MYHUIUITAJIBHOE ObPA3OBAHUE
I'OPOJICKOHN OKPYT CYPI'VT
XAHTBI-MAHCHUHMCKOI'O ABTOHOMHOI'O OKPYT'A — FOT'PbI

AJIMUHUCTPALIUSI TOPOJIA

INOCTAHOBJIEHUE

« 13 » 08 20 25 Ne 4714

O BHECEHUU U3MEHEHUN B TIOCTAHOBJIEHNE
Anmvunuctpanuu ropoga ot 22.09.2022

Ne 7486 «O0 yTBepx’IeHUH
aMUHUCTPATUBHOTO PErJiaMeHTa
MpEeA0CTaBICHUS MYHUIIUTIATLHOMN

ycnyru «IIpegoctaBinenre B COOCTBEHHOCT,
apeHy, MOCTOSTHHOE (OecCcpoUHOe)
M0JIb30BaHuE, 0€3BO3ME3THOE MOJIH30BAHUE
3eMEIBHOTO Y4aCcTKa, HaXOASIIErocs

B rOCYIapCTBEHHOMN WJIM MYHHUIIANAIbHON
COOCTBEHHOCTHU, O€3 TPOBEICHUS TOPTOB)

B coorBerctBuM ¢ 3eMenbHbBIM KoaekcoM Poccuiickoin  ®Depepanuu,
OenepanbHbiM  3aKk0HOM 0T 25.10.2001 No 137-03 «O BBeaeHUM B ACHCTBUE
3emenbHOrO Koaekca Poccuiickoit @enepaunny», OeaepaibHbiM 3akoHOM 0T 27.07.2010
Ne 210-®3 «O06 opranuzanuu mpeaoCTaBICHHS TOCYIapPCTBEHHBIX W MyHHUIIUTIAIBHBIX
yclIyr», YCTaBOM MYHHUIMNAIBHOTO 00pa3oBaHus ropoAckoit okpyr CypryT XaHThI-
Mancuiickoro aBTOHOMHOro okpyra — IOrpsl, pacnopsbkeHMEM AIMHUHHCTPALIMU
ropona oT 30.12.2005 Ne 3686 «O06 yrtBepxknenun Pernmamenta AAMUHUCTpAIUH
ropoga», NOCTaHOBJIEHHWEM AnMuUHHCTpanuu ropojga ot 24.08.2021 Neo 7477
«O mopsinke pa3pabOTKUM M YTBEPXKICHHUS aJMHUHHCTPATUBHBIX PETJIAMEHTOB
NPEAOCTaBICHNUS MYHULMNAIBHBIX YCIyr», B LEISAX ONTHUMU3AIUU JESITEIbHOCTH
OpraHOB MECTHOIO CaMOYIIPAaBJEHUS, & TAaKXKE JOCTYITHOCTH M KAadye€CTBEHHOIO
VCIIOJTHEHUSI MYHUITUTIAJIBHBIX YCITYT:

1. BHectu B moctaHoBieHne AaMuHucTpauu ropoaa ot 22.09.2022 Ne 7486
«O0 yTBEpKIEHUHM aJMUHHUCTPATUBHOIO pErjlaMeHTa MPEeAOCTaBICHUS MYHHUILIU-
nanbHOM yciyru  «lIpegocraBieHne B COOCTBEHHOCTb, apeHAy, M[OCTOSHHOE
(6eccpouHoe) MoIb30BaHue, 0€3BO3ME3THOE MOJIb30BAHUE 36MEIBHOTO Y4acTKa, Haxo-
JSIIEroCss B TOCYJIAPCTBEHHOM MM MyHUIIMTIATILHOM COOCTBEHHOCTH, 0€3 IPOBEICHUS
ToproB» (¢ uameHneHussMu ot 23.03.2023 No 1482, 21.11.2023 Ne 5731, 04.04.2024
No 1539, 04.10.2024 Ne 5078) cnenyroiire U3MEHEHUS:



B [IPUJIOKEHUU K IIOCTAHOBJICHUIO:

1.1. ITonmyHkt 4.12 nyHkTa 4 pazaena | u310XuTh B CIeIyONEN pelaKI1u:

«4.12. Ha cteHzie B MecTax NpeJOoCTaBICHHUS] MyHUIIMIAIBHONW YCIYTH U B CETH
«HTepHET» pasmeraercs cieayromas nHhopMaIus:

