MYHUIUITAJIBHOE ObPA3OBAHUE
I'OPOJICKOHN OKPYT CYPI'VT
XAHTBI-MAHCHUHMCKOI'O ABTOHOMHOI'O OKPYT'A — FOT'PbI

AJIMUHUCTPALIUSI TOPOJIA

INOCTAHOBJIEHUE

« 18 » 08 20 25 No 4799

O BHECEHUU U3MEHEHUN B TIOCTAHOBJIEHNE
Anmvunuctpanuu ropoga ot 06.05.2022
Ne 3553 «O06 yTBepxkaeHUH
aIMUHUCTPATUBHOTO pPErjiaMeHTa
MpEeA0CTaBICHUS MYHUIIUTIATLHOMN

YCIIYTU «Y CTAaHOBJICHUE CEPBUTYTA
(IyOGIMYHOTO CEPBUTYTA) B OTHOIIICHUU
3€MEIBHOTO YYaCTKa, HAXOASAIIErOCs

B rOCYIapCTBEHHOM WJIM MYHHUIMAIIATbHON
COOCTBEHHOCTH»

B coorBerctBuM ¢ 3eMenbHbBIM KoaekcoM Poccuiickoin  ®Depepanuu,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBieHus
TrOCYAapCTBEHHBIX W MYHHUIMOAIbHBIX YCIOyr», YCTaBOM MYHHIIMIAIBHOIO
oOpazoBanus ropoackoi okpyr Cypryr XaHTbl-MaHCHIICKOTO aBTOHOMHOIO
okpyra — Orpsl, noctanoBineHneM AamuHuctpanuu ropoaa ot 24.08.2021 Ne 7477
«O mopsanke pa3pabOTKHM UM YTBEPXKICHUA aJMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABIECHUS MyHUIIUTIATBHBIX YCIYT», pacopsbKeHueM AJIMUHUCTPALMKA TOpoaa
ot 30.12.2005 Ne 3686 «O06 yrBepxkaeHun PermameHTa AIMUHUCTpAIIMN TOPOIAY,
B LEIAX ONTHUMH3ALMUU AEATEIBHOCTH OPraHOB MECTHOTI'O CaMOYIIPABIIEHHUS, & TAKKE
JOCTYITHOCTH M KAYECTBEHHOT'O UCIIOJHEHNS MYHULIUITIAJIbHBIX YCIIYT:

1. Buectu B noctaHoBieHue AnmuHuctpanuu ropoja ot 06.05.2022 Ne 3553
«O06 yTBepXKIEHWU aJMHMHUCTPATHUBHOIO pErjaMeHTa IMPelOCTaBICHUS MYHHIIU-
NaJbHOM yCIIyTU «Y CTaHOBJIEHUE CEPBUTYTA (MMyOJUYHOTO CEPBUTYTA) B OTHOIICHUU
3€MEJIBHOTO y4YacTKa, HaxXOIAILIErocs B TOCYJAapCTBEHHOM WM MYHULHUNAIbHOU
cobctBeHHOCTU» (C m3MeHeHusmu ot 11.10.2022 Ne 8022, 31.01.2023 Ne 595,
10.11.2023 Ne 5469, 16.02.2024 Neo 669) cnenyroiire N3MEHEHUS:

B IIPWJIOKEHUU K TOCTAHOBJICHUIO:

1.1. AG3an 4erBepThii moanyHkTta 3 mnyHkTta 3.1 pazgena | W3IOXKUTH
B CIIEAYIOLIEH PEIaKIUu:
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«- B (enepanbHON  TrocyAapCTBEHHOM  WMH(MOPMALMOHHOW  CHCTEME
«DenepanbHbId PEECTP TOCYNAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT ((QYyHKIIHI)»
(DOPI'Y)».

1.2. Iloanynkr 3.7 nyHkTa 3 pa3naena [ u3moxuTh B CIEAYIOMIEH peaaKIuu:

«3.7. Ha cTenne B MecTax ImpeaoCTaBICHUSI MyHULIUNIAIBHON YCIYTH U B CETH
«HTepHeT» pa3meniaeTcs cieayromnias nHhopMaIus:

- CBEJICHUSI O MECTOHAXOXJIeHUHU, rpaduke pabOThl, CIPABOYHBIX TeledoHax,
ajpecax »BJEKTPOHHOW MOYTHI YINOJHOMOYEHHOIO OpraHa M €ro CTPYKTYPHBIX
NOJIpa3/IeJICHUH, YYaCTBYIOUIUX B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

- CBEJICHUS O CMI0Cc00ax Mojauu 3asBICHUS O IPEIOCTABICHUN MYHUIIUTIATBHON
YCIIyTH;

- 0 Mpoleaype MOJy4YyeHUus MH(OpManuu 3asBUTENIEM IO BOIpPOCaM Mpeao-
CTaBJICHWS MYHULMNAIBbHOW YCIyTHM, CBEICHUA O XOJ€ MPEAOCTaBICHUS
MYHULHUNAIBHOWN YCITYTH;

- OJIaHKU 3asBJICHUS O TMPEJAOCTABICHUN MYHUIIMIAIBHOU YCIyTH U OOpa3Ilbl
WX 3aMO0JIHEHHUS;

- ICUEPIIBIBAIOIINN TIEPEeUEHb JIOKYMEHTOB, HEOOXOUMBIX JIJISl IPE0CTABICHHUS
MYHULUNAIBHOWN YCITYTH;

- TIEPEYEHb YCIYT, KOTOpBIC SABISIOTCS HEOOXOIUMBIMHU M 00s3aTeIbHBIMU
JUIS1 TPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

- MCYEpIbIBAIOIINNA TE€pPeUYeHb OCHOBAHMMA JI1 OTKa3a B MPEJOCTABICHHUH
MYHULHANAIBHON YCIIYTH;

- TEKCT HACTOSIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa C MPUIOKEHUIMHU
(u3BNEYEeHUs] — HA MH(DPOPMALMOHHOM CTEHJE; IMOJHAsl BEepCHs Pa3MELIaeTCsl B CETU
«HTEpHET» )».

1.3. Ilynkt 5 pasnena Il npu3HaTh yTpaTuBIINM CHITY.

1.4. Tlonnynkt 6.2 myHkTa 6 pasnena Il u3710XuTh B CIEAYIOLIEH peaaKIuu:

«6.2. Komuss  JOKyMEHTa, YIOCTOBEPSIOUIETO  JIMYHOCTb  3asIBUTEIIS
(YZIOCTOBEpAIONIETO  JIMYHOCTh  MPEACTABUTENS  3asIBUTENS, €CJIM  3asBIICHUE
MPEACTABIIACTCS IPEACTABUTEIIEM 3aIBUTETIS).

B cnydyae mnopmaum J1OKYMEHTOB MOYTOBBIM OTIPABICHUEM HAIPaBIIAECTCS
HOTapUaIbHO 3aBEPEHHAS KOIIHS.

1.5. B aGzame nsatom myHkta 8 pazgena Il cinoBa «EnuHOM M pernoHaIbHOM
nopTanax» 3aMmeHuTh cioBamu «Ennnom noptane (EIIIY)».

1.6. ITynkrt 9 pazgena Il u310kuTh B ClieAyIONIEH PEIAKIIUN:

«9. Tlo BbIOOPY 3asiBUTENS 3as1BJICHUE C MMPUIOKEHUEM JOKYMEHTOB, YKa3aHHBIX
B yHKTe 6 paznena Il HacTosiiero aIMUHUCTPATUBHOTO pErJIaMeHTa, TPEICTaBIIAETCS
B IN30 oxuuM U3 cleayrommx cioco0oB:

- ipu inuHOM oOpanienn B M®L Ha OymakHOM HOCUTETIE;

- TOYTOBBIM OTIpaBlieHWeM Ha mouToBbIM azapec W30 nHa OymaxkHOM
HOCHTEIIE;

- B DJIGKTPOHHON (opMe TOCPEJICTBOM OTIIPAaBKH 4Yepe3 JIMYHBIM KaOWHET
Enunoro noprania (Ipy HATMYUU TEXHHYECKOW BO3MOYKHOCTH )».
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1.7. ITynkr 15 pazaena Il U310KuTh B ClaeAyIOLIENH PEAAKLIUN:

«15. MakcuMallbHBI CpPOK OXHUZaHUS B ouepeAu (B ciaydae oOpallieHus
3asIBUTEIISI HEIOCPEJICTBEHHO B OpPraH, NPeJOCTABISIONINA MyYHULIUNAIbHYIO YCIYTY,
win MOIL]) npu nojgaye 3asBiICHUS O MPEIOCTABICHUU MYHUIMIAIBLHOM yCIyru
Y TIPU NIOJIYYEHUH PE3YJIbTaTa MYHUIIUITAJbHON YCIIYTH COCTABIIAET 15 MUHYT.

