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O BHECEHUU U3MEHEHUN B TIOCTAHOBJIEHNE
Anmvunuctpanuu ropoga ot 17.02.2015
Ne 1032 «O06 yTBepx’aeHUH
aIMUHUCTPATHBHOTO PETIaMEHTa
MIPEIOCTABIICHUS MYHUITUTIATLHOM
ycnyru «lIpekpamenne npasa
MIOCTOSTHHOTO (O€CCPOYHOr0)
M0JIb30BAHUS 36MEJIbHBIMU y4aCTKaMH,
HaXOJIAIUMHUCS B MYHUIIUITAIbHON
COOCTBEHHOCTH WJIM TOCY/IapCTBEHHAS
COOCTBEHHOCTh Ha KOTOPbIE

HE pa3rpaHuyCHa

B coorBerctBuM ¢ 3emenbHbIM KozxekcoM Poccuiickonn  ®Denepanmu,
®enepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeaocTaBieHus
rOCYAapCTBEHHBIX M MYHULIMIAJIBHBIX YCIYr», YCTaBOM MYHUIUIAIBHOTO 00pa3o-
BaHMs ropojickoit okpyr Cypryt XaHTbI-MaHCHIICKOTO aBTOHOMHOT0 OKpyTra — FOTrpHI,
MOCTaHOBJEHUEM AnMuHUCTpaiuu ropojga ot 24.08.2021 Ne 7477 «O mnopsanke
pa3pabOTKU U YTBEPHKIEHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
MYHULMOAIBHBIX YCIyI», pacnopsbkeHneM AnmuHucTpauuu ropoga ot 30.12.2005
Ne 3686 «O06 yrtBepxknenun Permamenta AJIMHMHHCTpAIMM TOPOAa», B IEIAX
ONTHUMM3ALUN JEATEIBHOCTH OPraHOB MECTHOI'O CaMOYIPABIICHHUS, a TAK)KE JTOCTYII-
HOCTH M KQU€CTBEHHOI'0 UCIIOJHEHUS MyHULUITIAJIbHBIX YCIIYT:

1. BHectu B moctaHoBieHue Aamunuctpauuu ropojaa ot 17.02.2015 Ne 1032
«O0 yTBEepKIEHUHM aJMUHHUCTPATUBHOIO pErjlaMeHTa MPEAOCTaBICHUS MYHHUIIU-
nansHOM yciayru «lIpekpalieHue npaBa MOCTOSIHHOTO (OECCPOYHOI0) MOJIb30BAHUS
3eMEJIbHBIMUA  YYaCTKAMH, HaxXOJAIIMMUCA B MYHHUIMNAIBHOW COOCTBEHHOCTHU
WIM TOCyAapCTBEHHas: COOCTBEHHOCTh HAa KOTOpbIE HE pa3rpaHuyeHa» (C M3MeHe-
HusiMu oT 06.07.2015 Ne 4669, 03.12.2015 Ne 8347, 04.02.2016 Ne 692, 08.04.2016
Ne 2652, 15.06.2016 Ne 4478, 10.03.2017 Ne 1565, 13.04.2018 Ne 2570, 08.06.2018
Ne 4309, 07.09.2018 Ne 6854, 29.12.2018 Ne 10417, 20.09.2019 Ne 6961, 20.02.2020



Ne 1222, 27.07.2020 Ne 5049, 17.12.2020 Ne 9615, 12.07.2021 Ne 5765, 27.09.2021
Ne 8469, 20.12.2021 Ne 11037, 14.02.2023 Ne 833, 22.11.2023 Ne 5765, 29.08.2024
No 4452) cnenyroiirie U3BMEHEHUS:

B [IPUJIOKEHUH K TIOCTAHOBJIEHUIO:

1.1. AO03an uyerBepThlii monamyHkra 3 myHkTa 3.1 pasgena | u3n0XKHATH
B CIIEAYIOUIEH PEIAKIINU:

«- B (enmepasbHONl  rocyaapcTBEHHOW  WHGOPMAIMOHHON  cHCTEME
«DenepanbHBI PEECTP TOCYMAPCTBEHHBIX M MYHHUIIMMAIBHBIX YCIYT ((DYyHKITHI)»
(DOPI'Y)».

1.2. Iloanynkr 3.7 nyHkTa 3 paszaena [ u3oxuTh B CAEAYIONICH PEAaKIUU:

«3.7. Ha cTenge B MecTax MpeaoCTaBICHUS] MYHUIIMITAIIbHON YCIYTU U B CETH
«HTepHeT» pa3meniaeTcs cieayromnias nHhopMaIus:

- CBEJICHUSI O MECTOHAXOXJIeHUHU, rpaduke paboThl, CIPABOYHBIX TeledoHax,
aapecax »JJIEKTPOHHOM TMOYTHl YIOJIHOMOYEHHOTO OpraHa M €ro CTPYKTYPHBIX
NO/Ipa3/ieJIeHUuH, yYaCTBYIOUIUX B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

- CBEJICHUS 0 crloco0ax MoAayvy 3asiBJICHUS O MPEA0CTABICHUNA MyHUIIUTIATbHOM
YCIIyTH;

- 0 MpOIeAYype NOJIyYeHUS] MH(OPMAIIUH 3asIBUTEIEM IO BOIIPOCAM MPEAOCTAB-
JICHUSI MYHULIMITAJIbHOM YCIIYTH, CBEIEHUI O XOJI€ MPEJOCTABICHHUS] MyHULIUIIAIbHOM
YCIIyTH;

- OJIaHKU 3asBJICHUS O TMPEAOCTABICHUHM MYHMIIMIAIBHOW YCIYyTH U 0Opa3Ilbl
WX 3aMO0JHEHHUS;

- ICUEPITBIBAIOIINN TIEPEUEHb JIOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTABICHHUSI
MYHHUITUTIATBHOU YCITYTH;

- TIEPEYCHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMHU M 00s3aTeIbHBIMU
JUIS1 IPEAOCTABIECHUS MYHHUIIUNIAJIBHON YCIIYTH;

- HWCYEPNBIBAIONINI TEpEUYeHb OCHOBAHMI I OTKa3a B MPEAOCTaBICHUU
MYHULHANAIBHON YCIIYTH;

- TEKCT HACTOSIIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa C MNPUIIOKEHHUSIMU
(u3BNEYEHUsT — HA MH(DOPMALMOHHOM CTEHE; MOJHAsl BEepCHs pa3MELIaeTCsl B CETU
«HTEpHET» )».

1.3. Ilynkt 5 pasznpena Il npu3Hath yTpaTUBIINM CHITY.

1.4. ITynkt 6 pasznena Il u3m0kuTh B clieyromend peaakiuu:

«6. UcuepnbiBatonuii nepevyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTaB-
JICHUSI MyHUITUTIAJIbHOW YCITYTH.

6.1. 3asBieHue 06 oTKasze OT MpaBa MOCTOSHHOTO (O€CCPOYHOTO) MOIH30BAHUS
Ha 3€MENbHBIA y4acTOK (Jajgee — 3asBICHUE, 3asBIICHHE O MPEIOCTABICHUN
MYHHUITUTIATFHOW YCIYTH) B CBOOOMHOHN (opme MO0 MO peKOMEHIyemou ¢opme
COTJIACHO TMPUJIOKEHUIO K  HACTOSMIEMY AJMUHUCTPATUBHOMY PEIJIAMEHTY,
3aBEPEHHOE JIMYHOW MOANUCHIO JINLA, OT YbEr0 UMEHU OHO COCTAaBIIEHO, COJIEpKalllee
corjlacue Ha 0OpaOOTKY MEPCOHAJBbHBIX JAaHHBIX B COOTBETCTBUU ¢ DenepabHbIM
3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX TaHHBIX» PEACTABUTEIA
U (WJIK) 3asIBUTEINS], B KOTOPOM YKa3bIBAIOTCS:

- HaUMEHOBAaHHE HOPHUAMYECKOrO JIMIA, TIOYTOBBIM M IOPUIMYECKHM aJipeca,



UJIeHTU(PUKAIIMOHHBIM HOMep Hajnoromiatensinuka (ganee — HMHH), ocnoBHOM
rOCyJIapCTBEHHBIN peructpanroHHbiii Homep (nanee — OI'PH);

- aJJpec MecTa KHUTEIbCTBA, MOYTOBLIN aapec ¢uznyeckoro auna (OI'PHUII —
JUIS UHIMBUAYAIIbHOTO MPEINPUHUMATES).

6.2. Konmuu JOKYMEHTOB, YAOCTOBEPSIOIIUX JUYHOCTH 3asABUTENS (Mperacra-
BUTEJNISI 3asBUTENs). B cllydyae mojgayd JTOKYMEHTOB IOYTOBBIM OTIIPABICHUEM
HaIpaBJISIETCS HOTAPUAIBHO 3aBEPEHHAsI KOMUS JOKYMEHTA.

6.3. JlokyMeHT, MOATBEPKAAIOIMIMNA TOJHOMOYHUS NPEACTABUTENS 3asiBUTEIIS
(B cmydae oOpamieHust MOpeacTaBUTeNsl), OGOPMIICHHBIH B  COOTBETCTBUU
C JCUCTBYIOIIMM 3aKOHOIATeNbCTBOM Poccuiickorn denepanuu. B ciyyae mopauum
JOKYMEHTOB TOYTOBBIM OTIIPABJICHUEM HANpPaBJsE€TCS HOTAPUAIBHO 3aBEpPEHHAs
KOIHS JOKYMEHTA.

6.4. K 3adBieHUsIM IOPUAMYECKHUX JIMI, YKA3aHHBIX B MYHKTE 2 cTaThu 39.9
3emenpHOro Konaekca Poccuiickoii ®enepanuu, U roCyJapCTBEHHBIX W MYHHIIH-
MaJbHBIX TPEANPUATAN AOJKEH ObITh MNPHIOKEH JIOKYMEHT, IMOJTBEPKIAIOIINMA
COIJIACME OpraHa, CO3/IaBIIECTO COOTBETCTBYIOIIEE FOPUAMYECKOE JIMIO, I WHOTO
JNEUCTBYIONIETO OT MMEHM Y4YpEIUTeNls OpraHa Ha OTKa3 OT MpaBa IMOCTOSHHOTO
(6eccpoyHOro) MOJIB30BAHUS 36METBHBIM YUYaCTKOM.

6.5. Konust 1oKkyMeHTa, MOATBEPKIAIOIIETO TOCYIaPCTBEHHYIO PETHCTPALIUIO
IOpUJIMYECKOTO Juia (i  IOpUIUYEcKoro Juna), (Bbimucka u3 EauHoro
roCyJapCTBEHHOTO peecTpa IPUANYECKUX JIHIT).

