MYHUIUITAJIBHOE ObPA3OBAHUE
I'OPOACKOU OKPYT CYPI'VT
XAHTBI-MAHCHUHCKOI'O ABTOHOMHOTI'O OKPVYT'A — IOT'PhI

AJIMUHUCTPALIUSI TOPOJIA

INOCTAHOBJIEHUE

« 18 » 08 20 25 Ne 4800

O BHECEHUU N3MEHEHHUI

B [IOCTAHOBJICHUE AJMUHHUCTPALINHU
ropozna ot 01.09.2022 Ne 6955

«O0 yTBEpKJI€HUH aIMUHUCTPATUBHOTO
periiameHTa peaoCTaBICHUS
MYHULANAIBHON YCIIyTH «Y TBEPKACHUE
CXEMBI PACIIOJIOKEHUSA 3EMEJIBHOIO
y4acTKa WIH 3€MEIbHBIX yYaCTKOB

Ha KaJaCTPOBOM IIJIAHE TEPPUTOPUID)

Y O NPU3HAHUM YTPATUBLIMMU CHILY
HEKOTOPBIX MYHHULIMITAJIbHBIX

IIPaBOBBIX AKTOB)»

B coorBerctBUM ¢ 3eMenbHBIM KOAeKcoM Poccuiickoin dDenepanuu,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBieHus
rOCYAapCTBEHHBIX M MYHULIMIAJIBHBIX YCIYr», YCTaBOM MYHUIUIAIBHOTO 00pa3o-
BaHMs ropoickoit okpyr Cypryt XaHTbI-MaHCHIICKOTO aBTOHOMHOT0 OKpyra — FOrpel,
MOCTaHOBJEHUEM AnMuHUCTpaiuu ropojga ot 24.08.2021 Ne 7477 «O mnopsanke
pa3pabOTKU U YTBEPHKIEHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
MYHULUOAIBHBIX YCIyI», pacrnopsbkeHrueM AnMmuHucTpauuud ropoaa ot 30.12.2005
Ne 3686 «O06 yrtBepxkaenun Permamenta AJIMHUHHCTpAIMA TOpOAa», B IEAX
ONTHUMM3ALMN JACSATEIIBHOCTH OpPraHOB MECTHOIO CaMOYNPABJICHHS, a TaKke
JOCTYITHOCTH M KAYECTBEHHOTO UCIIOJHEHNS MYHULIUIIAJIbHBIX YCIIYT:

1. Buectu B noctanoBinenue Aamunuctpanuu ropoja ot 01.09.2022 Ne 6955
«O0 yTBEpKIECHUHM aJMUHHUCTPATUBHOIO pErjlaMeHTa MPEeAOCTaBICHUS MYHHUIIU-
MAJIBHOM YCIYIHM «YTBEPKICHUE CXEMbl PACIIOJIOXKEHUS 3€MEIbHOIO0 YYacTKa
WM 3€MEJbHBIX YYacTKOB Ha KaJacTpPOBOM IUIaHE TEPPUTOPUU» M O NPU3HAHUU
YTPATUBIIUMH CHITy HEKOTOPBIX MYHUIIMIIATBHBIX IPABOBBIX aKTOBY» (C M3MEHEHUSIMHU
ot 22.03.2023 Ne 1463, 20.05.2024 Ne 2524) cnenyroiye U3MEHEHUS:

B IIPWJIOKEHUU K ITIOCTAHOBJICHUIO:

1.1. AG3an uerBepThli moxamyHkTa 3 myHkTa 3.1 pasgena | u3noxuTh
B CIIEAYIOLIEH PEIAKIINU:
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«- B (enepasbHONl  rocyaapCTBEHHOM  HMH(OPMALMOHHOW  CHCTEME
«DenepanbHbId PEECTP TOCYNAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT ((QYyHKIIHI)»
(DOPI'Y)».

1.2. Iloanynkr 3.7 nyHkTa 3 pa3naena [ u3moxuTh B CIEAYIOMIEH peaaKIuu:

«3.7. Ha cTenze B MecTax MpeaoCTaBICHUS] MYHUIIMITAIIbHON YCIYTU U B CETH
«HTepHeT» pa3meniaeTcs cieayromnias nHhopMarus:

- CBEJICHUSI O MECTOHAXOXJIeHUHU, rpaduke pabOThl, CIPABOYHBIX TeledoHax,
ajpecax »BJEKTPOHHOW MOYTHI YINOJHOMOYEHHOIO OpraHa M €ro CTPYKTYPHBIX
NOJIpa3/IeJICHUH, YYaCTBYIOUIUX B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

- CBEJICHUS O CrIoco0ax MoAayvy 3asiBJCHUS O MPEAOCTABICHUH MyHULIUITIAIbHOM
YCIIyTH;

- 0 T[polenype MNOoJdydyeHus HMHGPOPMALMHM 3asiBUTEIEM [0 BOIPOCAM
NPEIOCTABICHUSI MYHUIMNAIBHOW YCIYyTH, CBEIECHUWA O XOJI€ NpPeIoCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

- OJIaHKU 3asBJICHUS O TMPEJAOCTABICHUN MYHUIIMIIAIBHON YCIYTd U 00pasilbl
WX 3aMO0JIHEHHUS;

- ICUEPIIBIBAIOIINN TIEPEeUEHb JIOKYMEHTOB, HEOOXOUMBIX JIJISl IPE0CTABICHHUS
MYHULUNAIBHOWN YCITYTH;

- TIEPEYEHb YCIYT, KOTOpBIC SABISIOTCS HEOOXOIUMBIMHU M 00s3aTeIbHBIMU
JUIS1 IPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIYTH;

- MCYEpIbIBAIOIINIA TEpPeUYeHb OCHOBAHMM i1 OTKa3a B MPEJOCTABICHHUH
MYHULHANAIBHON YCIIYTH;

- TEKCT HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa C MPUIOKEHUIMHU
(u3BNEYEeHUs] — HA MH(DPOPMALMOHHOM CTEHJE; IMOJHAsl BEepCHs Pa3MELIaeTCsl B CETU
«HTEpHET» )».

1.3. Ilynkt 5 pasznena Il npu3HaTte yTpaTuBIINM CHITY.

1.4. Tlonnynkt 6.2 myHkTa 6 pasnena Il u3710XuTh B CIEAYIOLIEH peaaKIuu:

«6.2. KomuM JIOKYMEHTOB, YJIOCTOBEPSAIOUIMX JIMYHOCTH  3asiBUTEJS
(mpencTaBUTENS 3asIBUTEINS).

JIOKyMEHT, TOJATBEPKIAIOIIUNA TOJTHOMOYMSl MPEACTABUTENS  3asBUTEIS
(B cmydae oOpamieHusi mpeacTaBUTensi), OGOPMIICHHBIH B  COOTBETCTBUU
C JEUCTBYIOLINM 3aKOHOATENBCTBOM Poccuiickon denepanum.

B ciywyae momaum JOKYMEHTOB IMOYTOBBIM OTHPABICHUEM HAMPABISIOTCS
HOTapUaJIbHO 3aBEPEHHBIE KOTTMU JIOKYMEHTOB.

1.5. Ilynkrt 9 pazgena Il u3noxurts B cleyonen peaakim:

«9. Tlo BbIOOPY 3asiBUTENS 3as1BJICHUE C MMPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B yHKTe 6 paznena Il HacTosiiero aIMUHUCTPATUBHOTO pErJIaMeHTa, TPEICTaBIIAETCS
B IN30 oxuuM U3 cleayrommx cioco0oB:

- ipu iM4HOM oOpaniennu B M®IL] Ha OymakHOM HOCHUTENE;

- TOYTOBBIM OTIpaBlieHWeM Ha mouToBbIM azapec W30 nHa OymaxkHOM
HOCHTEIIE;

- B DJIGKTPOHHON (opMe TOCPEJICTBOM OTIIPAaBKH 4Yepe3 JIMYHBIM KaOWHET
Enunoro noprana (ganee — Enunebiil noptan, EITTY ))».

1.6. ITynkr 14 pazgena Il u310KUTh B CAEAYIOIIEH pEJAKIINN:

«14. MaxkcumanbHBIl CPOK OXHMJAAHUS B odepeau (B ciyyae oOpalieHus
3asIBUTENS] HEMOCPEACTBEHHO B OPraH, NpeJOoCTaBISIOIMNA MyHUIIMIAIBHYIO YCIYTY,
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i MOILI) npu nojgaye 3asBiACHUS O NPEIOCTABICHUM MYHULMUIAIBHON YCIyru
Y TIPU TIOJIYYEHUH PE3YJIbTaTa MYHHUIUIIAJBbHOM YCIYTH COCTABISAECT 15 MUHYTY.