- CBEJICHUSA O MECTOHAXOXXJEHUH, Tpaduke pabOThl, CIIPABOYHBIX TelePOHaX,
ajpecax »BJIEKTPOHHOW MOYTHl YINOJHOMOYEHHOIO OpraHa M €ro CTPYKTYPHBIX
NOJIpa3/ieJICHUH, YYaCTBYIOUIUX B MPEIOCTABICHUN MYHULIUITAIGHON YCIYTH;

- CBEJICHHUSI O CIIoco0ax MoAayuy 3asiBJICHUS O MPEIOCTABIEHUN MyHULUITIAIbHOM
YCIYTH;

- 0 MpoIeAype MOIy4eHUs] HH(OPMAIUU 3asiBUTEIEM IO BOIIPOCaM MPEOCTaB-
JICHWSI MyHULIMNAIBHOM YCIYTH, CBEJICHUN O XOJI€ MPEAOCTaBIECHNS MYHULIUIIAIBHOM
YCIIYTH;

- OJIaHKU 3asBJICHUS O TMPEAOCTABICHUHM MYHMIIMIAIBHOW YCIYyTH U 0Opa3Ilbl
WX 3aMO0JIHECHHUS;

- ICUEPIIBIBAIOIINI MIEPEYEHb IOKYMEHTOB, HEOOXOANUMBIX JIJIsl IPEA0CTABIICHUS
MYHULHANIAIBHOWN YCIIYTH;

- IEpPEeYeHb YCIYT, KOTOpBIE SABISIIOTCA HEOOXOIMMBIMHU M 00s3aTEIbHBIMU
JUTSl IPEIOCTABJICHHS] MYHULIMITAIBHON YCITYTH;

- MCYEpIbIBAIOIINNA TMEepEeYeHb OCHOBAHWW /JI1 OTKa3a B MPEJOCTABICHHUH
MYHULHANIAIBHOWN YCIIYTH;

- TEKCT HACTOSIIEr0 AaJMUHHUCTPATHUBHOTO PpETJaMEHTAa C MPUIOKEHUSIMHU
(u3BNEYEHUsT — HA WH(DOPMAITMOHHOM CTEHJE; IMOJHAs BEpCUS Pa3MENIaeTCsl B CETU
«HTEpHET» ).

1.2. ITynkT 5 paznena Il npu3HaTh yTpaTUBIINM CUITY.

1.3. Ilognynktel 6.2, 6.3 myHkta 6 pazaena Il u3IOXKUTH B clienyromlien
peOaKIuu:

«6.2. KomuM [IOKYMEHTOB, YJIOCTOBEPSAIOUIMX JIMYHOCTh  3asiBUTEJS
(npencraButens 3asBuUTeNs). B ciiyyae nogaun 10KyMEHTOB HOYTOBBIM OTIPABIIEHUEM
HaIpaBJIsIeTCsl HOTAPUAIBHO 3aBEPEHHAs KOMUs JOKYMEHTA.

6.3. JIOKyMEHT, MOATBEPKIAAONIMNA MOJTHOMOYMUS MPEACTABUTEINS 3asIBUTEIA
(B ciyuae oOpaimieHusi TpeacTaBuUtesisa), OGOPMIICHHBIM B  COOTBETCTBUHU
C JCUCTBYIOIIMM 3aKOoHOHATenbCTBOM Poccuiickorn denepamuu. B ciyyae mopauum
JIOKYMEHTOB TMOYTOBBIM OTIPABJICHUEM HAMpPABISAECTCA HOTApUAIBHO 3aBEpEHHas
KOIHS IOKYMEHTa».

1.4. ITognynkt 13 nynkra 10.2 paznena Il u3noxuTh B cneayromen peaakium:

«13) B OTHOWIEHWH 3E€MEIBHOIO Yy4YacTKa, YKAa3aHHOI'O B 3asBJICHHUU
O €ro MpeAOCTaBICHUH, Pa3MEIIEHO B COOTBETCTBHM C MOAIMYHKTOM | myHKTa 1
ctatbu 39.18 3emenbHOTrO KOJAEKCAa M3BEIIEHHWE O MPEIOCTABICHUN 3EMEIbHOIO
y4acTKa [JIsi WHJAWBUAYAJIBHOTO JKWIUIIHOTO CTPOUTEILCTBA, BEACHUS JUYHOTO
noJICOOHOTO XO3SICTBA, BEJIEHUS Tpa)kIaHaMHU CaJOBOJCTBA MJIsi COOCTBEHHBIX
HYXKIT)».