6.6. Bpemucka w3 EaMHOrO rocymapCTBEHHOIO PEECTpa HEABUAKUMOCTHU
(mpu Hamuyuu B EIWHOM TOCyJapCTBEHHOM pEeCcTpe HEIBMKUMOCTH CBEIICHUN
0 TaKOM 3€MEJIbHOM y4acTKe).

6.7. JIOKyMEHTBI, yIOCTOBEPSIOIIME MPaBa Ha 3€MJIIO, & B CIIy4ae UX OTCYTCTBUS —
KOIHS PELICHUS UCIOJIHUTEILHOIO OpraHa roCyJIapCTBEHHOW BJIACTH WJIM OpraHa
MECTHOTO CaMOYIIPABJICHUS, MPEAYCMOTPEHHBIX cTaThed 39.2 3eMenbHOro Kojekca
Poccuiickoin @enepannu, 0 TpeAOCTABICHUN 3EMEIBHOTO YUACTKa.

1.5. B a63ane narom nyHkra 8 pazaena Il cmoBa «EnuHOM U pernoHalbHOM
MopTagax» 3aMEHUTh C10BaMH « EAMHOM mopTase».

1.6. ITynkr 13 pazaena Il u3moxuTh B CAEAYIOMIEH PEAAKIIUN:

«13. MakcuMallbHBI CpPOK OXHUAaHUS B ouepeau (B ciaydae oOpalleHus
3asBUTEJISI HETIOCPEJICTBEHHO B OpraH, MPeJI0CTaBIISIONINA MYHUIIUTIATBHYIO YCIIYTY,
wii MOILI) npu nojgaye 3asBICHUS O NPEIOCTABICHUM MYHULMIIAIBHON YCIyrd
Y TIpU NOJIYYEHUHU PE3yJIbTaTa MYHHUIIUTIATBLHON YCIIYTH COCTaBISAET 15 MUHYTY.

1.7. IlynkTsi 15, 16 pazaena || uznoxuts B cneayromen pegakimm:

«15. TpeGoBaHusi K TOMEIICHHUSM, B KOTOPBIX MPEIOCTABISCTCS MYHUIIHU-
najbHasl yCJIyra, K 3ajy OKHUJIaHHs, MECTaM JIJIsl 3alOJHEHUSI 3alIPOCOB O MPEAOCTaB-
JICHUW MYHUIUNATBHOW YCIyTH, HWH(GOPMAIMOHHBIM CTEHJaM C oOpasiaMu
WX 3aroJTHEHUS W TEepeYyHeM JOKYMEHTOB M (W) uHpopmaiuu, HEoOXOIUMBIX
JUISL IPEIOCTABIICHUSI KKJIOM MYHUITUTIATLHON YCIYTH, B TOM YHCIIEe K 00ECTIeYEHHUIO
JOCTYITHOCTH Il MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJA-
TebCTBOM Poccutickon denepanyu 0 COUAIBHON 3aIUTE UHBAIUIOB.



15.1. Ilomemenne, B KOTOPOM IMPENOCTABISAETCS MYyHULMNAIbHAs YCIIyTa,
JOJDKHO OBITh PACHOJIOKEHO C YYETOM IEIIEXOJHON JTOCTYIMHOCTU IS 3asBUTENEH
OT OCTaHOBOK OOIIECTBEHHOTO0 TPAHCIOPTa, OOOPYIOBAaHO OTAEIHHBIM BXOJOM
JUTs1 CBOOOAHOTO JTOCTYIIA 3asiBUTENEH.

[TomenieHusi, B KOTOPBIX MPEAOCTABIACTCS MyHULUIAIbHAS YCIYra, JOJKHBI
COOTBETCTBOBATh  CAHUTAPHO-3MUACMHOJIOTHYECKUM  TpeOOBaHUIM, IpaBHIIaM
nokapHoi Oe30macHOCTH, HOpMaM OXpaHbl Tpynda, OBITb OOOpPYIOBaHBI COOT-
BETCTBYIOIIUMH HHPOPMAIIMOHHBIMH CTCH/IaMH, BRIBECKAMH, YKa3aTCIISIMHU.

[Tomemenuss MO®PI[ npomkHBl OTBEeYaTh TPEOOBAHMSIM, YCTAHOBICHHBIM
B COOTBETCTBMM C IocTta”HoBieHueM IIpaBurenscrBa Poccuiickoii Penepanuu
or 22.12.2012 Ne 1376 «O0 ytBepxkaenun [IpaBun opraHuzaluu AESITEIILHOCTH
MHOTO(YHKIIMOHANIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAApPCTBEHHBIX U MYHHIIM-
najgbHBIX yciayr» (manee — mnoctaHoBieHue [IpaBurensctBa PO ot 22.12.2012
Ne 1376).

15.2. 3an oxupanus, MecTta U1 3aIIOJIHEHUS 3alPOCOB O MPENOCTABICHUH
MYHUIUOAIBHOM YCIAYTM JOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM  YCIOBHUSM
JUIsL 3asBUTENICH, ObITh 00OPYI0BaHbI MH(MPOPMALMOHHBIMH CTEHJIAMH, CTYJbSIMHU,
CTOJIaMH, 00€eCIIeUCHBI OJJaHKaMH 3asIBJICHHM.

15.3. WudopmalioHHbIE CTEHJBl PA3MEMIAIOTCA HA BUIHOM, JOCTYITHOM
JUIsL 3asBUTENIE MeCT€ W MpU3BaHbl O0ECHEUUTh 3asIBUTENSI HCUYEPIBIBAIOIICH
uHpopMmanmeit. OdopmiieHne BU3YalbHOHM, TEKCTOBOM HH(pOpMalMU O MOPSJIKE
MPEAOCTABICHNS MYHHUIIMIIAIBHON YCIYTH JAOJI)KHO COOTBETCTBOBATH ONTHUMAJIBLHOMY
3pUTEIHLHOMY BOCIPHUSTHIO 3TON MHGOPMAIINH 3asBUTEIISIMU.

Ha wundopmanmoHHbix crTeHaax, WHGOPMAIMOHHOM TEPMHUHAJIE U B CETH
«MHTepHeT» pazMemaeTcs nHGpopManrs, ykasaHHas B moanyHkrax 3.7, 3.8 myHkTa 3
pazzena [ HacTosIEero aAIMMHUCTPATUBHOTO PETJIaMEHTA.

15.4. Tlpu mpenocTaBIeHUH MYHHUIIMIIAIBLHON YCIyrd cOOJIIOAar0TCs Tpebo-
BaHWs1, yCTaHOBJICHHBIE MOJI0KEeHMAMA PenepanbHOro 3akoHa ot 24.11.1995 Ne 181-03
«O counanbHOM 3ammTe HHBAINUIOB B Poccutickont denepanum.

16. [Tokazarenn TOCTYITHOCTH M Ka4€CTBA MyHULIUITAIIBHOW YCIIYTH.

16.1. [TokazaTenu TOCTYITHOCTH:

- BO3MOJKHOCTb IOJIYYEHUSI MYHUILUIIAIIBHON YCIYId U NOKyMeHTOB B MOII,
B AJIEKTPOHHOM (hopme (IpU TEXHUUECKOW BOZMOKHOCTH);

- BO3MOXXHOCTh TOJlydeHHs] WH(MOPMAIIMU O XOJI¢ MPEAOCTABICHUS MYHHIIH-
najbHOM  YCIYyrd, B TOM HYHCI€ C HCIOJb30BaHUEM HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUM, ceTu «THTepHeTY.

16.2. ITokazaTenu kauecTBa MyHUIIMIAIBHON YCIIYTH:

- CBOEBPEMEHHOCTb IIPEIOCTABICHUS MYHULIUIIAIBHON YCIYTHM B COOTBETCTBUU
CO CPOKOM €€ MpEeAOoCTaBiICHUS M TPeOOBaHUSIMH, YCTAHOBJICHHBIMH HACTOSLIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHUMaJbHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJEUCTBHI (C MUHUMAIbHO
BO3MOXKHON  MPOJOKUTENIBHOCTBIO)  3asBUTENS C  JOJUKHOCTHBIMU  JIMIIAMM,
YYAaCTBYIOIIMMU B MPEIOCTABICHUH MYHUIUIIAIbHOW YCIYTH;



- OTCYTCTBHE OOOCHOBAHHBIX KaJI00 Ha jeicTBus (0e3aeicTBre) paOOTHUKOB,
MPENOCTABISIOMNX MyHUITUNAIBHYIO YCIYTY.

MOHUTOPUHT KadyecTBa MPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT MPOBOJUTCS
B COOTBETCTBHM C TmocraHoBieHueM IIpaBurensctBa Poccuiickon ®enepannu
oT 25.05.2022 Ne 951 «O MOHHUTOPHHI€ KaueCTBA MPEAOCTABIIEHNS FOCYJapCTBEHHBIX
¥ MYHUIUTTAIBHBIX YCIYyT HE3aBUCUMO OT ()OPMBI MX TPEIOCTABICHUS W BHECEHUU
u3MmeHenuit B Ilonoxkenune o ¢eaepaabHON TOCYIapCTBEHHOM HMH(DOPMAIMOHHON
cucteme « EquHBIN mopTan rocyJapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((DYHKITHN ).

1.8. IloanynkT 17.2 mynkra 17 pazaena Il u3a0xuTh B ciaeayromiel peaakium:

«17.2. OcobeHHOCTH TPENOCTABICHUS MyHUITUTIATBHOM YCIIYTH B 3JIEKTPOHHOM
dbopme yCTaHaBIMBAIOTCS B COOTBETCTBUU C TMocTaHoBieHueM [IpaBurenncTBa
Poccuiickoit ®eneparuu ot 26.03.2016 Ne 236 «O TpeboBaHUSIX K IPEIOCTABICHUIO
B DJIEKTPOHHOW (hOpME TOCYAAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYr», MPUKA30M
JenapramenTa UHPOPMAITMOHHBIX TEXHOJOTHM XaHThI-MaHCHUHCKOT0O aBTOHOMHOTO
okpyra — IOrpsr ot 12.08.2019 Ne 08-I1Ip-180 «O06 omoOpenun coctaBa JeHCTBUH,
KOTOpbIE BKIIIOYAIOTCS B aJMUHUCTPATUBHBIE pErIaMEHThl MPEAOCTABICHUS
FOCYJIapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr», TMpPU HAIUYUU TEXHUYECKOUN
BO3MOKHOCTH MPEJOCTABICHUS] MyHUIIMIAIIBHOW YCIIYTH B 3JIEKTPOHHOU (opMe.