1.8. ITynktsl 17, 18 paznena || uznoxuts B ciaeayromiei peaakim:

«17. TpeboBaHMsi K TOMEIICHHUSIM, B KOTOPBIX MNPEIOCTABISETCS MYHUIU-
najabHas yciyra, K 3ajly OKHWJaHUs, MECTaM JJIs 3all0OJHEHUS 3alpOCOB O MPEAOCTaB-
JeHUM MYHHUIUMAIbHOW yCIIyTd, HWHGOPMAIMOHHBIM CTEHAaM C oOpasuamu
UX 3allOJIHEHUS M TIEPEYHEM JOKYMEHTOB M (Wiu) uH(OpMalud, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS KaXX/I0M MyHULMIIAIbHOM YCIYTH, B TOM YHCIIE K 00ECIIEYEHUIO
JOCTYITHOCTH Il MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJIA-
TeJIbCTBOM Poccuiickoit deaepannu 0 COLMAIbHON 3alUTE NHBATUIOB.

17.1. IlomemeHnne, B KOTOPOM IPENOCTABIIETCS MyHULUINAIbHAS yCIyra,
JOJKHO OBITh PAacloOXKEHO C Y4€TOM IMEUIEXOAHOM JTOCTYIMHOCTU JJIsl 3asBUTENEH
OT OCTaHOBOK OOILECTBEHHOI0 TPAHCIOPTa, OOOPYJOBAaHO OTAEIBHBIM BXOJ0M
JUIsL CBOOOTHOTO JTOCTYTIA 3asiBUTEIIEH.

[ToMelienus, B KOTOPBIX MPEIOCTABIAECTCS MYHHUIUIIAIbHAS YCIYTra, JOJKHBI
COOTBETCTBOBATh  CAHUTAPHO-DIHUJIEMUOJIOTHYECKUM  TpeOOBaHMSIM, TpaBUIIaM
noKapHOM 0e30IacHOCTH, HOpPMaM OXpaHbl TpyAa, ObITb OOOpPYIOBaHBI COOT-
BETCTBYIOILMMH HH(POPMALIMOHHBIMU CTEH/IaMH, BBIBECKAMH, YKa3aTEISIMHU.

[Tomemenuss MO®PIL[ npomkHbBl OTBEYaTh TPEOOBAHMSIM, YCTAHOBIEHHBIM
B COOTBETCTBHM C TmnocraHoBieHueM [IpaButensctBa Poccuiickonn ®enepanumn
ot 22.12.2012 Ne 1376 «O06 ytBepxkaenun lIpaBun opraHuzaluu AESITEIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABJICHUS TOCYAApPCTBEHHBIX U MYHHIIH-
NaJdbHBIX YCIyT».

17.2. 3an oxupaHusa, MecTta IJid 3alOJHEHUS 3alPOCOB O MPEIOCTABICHUU
MYHUITUTIATBHOM  YCIYTH JOJKHBI COOTBETCTBOBATH KOMQOPTHBIM  YCIIOBUSIM
JUIsL 3asiBUTENIeH, ObITh 000PYIO0BaHBI MH(POPMAIMOHHBIMH CTEHJIAMHU, CTYJbIMH,
CTOJIaMH, 00€CII€UEHBI OJJaHKaMH 3asIBJIEHHUIA.

17.3. WudopmannoHHble CTEHABl pa3MEIIAOTCs HAa BHUAHOM, JOCTYITHOM
JUIS  3asBUTENC MecTe W MpHU3BaHbl O00ECNEeYHUTh 3asBUTENS HCUYEPIBIBAIOIICH
unpopmarueit. OdopmiieHne BU3yalbHON, TEKCTOBOW HMH(POpMANUA O TOPSIKE
MPEIOCTaBICHUSI MyHUIIMIIATBHOW YCIYTH JIOJPKHO COOTBETCTBOBATH ONTUMAIbLHOMY
3pUTEIBLHOMY BOCIIPHUATHIO 3TON MH(POPMALINU 3asIBUTEIISIMU.

Ha wunpopManMoHHbIX cTeHAaX, UH(GOPMALMOHHOM TEPMHUHAJIE U B CETH
«MHTepHEeT» pasMeriaeTcs uHGpopmalus, ykazanHas B noamyHkrax 3.7, 3.8 nyHkra 3
paszena | HacTosero aAMUHUCTPATUBHOTO perjiaMeHTa.

17.4. Tlpu mnpegocTaBI€HUM MYHULUNAIBHOM  YCIYyTH  COOJIOJAIOTCS
TpeOOBaHMsI, YCTAHOBJICHHBIC TOJOKEeHUsIMU DenepanbHoro 3akoHa oT 24.11.1995
No 181-@3 «O conuanbHOM 3auTe HHBAIUI0B B Poccuiickoit deaepannn.

18. IToka3zaTenu JOCTYIHOCTH M Ka4eCTBAa MYHUIIMIIAIIBHON YCITYTH.

18.1. ITokazaTenu JOCTYITHOCTHU:

- BO3MOKHOCTbB IIOJyYEHUSI MYHULMIIAJILHONW YCIYyITM U JOKyMEHTOB B MO®II,
B DJIGKTPOHHOM (hopMe (IpU TEXHUYIECKOM BOZMOKHOCTH);
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- BO3MOXXHOCTh TIOJy4eHHS] HWHGOpPMAIUU O XOJA€ TMPEJOCTABJICHHUS
MYHUIIUNIATBHOM YCIYTHM, B TOM WYHCIE C HCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUM, ceTh «ITHTepHETY.

18.2. ITokazaTenu kayecTBa MyHUIIUITAIBHON YCIYTH:

- CBOEBPEMEHHOCTbD MPEIOCTABICHUS] MYHULIUNIAIbHON YCIYTM B COOTBETCTBUU
CO CPOKOM €€ MpEeJOCTaBICHUS U TpeOOBAHUSMH, YCTAHOBIEHHBIMU HACTOSILIUM
aAMUHUACTPATUBHBIM PETJIAMEHTOM;

- MUHHUMaJIbHO BO3MOXKHO€ KOJMYECTBO B3aUMOJICUCTBUN (C MUHUMAIBHO
BO3MOXKHOU MTPOIOTKUTEIBLHOCTBIO) 3asIBUTEIS C JJOJKHOCTHBIMHU JIMIIAMU, YYACTBYIO-
IMMHU B MPEIOCTABICHUN MYHUILIUTTAIIBHOU YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX Kajo0 Ha aeicTBus (0e3melicTBre) pabOTHHUKOB,
MPEAOCTABISAIONINX MYHUIIUTIATBHYIO YCIYTY.

MOHUTOPHUHT KadyecTBa MPEAOCTABICHUS MYHUIUNAIbHBIX YCIYT MPOBOJUTCS
B COOTBETCTBMM ¢ Tocta”HoBieHueM IIpaBurenscrBa Poccuiickoin denepanuu
oT 25.05.2022 Ne 951 «O MOHUTOpPHHIE KaueCTBA MPEAOCTABICHUS TOCYAapPCTBEHHBIX
Y MYHUIUINAIBHBIX YCIYyT HE3aBUCUMO OT (hOPMBI UX MPEIOCTaBICHUS U BHECEHUU
u3meHennii B IlonoxkeHue o QenepanbHO TOCYIapCTBEHHON WHOOPMAIMOHHON
cucteme «EnuHbIi nopTan rocyJapcTBEHHBIX U MyHUITUNAIBHBIX YCIYT ((DYHKIIHN ).

