
00eCIIeUeHUS;

- KOITUH JIOTOBOPOB, COTJIAIEHUH BbIIaeT Pocpeectp.

Nudopmanuio mo Bompocam Bblauu ayOJiMKaTa pe3ysibTara MyHULIUITATbHON
yclIyrd (0 MeCTe HaxOXKJIEHHUs, CIPaBOYHBIX TeledoHax, rpaduxke padoThl, agpece
oduimanbHoro caiirta B cetu «MHTepHET», ajipece 3JIEKTPOHHON MOUTHI) 3asSBUTEIIO
HEOOXOJMMO YTOYHITh Ha O(QUIMAIIBHBIX CcalTaX YKa3aHHBIX YIOJTHOMOYEHHBIX
OpTaHOB.

11. Ilpouemypa ocTaBieHHs 3ampoca 3asBUTENSl O MPEJOCTABICHUU
MYHULIMNATBHON yCIYTH (3asBJICHUS O MPEAOCTABICHUU MYHHUIUIIAIBHOW YCIIYTH)
0e3 paccMOTpEHHUS.

OkazaHue MyHUIMNAIBHON YCIYTH MOJJICKHUT MPEKPAIICHUIO MPH TMOCTYII-
JeHuu B ynoJHoMoueHHbIH opraH (JAW30) 3asBnenus o0 ocTaBiIEHHM 3aIpoca
3asBUTENIST  (3adABJCHUS O  MPEIOCTABICHHMM  MYHULMMNAIBHOM  YCIIYTH)
0e3 pacCMOTpEHUS, U3JI0KEHHOTO B CBOOOIHON MUCbMEHHOMU (hopMe».

1.14. Paznen IV u3noxuTth B CIeayIOMIEH peaaKkIuu:

«Pasznen IV. MHble nosoxenus, npenyCMOTPEHHbIE HOPMATUBHBIM IIPABOBBIM
aktoM [IpaBurtenscTBa Poccuiickon denepanun

NHble mnon0XKeHUsl, NPEAYCMOTPEHHbIE HOPMATUBHBIM IPAaBOBBIM aKTOM
IIpaButenbcTBa Poccuiickoit Denepanniu, He IPEYCMOTPEHBD).

1.15. Pa3gen V npusHath yTpaTUBIINM CHUITY.

2. Komurery wuHGOpMAIMOHHON TMOJUTUKA OOHAPOMOBATH (Pa3MECTUTh)
HACTOSAIEEC TMOCTAHOBJIECHHWE Ha OQPUIMAIBLHOM TOpTajie AIMHUHHUCTpAIlUU TOPOJa:
www.admsurgut.ru.

3. MyHununajibHOMY Ka3eHHOMY yupexaeHuto «Harmn ropom» omyOJIuKoBaTh
(pa3MecTUTh) HACTOSAIEE TMOCTAaHOBJIEHHWE B ceTeBOM wu3fgaHuu «OduiranbHbIe
nokymeHTbl roposa Cypryra»: DOCSURGUT.RU.

4. Hacrosiiee MOCTAaHOBJICGHHE BCTYMAaeT B CHIIy TOCJE€ €ro O(QUIUAIBHOTO
OITyOJIMKOBAHUS M PACIIPOCTPAHSACTCS HA MPAaBOOTHOIICHMS, BO3HUKITHE ¢ 27.04.2025.

5. KoHTponp 3a BBINIOJTHEHHWEM IOCTAHOBJICHHS BO3JIOKHUTh HAa 3aMECTHUTEIIS
['maBbl TOpOMa, Kypupyromero cepy ropoJcKoro X03siicTBa, TPUPOIOIIOIH30BAHUS
Y SKOJIOTHH, YIIPaBJICHHS 3eMEJIbHBIMUA PECYpPCaMU FOPOACKOTO OKPyra U UMYILIECTBOM,
HaXOJISAIUMHUCS B MYHUIIUITAIbHON COOCTBEHHOCTH.

I'maBa ropona M.H. Cnenosn