1.7. Ilynktsl 16, 17 paznena || u3noxuts B ciaeayromiei peaakivm:

«l16. TpeboBaHusi K TIOMEIICHUSIM, B KOTOPBIX IPEIOCTABISIECTCS
MyHULIMNAIbHAS yCIIyra, K 3aly OXHIaHWA, MECTaM JJIs 3allOJHEHUs 3alpoCcoOB
O TPENOCTaBICHUM MYHUIMIAIBHOMW  YCIyrd, HH(POPMAIMOHHBIM CTEHJIaM
c oOpa3llaMM MX 3aloJHEHUS W MEpPeYHEeM JOKYMEHTOB U (WiIM) HH(POpMALUH,
HEOOXOMMBIX JIUIS MPEAOCTABICHUAS KaXJI0W MYHUITUTIATLHOW YCIYTH, B TOM YHCIIC
K 00€CIeueHn 0 JOCTYITHOCTH JUIsl MHBAJIMOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit deaepannu 0 COLMaIbHON 3aIUTE NHBAITUIOB.

16.1. Ilomemenne, B KOTOPOM MPEJOCTABISETCS MyHUIMNANbHAS yCIyra,
JOJDKHO OBITh PACHOJIOKEHO C YYETOM MEMIEXOHOM JOCTYIMHOCTU AJIA 3asiBUTEIEH
OT OCTaHOBOK OOIIECTBEHHOTO TpaHCHOpTa, OOOPYIOBAaHO OTAEIbHBIM BXOJOM
JUTs1 CBOOOHOTO JTOCTYTIA 3asiBUTENICH.

[ToMemienus, B KOTOPBIX MPEAOCTABISAECTCS MYHHUIIMIAIbHAS YCIyra, HOJIKHBI
COOTBETCTBOBATh  CAHUTAPHO-DIHJIEMUOJIOTHYECKUM  TpPeOOBaHMSIM, TpaBUIIaM
MOXKapHOW 0Ee30MacCHOCTH, HOPMaM OXpaHbl TpyJa, OBITH 00OPYIOBaHBI COOT-
BETCTBYIOIIMMH MHPOPMAIIMOHHBIMH CTEHJIaMU, BHIBECKAMU, YKa3aTEIISIMHU.

[Tomemenuss MO®I[ npomkHB OTBEeYaTh TPEOOBAHUSIM, YCTAaHOBJICHHBIM
B COOTBETCTBMM ¢ Tocta”HoBieHueM IIpaBurenscrBa Poccuiickoin deneparnuu
or 22.12.2012 Ne 1376 «OO0 ytBepxknaenun lIpaBun opraHuzaluu AESITEIBHOCTH
MHOTO(YHKIIMOHATBHBIX IIEHTPOB peoCTaBICHUS roCyJIapCTBEHHBIX
Y MYHULIMTATBHBIX YCIYT».

16.2. 3an oxupanus, MecTta I 3aIlIOJHEHUS 3alPOCOB O MPENOCTABICHUH
MYHULIMNATIBHON  yCIYTH JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM  YCIOBUSM
JUIsl 3asiBUTEJIeH, ObITh 00OpyAoOBaHbl HHGOPMAIMOHHBIMU CTEHJIAMH, CTYJbIMH,
CTOJIaMH, 00€CII€YeHBI OJJaHKaMH 3asBJIEHHUIA.

16.3. WudbopmarioHHble CTEHJBI Pa3MEMIAIOTCS HAa BUIHOM, JOCTYITHOM
JUIsL 3asBUTENIE MeCT€ W TMPU3BaHbl O0ECTIEUUTH 3asIBUTENSI HCUYEPIIBIBAIOIICH
unpopmarmeit. OdopmiieHne BHU3yallbHOM, TEKCTOBOW HMHQpOpMalUU O TOPSIKE
MPEAOCTaBICHNS MYHHIIMIIAIBHON YCIYTH AOJI)KHO COOTBETCTBOBATH ONTHUMAJIbHOMY
3pUTEITHLHOMY BOCIIPHUSATHIO 3TON MHGOPMAIINH 3asBUTEIISIMHU.

Ha wunbopmanumoHHbIX cTeHAaX, WHGOPMAIIMOHHOM TEPMUHAJIE W B CETH
«MHTepHeT» pasMeniaeTcs nHdopmaius, ykazandas B moanyHkrax 3.7, 3.8 myHkra 3
pa3zzaena [ HacTosAIIEero aAMUHUCTPATUBHOTO PETJIAMEHTA.

16.4. Ilpu mpegocTaBIECHUM MYHUUUNAIBHOM YCIYTH  COOJIIOAAIOTCS
TpeOOBaHMsI, YCTAaHOBJIEHHbIE MoJoKeHUs MU DenepanbHoro 3akoHa ot 24.11.1995
No 181-@3 «O conuanbHOM 3aMTE MHBAIUI0B B Poccuiickoit deaepannin.

17. Iloka3arenu TOCTyITHOCTH M Ka4e€CTBA MyHULIUITAIIBHOW YCIIYTH.

17.1. ITokazaTenu JOCTYITHOCTHU:

- BO3MOKHOCTbB IIOJyYEHUSI MYHULMIIAJIBHON YCIYIM U JOKyMEHTOB B MOII,
B AJICKTPOHHOU (hopme (MPpU TEXHUUECKOU BO3MOKHOCTH);

- BO3MOXXHOCTh TIOJIy4eHHs] HWHGOOpPMAIUU O XOJ€ TMPEJOCTABICHHUS
MYHUITUTIATPHOW YCIYTHM, B TOM WYHCIE C WCIOIb30BaHUEM WH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOIOTUH, ceTu «IHTepHeTY.
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17.2. Iloka3aTenu kauecTBa MyHUIIMIAIBHON YCIIyTH:

- CBOEBPEMEHHOCTD MPEIOCTABICHUS MYHUIIMNIALHON YCIYTU B COOTBETCTBUU
CO CPOKOM €€ MpEeJOCTaBICHUS U TpeOOBAHUSMH, YCTAHOBICHHBIMU HACTOSAILIUM
aAMUHUACTPATUBHBIM PETJIAMEHTOM;

- MUHUMaJIbHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJICUCTBHM (C MUHUMAIBHO
BO3MOXKHOM  MPOJOKUTENIBHOCTRIO)  3asBUTENS. € JOJDKHOCTHBIMU  JIMIIAMH,
YYAaCTBYIOIIMMU B MPEIOCTABICHUH MYHUIIUMIIAIbHOW YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX Kajo0 Ha aeicTBus (0e3nelicTBre) pabOTHHUKOB,
MPENOCTABISIOMNX MyHUIIUTAIBHYIO YCIYTY.

MOHUTOPUHT KauecTBa MPEIOCTABICHUS MYHULIMITAJIBHBIX YCIYyT MNPOBOIAUTCS
B COOTBETCTBHM C TmocraHoBieHneM [IpaButensctBa Poccuiickon ®enepannn
oT 25.05.2022 Ne 951 «O MOHMTOpPHHIE Ka4e€CTBA IPEAOCTABIEHUS I'OCY1apCTBEHHBIX
Y MYHULHUIAIBHBIX YCIyT HE3aBUCUMO OT ()OPMBbI MX MPEIOCTABICHUS U BHECEHUU
u3meHennii B Ilonoxkenune o QenepaibHOM TOCYIapCTBEHHON HWH(MOpPMAIMOHHON
cucteme «EquHbIi nopTan rocyJapcTBEHHBIX U MyHUITUTAIBHBIX YCIYT ((DYyHKIIHN ).

1.8. Tlognynxkt 18.3 mynkra 18 pazzaena Il u3noxuTh B ciaeayromen peaakiuu:

«18.3. OcobeHHOCTH NPeAOCTaBICHNUS MyHULIMITAILHON YCIIYTU B JIEKTPOHHOU
dopMe yCTaHABIMBAIOTCSI B COOTBETCTBUM C IOCTaHOBIeHHEeM I[IpaBurenbcTBa
Poccuiickoit ®eneparuu ot 26.03.2016 Ne 236 «O TpeboBaHUSIX K IPEIOCTABICHUIO
B 3JIEKTPOHHOM (popME TOCYNapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr», MPUKa30M
HenapramenTa UHGOPMAIIMOHHBIX TeXHOJOTUM XaHThI-MaHCUHCKOTO aBTOHOMHOTO
okpyra — IOrpet ot 12.08.2019 Ne 08-IIp-180 «O06 omoOpenun coctaBa JAeHCTBUH,
KOTOpbIE BKJIIOYAIOTCS B aJAMUHUCTPATHBHBIE PEIJIAMEHTHI MPEIOCTaBICHUS TOCY-
JAPCTBEHHBIX U MYHULUIAIBHBIX YCIyT», MPU HAIMYUU TEXHUYECKONW BO3MOKHOCTU
MPEIOCTaBIECHUS MyHUIIUTNIATBHOM YCIYTH B 3JIEKTPOHHOM (popMe.