1.9. Tlognysxkt 19.3 mynkTra 19 pazaena Il u310KuTh B ciaeayromen peaakiuu:

«19.3. OcobeHHOCTH TTPEeNOCTaBICHUS MYHUITUTIATBLHOM YCIYTH B DJIEKTPOHHOM
dbopmMe yCcTaHaBIMBAIOTCS B COOTBETCTBMU C TocTaHOBIeHUWeM [IpaBuTenncTBa
Poccuiickoit @enepanuu ot 26.03.2016 Ne 236 «O TpeboBaHUSIX K MPEAOCTABICHUIO
B DJICKTPOHHOW (popMe TOoCydapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT», MPUKA30M
JHenapramenTa UHGOPMAIMOHHBIX TEXHOJOTUNM XaHThI-MaHCUHCKOTO aBTOHOMHOTO
okpyra — IOrper ot 12.08.2019 Ne 08-IIp-180 «O06 omoOpenun coctaBa AeHCTBUH,
KOTOpbI€ BKJIIOYAIOTCSI B  QJMUHUCTPATHUBHBIE PETJIAMEHTBI MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr», MPU HAIMYUM TEXHUYECKOU
BO3MOYKHOCTH MPEOCTABICHHUS] MYHUIIMITAIbHON YCITYTH B SJIEKTPOHHOM (popme.

[Ipu ompeneneHnn OCOOCHHOCTEW MPETOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
B DJICKTPOHHOW (hOpME HCHOJIB3YIOTCS BHUJIBI DJIECKTPOHHOW TMOAMHUCH, KOTOPHIC
JONYCKAIOTCA K HCMOJb30BAHUIO MPHU MPEJOCTABICHUH MYHULMIAIBHOW YCIYyTH
B cooTBeTCTBUM ¢ DeepanbHbiM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O06 s1eKTpOHHOM
noanucuy, nocranopienrem IlpaButenbctBa PO ot 25.06.2012 Ne 634 «O Buaax
AIIEKTPOHHON TOAMUCH, HCMOJb30BAHUE KOTOPBIX JOMYyCKaeTcs Npu oOpalleHuu
3a MOJYYEHUEM IOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT».

B cnydyae HampaBieHus 3asBJICHUS TTOCPEICTBOM EnuHOro moprana pe3yiabTaT
MPEAOCTABICHNUS MYHHUIIUIIAJILHOW YCIYTd TaKXKe MOXET OBbITh BBbIAAH 3asSBUTEIIIO
Ha OymaskHOM HocuTese B M®L] B cooTBeTcTBUM € ocTaHOoBIeHUEM [IpaBurenscTBa
Poccuiickoit ®enepanun ot 18.03.2015 Ne 250 «O6 yTBepkaeHun TpeOOBaHUMN
K COCTaBJICHUIO U BBIJIa4€ 3asSBUTEISIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
NOATBEPAKAAIONMIUX  COACPKAHUE  AJIEKTPOHHBIX  JIOKYMEHTOB, HaIpPaBJIECHHBIX
B MHOTO()YHKITMOHAIbHBIN LHEHTP peAoCTaBICHUS roCyJ1IapCTBEHHBIX
M MYHUIMOAJIBHBIX YCIYr MO pe3yjJbTaTaM MPEeAOCTaBICHUS TOCYyAapCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT OpraHaMu, MPeI0CTaBIISIIOIIMMU IOCYAapCTBEHHbBIE YCIIYTH,
Y OpraHaMu, NpeI0CTaBIISIONMMHA MYHUIIUNIAIBHBIE YCIYTH, U K BbIIaU€ 3asIBUTEIISIM



HAa OCHOBaHMM HWHPOpMalWMU U3  HMHPOPMAIIMOHHBIX CHCTEM  OPIaHOB,
MPEAOCTABISAIONINX TOCYIAPCTBEHHBIE YCIYTH, W OPraHOB, MPEIOCTABISIOIINX
MYHUIIUNIAIBHBIE YCIYTH, B TOM YHCIE€ C HCHOJIb30BaHHEM HH(POPMAIIMOHHO-
TEXHOJIOTUYECKOW M KOMMYHUKAIIMOHHON MHPPACTPYKTYPHI, JOKYMEHTOB, BKIIIOYAs
COCTaBJICHME Ha OYMa)XKHOM HOCUTENIE M 3aBEpPEHUE BBIMHCOK W3 YKa3aHHBIX
MH()OPMAITMOHHBIX CUCTEMY.

1.10. ITynkt 22 pa3nena Il U3710KUTh B CIEAYIONIEH peaaKIuu:

«22. Ilepeuenb HHPOPMAITMOHHBIX CHUCTEM, UCTIOIb3YEMBIX YIOTHOMOYEHHBIM
OpraHoM JJIsl IPEIOCTaBICHUS MyHUIIUNIAIBHONW YCIIYTH:

- EIII'Y; ®epepanbHas rocygapcTBeHHass WHQPOpPMAIMOHHAsA CHUCTEMa
nocyneoHoro (BHecymeOHoro) oOxkanoBanms (OI'MC  JIO); myHHnumaibHAs
reonHpopmMannonHas cucrema (MI'MC); HanmonanbHas cucremMa npoCTpaHCTBEHHBIX
nanneix  (HCITH); TMCOI'l (rocymapcTBeHHbIE WH(OPMAIMOHHBIE CUCTEMBI
obecnieueHus rpagocTpouTesbHon aestenbHocTH); COJl «/lemo»; AUC «Eannoe okHO
«JIN30»; KAC «31O r. CypryTay.

1.11. ITynktsl 23, 24 paznena Il U310KUATH B CIEAYIONIEH pEIAKIIAN:

«23. ®opMBbI JOKYMEHTOB MPHU MIPEAOCTABICHUN MyHULUIIATBHON YCIIYTH:

- (opma 3ampoca 0 MPeJOCTaBICHUH COOTBETCTBYIOLIEH yciayru (3asBiCHUS
O IMPENOCTABJIEHUM MYHULUNAIbHOM YCIYrd) TMpHUBEACHA B NPUIOKEHUU
K HAacTOSIIEMY aIMUHUCTPATUBHOMY PEIVIAMEHTY;

- CBEJICHUS O colepKaHuu U (HopMe JOKYMEHTA, SIBJIAIOIIETrOCs pe3yIbTaToOM
MPEAOCTABIEHN  COOTBETCTBYIOUIEM  YCIYyTH, YCTAHOBJIEHBI JEHCTBYIOIIMM
3eMENIbHBIM M TPaXIaHCKUM 3aKOHOAATENbCTBOM, WMHCTpykuueil mo jaeno-
NPOU3BOACTBY B AJMUHHUCTpAlMM TOpOJa, VYTBEPXKICHHOM pacnopsKeHUEeM
Anvunuctpanuu ropoga ot 31.01.2014 Ne 193;

- ¢opma 3asBiIeHUS OO0 HCMPABJICHUHU JOMYIICHHBIX OMEYaTOK W OIIMOOK
B BBIJJAHHBIX B PE3YyJIbTATE MPEJOCTABICHHUS MYHUIMNAIBHONW YCIYI'M JOKYyMEHTax
SBJIIETCS MHCHbMOM B CBOOOJHON (opme, ¢ yKazaHHEM Ha OINMCAHUE OIEeYaTOK
¥ OIIMOOK U HEOOXOIMMOCTh UX UCTIPABIICHUS;

- (¢opma 3asBieHuss OO0 OCTaBJICHUM 3ampoca 3asBuUTeNd (3asBICHUS
O MpPEeIOCTaBICHNN MYHULIUINAIBHON yCIyru) 0€3 pacCMOTPEHUs SIBISIETCS MUCbMOM
B CBOOOJHON (popme, ¢ yKkazaHHWeM 3asBUTENS, HOMEpa M JaThl, Cocoba Mmoaadu
3asBJIEHUSI O  IPEJOCTAaBJICHUM  MYHUUUIIAIBHOM  yCIyTH, C  YyKa3aHHEM
Ha IpeKpalleHne NpeAoCTaBICHNUs] MyHULIUITAIbHON YCIYTH.

24. CrnocoObl TOJIy4eHHs 3asBUTENIEM PE3YJIbTATOB MYHUILMIIAIBLHON YCIYTH,
yKa3aHHBIX B MyHKTe 3 pa3zaena Il HacTosero aAMUHUCTPATUBHOTO pErIaMeHTa:

- Ha OyMa)XKHOM HOCHUTEJIE MPpU JUYHOM oOparneHun B MOLJ;

- Ha OyMa)XHOM HOCHUTEJIE TOYTOBBIM OTIpPABJICHHEM Ha TOYTOBBIM ajpec
3asIBUTEJIS;

- B (popMe 3JEKTPOHHOTO JOKYMEHTa MO0 CKaH-00pa3a JOKYMEHTa B JTUYHOM
kabunere Ha EquHoM mopTtasey.