[Ipu ompeneneHnn OCOOEHHOCTEW MPENOCTaBICHUS MYHULMIAIBHON YCIyTH
B JJIEKTPOHHON (hOpME MCHOJB3YIOTCS BHUIBl 3JEKTPOHHOW MOAMHUCH, KOTOPBIE
JONYCKAIOTCA K HCMOJb30BAHUIO IPU MPEJOCTABICHUH MYHULUIIAIBHOW YCIYTH
B cooTBeTCTBUM ¢ DeepanbHbIM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O0 351eKTpOHHOI
noAnucuy», noctaHosneHuem IIpasurensctBa Poccuiickoit @enepanuu ot 25.06.2012
No 634 «O Buaax 31EKTPOHHON MOMNKCH, UCHOJb30BAHUE KOTOPBIX JOMYCKAETCS
pyu O0pAIlIeHNUH 3a MOJTYyYEHUEM FOCYAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYTY.

B cnyyae nanpaBneHus 3asBJICHUS TOCPEICTBOM ENMHOrO mopraina pe3ysibTaT
MPENOCTABIICHUS MYHUIIUIIATBLHON YCIYTd TaKKe MOXKET ObITh BBIJIAH 3asBUTEIIO
Ha OymakHOM HocuTesne B M®L] B cooTBeTcTBHM ¢ ocTaHoBIeHUeM [IpaBurenscTBa
Poccuiickoii @enepauuu ot 18.03.2015 Ne 250 «O6 yTtBepkaeHun TpeOOBaHUN
K COCTaBJEHUIO U BbIJAau€ 3asBUTENSIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKIAIOIIUX COAEPKaHUE AIEKTPOHHBIX TOKYMEHTOB, HAIIPABJICHHBIX B MHOTO-
(GYHKIIMOHATBHBIN IIEHTP NPEAOCTABJICHUS TOCYJIapCTBEHHBIX U MYHMIIUTAIBHBIX
YCIIYT TI0 pe3yJbTaTaM MPEAOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTAIbHBIX YCIYT
OpraHaMmH, MPEJOCTaBISIONIMMU TOCYAAPCTBEHHbIE YCIYTH, U OpraHaMu, MPeI0CTaB-
JSIOMUMUA  MYHUIUIAIBHBIE YCIYTM, W K BbIJaye 3asBUTEJISIM HAa OCHOBAHUU
uHpopmaruu U3 WH(POPMAIMOHHBIX CHUCTEM  OPraHOB, MPEJOCTABIISIFOIINX
roCyJJapCTBEHHBIE YCIYTH, U OPraHOB, MPEAOCTABISIONINX MYHULIMIAIbHBIE YCIYTH,
B TOM YHCJI€ C UCIOJIb30BAaHWEM MH()OPMAITMOHHO-TEXHOJIOTHUYECKONM U KOMMYHHKA-
IMMOHHOW HWHGPACTPYKTYpPHI, JOKYMEHTOB, BKIIOYas COCTABJICHHE Ha OyMa)KHOM
HOCHTEJIC U 3aBEPEHHE BBHIIMUCOK U3 YKa3aHHBIX MHPOPMAIIMOHHBIX CUCTEM.

1.9. Ilynxkr 20 paznena Il u3m0XKuTh B CAEAYIOMICH PEAAKIIUN:

«20. Tlepeuenb MHGOPMALIMOHHBIX CUCTEM, UCIIOJIb3YEMbIX YIIOJTHOMOYEHHBIM
OpraHOM ISl IPENOCTABICHUS MYHULIMIIAIBHON YCITyTH:

- Enunbiii moprtan rocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIyT ((DyHKIIHIT)



(manee — EIITY); ®enepanpHas rocyaapcTBEHHas WHOOpPMaIMOHHAs CHCTEMa
nocyneoHoro (BHecymeOHoro) oOxkanoBanms (OI'MC  JIO); myHHnmmaibHAs
reouHpopmannonHas cucrema (MI'MC); HarmonanbHasi cuctemMa npoCcTpaHCTBEHHBIX
nanneix  (HCILH); TMCOI'l (rocymapcTBeHHbIE WH()OPMALMOHHBIE CUCTEMBI
obecrieueHus rpagocTpoutensHoit AesitenpbHocTH); COJ] «Jleno»; AUC «Enuroe oKHO
«AN30»; KAC «3UO 1. CypryTtay.

1.10. ITynkrsl 23, 24 pa3aena Il u3n0xuTh B cneayromen peJakinu:

«23. @opMBI JOKYMEHTOB PH NPEIOCTABICHUN MyHULIUITAIBHOW YCIIYTH:

- (popMa 3ampoca O MPEAOCTABICHUU COOTBETCTBYIOUIEH YCIyTH (3asBIICHUS
O MPEJO0CTaBICHUH MYHUIIMITAIILHOM YCIYTW) MpUBEICHA B MPHJIOKEHUH K HACTOS-
HIEMY aIMUHHACTPATUBHOMY PETJIAMEHTY;

- CBEJICHUS O COJEpKaHUU U (opMe TOKYMEHTA, SBIISIOIIEIOCS Pe3ylIbTaToOM
IIPEIOCTABICHUSI  COOTBETCTBYIOLEH  YCIYI'M, YCTaHOBJIEHBl  JE€HCTBYIOLIUM
36MEJIbHBIM M TPaXXJaHCKUM 3aKOHOAATENbCTBOM, MHCTpykuued mo jeno-
NPOU3BOJACTBY B AJMUHUCTpAlMd TOpOJa, VYTBEPXKICHHOH paclopsKEeHUEM
Anmvunuctpanuu ropoga ot 31.01.2014 Ne 193;

- (¢opma 3asBiIeHUS OO0 HCMPABJICHUHU JOMYIICHHBIX OMNEYaTOK W OIIMOOK
B BBIJJAHHBIX B PE3yJIbTAT€ MPEJOCTABICHUS MYHUIUNAIBHOW YCIYrM JOKyMEHTax
ABJIIETCSI MHCbMOM B CBOOOAHOW (hopme, ¢ yKa3aHMEM Ha OIHCAHHME ONEYaTOK
1 OIIMOOK U HEOOXOAUMOCTb UX UCIIPABIICHUS;

- (¢opma 3asBieHus 00 OCTaBJIEHUM 3ampoca 3asBUTeNsd (3asBICHUS
O MPEeIOCTaBICHUN MYHUIIMINAJIBHON yCIIyTH) 0€3 pacCMOTPEHUs SBISETCS MUChMOM
B CBOOOAHOMW (opMe, ¢ yKazaHWEM 3asBUTEINI, HOMEpa M JaThl, crioco0a Ioaauu
3asBJICHUS] O TMPEIOCTABICHUM MYHHIIMIAIBHON YCIYyTH, C YKa3aHUEM Ha MpeKpa-
HIEHUE MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIIYTH.

24. CriocoObl MOMy4YeHHUs 3asBUTENIEM pPE3yJbTaTOB MYHHUIIUNAIBHOU YCIIYTH,
yKa3aHHbIX B IyHKTe 3 paszaena Il HacTosimero aiIMMHUCTPATUBHOTO PETJIaMEHTA:

- Ha OyMa)XKHOM HOCHUTEJIE MPU JUYHOM oOpatenun B MOILJ;

- Ha OyMaXHOM HOCHUTEJIE€ TOYTOBBIM OTIpPABJICHHEM Ha TMOYTOBBIM ajpec
3asIBUTEJIS;

- B (hopMe BIEKTPOHHOr0 JOKYMEHTa JUOO0 CKaH-00pa3a TOKyMEHTa B JIMYHOM
kaOunere Ha ExuHom nopraiie (mpy TEXHUYECKON BO3ZMOKHOCTH ).

1.11. ITynkrsl 25 — 27 pa3nena Il npu3Hath yTpaTUBIIMMU CUITY.

1.12. Pazpaen III u3noxuTh B cIeayrOMEnd peaaKiuu:

«Paznen III. CoctaB, mocnenoBaTeIbHOCTh U CPOKH BBITIOJTHEHUST aIMUHUCTPa-
TUBHBIX TMPOIEAYpP, TPEOOBaHUS K MOPSAJIKY MX BBITIOJHEHHUS, B TOM YHCJIE OCOOEH-
HOCTH BBITIOJTHEHHUS aJMUHUCTPATUBHBIX TPOIEAYP B DJJICKTPOHHOU dopme,
a TaKKe 0COOCHHOCTH BBITIOJTHEHHS aIMUHUCTPATUBHBIX mporieayp B MDI]

1. TlpenocraBieHre MyHUIMIAIBHON YCIyTHM BKJIIOYAET B ceOs Cleqyrolue
aAMUHUCTPATUBHBIE TPOLIEAYPHI:

- IPUEM U PErUCTpalus 3asBIICHUS O NPEIOCTaBICHUN MyHUIIUTIATBHOU YCITYTH;

- MpOBEpPKa JIOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMO-
JICUCTBUE;



- HOATOTOBKA U MPUHATUE PELIEHUS O IPEAOCTABICHUN MYHHUIIUNIATIBHOMN YCIYTH
(00 oTKa3e B MpeOCTAaBICHUH MYHULUIIAILHON YCIYTH);

- Bbljaya (HampaBlICHWE) 3asBUTENIO  pe3yJbTara MPEAO0CTaBICHUS
MYHHIUITATBHON YCIYTH.

[Ipn mnocTymieHun JOKYMEHTOB B 3JekTpoHHOM ¢(opme uepe3 EIY
aIMUHUCTPATUBHBIE MPOLETYPHI OCYIIECTBIISIIOTCS B COOTBETCTBUH C OCOOCHHOCTSIMU,
YCTaHOBJIEHHBIMM NyHKTOM 7 pasgena Il HacTosimero aaMuHHCTPATUBHOTO
periaMeHTa.

2. Ilpuem wm peructpauusi 3asBICHUS O NPEAOCTABICHUUM MYHULHUNAIBHOU
YCIIYTH.

2.1. OcHoBaHue Uil HavaJla aJIMUHUCTPATUBHOW MPOLEAYPHI: MOCTYIUIEHUE
B MOII nin JIM30 3asBieHus 0 Mpea0CTaBICHUN MYHUITUITAIBHON YCIYTH.

2.2. CeneHHusi O JAOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBINOJIHEHUE
aJIMUHUCTPATUBHOM Tipotienypbl: paboTHuK M®L; pabotHuk X2V ; padorauk 130,
OTBETCTBEHHBIN 32  MPOBEPKY, PETUCTpAIUMI0  3asBleHUs, (HOPMUPOBAHUE
Y HAPaBJICHUE MEKBEIOMCTBEHHBIX 3aMpocoB; pykoBoautens JN30.

2.3. Copepxxanue aIMUHUCTPATHBHBIX JICWCTBHM, BXOISIIMX B COCTaB
aIMUHUCTPATUBHOW TPOLEAYPHI: IPUEM U PETUCTPALIMS 3asIBJICHHS O IPEA0CTABICHUN
MYHHIUITATBHON YCIYTH.