[Ipu ompeneneHnn OCOOEHHOCTEW MPEIOCTaBICHUS MYHULMIIAIBLHON YCIyTH
B DJIGKTPOHHOM (opMe HCHOIB3YIOTCS BUABI AJIEKTPOHHON MOAMKNCH, KOTOpHIE
JOMYCKAKTCA K HCIHOJIb30BAHUIO IPU IPEAOCTABICHUN MYHULHUIIAJIBHON YCIIYTH
B cooTBeTCTBUM ¢ DenepanbHbIM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O0 351eKTpOHHOIM
noAnucKy», noctaHosneHuem IIpasurensctBa Poccuiickoit @enepanuu ot 25.06.2012
No 634 «O Buaax 31EKTPOHHON MOMINKCH, UCHOJb30BAHUE KOTOPBIX JOMYCKAETCS
npu 00palleHN! 3a MOJyYEeHUEM TOCYJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

B cnyyae HanpaBieHMs 3asBJIEHUs OCPEACTBOM ENHMHOrO nmoprana pe3ysiabTaT
MPEIOCTABICHUS MYHUIMIIAIBHON YCIYrM TakKe€ MOXKET ObITh BbIJIAH 3asBUTEIIO
Ha OymakHOM HocuTesie B M®L] B cooTBeTcTBHM € ocTaHoBIeHUEM [IpaBurenscTBa
Poccuiickoit ®enepanuun ot 18.03.2015 Ne 250 «O6 yTBepkaeHun TpeOOBaHUMN
K COCTaBJICHUIO U BbIJau€ 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
MOATBEPXKIAIOIIUX  COAEP)KaHUE  AJEKTPOHHBIX  JOKYMEHTOB, HAalpaBJIEHHBIX
B MHOTO()YHKITMOHAJIbHBIN LEHTP IPeI0CTaBICHUS rocyJapCTBEHHBIX
M MYHUIMOAIBHBIX YCIYr MO Pe3yjibTaTaM NPEAOCTABICHUSI TOCYAapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT OpraHaMu, MpeI0CTaBIISIIOIIMMU IOCY1apCTBEHHBIE YCIIYTH,
Y OpraHaMu, NpeI0CTaBISIOIMMHA MYHULIUNTAIBHBIE YCIYTH, U K BbIIaU€ 3asIBUTEIISIM
HA  OCHOBaHMM HWHPOPMalMU U3  HMHPOPMAIIMOHHBIX CHCTEM  OPraHOB,
IPENOCTABISIIOIINX TOCY/IapCTBEHHBIE YCIYTM, W OPraHOB, MPEJOCTABISIFOLINX
MYHULIMIIAJbHBIE YCIYTHM, B TOM 4YHCJIE€ C HCHOJIb30BaHUEM HH(OPMALIMOHHO-
TEXHOJOTHYECKON W KOMMYHHUKAIIMOHHON MH(QPACTPYKTYphl, TOKYMEHTOB, BKJIIOYas
COCTAaBJICHME Ha OYMa)XHOM HOCUTENIE M 3aBEPEHUE BBIMHCOK W3 YKa3aHHBIX



UH()OPMAITMOHHBIX CUCTEM.

[Topsinok u crocoObl Moauu TOKYMEHTOB B 3JIEKTPOHHOU (popMe OIpeiesIeHbI
NpuKkazoM MMUHHUCTEPCTBA IKOHOMHYECKOTO pas3Butus Poccuiickonn ®enepauuu
or 14.01.2015 Ne 7 «OO0 yTBepxIeHUU TIOPSAAKA W CIIOCOOOB IMOJA4YW 3asiBICHUN
00 YTBEPXKJEHUU CXEMbl PACHOJOXKEHHSI 3EMEIBHOTO Y4YacTKa WM 3€MEeJbHBIX
YYaCTKOB Ha KaJacCTPOBOM IUJIAaHE TEPPUTOPHH, 3aSIBJICHUSA O MPOBEACHUU AyKI[MOHA
0 TPOJaXke 3€MEIBHOIO0  y4acTKa, HaXOISLIErocss B  TOCYJapCTBEHHOM
WJIM MYHUITUTIATbHOM COOCTBEHHOCTH, WJIM ayKIIMOHA Ha IIPAaBO 3aKJII0YEHHUS JOTOBOpa
apeHJbl 3€MEIBHOI0 yYacTKa, HAaXOSIIErocsi B TOCYJAPCTBEHHOM WIIM MYHHIIU-
MaJbHOM  COOCTBEHHOCTH, 3asIBIICHHSI O  MPEIBAPUTEIBHOM  COTJIACOBAHUU
MpPEAOCTaBICHUA 3€MEJIbHOTO Y4YacTKa, HaxOJSMIErocs B  TOCYJapCTBEHHOM
WM MYHUIMOATBHON COOCTBEHHOCTHU, 3asBJICHUS O MPEIOCTaBICHUM 3E€MEJIbHOTO
y4acTKa, HaXOASIIErocsi B rOCYIapCTBEHHON WJIM MYHUIIMIAIBLHON COOCTBEHHOCTH,
W 3asBlIEHUS O TMepepacupenesieHun 3eMelb W (WIU) 3€MENIbHBIX Yy4YacCTKOB,
HAXOJSAIIUXCS B  TOCYJApCTBEHHOM WJIM  MYHUIMITAIBHOW  COOCTBEHHOCTH,
U 3EMEJbHBIX YYacCTKOB, HAXOJSIIMXCS B YacTHOM COOCTBEHHOCTH, B (Qopme
AIEKTPOHHBIX JOKYMEHTOB c UCIIOJIb30BaHUEM uH(OpMaIMoOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTn « IHTepHeT», a Takke TpeOoBaHUil K UX hopmaTy».

1.9. ITynkr 21 paznena Il u310XUTh B caeayromen peaakium:

«21. Tlepeuenb MHGOPMAIIMOHHBIX CUCTEM, UCIIOJIb3YEMbBIX YITOJTHOMOYEHHBIM
OpraHoOM ISl IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH:

- EIT'Y; ®enepanbHasg rocynapcTBeHHas MHPOpPMALMOHHAS CHUCTEMA
nocynebnoro (BHecyneOHoro) obOxkanoBanus (OI'MC J10); MyHuUnunamsbHas
reouHpopmanuonnas cuctema (MI'MC); HaninonanbHasi cucteMa mpoCcTpaHCTBEHHBIX
nanueix  (HCILH); TMCOI'L (rocymapcTBeHHble WH(OPMAIMOHHBIE CHUCTEMBI
obecnieueHus rpagocTpoutTesbHon nestenbHocTH); COJl «/leno»; AUC «Equnoe okHO
«JIN30»; KAC «31O r. CypryTay.

1.10. ITynkt 22 paznena Il U310KUTH B CIEAYIONIEH PeAAKIINN:

«22. ®opMbl JOKYMEHTOB HPH MPEIOCTABICHUN MYHULIUITAIIbHOW YCIYTHU:

- (popma 3ampoca O MPEAOCTaBICHUUA COOTBETCTBYIOIIEH YCIYyTH (3asBJICHUS
O TPEJOCTABJICHWH MYHUIMIIAIBHONW YyCIyrW) TpUBEIEHA B  MPUIIOKCHHUH
K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIAMEHTY;

- CBEJIEHUs O cojepkaHuu U (opMe JOKYMEHTa, SIBIISIONIIETOCS Pe3yIbTaTOM
IIPEIOCTABJICHUSI  COOTBETCTBYIOLIEH  YCIYIH, YCTaHOBJIEHBl  JEHCTBYIOLIUM
3€MEJIbHBIM W TPAXKIAHCKUM  3aKOHOJATENbCTBOM, HWMHCTpyKnmMen 1o Jelo-
MPOU3BOJICTBY B AJMUHUCTpAllMM TOpOAA, YTBEPKACHHON pacropsiKeHUeMm
Anmunuctpanuu ropoga ot 31.01.2014 Ne 193;

- ¢dopma 3asBiIeHUS OO0 HCIPABJICHUHM JOMYIICHHBIX OMEYaTOK W OIIMOOK
B BBIJIAHHBIX B Pe3yJbTaTe MPEJAOCTABJICHUS MYHHUIIUMINAIBHONW YCIYyTU JOKYMEHTax
SBJIIETCSI TMMHCHbMOM B CBOOOJHOW (opme, ¢ yKa3aHHEM Ha OIMCAaHUE OIEYaATOK
¥ OMMOOK M HEOOXOIMMOCTh UX UCTIPABIICHUS;

- (opma 3asBiaeHMS 00 OCTaBICHUM 3ampoca 3asBUTENS (3asBIICHHUS
O MPEOCTABJICHUA MYHUIIUITAILHON yCITyTH) 0€3 pacCMOTPEHHUSI SIBISETCS MMCHMOM
B CBOOOIHOUW (popme, ¢ yKazaHWeM 3asBUTENS, HOMEpa W JaThl, CIocoba mMmomadu
3asBJICHUSI O  MPEJOCTABJICHMM  MYHULMOAIBHOM  yCIyrd, C  yKa3aHHEM
Ha MPEKPAICHUE TPEIOCTABICHUS MYHULIMTIATBHON YCIIyTH.
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1.11. ITynkrsl 23 — 25 pa3aena Il npu3HaTh yTpaTUBIIMMU CHILY.