1.12. Ilynkrsl 25, 26 pa3znena Il npu3HaTe yTpaTUBIIUMHU CUITTY.

1.13. Ilynkrsl 1 — 3 pa3znena [ u3n0XUTh B CAEAyOIIEH peJaKLUN:

«1. IlpenocTraBieHre MyHUIIMNAIBHON yCIIyTHU BKJIIOYAeT B ceOs CIEAyIolIne
aJIMUHUCTPATUBHBIE TPOLIETYPBI:
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- IPUEM U PETUCTPALIUS 3asBJIEHUS O MPEIOCTABICHUU MYHULIATIAIBHON YCIIYTH;

- TMpOBEpPKa JIOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMO-
JICKCTBUE;

- IOJIFOTOBKA U MPUHITHE PEIICHHUS 00 YCTAHOBIIEHUU MYOJIMYHOTO CEPBUTYTA
(00 oTKa3e B yCTAaHOBJICHUH MYOJUYHOTO CEPBUTYTA);

- BbIj1aua (HaIrpaBJieHUE) pe3ybTaTa MPe10CTaBICHUS MYHUIIMITAIbHON YCITYTH.

[Ipu mnoctymieHUM JOOKYMEHTOB B diekTpoHHOM ¢opme uepe3 EITY
aIMIHUCTPATUBHBIC TIPOIIEIYPhI OCYIIECTBISIOTCS B COOTBETCTBHH C OCOOCHHOCTSIMH,
YCTaHOBJIEHHBIMM NyHKTOM 7 pasgena Il HacTosimero aaMuHHCTPATUBHOTO
periameHTa.

2. Ilpuem wm perucrtpanms 3asBICHUS O NPEAOCTABICHUHA MYHULMIAIbHOU
YCIIYTH.

2.1. OcHoBaHue sl Ha4YaJla aIMHUHUCTPATUBHOW MPOLEAYPHI: NMOCTYIUICHUE
B MOII nin JIM30 3asBieHus 0 Mpea0CTaBICHUN MYHUITUITAIBHON YCIYTH.

2.2. CeneHusi O JAOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BBINOJIHEHUE
aJIMUHUCTPATUBHOM Tipotienypbl: paboTHuk M®L; pabotHuk X2V ; padotauk 130,
OTBETCTBEHHBIN 3a MPOBEPKY, PETUCTPAIMIO 3asBJICHUS, (OPMUPOBAHUE M HAIPAB-
JIEHHWE MEKBEJOMCTBEHHBIX 3alpocoB; pykoBoautenb JJN30.

2.3. CopepxxaHue aJIMHUHHCTPATUBHBIX JEHCTBUM, BXOASIIMX B COCTaB
aIMUHUCTPATUBHOU ITPOLEAYPHL: IPUEM U PETUCTPALIUSA 3asIBJICHUS O IPEAOCTABICHUN
MYHHIUITATBHON YCIYTH.

3asiBJICHHUE U IOKYMEHTBI, HEOOXOIUMBbIEC JIs TPEAOCTABICHUS MYHUIIUTTATBHOM
YCIIYTH, TOCTYNUBIIME B AJMUHUCTpALMIO TOpoja Ccroco0amu, YKa3aHHBIMHU
B HACTOSAILIEM aJIMUHUCTPATUBHOM PETJIAMEHTE, IPUHUMAIOTCSI:

- TIpU MOCTYIUIeHUHd nouToil i u3 M®IL] pabotHukom XDV s nepenauu
pabotuuky JIN30;

- ipu nocryruieHun uepes EINTY padotaukom JI130.

2.3.1. Ilpu nwmunom oOpamennn 3asBurens B MO®DI[ pabotHuxk MOI]
OCYILIECTBIISIET CICAYIOIINE NECUCTBUSL:

- yCTaHaBJIMBAET MIPEIMET OOpaIlECHUS;

- YCTaHAaBJIMBAET JIMYHOCTH 3asBUTEJISI HA OCHOBAaHMM IACOpPTa TPAXKIAHUHA
Poccniickon ®enepau M HUHBIX JOKYMEHTOB, YIAOCTOBEPSIOIIMX JIMYHOCTD
3aBUTENSA, B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickont ®denepanuu
00 YCTaHABIMBAET JUYHOCTH 3asIBUTENISA, TPOBOAS €ro WASHTU(HUKAIIUIO, ayTEHTHU-
(bUKaIMI0 C KCMOJb30BaHWEM HH(OPMALIMOHHBIX CHUCTEM, YKa3aHHBIX B 4acTsax 10
u 11 cratem 7 3akona ot 27.07.2010 No 210-d3, coBepmiaeT uHbBIC ICHCTBUS,
ycTaHoBJIeHHbIe CoraiieHruem o B3aumoaeicTBuu Mexay MO u A nMuHucTpanuei
ropoza;

- POBEPSIET MTOJTHOMOYHS 3aBUTEIISI, B TOM YHCJIE IOJJHOMOYHMS TPEACTABUTEIA
3asBUTENIS I€MCTBOBATh OT €T0 MMEHHM, OJHOMOYMS MPEICTABUTENS FOPUINYECKOTO
JIMLA IEUCTBOBATh OT UMEHH IOPUIMYECKOTO JIULA;

- TIPOBEPSICT HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJS M3 MCUEPIIhI-
BAIOIIEr0 MEPEUHS JOKYMEHTOB, YCTAHOBJIEHHOTO IMyHKTOM 6 paznena Il nacrosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA,



7

- MPOBEPSAET COOTBETCTBUE KOIMHUU MPEIACTABIAEMBIX JOKYMEHTOB (32 HCKIIIO-
YeHHUEM HOTapHabHO 3aBEPEHHBIX) MX OpUTHHAIAM, B 0053aTEIbHOM MOPSIKE
3aBepseT JUYHOU MOANUCHIO;

- TMPOBEPSIET MPEJCTABICHHBIE TOKYMEHThI Ha COOTBETCTBUE TpeOOBaHUAM
JEeUCTBYIOIIEro 3akoHojarenbcTBa Poccuiickoit denepaniuy 1 UHBIM TPEeOOBaHUSIM
oopMJICHUSI, B TOM YHUCJE YyJIOCTOBEPSSCh, YTO TEKCThl JIOKYMEHTOB HAMMCaHbI
paz00purBO, HAMMEHOBAHUE IOPUIMYECKOTO JTUIA YKa3aHO 0€3 COKpaIleHuUsI, yKa3aHbl
nouToBbId W opuanueckuii agpeca, UHH, OI'PH, damunusa, uMa u OT4eCTBO
(bU3MYEeCKOro JUIa, KOHTAKTHBIC Tele(OHBI, agpec MecTa >KUTEIhCTBA, MOYTOBBINA
aJipec HaIMcaHbl MOJHOCTHIO, YKazaH MHH ¢usnueckoro numa — nvHAMBUYyaIbHOTO
MPEANPUHUMATENS, B JOKYMEHTAaX HET IMOJYUCTOK, NMPUIUCOK, 3aYEPKHYTHIX CJIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPAJIKE, JOKYMEHTHI HE UCTIOJIHEHBI KapaHIaIIoM;

- IPOBOJUT NPEABAPUTENBHBIA aHANIN3 3asBJICHUSA W JIOKYMEHTOB HA HaJW4WE
OCHOBAHUU JJI1 OTKa3a B MpHEME TOKYMEHTOB, yKa3aHHbIX B nyHKTe 10 pazgena II
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETIIAMEHTA;

- IIPY HAJIWYUU B IIPEICTABICHHBIX JOKYMEHTaxX OCHOBAHUM Uil OTKa3a
B IpUEME JOKYMEHTOB, yKa3aHHbIXx B TmyHKTe 10 pasmena II Hacrosero
aJIMUHUCTPATUBHOTO PETJIaMEHTa, YCTHO YBEIOMIISIET 3aBUTENS 00 OTKa3€ B MpUeMe
C Pa3bsCHEHUEM BBIABICHHBIX HEAOCTATKOB W IIpeAjaracT MOPUHATb MEpPbI
10 X YCTPAHECHUIO;

- popMupyeT ONMUCh TOKYMEHTOB, KOTIUS ONMCU BPY4YaeTCs 3asBUTEINIO;

- TOTOBUT MEPCOHAJIBHBIC J€Ja 3asABUTEIICH U MEPENacT Kyphepy Uil HalpaB-
JeHUs1 B AAMUHUCTPALIMIO TOPOA.