3asiBJICHUE U JOKYMEHTBI, HEOOXOIUMBIE JJIsI MPEIOCTABICHUS] MyHULIUTIATBLHOMN
yCIIyTH, TOCTYNHUBIIME B AJIMHUHHCTpPALUIO Topoja CIocobaMu, yKa3aHHBIMU
B HACTOSIIIEM aAMUHACTPATUBHOM PETJIAMEHTE, IPUHUMAKOTCS:

- Tipu nocTymuieHnd noutoit unu u3 M®I] pabornukom XDV s mepenayu
pabotuuky JIN30;

- ipu noctyruieHun uepes EINTY padotaukom JI130.

2.3.1. Ilpu nwmunom oOpamennn 3asBurens B MO®DI[ pabotHuxk MOI]
OCYILECTBIISIET CICAYIOIINE ACUCTBUSL:

- YCTaHABJIMBAET MPEIMET OOpaIllCHUS;

- YCTaHAaBJIMBAET JIMYHOCTH 3asBUTEJISI HA OCHOBAHWM IACHOPTAa TpakKJAaHWHA
Poccuiickoit ®enepanii M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOMIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUU C 3aKoHOAaTeabcTBOM Poccuiickoit denepanun 1100
yCTaHaBJIMBAET  JIMYHOCTh  3asBUTEJA, MPOBOJS  €ro  HACHTU(DUKAIMNIO,
ayTeHTU(UKALIMIO C MCIOJIb30BaHUEM HMH(GOPMAIIMOHHBIX CHCTEM, YKa3aHHBIX
B vacTax 10, 11 crarem 7 3akona ot 27.07.2010 Ne 210-d3, coBepiiaeT HHbBIC
JEUCTBUS, YyCTaHOBIIEHHbIe CorjameHueM O B3auUMOJEHCTBUU Mexay MOI]
1 AJIMUHHUCTpaIMe ropoja;

- IPOBEPSET MOJTHOMOYHS 3aIBUTENS, B TOM YUCJIE OJHOMOYUS TPEACTAaBUTEIIS
3asIBUTEIISI IEMCTBOBATH OT €r0 UMEHH, MOJTHOMOYMS MPEACTABUTEINS IOPUIUUECKOTO
JUla JeMCTBOBATh OT UMEHH FIOPUANYECKOrO JINIA;

- TIPOBEPSIET HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJS M3 MCUEPIIHI-
BAIOILIETO MEPEYHS JOKYMEHTOB, YCTAHOBJIEHHOTO IMMYHKTOM 6 paznena Il Hacrosiiero
aAMUHHACTPATUBHOTO PETJIAMEHTA;



- TpOBEPSIET  COOTBETCTBUE  KOMUU  MPEICTABISIEMBIX  JTOKYMEHTOB
(32 MCKJIIOYEHHEM HOTAPUAIIBHO 3aBEPEHHBIX) MX OpUTHHANIaM, B 00s3aTeIbHOM
MOPSJIKE 3aBEPSIET TUUHOM MOIIUCHIO;

- TPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSIM
JEHCTBYIOIIErO 3aKoHoAaTenscTBa Poccuiickoit @enepaii U UHBIM TPEOOBAHUAM
oopMJICHUS, B TOM YHCJI€ YyIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCAHBI
pa300punBO, HANMEHOBAHHUE FOPUINYECKOTO JIMIIA YKa3aHO 0€3 COKpaIeHus, YKa3aHbl
nouToBbId W opuanueckuii agpeca, UHH, OI'PH, damunusa, uMa u OT4eCTBO
(bu3MYecKoro JuIa, KOHTAKTHbIE Telle(OHBI, apec MecTa >KUTEIbCTBA, MOYTOBBIN
aJipec HamucaHbl MOJHOCTHIO, YkazaH NHH ¢usnyeckoro nuia — nHIUBUyaIbHOTO
MpEANPUHUMATENA, B JOKYMEHTaX HET MOAYMCTOK, MPUIIMCOK, 3aYE€PKHYTHIX CJIOB,
HE 3aBEPEHHBIX B YCTAHOBJICHHOM MOPSIKE, JOKYMEHTHI HE HCIIOJIHEHBI KapaHAaIloM;

- IPOBOJIUT NPEABAPUTEIBHBIN aHAN3 3asBJICHUS U JOKYMEHTOB Ha HallM4uue
OCHOBAHUM JJI1 OTKa3a B MpHEME IOKYMEHTOB, yKa3aHHbIX B IyHKTe 10 pazgena II
HACTOSIIETO0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

- MpU HAJIUMYUM B TMPEJCTABICHHBIX JOKYMEHTAaX OCHOBAaHUW sl OTKa3a
B IIpUEME JOKYMEHTOB, yKa3aHHbIX B IyHKkTe 10 pasmema II Hacrosmero
aJMUHUCTPATUBHOTO PErjIaMEHTa, YCTHO YBEIOMJISET 3asiBUTENA 00 OTKa3€e B MIPUEME
C pPa3bICHEHUEM BBISIBICHHBIX HEAOCTATKOB M MpEAJiaraeT IMPUHATh MEPHI
10 UX YCTPAHECHUIO;

- (hopMupyeT OonUCh JOKYMEHTOB, KOIUS OITUCH BPY4YaeTCs 3asIBUTEIIIO;

- TOTOBUT TEPCOHAIBbHBIE Ji€Jla 3adABUTEICH U MEepelacT Kypbepy
JUIS1 HAIllpaBJICHHUS] B AIMUHUCTPAIMIO TOPO/Ia.

2.3.2. Ilpu mocrymnenun naokymMeHtoB B JIM30 cmocobamm, ykazaHHBIMHU
B HACTOAIIEM AJIMHHHCTPATUBHOM periiameHTe, padotHuk N30, oTBeTcTBEHHBIIM
3a TPOBEpPKY, PpETUCTpaIMio 3asdBieHUs, (OPMUPOBAHUE U  HAIMpPaBIICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB, OCYIIECTBISET CIEAYIOIINE ACHCTBUSA:

- YCTaHABJIMBAET MPEIMET OOpaIllCHUS;

- IPOBEPSIET COOTBETCTBUE OPUTHUHAJIOB U KOTUI IPEACTaBICHHBIX JOKYMEHTOB;

- POBEPSET MTOJTHOMOYHS 3aIBUTEIISI, B TOM YHCJIE MIOJHOMOYHMS MPEACTABUTEINA
3asIBUTENS I€MCTBOBATh OT €r0 MMEHHM, MOJHOMOYMS MPEICTABUTENS FOPUIUUECKOTO
JMIIa I€MCTBOBATh OT UMEHH IOPUIMYECKOTO JIUIA;

- TIPOBEPSICT HAJUYUE BCEX HEOOXOJMMBIX TOKYMEHTOB HUCXOMAS U3 UCUEPIIbI-
BAIOIIET0 MEPEUHs JOKYMEHTOB, YCTAHOBJIEHHOTO IMyHKTOM 6 paznena Il Hacrosiero
aAMUHUCTPATUBHOTO PETJIAMEHTA;

- TIPOBEPSIET TMPEJCTABICHHBIC TOKYMEHTHI Ha COOTBETCTBHE TpPEeOOBAHUIM
JEHCTBYIONIETO 3aKOHOAaTenbcTBa Poccuiickoit denepanuu M WHBIM TPEOOBAHUSIM
oopMJICHUSI, B TOM YHUCJIE€ YyJIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCAHbBI
pazoopunBo, pamMuIusA, UM M OTYECTBO (PM3UUSCKOTO JIMIIA, KOHTAKTHBIC Teae(OHHI,
aZpec MECTa )KUTEIbCTBA, TOYTOBBIN a/Ipec HAMKUCAHBI MOJTHOCTHIO, B TOKYMEHTaX HET
MOAYKMCTOK, TPHUIHCOK, 3a4€PKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAHOBJICHHOM
MOPSAKE, JOKYMEHTBI HE UCIIOJHEHBI KAPaH/IAIIOM;



- MPOBOAUT AHAIN3 3asABJICHUS M JOKYMEHTOB HAa HAJIMYME OCHOBAHUU
JUIs OTKa3a B IIpUEME JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 10 pasnena Il Hacrosmero
aJIMUHUCTPATUBHOTO PErJIAMEHTA (Jajee — OTKa3 B IPUEME);

- (¢opMupyeT 3JIEKTPOHHOE [€J0 MO OKa3aHWI0 MYHUIIMIAIBHOW YCIyTH
B BEJIOMCTBEHHOI MH(POPMAIIMOHHOM CHUCTEME.

2.3.3. B ciaydae yCTaHOBJIEHUS HaIW4Yus OCHOBAaHHUM ISl OTKa3a B NPUEME
pabotHuk N30, OTBETCTBEHHBIH 3a NPOBEPKY, PETUCTPALMIO 3asBJICHHUS,
dbopMupoBaHHEe W HamNpaBlI€HUE MEKBEIOMCTBEHHBIX 3alpOCOB, OCYIIECTBIISET
CIIEAYIOIINE ACHUCTBUS:

- TIpU MOCTYIJIeHUH JNOKyMeHTOB u3 M®I] (uepe3 pabotHuka XDVY) Takue
JIOKYMEHTBI B T€UEHUE OJHOTO pabodyero JHs, CIEIYIOUIEro 3a JTHEM MOCTYIUICHHUS,
Bo3Bpamaer B M®I| kypbepom (duepe3 pabotHuka XOV) ¢ MpHIOKEHUEM peecTpa,
B KOTOPOM OTpa)karoTCsl: JlaTa COCTaBJIeHUs peecTpa, No 1/m, 3asiBUTENIb/HOMED Jera
M®II, npuyuHBl OTKa3a, HAaUMEHOBAaHUE JOKYMEHTa, KOJMWYECTBO JOKYMEHTOB,
®.1.0. pabotnuka N30, ®.N.0O. paborauka MDI];

- TpU TOocTymieHun JokyMeHToB uepe3 EII'Y dopmupyer u nHampapiser
pelieHre 06 0TKasze B IpUEMeE B SJIEKTPOHHOU PopMe 3asBUTEINIO;

- MPU MOCTYIJICHUH JTOKYMEHTOB IMOYTOBBIM OTHPABICHUEM TOTOBUT MPOEKT
pemieHust 00 OTka3e B mpueme, opopMisieT ero Ha OyMa)KHOM HOCHUTENE Ha OJIaHKe
JAN30 3a noamucero pykooaureina N30 nnm nuna, ero 3aMemaromero, 1 nepeaaet
pabotHuky XOV moOANMCaHHOE pEIICHUE IS PETUCTPallid B  DJIEKTPOHHOM
JOKYMEHTOOOOpOTE M HAampaBJICHHUs €ro 3asBUTENI0 IOCPEICTBOM IOYTOBOTO
OTHPABJICHUS C ONUCHIO BIOKEHUS U YBEIOMIICHUEM O MOJTYyUYCHUH.

2.3.4. MakcumanbHbli CPOK aJMUHUCTPATUBHOTO JEUCTBUS 1O OTKa3y
B npueme: 10 kaneHaapHbIX JHEH ¢ MOMEHTa noctyrieHus 3aasieHus B JJ130.