1.12. ITynktsl 1 — 3 pazaena Il u3n0kuth B cleayromen peaakium:

«1. IlpenocraBiaeHrne MyHUIIUITAIIBHOW YCIYTHM BKJIIOYAET B ceOS CIICIYIOIINE
aIMUHUCTPATUBHBIC MMPOLIEAYPHI:

- IPYEM U PETUCTpalUs 3asBJICHHUS O PEIOCTABICHUN MYHUITUTIATIBHON YCIIYTH;

- TPOBEpKa JIOKYMEHTOB, MEXBEJIOMCTBEHHOE HH(GOPMAIIMOHHOE B3aUMO-
JICKCTBUE;

- TIOATOTOBKA W MPUHSITHE PELICHUS] 00 YTBEPKICHUHM CXEMbI PACMOJIOXKEHUS
3eMEJIbHOTO ydacTka (00 OTKa3e B YTBEPKIACHUU CXEMBI PACIIOIOKEHHUS 36MEIIBHOTO
y4acTKa);

- BbIJ]aya (HalpaBJICHUE) PE3yIbTaTa MPeI10CTABICHUS MyHUITUTIATLHON YCITYTH.

[Ipy mocTymjaeHun JOKYMEHTOB B 3JeKTpoHHOU (opme uepe3 EI'Y agmu-
HUCTPATUBHBIE MPOIEAYPHl OCYIIECTBISIOTCA B COOTBETCTBUM C OCOOCHHOCTSIMH,
YCTAHOBJIEHHBIMM TyHKTOM 7 paszgena III HacTosimero aaMUHUCTPATUBHOTO
perjiaMeHTa.

2. Ilpuem um peructpaumsi 3asiBJICHUS O IPEIOCTABICHUM MYHHUIMIAIBHOU
YCIyTH.

2.1. OcHoBaHue IJid Hadajia aAMUHUCTPATUBHOM MPOLEAYphI: MOCTYILJICHUE
B MOI nim JIM30 3asBieHus 0 Mpea0CTaBICHUN MyHUITUITAIBHON yCIYTH.

2.2. CBeneHMsI O JOKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBIIIOJHCHHUE
aJIMUHUCTPATUBHOM TTpouieypbl: paboTHUK M®LI; pabotHuk X2V ; padotauk 1130,
OTBETCTBEHHBIN 32  MPOBEPKY, PETUCTPAIMIO  3asBieHUs, (HOPMUPOBAHUE
Y HAPaBJICHUE MEKBEIOMCTBEHHBIX 3aMpocoB; pykoBoautens JN30.

2.3. Copepxxanue aIMUHUCTPATHUBHBIX JICWCTBHUM, BXOISIIMX B COCTaB
aIMUHUCTPATUBHOM MPONEAYPHI: MPUEM U PETUCTPALIMS 3asBJIICHUS O IPEIOCTABICHUN
MYHHUIUITAIBHON YCIYTH.

3asBlICHHE U JIOKYMEHTBI, HEOOXOIMMBIC JIJIS TPEAOCTABICHUS MYHUIIUITAIIBHOM
YCIYTH, TIOCTYNUBIIME B AJIMUHHUCTpALMIO Topoja croco0aMmu, YKa3aHHBIMH
B HACTOSIIEM aJIMUHUCTPATUBHOM pPETJIaMEHTE, MPUHUMAIOTCS:

- TIpu noCTymieHnd noutoil uium u3 M®I] pabotHukom XDV s nepenauu
pabotnuky JIN30;

- ipu noctyruieHun uepes EINTY padoraukom J[130.

2.3.1. Ilpu nwmuaom oOpamennn 3asBurens B MO®DI[ paborHuxk MOI]
OCYILIECTBIISIET CIEAYIOIINE JCUCTBUS:

- YCTaHABJIMBAECT MPEIMET 0OpaIICHUS;

- YCTaHaBJIMBACT JIMYHOCTH 3asBUTEJS HA OCHOBAHMM MAacCIopTa TpaKJaHUHA
Poccuiickonn @enepaui W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUU C 3aKoHOAaTeabcTBOM Poccuiickoit denepanuu 1100
YCTaHABJIMBACT JIMYHOCTH 3asBUTENS, MPOBOJSI €ro UIACHTU(HUKAIUIO0, ayTeHTU(U-
KaIMI0 C MCMOJIb30BaHUEM HH(POPMAIMOHHBIX CHCTEM, yKa3aHHBIX B yacTsax 10, 11
cratb 7 3akoHa oT 27.07.2010 Ne 210-®3, coBepiiaeT HHbIC ACHCTBUA,
ycTaHoBJIeHHbIe CoramneHueM o B3anmoaercteun Mexay ML u Agmunuctpanueit
ropoja;

- IPOBEPSET MOJTHOMOYHS 3aBUTENS], B TOM YUCJIE MOJHOMOYUS TPEACTABUTEIIS
3asIBUTEJISI IEMCTBOBATh OT €r0 UMEHH, MOJHOMOYMS MPEACTABUTEINS IOPUIUYECKOTO
Jula JeMCTBOBATh OT UMEHU FIOPUANYECKOTO JIUIIA;
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- TIPOBEPSIET HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJS M3 MCUEPITHI-
BAIOILIETO MEPEYHS TOKYMEHTOB, YCTAHOBJIEHHOTO IYHKTOM 6 paznena Il Hacrosiiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

- TIPOBEPSIET COOTBETCTBUE KOIMMI MPEACTABIIEMbBIX JIOKYMEHTOB (32 UCKIIIOYE-
HHUEM HOTApUAJIbHO 3aBEPEHHBIX ) UX OPUTHHAIAM, B 00s13aTEJIbHOM IOPSIKE 3aBEPsICT
JIMYHOU MOJIMUCHIO;

- TMPOBEPSET MPEJCTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHHSIM
JNEHCTBYIOLIEro 3aKoHonaarenbeTBa Poccuiickoit denepanuu U MHBIM TpeOOBaHUAM
oopMJICHUS, B TOM YHCJI€ YyIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCAHBI
pa300punBO, HANMEHOBAHHUE FOPUINYECKOTO JIMIIA YKa3aHO 0€3 COKpAICHHS, YKa3aHbI
nouToBbId W opuanueckuii agpeca, UHH, OI'PH, ¢amunusa, uMa U oT4ecTBO
(dbu3MYeCKOro Julla, KOHTAKTHbIE Tele(OHbI, aJpec MecTa KUTEIhCTBA, MOYTOBBIM
aJipec HaIMcaHbl MOJHOCTHIO, YkazaH MHH ¢u3nyeckoro numa — MHAMBUYyaIBHOTO
MPEANPUHUMATENS, B JOKYMEHTaX HET IOJYUCTOK, IPUIMCOK, 3aYEPKHYTBHIX CIIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIKE, TOKYMEHTHI HE UCIIOJIHEHBI KAPAHAAIOM;

- IIPOBOAUT NPEABAPUTEIBHBINA aHAJIM3 3asBJICHUS U JIOKYMEHTOB HA HaJW4WE
OCHOBAHUM JJI1 OTKa3a B MpHEME JIOKYMEHTOB, yKa3aHHbIX B myHKTe 10 paszgena Il
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETIIAMEHTA;

- NpPU HAJIUMYUU B MPEACTABICHHBIX JOKYMEHTaX OCHOBAaHMM Il OTKasa
B IpUEME JOKYMEHTOB, yKa3aHHbIXx B TmyHKTe 10 paszmena II Hacrosiero
aJMUHUCTPATUBHOTO PErIaMEHTa, YCTHO YBEIOMIIACT 3asiBUTENIS 00 OTKa3e B MPUEME
C Pa3bsICHEHUWEM BBISBICHHBIX HEJOCTATKOB W TMPEAIaracT MNPUHATb MEPbI
10 UX YCTPAHECHUIO;

- opMupyeT ONMUCH TOKYMEHTOB, KOIIUS OMKMCU BPY4YaeTCs 3asBUTEINIO;

- TOTOBUT MEPCOHAJIBHBIC Jeja 3asBUTENICH U MEPEeAacT Kypbepy sl HalmpaB-
JeHUs1 B AAMAHUCTPALIMIO TOPOIA.