2.3.2. Ilpu mocrymienun nokyMeHtoB B JIM30 cmocobamu, ykazaHHBIMHU
B HACTOSAILEM aJIMUHHCTPATUBHOM perjiameHTe, pabotHuk N30, oTBeTCTBEHHBII
3a TMPOBEPKY, pErucTpanuio 3asBjieHUs, GOPMUPOBAHHME W  HaIpPaBIICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB, OCYILIECTBISET CIEAYIOIINE ACHCTBUSA:

- yCTaHaBJIMBAET MPEIMET OOpaIlECHUS;

- IPOBEPSIET COOTBETCTBUE OPUTHHAJIOB U KOIIMH MPEACTABIEHHBIX JOKYMEHTOB;

- IPOBEPSET MTOJTHOMOYMS 3aIBUTEIIS], B TOM YKCJIE TOJHOMOYMS IIPEACTABUTEIIS
3asBUTENIS IEMCTBOBATh OT €T0 UMEHH, MOJHOMOYMS MPEICTABUTENS FOPUINYECKOTO
JIMLA IEUCTBOBATh OT UMEHH IOPUIMYECKOTO JIULA;

- TIPOBEPSIET HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJS M3 MCUEPIIHI-
BAIOILIETO MEPEYHS TOKYMEHTOB, YCTAHOBJIEHHOTO IMYHKTOM 6 paznena Il Hacrosiiero
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TPOBEPSET MPEJCTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSIM
JEeUCTBYIOIIEro 3akoHojarenbcTBa Poccuiickoit denepaniuy M1 MHBIM TPEOOBAHUSIM
odopMIICHUSI, B TOM YHCJI€ YAOCTOBEPSSCh, YTO TEKCThl JOKYMEHTOB HAIMCAHBI
pa3bopuuBo, GpamMuus, UM 1 OTYECTBO (PU3UUECKOTO JIMIIA, KOHTAKTHBIE Tele(OHHI,
apec MECTa JKUTEIbCTBA, IMOYTOBBIM aIpPEC HANMCAHBI MOJTHOCTHIO, B JOKYMEHTax
HET NOAYMCTOK, MPUIIUCOK, 3aYEPKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAaHOBJICHHOM
MOPSJIKE, JOKYMEHTBI HE HCIIOJIHEHBI KapaHJalloM;

- MPOBOJMT AaHANW3 3asBJECHHUS W JIOKYMEHTOB HAa HAJIW4YUM€ OCHOBAHUU
JUISl OTKa3a B pUEME JOKYMEHTOB, BO3BpaTa 3asiBJIEHUS, YKa3aHHbIX B MyHKTax 10, 11
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pasnena Il HacTosIero aAMUHUCTPATUBHOTO PErJIAMEHTa (Jajee — OTKa3 B IPUEME,
BO3BPAT 3asIBJICHUS);

- (opmupyer HJIEKTPOHHOE JEN0 MO OKAa3aHWI0 MYHHUIIMMNAIBHOW YCIyTH
B BEJIOMCTBEHHON MH(OPMAIITMOHHON CHUCTEME.

2.3.3. B ciyyae yCTaHOBJICHUS HaJIW4Msl OCHOBAHUM [JI1 OTKa3a B IpPHUEME,
BO3Bpara 3asiBiieHus1, pabotHuk {130, oTBETCTBEHHBIN 3a MPOBEPKY, PETUCTPAIUIO
3asBieHUs, (OPMHUPOBAHHE U HANpPaBICHHUE MEKBEIOMCTBEHHBIX 3alpOCOB,
OCYIIECTBIISIET CIAEIYIOIINE NECUCTBUS:

1) npu HaNMMYMKE OCHOBAHWIA JUIS OTKA3a B IpHUEME:

- IpU MOCTYIUIEHUH N0KyMeHTOB 3 M®I] (uepe3 pabotHuka XOVY) Takue
JIOKYMEHTHI B T€YEHHE OJHOTO pabouero JHs, CIAEAYIOUIETO 3a JHEM MOCTYIICHUS,
Bo3Bpamaer B M®@IL| kypbepom (duepe3 paboTtHuka XOVY) ¢ MPUIOKEHUEM peecTpa,
B KOTOPOM OTpa)KaroTcCs: JlaTa COCTaBJIEHMs peectpa, No 1/1, 3asgBUTEIb/HOMED Jea
M®II, npuyuHBl OTKa3a, HAMMEHOBAaHUE JOKYMEHTa, KOJIHMYECTBO JIOKYMEHTOB,
®.1.0. paborauka N30, ®.1N.0O. paborauka MDII;

- TpU TOCTYIJIeHuU JokyMeHToB uepe3 EIII'Y ¢opmupyer u HampaBiser
penieHre o0 oTKa3e B pUEMeE B AJIEKTPOHHOM (opMe 3asBUTEIIIO;

- IPU MNOCTYIUIEHUH JTOKYMEHTOB IMOYTOBBIM OTHPABICHUEM TOTOBUT MPOEKT
pemieHus 06 oTkase B mpueme, opopMIIsieT ero Ha OyMa)XHOM HOCHUTENIe Ha OJIaHKe
JIN30 3a noanucero pykopogutens N30 wnu snna, ero 3aMeIaroero, 1 nepeaact
paboTHUKY XJVY TNOANHCAHHOE pEIICHWE Mg PErucTpauud B 3JIEKTPOHHOM
JOKYMEHTOOOOpPOTE W HAMpaBJICHHUS €ro 3asgBUTENI0 IOCPEICTBOM IOYTOBOIO
OTIPABJICHUS C OMUCHIO BIOKEHHS U YBEIOMJIEHUEM O MOJTYYEHUH.

2) IpU HaJITMYUKM OCHOBAHUIA [Tl BO3BpATa 3asBJICHUS:

- TOTOBHUT MPOEKT PEIICHHS O BO3BpATE 3asBJICHUS, KOTOpPoe O(hopMIIIeTcs
Ha OymaxkHoMm Hocutene Ha Onanke JIM30 3a moamuceio pykoBomutens JM30
VUM JIMLA, €r0 3aMEIIaroIIEero;

- nepeaaer paboTHUKY XV NOANMCAHHOE pelIeHHe O BO3BpaTe 3asBIICHUS
JUISL PETUCTPALIMU B AJIEKTPOHHOM JOKYMEHTOOOO0POTE;

- B CJIy4ae HampaBJICHUS 3aPETUCTPUPOBAHHOTO PELIEHHUS O BO3BPATE 3asIBJICHUS
yepe3 M®I nnu mocpescTBOM MOYTOBOTO OTHPABIICHUS (MCXOIS U3 CITOCO0a MO1auM )
nepempaer ero pabotHuky XOV Juisi HampaBieHHS 3asdBUTENO (IS TIEPECHUIKU
C OTMHUCHIO BJIOKEHUS U YBEIOMIICHUEM O BPYUEHHUH JTMOO PEECTPOM);

- B CJIy4ae HaIlpaBJIeHUs 3apErMCTPUPOBAHHOIO PEILICHUS O BO3BPATE 3asBICHUS
yepes EINI'Y (ucxoas u3 cnoco0a mojaaun ) BHOCUT €ro ckaH-00pa3 Ha Equnbit mopran
Y HAIPaBJISIET 3aBUTEIIO.

2.3.4. MakcumanpHbli CPOK aJIMUHUCTPATUBHOTO JEUCTBUS IO OTKa3y
B TpHEME, BO3BpATy 3asBJICHUS: MATh pabOyMX AHEH C MOMEHTa MOCTYIUICHUS
3agBienus B [[1130.

2.3.5. Perucrpamus 3asBieHus ocymectBisiercs padotHukom N30
B BEJIOMCTBEHHON MH(POPMAIIMOHHON CUCTEME, ITPU 3TOM OIPEAEISETCs JIEKTPOHHAs
CXeMa JBIKEHHUS JOKYMEHTOB MPHCOCAMHEHUS DJIEKTPOHHBIX JOKYMEHTOB
(ckaHUpYIOTCS 3asBIICHHE M JOKYMEHTHI, IIOJTy9eHHbIE B OYMaKHOM BHUJIE, CO3AETCS
AJIEKTPOHHOE €0 B (OpME DIIEKTPOHHBIX OOpa30B 3asBICHUS W JOKYMEHTOB,
IIPEJICTABICHHBIX Ha OYMaKHBIX HOCUTEIISX ).
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2.4. MakcumanbHbIi CPOK BBINIOJIHEHHS aIMUHUCTPATUBHOM MPOLIEAYPBL: OJUH
pabouuit geHs ¢ natel nocrymienus B JJM30 3asBieHus U TOKyMEHTOB, YKa3aHHbIX
B IyHKTE 6 paszzaena Il HacTosIIero aiMMHUCTPATUBHOTO PETJIAMEHTA.