2.3.5. Perucrpamus 3asBieHus ocymectBisercs padoranukom N30
B BEJIOMCTBEHHON MH(POPMAIITMOHHON CUCTEME, ITPU 3TOM OIPEAEIAETCS dJIEKTPOHHAs
CXeMa JBWKEHHUS JOKYMEHTOB U TMPUCOCIUHEHUS DJIEKTPOHHBIX JOKYMEHTOB
(ckaHUPYIOTCS 3asBIICHHE M JOKYMEHTBI, IOJIy4eHHbIC B OYMaKHOM BHUJIE, CO31aeTCs
AIIEKTPOHHOE Jei0 B (OpMe DIIEKTPOHHBIX OOpa30B 3asBICHHUS U JOKYMEHTOB,
IPEICTABICHHBIX Ha OYMaXXHBIX HOCUTEIISX ).

2.4. MakcuMaJIbHbII1 CpPOK BBITIOJHEHUS AJMUHUCTPATUBHOW MPOLEIYPHI:
oIUH paboumii NeHb ¢ AaThl noctyrmieHus B JIM30 3asBieHuss U JOKYMEHTOB,
YKa3aHHbIX B IyHKTe 6 pazzaena Il HacTosiero aiMMHUCTPATUBHOTO PETJIaMEHTA.

2.5. Kputepuil mnpuHATUS pEIICHUS IO HACTOSAIIEH aJIMHUHUCTPATUBHOM
npoleAype: HaAIU4KUE 3asiBJICHHUS U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 6 pazgena Il
HACTOSAIIET0 aJMUHHUCTPATUBHOTO PErjIaMEHTa, OTCYTCTBHE OCHOBAaHUW MJIA OTKa3a
B [IPHUEME.

2.6. PesynprarT aAMUHUCTPATHUBHON MPOUEAYPHI:  3aPETUCTPUPOBAHHOE
3asiBJICHHUE JIN0O perieHue 00 0TKase B MpueMe.

2.7. Cnoco6 (ukcanuu pe3ynbTrara aIMUHUCTPATUBHON MPOIEAYPhI: CO3AAHUE
AIEKTPOHHOTO JeNa O NPEIOCTAaBICHUU MYHMIIMIIAJBHON YCIYTM B BEIOMCTBEHHOM
MH(OPMAIMOHHON CUCTEME.
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OTMeTKa O perucrpanuu 3asBieHHsS JUOO peleHuss 00 OTKa3e B IpHUEME,
MOCTYNUBIINX B 3JIeKTpoHHOM (opme uepe3 EIIY, He mpocTasisieTcs.

3. IlpoBepka  HOKYMEHTOB, MEXBEJOMCTBEHHOE  HMH(POpPMAIMOHHOE
B3aMMO/JICHCTBHUE.

3.1. OcHoBanue Uisi Hayana MPOBEACHHUS aJIMUHHUCTPATUBHOM NPOLEAYPHI:
3apEruCTPUPOBAHHOE 3a5BJICHUE O MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

3.2. CBeneHust O JOJDKHOCTHBIX JIMLAX, OTBETCTBEHHBIX 32 BBIIIOJIHEHHE
aJMUHUCTPATUBHOW mpoueaypsl: padoTHuk JIM30, OTBETCTBEHHBI 3a MPOBEPKY,
perucTpanuio 3asiBiieHus, (OPMHPOBAHHE W HANPABJICHHE MEKBEIOMCTBEHHbIX
3anpocoB, pabotHuk XY, pabotHuk Pocpeectpa, pabotnuk ®HC.

3.3. CopepxaHve aIMUHHUCTPATHBHBIX JCHCTBHUI, BXOISIIMX B COCTaB
aMUHUCTPATUBHOW IPOLIEAYpHl: IPOBEPKA JTOKYMEHTOB, MEXBEJOMCTBEHHOE
MH(POPMAIIMOHHOE B3aUMO/IEHCTBUE.

3.3.1. B Tedenue omaHOro paboyero HA C MOMEHTA MOCTYIUJICHUS 3asBIICHUS
U JOKYMEHTOB, HEOOXOIMMBIX i1 MNPEJOCTABICHUS MYHUUUNAIBHOW YCIyrU
K pabotHuky JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETUCTPALMIO 3asBJICHHUS,
(dbopMHpOBaHHWE U HAINPABIECHUE MEKBEIOMCTBEHHBIX 3alIPOCOB, JAaHHBIM paOOTHHK
OCYUIECTBJISIET CIECIYIOUIUE aAMUHUCTPATUBHBIEC JEHCTBUSA:

- MPOBOJUT IMPOBEPKY MPEICTABICHHBIX JOKYMEHTOB Ha HEOOXOAMMOCTb
OCYUIECTBJIEHUS MEXBEJOMCTBEHHOTO B3aMMO/IEHCTBHSI;

- IIpM HAJIWYUM OCHOBAaHHWW OCYILIECTBISET MEXBEIOMCTBEHHOE B3auMO-
neiicTBUe myTeM (OpPMUPOBAaHUS W HamNpaBlIEHUS MEKBEIOMCTBEHHBIX 3alpOCOB
U UHBIX JOKYMEHTOB B DJJIEKTPOHHOM BHJAE JUOO Ha OyMa)KHOM HOCHUTENE
B COOTBETCTBUU C TpEOOBAaHUSMHU, YCTAHOBJICHHBIMH JIEHUCTBYIOIIMM 3aKOHOJa-
TEJIBCTBOM.

3.32. B genp mocrymienus B JIM30  HeoOXOAWMBIX  OTBETOB
Ha MEXBEJIOMCTBEHHbIE 3ampochl, padoTHUK {30, OTBETCTBEHHBIN 3a MPOBEPKY,
perucTpauuo 3asBieHUs, (POPMHUPOBAHME U HANPABICHUE MEXKBEIOMCTBEHHBIX
3anpocoB B JIN30, HE3aMeIIUTENBHO HAMPABISAET JIEKTPOHHOE JEJIO0 MO OKA3aHHIO
MyHUIUNAIBHOU yciryru padoTHUKy {130, 0TBETCTBEHHOMY 3a MOATOTOBKY MPOEKTa
pEeILIeHHUS.

3.4. MakcUMaJIbHBIN CPOK BBIITOJTHEHUS AIMUHUCTPATUBHOM IPOLIEAYPHI: HIECTh
pabouux AHEW ¢ MOMEHTa PETUCTpaIiy 3asBJICHHUS.

3.5. Kpurepum mpuHATHS peHICHUS 10 HACTOSIICH aJMUHUCTPATUBHOM
IpoLEIype: NEPEYEHb JTOKYMEHTOB, KOTOPBIE YIIOJIHOMOYEHHBIM OpraH MOJIy4aeT
MOCPEACTBOM MEXBEIOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJICHCTBHUSL.

3.6. Pe3ymprar aJAMUHUCTPATHUBHOW NPOLEAYPHI: IOJIYYEHHBIE OTBETHI
Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI, COAEPKAIME JOKYMEHTBI WM CBEJICHHS U3 HUX.

3.7. Cnocob6 ¢ukcanuu pe3ynapTaTa aJIMHUHUCTPATUBHOW MPOIEHAYPHI:
JIOKYMEHTBI, IPUOOILIEHHBIE K JJIEKTPOHHOMY eIy, 0TOOpakaeMble B B€IOMCTBEHHON
MH(OPMAIMOHHOU CUCTEME.

4. TloarotoBka W NPUHATHE PEIICHUS O MPEIOCTABICHUM MYHULMNAIbHON
yciyrd (00 0TKa3e B MPEeI0CTaBIEHUN MYHUIIUTIAIBHON YCIIYTH).
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4.1. OcHoBaHUE [JIs Hayajua BBIMOJHEHUS ATMUHUCTPATUBHON NpPOLETYpHI:
noctyrienue cnenuanucty W30, oTBEeTCTBEHHOMY 3a TMOJTOTOBKY IPOEKTa
pELIeHMs], JIEKTPOHHOTO JI€a M0 0Ka3aHUI0 MyHULUMIIAIbHON YCIYTH.

4.2. CBeneHusi O JOJDKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 3a BBINOJHEHUE
aJMUHUCTPATUBHOW mpouenypsl: padoTtHuku JMN30, paOoTHUKKH MTPaBOBOTO
yrpaBieHUs,, paOOTHUKU YHpPaBIEHUS JOKYMEHTAllMOHHOTO OOECTeueHusi, BBICIIEE
JOJDKHOCTHOE JHUIO AJIMUHHUCTPAUUU TOPOJa, YIOJIHOMOYEHHOE Ha MOJANHUCAHUE
JIOKYMEHTOB B cpepe 3eMeIbHBIX OTHOILIEHHH, paboTHHK XDV

4.3. CopepxaHue aJMUHUCTPATUBHBIX JIEUCTBHUM, BXOMSIIUX B COCTaB aaMU-
HUCTPATUBHOM MPOLEAYpHI: MOATOTOBKA M MPUHSITHE PEIICHUS O MPEJOCTABICHUU
MYHUIIUTIATBHOM yCIIyTH (00 OTKa3e B MPEA0CTABICHUHA MyHUITUTIATLHOM YCIIYTH).

4.3.1. Cnennanuct 130, OTBETCTBEHHBIN 3a MOATOTOBKY MPOEKTA PEILICHHUS,
BBIIIOJIHAET CIAEAYIOIINE aIMUHUCTPATUBHBIE IEUCTBUS:

- MPOBOAUT aHaIU3 IMOCTYNUBIIMX JOKYMEHTOB Ha TMpEAMET HaJuyus
(OTCYTCTBUS1) OCHOBAHMI JIJISl OTKa3a B MPEAOCTABICHUA MYHULIUIIAIbHOU YCIYTH;

- TOTOBUT HPOEKT OJHOTO U3 JIOKYMEHTOB, SBIIIOIIMXCA pPE3YyIbTaTOM
NPEIOCTABIICHUSI MYHULIUMITIAIbHON YCIYTH;

- IepeJaeT NPOEKT Pe3yJibTaTa MyHULIUMIIAIbHOM YCIYTH Ha COTJIaCOBAHHUE.

4.3.2. Havanpnauk otaena /{30, B HEMOCPEACTBEHHOM MOIYMHEHUU KOTOPOTO
HaXOJUTCA CHEUUAINCT, OTBETCTBEHHBI 3a TMOArOTOBKY MPOEKTa PEIICHHUS,
pykoBoacTtBo AM30, paOOTHUKH IPABOBOTO YIIPABJIECHUS BBINOIHSIOT COIJIACOBAHUE
poeKTa pe3yabTaTa MyHHUIMIIAILHON YCIIyTH B 3JIEKTPOHHOM (opMe.