2.3.2. Ilpu mocrymnenun nokymeHtoB B JIM30 cmocobamu, yka3aHHBIMHU
B HACTOAIIEM aJIMHHHCTPATUBHOM periameHTe, padotHuk JIM30, oTBeTcTBEHHBII
3a TMPOBEPKY, PETHCTpAIMIO 3asBiIeHUs, (GOpPMHUPOBAHWE U HAMPABICHHUE MEXKBE-
JIOMCTBEHHBIX 3aIllPOCOB, OCYILECTBIISIET CIEAYIOIINE ICUCTBUS:

- yCTaHaBJIMBAET MIPEAMET OOpaIlEeHUS;

- IPOBEPSIET COOTBETCTBUE OPUTHHAJIOB U KOTIMH MPEICTABICHHBIX JOKYMEHTOB;

- IPOBEPSET MTOJTHOMOYMS 3aABUTEIISL, B TOM YHCJIE IIOJIHOMOYHMS IPEACTABUTEIA
3asIBUTENS I€MCTBOBATh OT €r0 MMEHH, MOJHOMOYMS MPEICTABUTENS FOPUINYECKOTO
JMIIa I€MCTBOBATH OT UMEHM IOPUIMYECKOTO JIUIIA;

- TIPOBEPSIET HAJIUUKE BCEX HEOOXOIUMBIX TOKYMEHTOB, UCXOs W3 UCUEPIIBI-
BAIOILIETO MEPEYHS JOKYMEHTOB, YCTAHOBJIEHHOTO IMMYHKTOM 6 paznena Il Hacrosiiero
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUAM
JEUCTBYIONIErO 3aKoHOAaTeNnbcTBa Poccuiickoit denepanuu U WHBIM TPeOOBaHUSIM
oopMJICHUSI, B TOM YHUCJI€ YyJIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCAHbBI
pazoopunBo, pamMuIusA, UM M OTYECTBO (PM3UUECKOTO JIMIIA, KOHTAKTHBIC Teae(OHHI,
aJpec MECTa JKUTEIbCTBA, MOYTOBBIM aIpEC HANKCAHBI MOJHOCTHIO, B JOKYMEHTAX
HET NOJAYMCTOK, MPUIIUCOK, 3aYEPKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAaHOBJICHHOM
MOPSJIKE, JOKYMEHTBI HE UCIOJHEHBI KAPAHAAIOM;
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- IIPOBOAMT AHAINA3 3asBJICHUSA M JOKYMEHTOB HA HaJW4ue OCHOBAaHUM
JUIsL OTKa3a B IpHEME TOKYMEHTOB, YKa3aHHbIX B IyHKTe 10 paznena II HacTosmero
aJIMAHHCTPATUBHOIO PETJIAMEHTA (Jlajlee — OTKa3 B IPUEME);

- (opMUpyeT 5SJIEKTPOHHOE [€J0 MO OKa3aHUI0 MYHULMIAIbHON YCIYTH
B BE€JJOMCTBEHHOI MH()OPMAIIMOHHON cucTEME.

2.3.3. B ciy4yae yCTaHOBJICHMS HalW4Msl OCHOBAaHUM I OTKa3a B IIPUEME,
pabotHuk JIM30, OTBETCTBEHHBI 3a TPOBEPKY, PErUCTPALUIO 3asBICHMUS,
dbopMupoBaHHEe W HamNpaBlI€HUE MEKBEIOMCTBEHHBIX 3alpOCOB, OCYIIECTBIISET
CHEYIOIINE JECUCTBUS:

- IpU MOCTYIUIEHUU JOKYMEHTOB U3 M®I] (uepe3 pabotHuka XOV) Takue
JIOKYMEHTHI B T€YEHHE OJHOTO pabouero JHs, CASAYIOUIETO 3a JHEM MOCTYIICHUS,
Bo3Bpamaer B M®@IL| kypbepom (duepe3 paboTtHuka XOVY) ¢ MPUIOKEHUEM peecTpa,
B KOTOPOM OTpa)aroTcs: JlaTa COCTaBJICHHs peecTpa, No 11/1, 3asiBUTeNb/HOMEp Jena
MOII, npuuuHBI OTKa3a, HAMMEHOBAHHUE JIOKYMEHTAa, KOJHMYECTBO JOKYMEHTOB,
®.1.0. paborauka N30, ®.1N.0O. paborauka MDII;

- TpU TOCTYIJIeHuU JokyMeHToB uepe3 EIII'Y ¢opmupyer u HampaBiser
penieHue o0 0TKa3e B MpUeMe B JIEKTPOHHOHN (opMe 3asBUTEIIO;

- MPU NOCTYIUIEHUH JTOKYMEHTOB ITIOYTOBBIM OTIPABICHUEM TOTOBUT IIPOCKT
pemieHus 06 oTkase B mpueme, opopMIIsieT ero Ha OyMa)XHOM HOCHUTENIe Ha OJIaHKe
JIN30 3a noanucero pykopogutens N30 wnu snna, ero 3aMeIaroero, 1 nepeaact
paboTHUKY XDJVY TNOANHMCAHHOE pEIICHUWE M PETHCTPAluUd B SJIEKTPOHHOM
JOKyMEHTOOOOpPOTE W HANpaBJIEHUS €ro 3asBHUTENI0 MOCPEICTBOM IOYTOBOIO
OTHPABJIEHUS C ONUCHIO BJIOKEHUS U YBEIOMIICHUEM O MOJTYyYECHUH.

2.3.4. MakcumanpHblii CPOK aJIMUHUCTPATUBHOTO JEUCTBHS IO OTKa3y
B npueme: 10 kanenaapHbIX JHEH ¢ MOMEHTA NOCTyIUIeHus 3asaBienus B J{130.

2.3.5. Perucrpamus 3asBieHus ocyuiectBisiercs padotHukom N30
B BEJIOMCTBEHHON MH(POPMAIITMOHHON CHUCTEME, ITPU 3TOM OIPEAEIAETCS JIEKTPOHHAs
CXeMa JBWKEHMS JIOKYMEHTOB U IIPUCOCIMHEHMS JIIEKTPOHHBIX [JTOKYMEHTOB
(cxaHMpYIOTCS 3asBJICHUE U JJOKYMEHTBHI, MIOJIyYCHHbIC B OYMa)KHOM BUJIC, CO3/IACTCS
AJIEKTPOHHOE JeN0 B (opMe 3JIEKTPOHHBIX OOpa30B 3asBICHUS U JOKYMEHTOB,
TPE/ICTABIICHHBIX Ha OYMaXXHBIX HOCHTEIISX).

2.4. MakcumanbHBIN CPOK BBIIOTHEHUS aIMUHUCTPATUBHON IPOLIEAYPHI: OAUH
pabounii geHb ¢ Aarsl noctymieHus B JJU30 3asBiaeHust U JOKYMEHTOB, yKa3aHHBIX
B IyHKTE 6 paszzaena Il HacTosIIero aiMMHUCTPATUBHOTO PETIIAMEHTA.

2.5. Kpurepuil npuHSATHS peElICHUS N0 HACTOALIEH aJIMUHUCTPATUBHOMN
MpoLEAYpE: HATUYME 3asBJICHHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 6 pazzena II
HACTOSILIET0 aJMUHHUCTPATUBHOTO PETJIaMEHTa, OTCYTCTBHE OCHOBAaHHUW I OTKa3a
B [IPHUEME.

2.6. Pesynprar aAMUHHUCTPATHUBHOM MPOUEAYPHI:  3aPErUCTPUPOBAHHOE
3asiBJICHHUE JINOO perieHue 00 0TKase B MpueMe.

2.7. Crioco6 ¢ukcammu pe3yibTaTta aIMUHUCTPATUBHOMN MPOIIETYPHI: CO3/IaHUE
AIIEKTPOHHOTO JeJa O MPEIOCTABICHUN MYHMIMIIAJBHON YCIYI'M B BEJOMCTBEHHOU
UH(POPMAIIMOHHOMN CHCTEME.