2.5. Kputepuil mnpuUHATHS pEUICHUS 10 HACTOSAIIEH aJIMUHUCTPATUBHOMN
MpoLEAYypE: HAIUYME 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 6 pazgena II
HACTOSIIET0 aJMUHHUCTPATUBHOTIO PErJIaMEHTa, OTCYTCTBHE OCHOBAaHMUW I OTKa3a
B [IPUEME, BO3BpATA 3asBJICHUS.

2.6. Pe3ynpTaT aJIMHHHCTPAaTUBHOW NPOLEIYPHI: 3apETHCTPUPOBAHHOE 3asiB-
JeHue oo pemieHrne 00 0TKa3e B IpUeMe, BO3BpATe 3asBICHUS.

2.7. Cnoco6 (ukcanuu pe3ysbTrara aIMUHUCTPATUBHOW MPOLEAYPBI: CO3AAHHE
AIIEKTPOHHOTO JeNa O MPEIOCTABICHUN MYHMIIMIIAJBHON YCIYI'M B BEJOMCTBEHHOU
MH(OPMAIMOHHOW CUCTEME.

OTMeTKa O perucTpanuu 3asBICHUS JUOO pelieHuss 00 OTKaze B IpHUEME,
MOCTYIHUBIIUX B AJIeKTpoHHOM dopme uepe3 EINT'Y, He mpocrapnsercs.

3. IlpoBepka NOKyMEHTOB, MEXBEIOMCTBEHHOE HH(POPMAIMOHHOE B3aUMO-
JIeHCTBHE.

3.1. OcHoBanue JuIsi Hayana MNPOBEACHUS AaJIMHHHUCTPATUBHON NPOLEAYPHI:
3apEruCTPUPOBAHHOE 3a5BJICHHE O MPEJOCTABICHUY MYHULIUIIAJIILHON YCIYTH.

3.2. CBeneHus O NOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBIIIOJIHEHHUE aJMU-
HUCTpaTUBHON mnpouenypsl: paboTtHuk JIM30, OTBETCTBEHHBIN 3a MPOBEPKY,
pEerucTpanuo 3asBiIeHUs, (POPMHUPOBAHUE U HANPABICHUE MEXBEIOMCTBEHHBIX
3anpocoB; paboTHUK XDV, padotHuk JJAul’, pabotark Pocpeectpa, padbotHuk ®HC.

3.3. ConepxxaHue aJIMUHHUCTPATUBHBIX JEHUCTBUM, BXOIAIIMUX B COCTaB
aMUHUCTPATUBHOM TMPOLIENYpbl: TPOBEpKa JTOKYMEHTOB, MEKBEJIOMCTBEHHOE
MH(OPMAIMOHHOE B3aUMOJICHCTBHE.

3.3.1. B teuenne ogHOro paboyero MHS ¢ MOMEHTA MOCTYIUICHUS 3asiBJICHUS
U JIOKyMEHTOB, HEOOXOAMMBIX JMJi NPEJOCTAaBJICHUS MYHULUNAIBHON YCIyTH,
Kk pabotHuky JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETUCTPALMIO 3asiBICHMUS,
(dbopMUpOBaHNE W HANpPaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB, JAHHBIM PAOOTHUK
OCYULIECTBJISIET CIEIYIOLIUE aIMUHUCTPATUBHBIEC JEHCTBHUSA:

- TNPOBOAMT IPOBEPKY TMPEACTABIECHHBIX JOKYMEHTOB Ha HEOOXOAMMOCTH
OCYILIECTBJICHUSI  MEXBEJAOMCTBEHHOTO  B3aMMOEHCTBHUS JMOO  COTJIACOBaHUS

C YIIOJJTHOMOYEHHBIMH OpPTaHaAMH;

- HanpaBJsieT B Pocpeectp 3anmpoc 0 nmpaBooOiagaTensiX 3eMeJIbHbIX Y4aCTKOB,
B OTHOILIEHWH KOTOPBHIX IMOJAHO XOJATaWCTBO OO0 YCTAHOBJIEHUU MYOJIUYHOIO
CEpBUTYTA;

- IpM HAJIMYUU OCHOBAHUW OCYILIECTBISIET MEXBEIOMCTBEHHOE B3aUMO-
nercTBre 00 COTIaCOBaHUE C YIIOJIHOMOYEHHBIMU OpraHaMu myTeM (OpMUPOBAHUS
Y HampaBJICHUsS] MEKBEIOMCTBEHHBIX 3alPOCOB M MHBIX JOKYMEHTOB B AJIEKTPOHHOM
Bujge OO0 Ha OyMa)XHOM HOCUTEIE B COOTBETCTBUU C TpPeOOBAHUAMH,
YCTaHOBJICHHBIMU JEHCTBYIOLIUM 3aKOHOJATEIBCTBOM.

3.3.2. B Tedenune omHOrO pabodero gHsS C MOMeHTa moctyrieHus B JIAul’
Ha COTJJACOBAHUE CXEMbI PACIOJIOKEHHS 36MEJIbHOTO YyYacTKa Ha KaJlaCTPOBOM ILIaHE
TeppuTopuu, padoTHUK [IAul’ cormacoBbIBaeT CXeMy pacHoJIOKEHUS 3eMEIbHOTO
y4dacTka JIM0O OTKa3bIBAET B COTJIACOBAHMU C YKa3aHHEM OCHOBAaHUI OTKa3a.
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3.33. B genp mocrymnenus B @ JIU30 HEoOXOAMMBIX  OTBETOB
Ha MEXKBEJIOMCTBEHHBIE 3alpoChl, MH(OpPMAIMU MO pe3yJibTaTaM COTJIACOBaHUS
pabotuk JIM30, OTBETCTBEHHBIM 3a TMPOBEPKY, PETUCTPALHUIO 3asBICHUS,
dbopMHpoBaHUE U HAPABJICHUE MEXKBEIOMCTBEHHBIX 3anpocoB B JAM30, nezamenu-
TEJIbHO HAIPaBIIAET 3JEKTPOHHOE JEJO IO OKAa3aHUI0 MYHULMNAIbHON YCIyTH
pabotauky /{30, oTBETCTBEHHOMY 3a MOATOTOBKY IIPOEKTa pEIICHUSI.

3.4. MakcuMallbHBIN CPOK BBIIIOJTHEHUS aAMUHACTPATUBHOM MTPOLEAYPHI: IIECTh
pabounx JHEH ¢ MOMEHTA PETUCTPALIUY 3asBJICHUSL.

3.5. Kpurepun npuHATHS pEHICHUS MO HACTOSWEH aIMHUHUCTPATUBHOU
npoleaype: NepedyeHb JTOKYMEHTOB, KOTOPbIE YIMOJIHOMOYEHHBIA OpraH MOJy4aeT
MOCPEACTBOM MEKBEJJOMCTBEHHOTO uH()OPMAITMOHHOTO B3aUMO/ICHCTBUS,
nH(popMaIus 1o pe3yyibTaTaM COIIaCOBaHUS.

3.6. Pe3ymprar aIMHMHUCTPATUBHOW MPOLEAYPHI: ITOJYYEHHBIE OTBETHI
Ha MEKBEJIOMCTBEHHBIE 3aMpPOCHI, COJEPKAIIUE TOKYMEHThl WM CBEICHUS U3 HUX,
uHdOopMaIus 1o pe3yIbTaTaM COrjacoBaHUS.

3.7. Cnocob6 ¢ukcanuu pe3yiapTaTa aJIMUHUCTPATUBHONW MPOUEAYPHI:
JIOKYMEHTBI, TPUOOIICHHBIE K AJIEKTPOHHOMY JIeTy, 0TOOpakaeMble B BEJOMCTBEHHOM
UH(OPMAITMOHHON CUCTEMEY.

1.14. ITynkrsl 7 — 8 pa3nena III U310XUTh B CIEAYIONIEH PEAAKLINHN:

«7. OcoOEHHOCTH BBITIOJIHEHUS AJMUHHUCTPATUBHBIX Tpoueayp (aercTBuil)
MIpU IPEAOCTABICHUY MYHUILIMTIATBLHON YCIYTH B 2JICKTPOHHOM (hopMme.