Pa6orauku JIM30, oTBETCTBEHHBIC 32 BHECEHUE CBEJICHHUH B MH()POPMAIIMOHHYIO
CUCTEMY YYeTa 3eMeJIbHbIX yYaCTKOB, BHOCAT B BEJOMCTBEHHYI MH(POPMAIIMOHHYIO
CUCTEMY IPOEKT PE3yJIbTaTa MyHULMIIAIBbHON YCIYTH.

4.3.3. YIIOJTHOMOUYEHHOE BBICIIEE JOKHOCTHOE U0 AIMUHHUCTPALIMU TOpOAa
paccMaTpuBaeT NOCTYNUBIINN MPOEKT PEIICHUs U TIOJMUCHIBAET €ro 00 OTKIOHSET
C yKa3aHMEM MOTHBOB OTKJIOHEHHMS B TE€UEHUE TpeX padoyux JTHEH C MOMEHTa
MOCTYIJIEHUSI HA TIOJNUCH MPOEKTA PE3yJIbTaTa MyHULIMIIAJIBHON YCIYTH.

4.3.4. YupaBieHue JOKyMEHTAMOHHOTO 00€CTeUeHUs PErucTpupyeT MOJIU-
CaHHOE pelIeHHE O MPEKpaIIeHUHU MpaBa MOCTOSHHOTO (0€CCPOYHOTO) MOIB30BaAHUS
3eMEJIbHBIM YYacCTKOM, Mepe/laeT pe3yJbTaThl MYHULMIIAIBLHON YCIYIM B TE€UEHHUE
OJIHOTO paboYero JHs ¢ MOMEHTa Nojanucanus B X0V,

4.3.5. Pabotauk XDV B TeUeHHE OJHOTO pabOYETro JHS ¢ MOMEHTA MOATUCAHUS:

- PpEerucTpupyer MOANUCAHHBIA MOTHUBHPOBAHHBIM OTKa3 B AJIEKTPOHHOM
JIOKyMEHTO000pOTE;

- IepesaeT pe3yJabTaThl MyHUIUIAIBHOW YCIyrd HadalbHUKY otnena /{30,
B (D)YHKIIMM KOTOPOTO BXOJWT HAIpaBleHUE pe3yJbTaTa MYHHUIIUNAIBHOW YCIYTH,
C NPUJIOKEHHEM peecTpa MpHUeMa-lepesayd pe3yabTaTOB MYHHMIMIAIBHOW YCIIYTH,
OTpaXKarolleM: J1aTy COCTABJICHHS PEECTpa, 3asBUTENSI, HAUMEHOBAHHE JIOKYMEHTA,
HOMED JTOKYMEHTA.

4.3.6. Cneuuanuct JIM30, OTBETCTBEHHBI 3a MPOBEPKY, PETUCTPALUIO
3asBieHUs, (OPMHPOBAHWE M HANpaBICHHWE MEXKBEIOMCTBEHHBIX 3alpOCOB,
no0aBIIleT CKaH-00pa3 W peecTp MpueMa-lepeaadyd pe3yJbTaTOB MYHHUIIMIAIbHBIX
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yCIIyT B BEJOMCTBEHHON MH(POPMAIIMOHHOH cucTeME.

4.4. MakcuManbHBIi CPOK BBIIOJHEHHUS AJMUHUCTPATUBHOM MPOLETYPHI:
18 xanmeHpgapHbIX JHEW C€O JHA TMOCTYIUIEHHWS 3asBICHUS K CIEUUAIUCTY,
OTBETCTBEHHOMY 32 ITOATOTOBKY IPOEKTa PEIICHMUS.

4.5. Kpurepuu NOpUHATUS PEHICHUS MO HACTOAIIECH aJMUHUCTPATUBHOMN
NpoLEeaype: OTCYTCTBUE (HAJIWYME) OCHOBAHWWM JUIsl OTKa3a B MPEAOCTaBICHUU
MYHULIMNIAIBHON YCIYTM, yKa3aHHbIX B noanyHkre 11.2 pasgena II Hacrosmero
aAMUHHACTPATUBHOTO PETVIAMEHTA.

4.6. Pe3ynbpTaT aAMMHUCTPATHBHON ITPOLIETYPHI:

- INOANMCAHHOE YIOJHOMOYEHHBIM BBICIIMM JOJDKHOCTHBIM JMIOM Anmu-
HUCTpALlMU TOpojia PEUIeHHE O NPEKpalleHUH IpaBa MOCTOSHHOro (06eccpoyHOro)
I10JIb30BaHUS 3€MEJIbHBIM YYaCTKOM;

- MOTUBHPOBAHHBII 0TKa3, 0pOPMIICHHBII Ha OJIaHKE YIIOJIHOMOYEHHOIO OpraHa
Y TIOANACAHHBIN YIIOJTHOMOYEHHBIM BBICIIUM JOJDKHOCTHBIM JTUIOM AJIMUHUCTPALIANA
ropoja.

4.7. Cnoco6 (ukcanuu pe3ysbrara aIMUHUCTPATUBHON NPOLEAYPHI:

- JIOKYMEHT, SBIBIIOIIMKCS PE3YNbTATOM IPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH, PETUCTPUPYETCS B BJIECKTPOHHOM JOKYMEHTOOOOpPOTE, U €ro CKaH-00pa3
n00aBIIeTCs B BEOMCTBEHHYIO MH()OPMALIIOHHYIO CUCTEMY.

5. Boimaua (HampaBieHue) 3aABHUTENIO  pe3yibTaTa MPEIOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

5.1. OcHoBaHMe 11 Hadajga aJIMHHHCTPATUBHOW NPOLEAYPBI: MOCTYIUICHHE
CHELUAINCTY, OTBETCTBEHHOMY 32 HAalPaBJICHUE PE3YyJIbTaTa MyHUIMIIATBHON YCIIYTH,
JIOKYMEHTA, SBJIAIOLIETOCA PE3yJIbTaTOM IIPEIOCTABICHNUS MyHULUITAIIBHON YCIIYTH.

5.2. CeneHus O JODKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 33 BBIIIOJIHEHUE
aIMUHHUCTPATUBHOMN MPOLEYPHI: CIIEUAIIUCT JAN30, OTBETCTBECHHBIN
3a HalpaBJICHUE pe3yjbTaTa MYHHUIIMIIAILHON YCIyrd, paboTHUK XY, paOOTHUK
MOII.

5.3. ConepxaHue aJIMUHUCTPATUBHBIX JCHCTBUM, BXOJAIIMX B COCTaB
aJIMUHUCTPATUBHOW MpPOLEAYphl: BblJaya (HalpaBiCHUE) 3asBUTEIIO pe3yJbTaTa
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

5.3.1. Cneumamuct JIM30, OTBETCTBEHHBIM 3a HANpPaBICHUE PE3YJIbTaTa
MYHUIIUTIATBHOM YCIYTH, UCXO/ISI U3 CI0C00a MOJIyYeHHS PE3ybTaTa MyHUIIMTAIbHON
YCIIYTH:

- TIepeiaeT pe3yabTaT MyHUIIMIAIBbHON yciuyru paboTHUKY XDV 115 Hampas-
JIEHUs TIOCPEICTBOM IIOYTOBOIO OTIIPABIEHUs 3aKa3HbIM IHCbMOM C OIMCBIO
BJIOKEHUS U YBEIOMJICHHEM O IOJyYEHUH WIM BbIIAYX pe3yiibrara uepe3 MOLI;

- IpY N0/1aue 3asiBICHUS B AJIEKTPOHHOHI (popme nocpeacTBoM Exqunoro noprana
(Ipy HaTMYMK TEXHUYECKON BO3MOKHOCTH) HAIIPABJISIET YBEIOMIIEHUE O PE3YJIBTATAX
pPacCMOTPEHUsI TOKYMEHTOB, COJAEPIKAIlEee CBEACHUS O INPUHATUHU IOJIOKUTEIBHOIO
pelIeHUs 10 NPEJOCTABICHUIO YCIYTH TMO0 MOTUBUPOBAHHBINA OTKa3, U BO3MOKHOCTH
IOJIYYUTh PE3YyJIbTaT IPEIOCTABICHUS YCIyTH.

MakcumanbHbIl CPOK aIMUHUCTPATUBHOTO JEHUCTBUS: B JECHb, CICHYIOLIUU
3a JIHEM IIOJIyYE€HMS 3apETrMCTPUPOBAHHOTO JOKYMEHTA, SIBJIIOLIETOCS PE3YJIbTaATOM



13

MPEAOCTABIECHNS MYHHUIUIIAJBbHON YCIIYTH.

5.3.2. Pabotauk XDV (opMupyet u HanmpapisieT TOYTOBOE OTIPABICHHUE JIHOO
MEPENACT PE3YIAbTAT NPEAOCTABICHUS MyHUIIUNIATLHOU yCayTu B MOLI.

5.4. MakcuMaJIbHbIi CpPOK BBINOJHEHUS! aJMUHHUCTPATUBHOM MPOLIEAYPHI:
TPU KaJICHAAPHBIX IHSA CO JHA Iepeladyu JOKYMEHTA, SBIISIOLIETOCS PE3yJIbTaTOM
NpeI0CTaBIeHUs MyHULMNaabHoM ycinyru B 30.

5.5. Kpurepun nDpuHATHUS pPENICHHS MO HACTOSIIEH aIMHUHUCTPATHBHOU
npoueaype: opOpMIIEHHBIN JOKYMEHT, SBJIIOIIMICS pe3ylabTaTOM IMPENOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, U CIIOCO0 MOTYYEHUs pe3yJibTaTa MyHUIIMIIAILHON YCIYyTH.

5.6. Pe3ynpTar agMUHHCTPATUBHOW IPOILIEAYPHI: BBIIAHHBIM (HAIpPaBJICHHBIN)
3asBUTEIIIO JOKYMEHT — PE3yJIbTaT NPEAOCTABICHUS MyHULIMIIATBHON YCITYTH.

5.7. Cnoco0 ¢ukcanuu pe3yabTaTa aJMUHUCTPATUBHON MPOLIEYPHL:

- B CIydYae HalpaBJIICHUA 3aiABUTEII0 pe3yibTaTa IIPEAOCTaBICHUS
MYHULIMNIAIBHON YCIYTH IIOYTOBBIM OTIIPABICHUEM — PEECTP MOYTOBBIX OTIIPABJICHUI
C TMOCJHEAYIOIMM TIOJIYyYEHHEM YBEJOMIICHHS O BpPYYEHHH, OTOOpakaeMbli
B BEJIOMCTBEHHON MH(OPMAIITMOHHON CUCTEME;

- B Clly4a€ BBLAAYM pE3yJIbTaTa MPEIOCTABICHUS MYHULHINIAIBHOW YCIyTH
B M®I[ — 3anuck o nepenaye nqokymeHtoB B M®I] B Buae ckaH-oOpasza peectpa
npuemMa-iepelayd  pe3ysibTaToB  MYHHIMOAIBHBIX  YCIyr,  OTOOpa)kaeMas
B BEJIOMCTBEHHON MH()OPMAIMOHHOW CUCTEME;

- IIpU MOJlaye 3asBJICHUS B AJIEKTPOHHOU (opMe — OTpakeHHe MHGPOpMaluu
Ha EquHoMm nioprae.