1.5. Ilynkr 12 paznena Il u3n0xKuTh B CAEAYIONMICH PEAAKIIUN:

«12. MakcuMallbHBI CpPOK OXHUZaHUS B ouepeau (B ciaydae oOpalleHus
3asIBUTEJISI HEOCPEICTBEHHO B OpPraH, NPeJI0CTABISIOMINA MYHULIUNAIBHYIO YCIYTY,



nwtu M®I]) npu momade 3asBiICHUS O MPEAOCTABICHUHM MYHHUIUMIIAJBHOW YCIYTH
Y TIPY MTOJYYEHUH PE3yJIbTaTa MyHULUIIAJbHON YCIYTH COCTABIISIET 15 MUHYTY.

1.6. ITynkTsel 14, 15 pa3znena |l n3m0xuTh B cienyromen pe1akuuu:

«14. TpeboBaHus K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISCTCS MYHUIIH-
IaJIbHAsl yCIIyra, K 3aJIy OKHJAaHMs, MECTaM IS 3aIIOJHEHUS 3alPOCOB O MPENOCTAB-
JICHUW MYHHUITUNATBHOW YCIyTH, WH(GOPMAIMOHHBIM CTEHJaM C oOpasiaMu
WX 3arlOJHEHUS W TEepPEeYHEeM JOKYMEHTOB W (Wiu) WH(pOpMAIUU, HEOOXOIUMBIX
JUTSL IPEIOCTABICHUS KaXX/I0M MyHULMIIAIBbHOM YCIYTH, B TOM YHCIIE K 00ECIIEYEHUIO
JOCTYITHOCTH I MHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJA-
TeIbCTBOM Poccutickon denepanyu 0 COUAIBHON 3aIUTE HHBAIUIOB.

14.1. TlomemeHnue, B KOTOPOM IMPEAOCTABISECTCA MYHMIIMNAIbHAS yCIyTa,
JIOJDKHO OBITH PACIHOJIOKEHO C YYETOM IMEHIEXOHOM TOCTYIHOCTH NJisi 3asBUTENICH
OT OCTaHOBOK OOILECTBEHHOTO0 TPAHCIOPTa, OOOPYJOBAaHO OTAEIBHBIM BXOJ0M
JUIsL CBOOOTHOTO JTOCTYTIA 3asiBUTEIIEH.

[ToMetienusi, B KOTOPBIX MPEIOCTABIACTCS MYHHIUIATIbHAS YCIYyTra, JHOJKHbI
COOTBETCTBOBATh  CAHUTAPHO-3MHJIEMHOJIOTUYECKUM  TpPeOOBAaHMSIM, IpPaBUIIAM
nokapHo 0e30MacHOCTH, HOpPMaM OXpaHbl TpyJa, ObITb 000pPYHOBaHBI COOT-
BETCTBYIOIIMMH MH()OPMAIIMOHHBIMUA CTEHIAMU, BEIBECKAMHU, YKA3aTEIIMHU.

[Tomemennss MO®PIL nomkHbBl OTBe4YaThb TpPeOOBAHUSIM, YCTAHOBJIEHHBIM
B COOTBETCTBHM C TmocraHoBieHneM [IpaButensctBa Poccuiickon ®enepannn
ot 22.12.2012 Ne 1376 «OO6 ytBepxkaenun [IpaBun opraHuzanuu AeSTEIbHOCTH
MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEIOCTABJICHHUS TOCYAApPCTBEHHBIX U MYHHIIM-
najgbHBIX ychayr» (manee — mocraHoBieHue IIpaBurensctBa PO ot 22.12.2012
Ne 1376).

14.2. 3an oxugaHusa, MecTta IJid 3aMOJHEHUS 3alPpOCOB O MPEIOCTaBICHUU
MYHUITUTIATBHOM  YCIYTH JOJKHBI COOTBETCTBOBATH KOMQOPTHBIM  YCIOBUSM
JUIsL 3asiBUTENIeH, ObITh 000PYI0BaHBI MH(POPMAIMOHHBIMH CTEHJIAMHU, CTYJbIMH,
CTOJIaMM, 00€eCIIeYCHBI OJJaHKaMH 3asiBJICHH.