7.1. B coorBerctBUu co crtatheit 10 3akona ot 27.07.2010 Ne 210-@3
Py TPENOCTABICHUU MYHUIUMIIAIBHONW YCIyrd B DJJIEKTPOHHOM (opMe MOryT
OCYIECTBIISITHCS:

1) mpenmocraBjiieHHME B YCTAaHOBJICHHOM TMOpPsAKe HHGOpPMAlUMU 3asiBUTEIISIM
u oOecrnedyeHue JOCTyna 3asBUTENIed K CBEACHUSIM O TOCYAapCTBEHHBIX
Y MyHULIMAIBHBIX YCIyrax;

2) mojaya 3ampoca o IpeI0CTaBICHUHN TOCYIapCTBEHHON WJIM MYHUIIUTIATbHOMN
YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTABICHHS TOCYIapCTBEHHOM
WM MyHUITUTIATBHON YCIYTH, B TOM YHCIIE TOKYMEHTOB U MH(POPMAIIUU, STIEKTPOHHBIC
00pa3bl KOTOPBIX paHee ObUIN 3aBepEHBI B COOTBETCTBUM C ITYHKTOM 7.2 yactu 1 ctatbu 16
3akona ot 27.07.2010 Ne 210-®3, u mpueM Takux 3amnpoca O MNPEIOCTABICHUU
roCyJapCTBEHHOM WJIM MYHUIMOAIBHONW YCIYITM H JOKYMEHTOB OpraHOM,
MPEAOCTABISIONIMM  TOCYJIApCTBEHHYIO  YCIYry, OpPraHoOM, MPeJA0CTaBIISIIONIUM
MYHULIMNAIBHYIO YCIYTy, JU0O0 TOABEJOMCTBEHHOM TOCYJAapCTBEHHOMY OpraHy
WM OpraHy MECTHOTO CaMOYIIPaBJICHUS OpraHu3alyel, ydacTBYIOIIEH B Mpeno-
CTaBJICHUM TOCYJapCTBEHHONW WM MYHMIIUNIAIBHOM YCIYTH, C HCIOJIb30BAaHUEM
WH()OPMAITMOHHO-TEXHOJOTUUECKO M KOMMYHHUKAIIMOHHOM  HMHQPACTPYKTYPHI,
B TOM YHCJIE EIUHOIO TMOpTajia TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX YCIyT
U (MJIM) perMOHANBHBIX MOPTAIOB FOCYIaPCTBEHHBIX U MYHULIMTIATBHBIX YCIYT;

3) mnosyyeHUE 3asBUTENIEM CBEICHUH O XOJE BBINOJHEHHS 3ampoca
O MPEIOCTABICHUH TOCYAAPCTBEHHOW WM MYHULIUTTAIBHOW YCITyTH;

4) B3aUMOJICCTBUE OPraHOB, MPEAOCTABIISIIONINX TOCYJAPCTBEHHBIE YCIYTH,
OpraHoOB, MPEAOCTABISIONIMX MYHUIIUNAIBHBIE YCIYTH, WHBIX TOCYIapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIpaBJICHUS, OpraHW3alUi, YYaCTBYIOIINX
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B MPEAOCTaBICHUM MPEAyCMOTpeHHBIX 4yacThio 1 crathu 1 3akona ot 27.07.2010
Neo 210-®3 rocyaapCTBEHHBIX U MyHULIUNIAIBHBIX YCIIYT;

5) monyuyeHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHUS TOCYIapCTBEHHOM
WJIM MYHUIIMITAJIGHON YCITYyTH, €CIM HHOE HE YCTAHOBIICHO (e/iepalIbHbIMU 3aKOHAMU,

6) uHBIE JEHUCTBUS, HEOOXOAMMBIC JUIsI MPEAOCTABICHUS] TOCYIApPCTBEHHOM
VI MYHUIIUITAILHON YCITYTH.

7.2. ®opMupoBaHHe 3ampoca (3asBICHUS O MPEAOCTABICHUA MYHUIUIIAIHHOM
YCIIYTH).

@opMHpOBaHUE  3ampoca  OCYLIECTBISETCS  MOCPEACTBOM  3aIIOJHEHHS
ANIEKTpOHHOM (Qopmbl  3ampoca Ha Enunom moprane 06e3 He00X0aUMOCTH
JOTIOJTHUTEIHHON MTOa9H 3ampoca B KaKoW-Tn00 HHOH dopme.

®opMaTHO-JIOrHYecKasi NpoBepKa c(hOPMUPOBAHHOTO 3aMPOCA OCYIIECTBISIETCS
EauHbpiM mOpTaioM aBTOMATHYECKHM Ha OCHOBAHMM TpeOOBAaHUM, OMNpENEIsieMbIX
OpraHoM (OpraHu3alyeil), B Mpouecce 3aloJHEHUs 3asiBUTENIEM KaXKI0TO U3 IMOJIeH
3JIEKTpOHHOM (hopmbl 3ampoca. [Ipu BeisiBiIeHUH EnuHBIM MOpTaIoM HEKOPPEKTHO
3allOJIHEHHOTO TIOJIL 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEIOMIIAETCS
O XapakTepe BbISBICHHOM OHIMOKM U TOpPSJKE €€ YCTPAaHEHMsI MOCPEACTBOM
MH(GOPMAILIMOHHOTO COOOIIIEHUS] HEMOCPEICTBEHHO B 3JIEKTPOHHOU (popme 3ampoca.

[Tpu popmupoBaHuM 3ampoca 0OecIeunBaeTCs:

- BO3MOXXHOCTHh KOIIMPOBAHMUS M COXPAHEHMs 3alpoca U HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJISl TPEIOCTABIECHUS YCIIYTH;

- BO3MOXXHOCTb 3aIllOJIHEHUSI HECKOJBbKUMH 3asIBUTEISIMU OAHOW DJIEKTPOHHOM
dopmbl 3ampoca npu OOpalleHUH 3a yCIIyramH, MpEeANnoJararoliMMu HalpaBlIeHUE
COBMECTHOT'0 3aIIpOCa HECKOJIbKUMU 3asiBUTEISIMMU;

- BO3MOXXHOCTb I€YaTh Ha OyMa>XHOM HOCUTEJIE KOIMUU BJIEKTPOHHOU (POPMBI
3anpoca;

- COXpaHEHHE paHee BBEJICHHBIX B 3JEKTPOHHYIO (OpMy 3ampoca 3HAuYEHUUH
B JII000OM MOMEHT MO >KEJaHUIO MOJIb30BaTelsl, B TOM YHWCJE MPU BO3ZHUKHOBEHUU
olIMOOK BBOJA M BO3BpaTe AJis OBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3arpoca;

- 3aII0JIHCHUE T0JIeH 2IIEKTPOHHOUM (POPMBI 3aIipoca 10 Hadayia BBO/IA CBEICHHIMA
3agBUTENIEM C UCIOJB30BaHUEM CBEJIEHUHM, pa3MeUIeHHbIX B (deaepaabHON
rocyAapcTBeHHONW HMH(pOpMannoHHOW cucteme «EnuHas cucrema wuaeHTUPUKAIIAN
u ayreHTU(dUKAUMU B UH(PpacTpykType, obecneunBaromeli HHPOPMaLUOHHO-
TEXHOJIOTUYECKOE B3auMOJACHCTBUE WH(GOPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX
JUISL TIPEIOCTABJICHUSI FOCYJAPCTBEHHBIX U MYHULUMAJIBHBIX YCIYT B 3JIEKTPOHHOM
dbopme» (ECHUA), u cBenenuid, onyOiukoBaHHbIX Ha EjguHOM mopTtane, B 4dacTw,
Kacarolencs cBelleHnil, orcyTcTByromux B ECUA;

- BO3MO’KHOCTh BEPHYThCS Ha J0OOOM M3 3TAloOB 3aMOJHEHUS 3JEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUK;

- BO3MOYKHOCTb JIOCTyIIa 3asABUTENs] Ha ENMHOM moprajne K paHee MOJaHHBIM
UM 3aIpocaM B T€UEHUE HE MEHEEe OJTHOTO roJia, a TAKKe YaCTUYHO C(HOPMUPOBAHHBIX
3aIpOCOB — B TEYEHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranu3ainusi) 00€CreurnBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX
JUIS TPEJOCTaBICHUS YCIYTH, W PETUCTpaluio 3ampoca 0e3 HeoOX0IUMOCTH
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MOBTOPHOTO MPEICTABIICHUS 3asIBUTEIIEM TaKMX JOKYMEHTOB Ha OyMa)XKHOM HOCHUTEJE,
€CIM HMHO€ HE YCTAaHOBJIEHO (QefepalbHBIMU 3aKOHAMH W MPUHUMAEMbIMU
B COOTBETCTBUM ¢ HUMU akTamu IIpaBurenscrBa Poccuiickoint denepannu, 3akoHaMu
cyobekToB Poccuiickoit denepani ¥ TPUHUMAEMBIMHU B COOTBETCTBHUM C HUMU
aKTaMM BBICIIUX UCTIOTHUTENIBHBIX OPraHOB cyObekTOB Poccuiickoit denepanuu.