6. BosBpar HeBocTpeOOBaHHBIX JOKYMEHTOB B paMKax IpeIoCTaBICHUS
MYHHULUITAIBHON YCIYTH.

HeBocTpeOoBaHHbIE pe3yabTaThl MPEAOCTABICHUS MYHUIUNAIBHON YCIyru
npu nocrymiaeHun B JIM30 u3z MO®IL] B cBSi3M ¢ UCTEYEHUEM CPOKa XPaHEHHS,
ycraHoBiieHHOro  CorjamieHueM O  B3aUMOJEHWCTBHM  MEXIY aBTOHOMHBIM
yupexkaeHrueM  XaHTbI-MaHCUHCKOTO  aBTOHOMHOro  okpyra —  IOrpsl
«MHOroQyHKIIMOHAJIbHBIA IIEHTP MPEAOCTABIEHUS TOCYAApPCTBEHHBIX W MYHHIIM-
nanbHbIX ycayr HOrpe» n Anmunuctpanuend ropoga Cypryra, a Takke MOYTOBBIM
OTHPABJIEHUEM B CBSI3M C UCTEUYECHHEM CPOKA XPAHEHHUsI, YCTAHOBJIEHHOTO NMPUKA30M
MunucrepcTBa LU(PPOBOTrO pa3BUTHS, CBSI3U U MACCOBBIX KOMMYHHUKaIU Poccuiickoit
®enepauuu ot 17.04.2023 Ne 382 «O6 yrtBepxaenuun IlpaBun okazaHus yciayr
no4ToBOM CcBs3m» Xpauarcs B [J130 coriiacHo HOMEHKJIAType Jell.

7. OCOOEHHOCTH BBITIOJHEHUSI ATMUHUCTPATUBHBIX MPOIEAYP (IEHCTBHIN)
IpU MPEIOCTABICHNN MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM opme.

7.1. B coorBerctBun co crateed 10 3akona ot 27.07.2010 Ne 210-®3
OpU TPEJOCTAaBICHUM MYHMIMIAIBHOW YCIYTH B D3JEKTPOHHOH (opme MOoryT
OCYILECTBIISITHCA:

1) mpenocraBiieHHE B YCTAHOBJICHHOM NOpsAKEe WHGOPMAIUU 3asiBUTEISIM
u obecnieyeHue JOCTyna 3asBUTENIEd K CBEACHUSIM O TOCYJapCTBEHHBIX
Y MyHULIUNAIbHBIX yCIYyrax;

2) nojaya 3amnpoca o NpeloCTaBICHUH TOCYyIapCTBEHHON WM MyHUIIUIIAIBHOM
YCIIYTH U UHBIX JJOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABICHUS TOCYAapCTBEHHON
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VI MyHUIIMTIATBHON YCIYTH, B TOM YHCIIE TOKYMEHTOB U MH(POPMALIUU, JIEKTPOHHbBIE
00pa3bl KOTOPBIX paHee ObLIM 3aBepEHbI B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctatbu 16
3akona ot 27.07.2010 Ne 210-®3, u mpueMm Takux 3ampoca O MPEAOCTaBICHUU
roCyJapCTBEHHOW WJIM MYHHUIIMNAIBHOW YCIYTH U TOKYMEHTOB OPIaHOM, IPEJOCTAB-
JSIOLIMM TOCYAAPCTBEHHYIO YCIIYTY, OPraHOM, NPEIOCTABIISIONMM MYHHULUITAIBHYIO
yCIyTy, 1100 MOABEIOMCTBEHHON TOCYJapCTBEHHOMY OpTraHy WM OpraHy MECTHOTO
caMOYIIpaBJIEHUS OpraHU3alren, yYaCTBYIOIIEH B PEJOCTABICHUH FOCYAapCTBEHHOM
WM MYHUIIMTIATBHOMN YCITYyTH, C KCTIOIh30BAaHHEM HH(POPMAITMOHHO-TEXHOJIOTUYECKOM
U KOMMYHUKAIIMOHHOM HWHQPACTPYKTyphl, B TOM UHCIE €AUHOrO0 TMopTana
rOCYAapCTBEHHBIX U MYHMIIMNAIBbHBIX YCIYr W (WJU) PErMOHAJIBHBIX MOPTAJIOB
rOCyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT;

3) mosiyueHHE 3asBUTENIEM CBEJEHUI O XOJieé BBHIIOJHEHUs 3ampoca
O MPEAOCTABIICHUH FOCYAAPCTBEHHON WJIM MyHUIMIIAIBHOW YCIIYyTH;

4) B3aMMOJEWCTBHE OPTaHOB, MPEIOCTABIIAIOIIUX TOCYAApCTBEHHBIE YCIIYIH,
OpraHoB, MPEAOCTABIAIONINX MYHUIUINAIbHBIE YCIYI'H, WHBIX TOCYJapCTBEHHBIX
OpraHOB, OpraHOB MECTHOIO CAaMOYIpPaBJECHHUS, OpraHU3aluid, Y4YacCTBYIOIIHX
B IIPEAOCTABJIEHUN NPEAYCMOTPEHHBIX 4YacThio 1 craten | 3akona ot 27.07.2010
Ne 210-@3 rocygapCTBEHHBIX 1 MyHULIUIAIBHBIX YCIIYT;

5) nmonyyeHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHUS TOCYJapCTBEHHOM
VI MYHULIMITAJIBHOM YCIIYTH, €CJIM MHOE HE YCTAaHOBJICHO (heepalIbHBIMU 3aKOHAMU,

6) uHbIE JEHUCTBUS, HEOOXOAMMBIE ISl MPENOCTABICHUS TOCYJAapCTBEHHOMN
WM MYHUIIUTTAIGHON YCITYTH.

7.2. ®opMupoBaHuE 3ampoca (3asBICHUS O MPEJOCTABICHUN MyHHUIUIAIBHOM
YCIIYTH).

@opMHpOBaHME  3allpoca  OCYILIECTBISAETCS  IOCPEICTBOM  3aIllOJHEHUS
ANEKTPOHHON ¢dopmbl  3ampoca Ha EawmHom mnoprame 0e3 HEOO0XOIUMOCTH
JIOTIOJTHUTEIIFHOM T0J1auy 3ampoca B Kakou-1mbo nHoi dhopme.

dopMaTHO-JIOrHYecKas NpoBepka c(hOPMUPOBAHHOTO 3aMPOCA OCYIIECTBIISAETCS
EauHpiM mopTasioM aBTOMATHYECKM Ha OCHOBaHMM TpeOOBaHUMW, OIpenessieMbIX
opraHoMm (opraHu3alueil), B MPOILECCE 3alOJHEHUs 3agBUTENEM KaXKJI0ro U3 MoJeHl
ANEKTPOHHON (popmbl 3ampoca. Ilpu BeisiBneHMM EnuHBIM mOpTasoM HEKOPPEKTHO
3aMOJHEHHOTO TMOJs 3JEKTPOHHOW (OpMBI 3ampoca 3asiBUTENb YBEAOMIIAETCS
O XapakTepe BbISABICHHONW OIIMOKM W TIOPAJKE €€ YCTPAHEHHUS MOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIESHHS HEMOCPEICTBEHHO B AJICKTPOHHOM (popMe 3ampoca.

[Tpu dhopmupoBannu 3ampoca 00eCIeunBaeTC:

- BO3MOXXHOCTh KOIMPOBAHHUS W COXPAHEHMS 3alpoca U HHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUS YCIYTH;

- BO3MOXXHOCTb 3aIlOJIHEHUSI HECKOJBKUMH 3asIBUTEISIMU OAHOW 3JIEKTPOHHOM
dbopMbI 3ampoca mpu OOpaIleHHH 3a YCIyraMu, MpEeAroJararoliMy HaIlpaBJICHUE
COBMECTHOT0 3aITpOCa HECKOJIBKUMU 3asIBUTEISIMMU;

- BO3MOXXHOCTb M€YaTh Ha OyMa)KHOM HOCUTEJIE KOIMUU SJIEKTPOHHOU (POPMBI
3anpoca;

- COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (OpMYy 3ampoca 3HAYCHUM
B JIIOOOM MOMEHT MO >KEJIaHWIO TMOJb30BaTelsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
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OLIMOOK BBOJIA M BO3BpATe JJisi HOBTOPHOTO BBOJA 3HAUYEHUN B AJIEKTPOHHYIO (hOpMY
3amnpoca;

- 3aII0JIHCHHE TT0JICH JIEKTPOHHOUW (OPMEI 3arpoca 10 Hadayia BBO/Ia CBEICHHMA
3agBUTENIEM C HCIOJb30BAaHUEM CBEICHHM, pa3MEIIEeHHBIX B (eaepanbHOl TOCy-
TapcTBEHHOW uWH(poOpManmroHHONW cucreMe «EamHas cucrema wuaeHTHQUKAIIANA
U ayTreHTU(UKaMu B UHEGPACTPyKType, olecnednBaromed HHYOpPMAIMOHHO-
TEXHOJOTHYECKOE B3aWMOJACHCTBUE WH(GOPMALMOHHBIX CHUCTEM, HCIIOIb3yEeMbIX
JUISl TIPEOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHULHUITAIBHBIX YCIYT B AJIEKTPOHHOMN
dbopme» (ECHUA), u cBeaenuii, onyOiukoBaHHBIX Ha EjauHOM mopTtase, B 4acTw,
Kacarouiencs ceeieHuid, orcyrcrpyromux B ECUA;

- BO3MOJKHOCTh BEPHYThCS Ha JIOOOW M3 ITAlOB 3alOIHEHUS SJECKTPOHHOMN
¢dbopMbI 3anpoca 0e3 MOTepu paHee BBECHHON HHPOpMaIUy;

- BO3MOXKHOCTh JIOCTyNa 3asBUTENA Ha EAMHOM moprane K paHee MOJaHHBIM
UM 3a1pocaM B TEUCHHE HE MEHEE OJHOT0 rojia, a TAaK)Ke YaCTUYHO C(HOPMHUPOBAHHBIX
3alpOCOB — B TCUEHHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranu3zanusi) o0ecreynuBaeT NpUeM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTaBJICHUS YCIYTM, M PETrUCTpanuio 3ampoca 0e3 HEeOOXOOUMOCTH
MOBTOPHOT'O MPE/ICTABIECHUS 3asIBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
€CIM HMHO€ HE€ YCTAaHOBJEHO (eAepaJbHbIMU 3aKOHAMH W [PUHUMAEMBIMU
B COOTBETCTBUM ¢ HUMU akTamu [IpaButenbcTBa Poccuiickon @enepannu, 3aKOHAMU
cyobekToB Poccuiickoit ®enepanii 1 TPUHUMAEMBIMU B COOTBETCTBHHM C HUMU
aKTaMH BBICIITUX UCTIOTHUTENBHBIX OPraHOB CyObekTOB Poccuiickoit denepanuu.