14.3. NuadopmanmoHHbIe CTEHABl pa3MENIAOTCS Ha BHUJIHOM, JOCTYITHOM
JUIsL 3asBUTENIE MecT€ W MpU3BaHbl OOECHEUUTh 3aAsIBUTENSI HCUYEPIBIBAIOIICH
uHpopmarnuern. OdopmiieHne BU3YalbHOM, TEKCTOBOW HMH(QOpMalnuUd O MOPSIKE
MPEIOCTABICHUSI MyHUIIUNIATBHOW YCIYTH JIOJPKHO COOTBETCTBOBATH ONTUMAIBLHOMY
3pUTEIIBHOMY BOCTIPUSITHIO 3TOM MH(POPMAITUU 3asIBUTEIISIMHU.

Ha wunbopmanumoHHbIX cTeHAaX, WHGOPMAIIMOHHOM TEPMUHAJIE W B CETH
«aTepHer» pasmeniaercss uHboOpMarus, ykazaHHas B monamnyHkrax 4.12, 4.13
nyHKTa 4 pasnaena [ HacTosIEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

14.4. Ilpm mnpenocTtaBieHUM MYHULHUIMAIBHOW YCIYTH  COOJIIOAIOTCA
TpeOOBaHMsI, YCTAHOBJICHHBIC TOJOKeHUsIMU DenepanbHoro 3akoHa oT 24.11.1995
No 181-@3 «O conuanbHOM 3auTe HHBAIUI0B B Poccuiickoit deaepanum.

15. Iloka3zaTenu JOCTYIHOCTH M Ka4eCTBA MYHUIIMIIAIIBHON YCITYTH.

15.1. ITokazaTenu JOCTYITHOCTH:

- BO3MOYXHOCTb ITOJIYYCHUS MYHULMITAIBHOW YCIYyITM U JOKyMEeHTOB B M®I],
B 2JIEKTPOHHOHU (popMe (ITpH TEXHUYECKOU BO3MOKHOCTH);



- BO3MOXHOCTb TOJy4eHUs] MH(GOPMAIMU O XOJ€ MPEAOCTABICHUS MYHHIIH-
NajJbHOM  YCIYyrd, B TOM WYHCI€ C HWCIOJb30BaHHEM HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHBIX TEXHOIOTUM, ceTu «THTepHeTY.

15.2. Iloka3zaTenu kayecTBa MyHULIUITAIBHON YCIYTH:

- CBOEBPEMEHHOCTD MPEIOCTABIICHUS] MYHUIIUIAIBHON YCIYTd B COOTBETCTBUU
CO CpPOKOM €€ NpPEJOCTaBJICHUS U TPeOOBAHUSIMU, YCTAHOBJIECHHBIMU HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

- MUHHUMaJIbHO BO3MOXKHO€ KOJMYECTBO B3aUMOJICUCTBUN (C MUHUMAIBHO
BO3MOXKHOM  MPOJOKUTENIBHOCTBIO)  3asBUTENS C  JOJDKHOCTHBIMU  JIMIIAMM,
YYAaCTBYIOIIMMU B MPEIOCTABICHUH MYHUIIUIIAIbHOW YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX JKaJIO0 Ha jeicTBus (0e3aeicTBrE) paOOTHUKOB,
MPEAOCTABISAIONINX MYHUIIUTIATBHYIO YCIYTY.

MOHUTOPUHT KadyeCcTBa MPEAOCTABICHUS MYHUIUNAIBHBIX YCIYT MPOBOJUTCS
B COOTBETCTBMM C Iocta”HoBieHueM IIpaBurenscrBa Poccuiickoin deneparnuu
o1 25.05.2022 Ne 951 «O MOHMTOpPHHIE Ka4eCTBA ITPENOCTABIICHUS TOCYAAPCTBEHHBIX
U MYHUIUIIAIBHBIX YCIYT HE3aBUCUMO OT (DOPMBI MX MPEAOCTABJICHUS U BHECEHUU
n3MeHennii B IlonoxxeHue o (QenepanbHO TrOCYIapCTBEHHON HWH(MOPMAIMOHHON
cucreme « EquHbIN mopTasl rocy1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((PYHKIIHM )».