[IpenocTaBieHne yCIyrM HAYMHAETCA C MOMEHTA IpPUEMAa M PETUCTPALUU
opraHoMm (OpraHu3aluei) 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TMpeJo-
CTaBJICHUS YCIYTH, a TaKKE IMOJYYCHHUS B YCTAHOBJICHHOM IMOPSAKE WH(POpMAIUN
00 ormIaTe yCIyry 3asiBUTENIEM, 32 HICKITIOUEHHUEM CITyJasi, €CJIH JIJIsl Hadajia mpoLeayphl
IIPEIOCTABIECHUSI YCIYTH B COOTBETCTBUHU C 3aKOHOJATEIBLCTBOM TpeOyeTcs JInYHas
ABKA.

7.4. YIIOJIHOMOYEHHBI OpraH, OTBETCTBEHHBIC JOJKHOCTHBIC JHUIla obecre-
YHBAIOT MPOBEJICHUE CIEAYIOMINX JICHCTBUM:

1) mpoBepKy HaIW4Msl AJIEKTPOHHBIX 3asBJIeHUM, nmocTynuBiux yepe3 EIITY,
HE pPeke JBYX pa3 B TeueHue paboyero aHs;

2) aHanu3 3asBlICHUA (3ampoca) M TOCTYNUBIIMX JOKYMEHTOB Ha HAJIMYUE
OCHOBAHUU JIJIs1 0TKa3a B IPUEME, BO3BpATA 3asBJICHUS;

3) OCylIEeCTBISIOT OTKa3 B TMpUEME JIOKYMEHTOB, BO3BpAT 3asBJICHUS
B COOTBETCTBHUM C TOANYHKTOM 2.3 mnyHkta 2 pasnena Il Hacrosmero
aAMUHUACTPATUBHOTO PETJIAMEHTA;

4) mnpueM  JIOKYMEHTOB, PpETHUCTpPAllUIO  3asBJICHUS, HEOOXOJIUMBIX
JUI. IPEAOCTABJICHUS MYHHIMIIAIBHON YCIIYyTM, B CPOKH, YKa3aHHbIE B IMyHKTE 16
pazaena Il HacTosIIero aIMMHUCTPATUBHOTO PETJIAMEHTA,;

5) wuHBIX JedcTBHI B cooTBeTcTBUM ¢ paszzaenom Il HacTosiuero
aIMUHUCTPATUBHOTO PETJIAMEHTA.

8. PeectpoBas Mozenb yuyera pe3yJabTaTOB MPEIOCTABICHUS HACTOSIIEH
MYHULUNAIBHON YCITYTH HE MPETYCMOTPEHAY.

1.15. Pazpen III nononnutk nynktamu 10, 11 cnenyromiero coaep:xanusi:

«10. TIponienypa Bbijaun TyOavKaTa TOKYMEHTA, BEIAAHHOTO MO PE3yJibTaTam
MPEAOCTABICHNUS MYHUIMIIAIBHOW YCIYTH B paMKaxX MpPEIOCTaBICHUS HACTOSILIEH
MYHUITUTIATBHOW  yCIyru (nyOnukaTa pesyjbTaTa MYHHIUMNAIBHOW  YCIYTH),
HE OCYILECTBIACTCA.

10.1. Bpimaua nyOnukata pe3yibTaTa MYHULMIAIBHOW YCIYTH 3asBUTEIIO
OCYILIECTBIISIETCS TOCJI€ OKOHYAHUS MPEAOCTABJICHUS MYHUIUNAIBHOW YCIIYTH,
CICAYIOIIMMH  yMOJHOMOYEHHBIMH  OpraHamMu (B 3aBUCUMOCTH OT  BHJA
HCIIPAIIIBAEMOTO JJOKYMEHTA):

- KOINHUM OPraHU3aIMOHHO-PACTOPSIAUTENBHBIX JTOKYMEHTOB (ITOCTAHOBJICHHE,
pacropspKeHHE) YIIOJIHOMOYEHHOT'0 OpTraHa BhIJIA€T YIIPaBJIeHHUE IOKYMEHTAIMOHHOTO
o0ecIIeUeHHS;

- KOITUH IOTOBOPOB, COTJIALIEHUH BbIIaeT Pocpeectp.

Nudopmaruio mo Bompocam Bblauu aQyOJiMKaTa pe3ysibTaTa MyHUIIUITATbHON
ycIIyrd (O MECTe HaxOXJIEHHUs, CIPaBOYHBIX TeiedoHax, rpaduxe pabOThI, agpece
ounmansHOrO caiita B cetu «HTEpHET», aapece MEKTPOHHOU MOUTHI) 3asIBUTEIIO
HEOOXOJMMO YTOYHSITh Ha O(QUIMAIBHBIX CalTaX YKa3aHHBIX YIOJTHOMOYEHHBIX
OpPTaHOB.
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11. TIlpouemypa ocTaBieHHs 3ampoca 3asiBUTENSl O MNPEJOCTaBICHUU
MYHUIIUTIATBHOW YCIyTry (3asiBJICHUS O MPEIOCTaBICHUU MYHUIIUIIAIBLHON YCIIYTH)
0e3 paccMOTpeHHUsI.

OkazaHne MyHULMNAIBHON YCIYTM MOJJIEKUT MPEKPALICHUIO MPH MOCTYII-
JeHuu B ynoJHoMmoueHHbIH opraH (JAM30) 3asBieHus o0 ocCTaBiICHHM 3aIpoca
3asiBUTENS (3asiBICHHSI O MPEIOCTAaBICHUU MYHHUILIMIAIBHON yCIyru) 0e3 paccMoT-
pEeHUs, U3JI0)KEHHOTO B CBOOOHON MUCHMEHHOU (hopmey.

1.16. Pazaen IV u3n0xuth B CAeAyIONIEH peaaKInu:

«Paznen IV. MHple n010)KEHNSI, IPEXYCMOTPEHHBIE HOPMATUBHBIM ITPABOBBIM
aktoM [IpaButenscTBa Poccuiickoit denepanmnu

WNHple NOJ0XKEHHs, NPEAYCMOTPEHHbIE HOPMATHBHBIM IPABOBBIM aKTOM
[IpaButenbcTBa Poccuiickoit deaepannu, HE TPETYCMOTPEHBDY.

1.17. Pazpen V npu3HaTh yTPaTUBIIAM CUITY.

2. Komurery wuHGOpPMAIMOHHON TMOJUTUKA OOHApPOAOBATH (Pa3MECTUTh)
HACTOSALIEE MOCTAHOBJICHWE HA O(UIMAIBHOM MOpTajge AJMUHHCTPALMU TOPOJa:
www.admsurgut.ru.

3. MyHununajibHOMy Ka3eHHOMY yupexkaeHuto «Hamr ropom» omy0inkoBaTh
(pa3MecTuTh) HAcTOsIIEE IOCTAaHOBJIEHUWE B ceTeBOM wu3faHuu «OduuuanbHbIe
nokyMeHTsl ropoga Cypryray: DOCSURGUT.RU.

4. Hacrosiee moCTaHOBJIEHUE BCTYNAeT B CHUJIy MOCIE €ro o(pUIUaIbHOIO
OITyOJIMKOBAHUS M PaCIpOCTPaHsAETCS Ha MPaBOOTHOIIEHU, BO3HUKIIHUE ¢ 27.04.2025.

5. KoHTposb 32 BBINOJIHEHUEM IMOCTAHOBJICHUS BO3JIOXKUTh Ha 3aMECTHUTEIS
['naBbl TOpo/a, KypupyIOLEro cepy ropoJcKoro Xo3siicTBa, IpUpOA0OIb30BaAHUS
Y DKOJIOTUH, YIIPABJIEHUS 3€MENbHBIMU PECYPCAaMU TOPOACKOTO OKPYIra M UMYIIECTBOM,
HaXOJAIIMMHUCA B MYHULIUTTAIbBHOM COOCTBEHHOCTH.

['maBa ropona M.H. Cnenos