OTMmeTKa O perucTpanuu 3asBleHUs JUOO pemieHuss 00 OTKase B IpHUEME,
MOCTYNUBIIMX B 3JIEKTpoHHOM (opme uepe3 EIIY, He mpocrasisiercs.
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3. IlpoBepka MOKYMEHTOB, MEXBEIOMCTBEHHOE HH(POPMAIIMOHHOE B3aWMO-
JIeICTBHE.

3.1. OcHoBaHue a1 Hayajga NOPOBEACHUS AIMUHHUCTPATHUBHON NPOLIEIYPHI:
3apEruCTPUPOBAHHOE 3aSIBJIICHHUE O MPENOCTABICHUHA MYHUIIMNIATBHON YCIYTH.

3.2. CBenmeHHs O MOKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 34 BBINOJHEHUE
aJIMUHUCTpAaTUBHOU mponeaypsl: paboTHuk {30, OTBETCTBEHHBIM 3a MPOBEPKY,
perucTpanuio 3asiBiieHus, (OPMHPOBAHHE W HANPABJICHHE MEKBEIOMCTBEHHbIX
3arpocoB, pabotHuk XDV, padotauk JJAul’, padotauk Pocpeectpa, pabornuk ®HC.

3.3. CopepxaHve aIMUHHUCTPATUBHBIX JCHCTBUI, BXOMSIIMX B COCTaB
aIMUHUCTPATUBHON TMPOLIEAYpPhl: TMPOBEPKA JOKYMEHTOB, MEXKBEJOMCTBEHHOE
WH()OPMAITMOHHOE B3aUMOJICHCTBHE.

3.3.1. B tedenue ogHOoro pabouero MHS ¢ MOMEHTA MOCTYIUICHUS 3asiBJICHUS
U JIOKYMEHTOB, HEOOXOJIUMBIX [IJIi MPEIOCTABJICHUS MYHMIIUIAIBHON YCIyTH
Kk pabotHuky JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETHUCTPAIMIO 3asBIICHUSA,
dbopMHpOBaHUE U HAINpPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB, JAaHHBIM paOOTHUK
OCYILECTBIISIET CIAEAYIOIINE aMUHUCTPATUBHBIE ICHCTBHUSL:

- TMPOBOJUT TMPOBEPKY IMPEJCTABICHHBIX JOKYMEHTOB Ha HEOOXOIUMOCTb
OCYUIIECTBJICHUS MEXKBEJIOMCTBEHHOTO  B3aUMOJCUCTBUS JIMOO  COTJIACOBAHUS
C YIIOJJTHOMOYEHHBIMU OpTraHaMU;

-  OpU  HAJIMYMM  OCHOBAHMM  OCYLIECTBISIET  MEKBEAOMCTBEHHOE
B3aMMOJICHCTBUE JMOO COTJIACOBAHME C YIOJHOMOYEHHBIMH OpraHamMu IyTeM
dbopMUpOBaHUS U HAMPABJICHUS MEXKBEJIOMCTBEHHBIX 3alPOCOB M MHBIX JOKYMEHTOB
B DJIEKTPOHHOM BHJE /MO0 Ha OyMaXHOM HOCHUTEJIE B COOTBETCTBUHU
¢ TpeOOBaHUSIMU, YCTAHOBJICHHBIMU JICCTBYIOIIUM 3aKOHOIaTEIIbCTBOM.

3.3.2. B TeueHue ogHOTO paboyvero Hs ¢ MOMeHTa noctyruieHus B JJAul’ cxemsl
pPacCIlOJIOKEHHUsT  3€MEJIbHOTO  y4yacTka Ha corjacoBaHue pabotHuk  JIAul
COTJIaCOBBIBAET CXEMY PACMOJIOKEHHSI 3E€MEIBbHOTO YydyacTka JHUOO OTKa3bIBaeT
B COIJIACOBAHUU C YKa3aHHEM OCHOBAHUM OTKa3a.

3.33. B genp mocrymienus B JIM30  HeoOXOAWMBIX  OTBETOB
HAa MEXKBEJOMCTBEHHBIE 3ampoChl, WH(OpPMAIMU IO pe3yJbTaTaM COTJIACOBAHUSA
pabotnuk N30, OTBETCTBEHHBIH 3a TPOBEPKY, PETUCTPAIMIO 3asBICHUS,
dbopMHupoBaHHEe W HANpPaBJICHHE MEXKBEIOMCTBEHHBIX 3ampocoB B JIM30,
HE3aMeJJIMTEILHO HAIpPAaBIIAET JJIEKTPOHHOE JEJIO MO OKA3aHWI0 MYHULIMNAIbHOM
ycinyru pabotHuky JIM30, oTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PEIICHUS.

3.4. MakcuMaJIbHBIN CPOK BBIITOTHEHUS aIMUHUACTPATUBHOM MTPOLEAYPHI: IIECTh
paboyux JTHEeH ¢ MOMEHTA PETUCTPALINU 3asIBJICHUS.

3.5. Kputepuun mnOpuHATHUA PEHICHHUS MO HACTOSIIEH aIMUHUCTPATUBHOU
MpoLeaype: MEePEeUCHb JTOKYMEHTOB, KOTOPHIC YIMOJIHOMOYEHHBIM OpraH MOJIy4aeT
MOCPEJICTBOM MEKBEJIOMCTBEHHOTO MH(POPMAITTOHHOTO B3aUMO/ICHCTBUA,
uHdOopMaIus 1o pe3yabTaTaM COTJacoBaHMUSI.

3.6. Pe3ynbrar aJMHHUCTPATUBHOW MPOLEAYPHI: TOJYYEHHBIE OTBETHI
Ha MEXKBEJIOMCTBEHHBIE 3aMpPOCHI, COJEpKaIIUE TOKYMEHThl WM CBEICHUS U3 HUX,
uH(pOpMaIs 10 pe3yIbTaTaM COTJIacOBaHMUSI.

3.7. Cmoco6 (¢ukcauuu pe3ynbTata aJIMUHUCTPATUBHOM MPOIEAYpHI:
JIOKYMEHTBI, TPUOOIICHHBIC K AJIEKTPOHHOMY JIeTy, OTOOpakaeMble B BEJJOMCTBEHHOM
UH(POPMALIMOHHON CHCTEME.
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1.13. Ilynkrsl 7 — 9 pa3znena I u310XUTh B CAEAYOIIEH peJaKLIUN:

«7. OcoOEHHOCTH BBITIOJIHEHUSI AJIMUHHCTPATUBHBIX Tpouenyp (aeicTBuil)
IPU MPEOCTABICHUN MYHULIUIIAIGHON YCIYTH B AJIEKTPOHHOMU (hopme.

7.1. B coorBerctBuu co crtathedt 10 3akona ot 27.07.2010 Ne 210-®3
IpU MPEAOCTABICHUA MYHHUIMNAIBHOW YCIYTM B DJIEKTPOHHOU (opMe MOryT
OCYILECTBIISITHCA:

1) mpenocraBiieHHE€ B YCTAaHOBJIEHHOM TOpsJiKe WHGOPMAIMK 3asIBUTEISAM
U obecneyeHwe JOCTyna 3asBHUTENIEd K CBEACHHSIM O TOCYJapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYyTrax;

2) mojiaya 3amnpoca o MpeI0CTaBICHUHN TOCYJaPCTBEHHON I MyHULIMIATBHOMN
YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOMUMBIX VISl PEOCTABICHHS TOCYIapPCTBEHHOM
WJIM MYHUIIUTIATBLHOM YCIIYTH, B TOM YHCIIE€ TOKYMEHTOB U MH(OPMALIUU, JJIEKTPOHHBIC
00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbI B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 cTatbu 16
3akoHa ot 27.07.2010 Ne 210-®3, u mpueM Takux 3ampoca O MPEJOCTABICHUH
rOCyJapCTBEHHOM WJIM MYHUIMOAIBHON YCIYITM M JOKYMEHTOB OpraHOM,
MPEAOCTABISIONINM  TOCYJapCTBEHHYKO  YCIYry, OpPraHoM, MpPeAO0CTaBIISIONIAM
MYHUIIUTIATBHYIO YCIyTy, JHOO TMOABEAOMCTBEHHOW TOCYJIapCTBEHHOMY OpraHy
WIM  OpraHy MECTHOTO  CaMOYNpAaBJIEHUS  OpPraHu3alleil,  y4acTBYIOILIEH
B MPEIOCTABICHUU T'OCYJapCTBEHHON WM MYHUILMNAIBHON YCIYTH, C HCIHOJIb30-
BaHMEM HH(POPMAIMOHHO-TEXHOJIOTMUECKOW W  KOMMYHHUKAIIMOHHON  uHpa-
CTPYKTYpbI, B TOM YHUCJIE €IUHOI0 MOopTajia TOCYyJAapCTBEHHBIX W MYHHIUIAIBHBIX
YCIIYT U (WIKM) peruOHaIbHBIX MOPTAJIOB TOCYAAPCTBEHHBIX U MYHHUITUTIAJIBHBIX YCITYT;