1.7. Illonnynkr 16.2 mynkra 16 paznena Il u310XUTh B CIEAYIOLIEN peIaKIUK:

«16.2. IlepeyeHb HMHPOPMALMOHHBIX CHCTEM, MCHOJIb3YEMBIX YIOJIHOMO-
YEHHBIM OPTraHoM JJIsl TPEAOCTABIECHUS MYHUIIMIIAIbHON YCIIyTH:

- EIIT'Y; ®enepanbHas rocynapcTBeHHas WHPOpPMAIMOHHAS CHUCTEMa
nocynebnoro (BHecyneOHoro) obOxkanmoBanus (OI'MC JIO); MyHuUnmMmanbHas
reoundopmarmonnas cuctema (MI'MIC); HartmonaneHas cucreMa mpoCcTpaHCTBEHHBIX
nauueix  (HCIL); TUCOI'l (rocymapcTBeHHble UWHMOOPMAIMOHHBIE CHUCTEMBI
obecnieueHus rpagocTpouTesbHon nestenbHocTH); COJI «/lemoy; AUC «Exunoe okHO
«JIN30»; KAC «31O r. CypryTay.

1.8. [Moamynkt 16.5 mynkTa 16 pazaena Il U3m0XuTh B CIeIyIOMIEH peIaKIINN:

«16.5. OcoOeHHOCTH TPEeNOCTaBIECHUS MyHUIIUTIATBHOM YCIYTH B 3JIEKTPOHHOM
dbopmMe ycTaHABIMBAIOTCS B COOTBETCTBUU C mocTtaHoBieHueM lIpaBurenbcrBa PO
ot 26.03.2016 Ne 236, nmpukazom JlemaprameHTa MH()OPMAIMOHHBIX TEXHOJOTUN
XanTtbl-Mancwuiickoro aBToHoMHOro okpyra — FOrpsl ot 12.08.2019 Ne 08-I1p-180
«O06 omoOpeHMH cocTaBa JIEUCTBUN, KOTOpPHIC BKIIOYAIOTCS B aJIMHUHUCTPATHUBHBIC
pErIaMEHThl MPEIOCTABICHUS TOCYJAPCTBEHHBIX W MYHHIMOAIBHBIX  YCIYI»,
MPU HAIMYUHM TEXHUYECKOW BO3MOKHOCTH MPETOCTABICHHUS] MYHUIIUIIAIBHON YCIyTH
B DJICKTPOHHOH (hopme.

[Ipu ompeneneHnn OCOOCHHOCTEW MPETOCTABICHUS MYHUIIUMAIBLHON YCIyTH
B DJICKTPOHHOW (OpME MCHOJIB3YIOTCS BHUIBI DJIEKTPOHHOW TMOIIMUCH, KOTOPHIC
JIOMYCKAIOTCA K HCMOJb30BAHUIO MPHU MPEJOCTABICHUH MYHUIUMAIBHOU YCIYyTH
B cooTBeTCTBHUM ¢ DeepanbHbiM 3aKOHOM OT 06.04.2011 Ne 63-D3 «O0 sneKTpOHHOM
noAmnucKy, noctaHosiaeHueM IlpaBurennbctBa Poccuiickoit deneparnuu ot 25.06.2012
No 634 «O Buaax 3JIEKTPOHHOW TMOJMMCH, UCIOJb30BAHUE KOTOPBIX JOMYCKAETCS
py 0O0paIllEeHUH 3a MOJTYYEHUEM rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT).



B cnywyae HanpaBieHus 3asBJICHUS OCPENCTBOM ENMHOrO moprajna pe3yibTaT
NPENOCTABICHUSI MYHULUIIAIBHON YCIYTrM TaKK€ MOXKET OBbITh BBIIAH 3asSBUTEIIO
Ha OymakHOM Hocutene B MOL] B cooTBeTcTBHM ¢ mocTaHOBIeHUEM [IpaBurenscTBa
Poccuiickoii denepanun ot 18.03.2015 No 250 «O6 yTBepxkaeHUHM TpeOOBaHUMN
K COCTaBJIECHUIO W BbIJA4€ 3asBUTEISIM JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
MOATBEPKIAAIOIIUX COAEPKaHNUE FIEKTPOHHBIX TOKYMEHTOB, HAPABJICHHBIX B MHOTO-
(GYHKIIMOHATBHBIA IIEHTP MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIATIbHBIX
YCIIYT IO pe3yJIbTaTaM IPENOCTAaBIEHUs TOCYAAPCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIyT
OpraHaM¥, NPEIOCTaBISIIOIIUMHU TOCYHAPCTBEHHBIE YCIYTH, W OpraHaMH, IpeIo-
CTaBIIIOIIMMHA MYHHIIMNAIBHBIE YCIYTHM, U K BbIJay€ 3asBUTEIISIM HAa OCHOBAaHUU
uHpopMaluu U3 MHQPOPMAIMOHHBIX CHUCTEM OPraHoB, MPEJOCTABIISIONINX
rOCYAapCTBEHHBIE YCIYTH, U OPTaHOB, IPEIOCTABISAIOMINX MyHHUIUIIAIbHBIE YCIYTH,
B TOM YHCJIE€ C UCHOJIb30BAaHUEM HHPOPMAIIMOHHO-TEXHOJOTUYECKON U KOMMYHHKa-
IIMOHHON HWHQPACTPYKTYpHl, JOKYMEHTOB, BKJIOYas COCTaBJICHHUE Ha OyMa)XHOM
HOCHTEJIE U 3aBEPEHHE BBIIUCOK U3 YKa3aHHBIX HHPOPMALMOHHBIX CUCTEM.