[IpenocTaBieHne ycinyrd HAYMHAETCI C MOMEHTa IpUEMa M PETrUCTPalUU
OpraHoM (OpraHu3aiuei) MeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTaB-
JICHUS YCIyTU, a TaKXKe IMOJyYeHUS B YCTAHOBJICHHOM TOpsAKe HWHGOpMAIIH
00 or1aTe yCIyTu 3asBUTENIEM, 33 UCKIIFOUEHHUEM CITydasi, €CJIH I Hadalia MpoIieyphl
MPEIOCTABIICHUSI YCIYTU B COOTBETCTBUU C 3aKOHOJATEIILCTBOM TpeOyeTcs JTUYHAs
ABKa.

7.4. YIIOJIHOMOYEHHBIN OpraH, OTBETCTBEHHBIC JOJKHOCTHBIC JHIla oOecre-
YUBAIOT MTPOBEJCHUE CIEAYIOIINX JEHCTBHIM:

1) mpoBepKy Hamuuus JIEKTPOHHBIX 3asBJICHUH, mocTynuBmux yepe3 EINTY,
HE peke JBYX pa3 B TeueHue paboyero aHs;

2) aHanu3 3asABJICHUs (3ampoca) U MOCTYMUBIIMX JOKYMEHTOB Ha HaJIW4YUe
OCHOBAHUU JIJIs1 OTKa3a B IPUEME;

3) OCYLIECTBIISIFOT OTKA3 B PUEME JJOKYMEHTOB B COOTBETCTBUM C TIOITYHKTOM 2.3
nyHkTa 2 paszaena Il HacTosimiero aIMMHUCTPATUBHOTO PETIaMEHTA;

4) mpueM JOKYMEHTOB, PETHCTPAIIMIO 3asBIICHUS, HEOOXOAUMBIX JJI MPEIO-
CTaBJIEHUS MYHUIMNAIBHOW YCIIyI'M, B CPOKH, yKa3aHHbIe B IyHKTe 14 pasnpena Il
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

5) UHBIX ACHUCTBUN B COOTBETCTBUM C paznaesioM III HacTosiero aaiMuHUCTpa-
TUBHOTO PETJIAMEHTA.

8. Ilopsimok wucnpaBieHUs TOMYLIEHHBIX OMNEYAaTOK M OMIMOOK B BBIJIAHHBIX
B PE3YJIbTATE MPEIOCTABICHUS MyHULIUIIAIBHOW YCIYTd TOKYMEHTAaX.



16

8.1. 3asBuUTEns NpU OOHAPYKEHUH OINEYATOK M OMIMOOK B JOKyMEHTax,
BBIJIAHHBIX B PE3YJIbTATE€ IMPEIOCTABICHUS MYHHUIMNAIBHONW YCIYTd, OOpalaercs
JUYHO JUOO MO MOYTE B YHOJHOMOYEHHBIN OpPraH ¢ 3asBJICHHEM O HEOOXOIUMOCTHU
UCIIPABIICHUS OTNIEYaTOK U OIIHOOK, B KOTOPOM COJEPKUTCS yKa3aHUE Ha UX OMUCAHHE.

8.2. YNIOJHOMOYEHHBI OpraH pPacCMaTpUBACT 3asBJICHUE, IPEACTABICHHOE
3asiBUTEJEM, W TPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBICHUM CBEICHUU B CPOK,
HE TPEBBIMIAIONINKN ABYX paOouux AHEH CO JHS PErucTpald COOTBETCTBYIOIIETO
3asIBJICHUS.

8.3. B ciyyae BbISBICHHS JOMYUIEHHBIX OMEYATOK M OMIMOOK B BBIJIAHHOM
JIOKyMEHTE YMOJHOMOYEHHBIH OpraH o0ecrneyrMBaeT BHECEHHUE M3MEHEHUU B CpPOK,
HE MPEBBIIAIONIMN MATH pabouyux THEH C JaThl PErHCTPAlldd COOTBETCTBYIOILIETO
3asIBJICHUS.

8.4. B ciydyae OTCYTCTBUSA OMNEYATOK M OIIMOOK B BBIJAHHBIX JOKYMEHTaX
JOJDKHOCTHOE JIMIIO YTOJTHOMOYEHHOTO OpraHa MUCBMEHHO COOOIIAET 3asiBUTEIIO
00 OTCYTCTBMM TaKHX ONEYATOK U OIIHUOOK B CPOK, HE MPEBBIIAIOIINN MSTH padOUHX
JTHEH C 1aThl pErUCTPAIlMi COOTBETCTBYIOIIETO 3asIBJICHUS.

8.5. Brimaua (HampaBiieHHE) UCIIPABICHHOTO JOKYMEHTA WM 0TKa3a 3assBUTEIO
OCYUIECTBJISIETCS.  CIELHAIMCTOM  YINOJHOMOYEHHOIO  OpraHa  CrocoOoM,
ONpEJCICHHBIM 3asBUTEIEM IMpU OOpamleHnd o0 MCHPABICHUH JOMYHIEHHBIX
OMEeYaTOK U OIIHOOK.

9. PeectpoBas Mojenp ydyeTa peE3yJIbTATOB IIPEAOCTABICHUS HACTOSIICH
MYHULIUNAIBHON YCIIYTH HE NPEIyCMOTPEHA.

10. ITpouenypa Bbigaun ayOIuKaTa JOKYMEHTA, BBIJAHHOTO MO pe3yjbTaTaM
MPEAOCTABICHNUS MYHUIMIIAIBHOW YCIYTH B paMKaxX MPEIOCTaBICHUS HACTOSILIEH
MYHUITUTIATBHOM  yCIyru (IyOnukaTa pe3yjibTaTa MYHHUIMNAIBHOW — YCIIYTH),
HE OCYLIECTBIISETCS.

10.1. Bpimaua myOnmkaTa pe3yibTaTa MYHHUITUNATBHOW YCIYTH 3asBUTEIIO
OCYUIECTBJISIETCS. TIOCJIE€ OKOHYAHMS MPEJOCTABICHHUS MYHULMNAIBHON YCIyrd
CJIEIYIOUMMHU YIIOJHOMOYEHHBIMU OpraHamMu (B 3aBUCHMOCTM OT BHJla UCIpalld-
BAa€MOT0 JOKYMEHTA):

- KOIIMU OPTaHU3ALMOHHO-PACTIOPSAUTENbHBIX JOKYMEHTOB (IIOCTaHOBJIEHHE,
pacnopsbKEeHHE) YIIOJTHOMOYEHHOT O OpraHa BbIJAET YIpaBieHUE TOKYMEHTAMOHHOTO
o0ecIIeUeHHS;

- KOIIMH TIOTOBOPOB, corylalieHui Beinaet Pocpeectp.

Nudopmaruio mo Bompocam BbIauu QyOJIMKaTa pe3ysibTara MyHUIIUITATbHON
yciIyrd (0 MeCTe HaxOXKJIEHHUsS, CIPaBOYHBIX TeiedoHax, rpaduxe paboThI, agpece
odurmanpHOro caiita B cetu «MHTepHET», aipece IJIEKTPOHHOM MOUTHI) 3asSBUTEITIO
HEOOXOJMMO YTOYHSITh Ha O(QUIMAIBHBIX CalTaX YKa3aHHBIX YIOJTHOMOYEHHBIX
OpraHoB.

11. TIlpouemypa ocTaBieHMs 3ampoca 3asBUTENSl O MPEJOCTaBICHUU
MYHUIIUTIATBHOW YCIyry (3asiBJICHUS O MPEIOCTaBICHUU MYHUIMIIAJIBbHON YCIYTH)
0e3 paccMOTpeHUsI.

OxkazaHue MyHUIUIAIBHOW YCIyTrd TMOJUICKUT MPEKPALIEHUI0 MPU TMOCTYM-
JeHuu B ynoJHoMoueHHbIH opraH (JW30) 3asBienus o0 ocTaBiIEHUM 3aIpoca
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3agBUTENS (3adBJICHUS O IPEIOCTABIEHUM MYHMIMIIAJIBHOW yciyru) Oe3 paccMoT-
pEHUS, U3JI0’)KEHHOTO B CBOOOIHON MTUCEMEHHOMN (hopMe».

1.13. Pa3znen IV u3noxuts B CIENyOMIEN PEIAKIIAN:

«Pazpen IV. MHple n010)KEHNS], IPEXYCMOTPEHHBIE HOPMATUBHBIM ITPABOBBIM
aktoM [IpaButenscTBa Poccuiickoit denepanyu

WNHble NOJ0XKEHHs, NPEAYCMOTPEHHbIE HOPMATHBHBIM IPABOBBIM aKTOM
[IpaBurenscTBa Poccuiickon denepannu, HE MPETYCMOTPEHBD).

1.14. Pa3znen V npu3Hath yTpaTUBLIUM CHUILY.

2. Komurery wuH()OpMalMOHHONW TOJIUTUKH OOHApOJ0BaTh (Pa3MECTUTh)
HACTOSAIIEE MOCTAHOBJIEHWE HAa O(UIMAIbHOM MOpTajge AJMUHHCTPALMU TOpOJa:
www.admsurgut.ru.

3. MyHununajibHOMy Ka3eHHOMY yupexaeHuto «Hamr ropog» omy0aukoBaTh
(pa3MecTuTh) HACTOsIIEE IOCTAHOBJIEHUE B ceTeBOM u3faHuu «OduuuaibHble
nokyMeHTsl ropoga Cypryray: DOCSURGUT.RU.

4. Hacrosiee NMOCTaHOBJIEHHWE BCTYHAeT B CHILy IOC]E €ro O(puIUaIbHOrO
OITyOJIMKOBAHUS U PAaCIpOCTPaHSAETCSA Ha MPAaBOOTHOIIECHHS, BO3HUKIIHME ¢ 27.04.2025.

5. KOHTposb 32 BBINMOJHEHUEM MOCTAHOBJIEHUS BO3JO0KUTH Ha 3aMECTUTEIS
['maBbl rOoposa, Kypupyrluero cepy ropoJckoro Xo3siicTBa, IpHUpOA00Ib30BaHUS
Y DKOJIOTHH, YIIPABIIEHUS 3€MENBbHBIMU PECYPCAaMH TOPOACKOTO OKPYIra U UMYIIECTBOM,
HaXOJAIIMMUCSA B MYHULIUITAJIbHON COOCTBEHHOCTH.

['maBa ropona M.H. Cnenos