3) mnomyyeHue 3asBUTENEM CBEICHMM O XOAE BBINOJHEHUS 3arpoca
O MPEIOCTABICHUH TOCYAAPCTBEHHON WJIM MyHULIUNIAIIBHOW YCITYTH;

4) B3aMMOJEUCTBHE OPraHOB, MPEJOCTABIISIONIMX TOCYAAPCTBEHHbIE YCIYTH,
OpraHOB, TMPEIOCTABISAIONIMX MYHHIIUNAIbHBIE YCIYTH, WHBIX TOCYJapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIpaBJICHUS, OpraHW3alui, YYacCTBYIOIINX
B IIPEAOCTABICHUU MPEAYCMOTPEHHBIX 4YacThto 1 crateu | 3akona ot 27.07.2010
Neo 210-®3 rocygapCTBEHHBIX U MyHULIUIAIBHBIX YCIIYT;

5) monyueHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHHUS TOCYIapCTBEHHOM
VI MYHUIIMITAJIGHON YCITyTH, €CIIM HHOE HE YCTAHOBIICHO (e/iepaIbHBIMU 3aKOHAMU,

6) WHBIC JEHUCTBUS, HEOOXOAMMBIC IS TMPEAOCTABICHUS TOCYIapCTBEHHOM
WM MYHULIUNIAIBHOMW YCITYTH.

7.2. @opMupoBaHue 3ampoca (3asBJICHHUS O MPEIOCTABICHUN MYHHUIUIIATIbHON
YCIIyTH).

dopMUpOBaHUE  3ampoca  OCYUIECTBISETCS  MOCPEIACTBOM  3aMOJTHEHUS
ANEKTpOHHOM ¢dopmbl  3ampoca Ha EauHom mnopraine 06e€3 HEOO0XOIUMOCTH
JIOTIOJIHUTEJILHOM MOJ1auy 3ampoca B Kakoi-i1bo nHoi dopme.

dopMaTHO-JIorHueckas mpoBepka chOPMUPOBAHHOTO 3aMPOCA OCYIIECTBIISAECTCS
EnuHpiM mopTasioM aBTOMAaTWYECKHM Ha OCHOBAHHMHM TpPEOOBAaHUM, OMPEAEIIeMbIX
OpraHoM (opraHuzanuen), B Mpolecce 3aloJHEHUSl 3asIBUTENIEM KaXXI0ro W3 MoJieh
aNeKTpoHHON (hopmbl 3ampoca. [lpu BeisiBneHMM EnuHbIM mOpTamoM HEKOPPEKTHO
3aIOJTHEHHOTO TIOJST  AJICKTPOHHOW (OPMBI 3ampoca 3asBUTENb  yBEAOMIIACTCS
O XapakTepe BBIABICHHONW OIMMOKA W TIOPSAIKE €€ YCTPAaHEHUS IMOCPEICTBOM
UH(GOPMAIIMOHHOTO COOOIIIEHUSI HETIOCPEICTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.
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[Tpu popmupoBanum 3ampoca 0OecreynBaeTCs:

- BO3MOKHOCTh KONHMPOBAHUS U COXPAHEHUS 3alpoca M MHBIX JOKYMEHTOB,
HEO0OXOMMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

- BO3MOKHOCTb 3aIOJIHEHHUSI HECKOJIBKHMH 3asBUTEISIMU OJJTHOM SJIEKTPOHHOU
dbopmbl 3ampoca npu oOpalieHUH 3a yclIyramu, MpeArnoJararoliiMi HarpaBlieHUE
COBMECTHOTO 3alpOCa HECKOJIbKUMH 3aABUTEISIMU;

- BO3MOXXHOCTb I€YaTl Ha OyMa>KHOM HOCHUTEJIE KOMHUHU 3JIEKTPOHHOU (POPMBI
3amnpoca;

- COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMy 3ampoca 3HauUCHUUH
B JIIOOOM MOMEHT MO KEJIaHUIO TMOJIb30BATEINsl, B TOM YHUCJE MPU BO3HUKHOBEHUU
OIMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYCHUI B 3JIEKTPOHHYIO (hopMy
3amnpoca;

- 3aM0JTHEHHUE MOJIeH AIEKTPOHHOM (hOPMBI 3ampoca /10 Hayaia BBOJIa CBEACHUMN
3asiBUTEJEM C HCIOJb30BAaHHEM CBEJICHUN, pa3MEUIEHHBIX B (denepanbHOU
rocyapcTBeHHOW HMHPOpManMoOHHOW cucteme «EnuHas cucrema HAeHTUPUKAIIUU
u ayreHTudukKanuu B UHPpacTpykType, obOecneuynBaromeid HHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJCUCTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIOIb3YEMbIX
JUISl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHUIHUIIAIBHBIX YCIYT B AJIEKTPOHHOMN
dbopme» (ECHUA), u cBenenuid, onyOJuKOBaHHBIX Ha EjguHOM mopTtane, B 4acTw,
Kacaroliencs cBelieHnil, orcyrcTyromux B ECUA;

- BO3MOXKHOCTh BEPHYThCSI Ha JIFOOOW M3 ATAloOB 3alOJHEHUS 3JECKTPOHHOU
dbopmeI 3ampoca 6e3 moTepu paHee BBeACHHON nH(popMaIuy;

- BO3MOKHOCTh JIOCTyNa 3asBUTENs HAa EAMHOM mopTajne K paHee MOJaHHbIM
UM 3a1pocaM B TEUEHHE HE MEHEE OJHOTO0 ro/ia, a TAKKe YaCTUYHO C(HOPMHUPOBAHHBIX
3aMpOCOB — B TEYEHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranuzanus) ooecriedyuBaeT MpueM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEJOCTaBIICHUs YCIYTd, W PETUCTpaIuio 3ampoca 0e3 HEeoO0XOIUMOCTHU
MOBTOPHOTO MPEJICTABIICHUS 3asIBUTEJIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
€CJIM HMHO€ HE YCTAHOBIEHO (QenepadbHBIMU 3aKOHAMU W MPUHUMAEMbIMU
B COOTBETCTBUU C HUMU akTamu [IpaBurtenscrBa Poccuiickont denepanun, 3aKOHaAMU
cyobekToB Poccuiickoit denepanyii M1 MPUHUMAEMBIMU B COOTBETCTBHHM C HUMU
aKTaMU BBICIINX MCIOJHUTENIbHBIX OpraHoB cyObekToB Poccuiickoit denepanuu.

[IpenocraBieHne ycinyru HAYMHAETCI C MOMEHTa IpUEMa M PETrUCTpPalUU
opraHoM (opraHuzaiuen) 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMWMBIX IS MPEeIo-
CTaBJICHUsI YCIIYTH, a TakKXe IMOJYyYeHHs B YCTAaHOBJIEHHOM TMoOpsiake WHGOpMaIUu
00 oru1aTe yciIyry 3asBUTENIEM, 33 UCKIIIOUEHHEM CITydasi, €CJIH Ui Havalla Mpoleayphl
MPEIOCTABIICHUSI YCIYTU B COOTBETCTBUU C 3aKOHOJATEILCTBOM TpeOyeTcs JInyHas
SBKA.

7.4. VYTNOTHOMOYEHHBIM OpraH, OTBETCTBEHHBbIC JIOJHKHOCTHBIC — JIMIIA
o0ecreunBaoT MPOBEICHUE CIEAYIOIIUX ICHCTBUI:

1) mpoBepKy Hanuuus JIEKTPOHHBIX 3asABJIICHUN, mocTynuBmux uyepe3 EITY,
HE PEeXe JBYX pa3 B TeueHue pabodero JHs;

2) aHanW3 3asBJICHHA (3ampoca) M NOCTYNMBIIMX JOKYMEHTOB HAa HAJIMYUE
OCHOBAHUU JIJIs1 0TKa3a B IIPUEME;

3) OCYLIECTBIISIIOT OTKA3 B IPUEME JJOKYMEHTOB B COOTBETCTBUM C OAITYHKTOM 2.3
nyHkTa 2 paszena Il HacTosiero aiIMMHUCTPATUBHOTO PETJIAMEHTA;
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4) mnpueM  JOKYMEHTOB, PETHUCTPAllMIO  3asABJICHUS, HEOOXOIMMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIMIIAJIBHOM YCIYTH, B CPOKHM, YKa3aHHbIE B IIYHKTE 15
pa3zzaena Il HacTosIEro aAMUHUCTPATUBHOTO PETJIAMEHTA;

5) wuHBIX JeWcTBUH B CcoOTBeTCTBUM C paszaenom Il HacTosmiero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

8. [lopsimok wucnpaBieHUs TOMYHIEHHBIX OMNEYAaTOK U OMIMOOK B BBIJIAHHBIX
B PE3YJIbTATE MPEIOCTABICHUS MyHULIUITAIBHOW YCIYTU TOKYMEHTAaX.

8.1. 3asBuTens mpu OOHAPYKCHUH OINEYATOK W OIMMOOK B JOKyMEHTaX,
BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd, oOpaliaercs
JUYHO JUOO MO MOYTE B YHOJHOMOYEHHBIN OpPraH ¢ 3asBJICHHEM O HEOOXOIUMOCTHU
UCIIPABIICHUS OTNIEYaTOK U OIIHOOK, B KOTOPOM COJEPKUTCS yKa3aHUE Ha UX OMHCAHHE.

8.2. YNOJHOMOYEHHBI OpraH pPacCMaTpUBAET 3asBJIECHUE, IPEIACTABICHHOE
3asiBUTEJNEM, W MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEACHUI B CpOK,
HE MpPEBBIIAIONIMKM JBYX paOouux AHEW CO JIHS pEerucTpanyu COOTBETCTBYIOLIEIO
3asIBJICHUS.

8.3. B ciyuae BbISBICHMS JOMYIICHHBIX ONEYATOK M OIIMOOK B BBIJIAHHOM
JOKYMEHTE YIOJHOMOYEHHBII OpraH O0eceunBaeT BHECEHHWE W3MEHEHHMH B CPOK,
HE NPEBBILIAIOIIMN MSATH padOuyuX JHEH ¢ JaThl PErucTpald COOTBETCTBYIOILIETO
3asIBJICHUS.

8.4. B ciaywyae OTCYTCTBHS ONEYAaTOK M OLIMOOK B BBIAAHHBIX JOKYMEHTax
JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa MUCBMEHHO COOOIIAeT 3asBUTEIIIO
00 OTCYTCTBUM TaKHX ONEYATOK U OIIHUOOK B CPOK, HE MPEBBIIAIOIINN MSATH padO4mX
JTHEH C 1aThl pETUCTPAIIMU COOTBETCTBYIOILIETO 3asIBJICHUS.

8.5. Brimaua (HampaBiieHHE) UCTIPABIICHHOTO JOKYMEHTA WM 0TKa3a 3asBUTEIIO
OCYUIECTBJISIETCSl CINELMATMCTOM YIOJHOMOYEHHOIO OpraHa crnocooom, orpeje-
JICHHBIM 3asBUTEJIEM NpH OOpallieHuu 00 MCHpPABJICHHHM JOMYUIEHHBIX OMNEYaTOK
U OIIHOOK.

9. PeectpoBas Mojenp ydyera pe3yJIbTaTOB IPEAOCTABICHUS HACTOSIICH
MYHULUIIATBHON YCIIYT'H HE MPEyCMOTPEHAY.

1.14. Paznen III monmonauTh myHKkTamu 10, 11 cremyromero coaepKaHus:

«10. IIpouenypa Beiaun 1yOauKaTa JOKYMEHTA, BBIJAHHOIO MO pe3yJibTaTaM
IPENOCTABIECHUSI MYHULHMIIAJBHON YCIYyrM B paMKax MPEJOCTABJICHHS HACTOSILEH
MYHULIMIIAJIBHONW ychyru (IyOnauKaTa pes3yibTaTa MYHHMIMIIAIBHOW YCIIYTH),kKalo0
HE OCYILIECTBIISAETCS.

10.1. Bpimaya npyOnmkaTta pe3yjbTaTa MYHHUIIMOAIBHOW YCIYTH 3asBUTEIIO
OCYUIECTBJISIETCSl TOCJIE€ OKOHYAHMSI TPEIOCTaBICHUS MYHULHUIAIBHON YCIYTH,
CIEIYIOUMMU  YIIOJIHOMOYEHHbIMM  OpraHamMud (B 3aBUCMMOCTM  OT  BHJA
UCITPAIIMBAEMOT0 TOKYMEHTA):

- KONMHU OPTaHU3ALMOHHO-PACTIOPSAUTENBHBIX JOKYMEHTOB (IIOCTaHOBJIEHHE,
pacnopsKEHNE) YIIOJTHOMOYEHHOTO OpPraHa BbIAAET YIPABICHHE JOKYMEHTALMOHHOTO
o0ecIeYeHHUS;

- KOIIMM TIOTOBOPOB, corylalieHuil Beinaet Pocpeectp.

HNudopmanuio mo Bompocam BblIayd AyOJIMKaTa pe3ysibTaTa MyHHUIIMIIAIbHON
yCcIIyra (0 MeCTe HaxOXJIEHHUsS, CIPaBOYHBIX TeiedoHax, rpaduxe paboThI, agpece
ounmansHOTO caiita B cetn «MHTepHET», aapece MEKTPOHHON MOYTHI) 3asBUTEIIO
HEOOXOJMMO YTOUYHATh Ha OQUIMANBHBIX CalTaX YKa3aHHBIX YHOJHOMOYEHHBIX
OpTraHOB.
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11. IIpoueaypa ocTaBieHuUs 3ampoca 3asBUTENS O MPEAOCTABICHUU MYHUIIM-
najgbHOM ycliyru (3asiBI€HUS O TMPEJOCTABICHUM MYHUIUIAIBHON  YCIIYTH)
0e3 paccMOTpeHHUSI.

OkazaHne MyHULMNAIBHON YCIYTM MOJJIEKUT MPEKPALICHUIO MPH MOCTYII-
jJeHuu B ynojHoMmoueHHbIM opraH ([M30) 3asBiaeHuss o0 ocTaBiIeHUU 3ampoca
3asiBUTENS  (3asBJIEHUA O  TPENOCTaBICHUM  MYHHUIMIAIBHOW  YCIIYTH)
0e3 pacCMOTpEHUs, U3TI0KEHHOTO B CBOOOIHON MUCEMEHHON (hopmey.

1.15. Pazpen IV u3noxuts B CIENYOMIEN PEIAKIINN:

«Paznen IV. MHple n010)KEHNSI, IPEXYCMOTPEHHBIE HOPMATUBHBIM ITPABOBBIM
aktoM [IpaButenscTBa Poccuiickoit denepanmnu

WNHple NOJ0XKEHHs, NPEAYCMOTPEHHbIE HOPMATHBHBIM IPABOBBIM aKTOM
[IpaButenbcTBa Poccuiickoit @enepannu, HE MPETYCMOTPEHBDY.

1.16. Paznen V npu3HaTh yTpaTUBIINM CUITY.

2. Komurery wuHGOpPMAIMOHHON TMOJUTUKA OOHApPOAOBATH (Pa3MECTUTh)
HACTOSALIEE MOCTAHOBJICHWE HA O(UIMAIBHOM MOpTajge AJMUHHCTPALMU TOPOJa:
www.admsurgut.ru.

3. MyHununajibHOMY KazeHHOMY yupexaeHuto «Hamr ropom» omnyOaukoBaTh
(pa3MecTuTh) HAcTOsSIIEE IOCTAHOBJIEHUWE B ceTeBoM wu3gaHuu «OdunraabHbe
nokyMeHTsl ropoga Cypryray: DOCSURGUT.RU.

4. Hacrosiee moCTaHOBJIEHUE BCTYNAeT B CHUJIy MOCIE €ro o(pUIUaIbHOIO
OITyOJIMKOBAHUS M PaCIpOCTPaHsAETCA Ha MPaBOOTHOIIEHU, BO3HUKIIME ¢ 27.04.2025.

5. KoHTponb 32 BBINOJHEHUEM MOCTAHOBJIEHUSA BO3JIOKHUTh HA 3aMECTUTENS
['naBbl TOpo/a, KypupyIOLEro cepy ropoJcKoro Xo3siicTBa, IpUpOA0OIb30BaAHUS
Y DKOJIOTUH, YIIPABJIEHUS 3€MENbHBIMU PECYPCAaMU TOPOACKOTO OKPYIra M UMYIIECTBOM,
HaXOJAIIUMHUCSA B MYHULIUITAIbHON COOCTBEHHOCTH.

['naBa ropona M.H. Cnenos