[Topsimok u crocoObl Moaun TOKYMEHTOB B 3JIEKTPOHHOU (pOpME OIpeAesIeHbI
puKkazoM MHHHUCTEPCTBA HSKOHOMHMYECKOTO pa3Butua Poccuiickon denepannu
or 14.01.2015 Ne 7 «OO0 yTBepxIeHUU TOPSKA U CIOCOOOB MOJIauyd 3asiBICHUM
00 YTBEPKIEHUU CXEMbl PACHOJOKEHHSI 3EMEIbHOTO YYacTKa WM 3€MEJbHBIX
YY4aCTKOB Ha KaJaCTPOBOM ILJIaHE TEPPUTOPHUH, 3ASBICHHS O NPOBEACHUN AYKIMOHA
10 MPOJIAYKE 3€MEJIBHOTO y4acTKa, HaXOIAIIErocsl B TOCYJapCTBEHHON WIIM MyHMIIU-
najbHON COOCTBEHHOCTH, WJIM ayKIIMOHA Ha MPaBO 3aKJIIOYEHUs JOTOBOpa apeHIbl
3€MEJIBHOI0 y4YacTKa, HAaXOJSIIErocsi B TOCYJapCTBEHHONM WM MYHMUIMNAIbHON
COOCTBEHHOCTH, 3asBIICHUSI O IPEIBAPUTEILHOM COIJIACOBAHUHM MPEIOCTABICHUS
3€MEJIBHOI0 y4YacTKa, HAaxOJSIIErocss B TOCYJAPCTBEHHOM WM MYHHMIIMNAIBHON
COOCTBEHHOCTH, 3asBJICHUS O MPEJOCTABICHUHN 3€MEIbHOIO yYacTKa, HaXOIAIIEerocs
B FOCY1apCTBEHHOW MJIM MyHUIIMITaJIbHONW COOCTBEHHOCTH, U 3asIBJICHMSI O Iiepepacipe-
JEJeHUH 3eMenb U (MJIM) 3eMENbHBIX YYacTKOB, HaXOISIIMXCS B TOCYAapCTBEHHOM
WIM MYHHUIMOAIBHOM COOCTBEHHOCTH, W 3€MEJbHBIX YYaCTKOB, HAXOMASIIUXCS
B YaCTHON COOCTBEHHOCTH, B (hOpPME JIEKTPOHHBIX IOKYMEHTOB C HMCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIMOHHON ceTu «HTepHeT», a TakKe TpeOOBaHUI
K UX popmaryy.

1.9. Ilynkr 19 paznena Il u3n0XuTh B CAEAYIOUICH PEAAKIIUN:

«19. ®opmbI JOKYyMEHTOB MPHU MPEAOCTABIEHUN MyHULUIIATBHOW YCIIYTH:

- (opma 3ampoca 0 MPeAOCTaBICHUH COOTBETCTBYIOLIEH yciayru (3asBieHUS
O MPEIOCTaBICHUM MYHULMUIAIBHOW YCIyTH) TMpPUBEIECHA B MPWIOKEHUU 1
K HacTOSILIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY;

- CBEJICHUS O COJEp>KaHUU U (PopME TOKYMEHTA, SBIISIOIIETOCS Pe3yiIbTaToM
IPENOCTABIECHUSI  COOTBETCTBYIOLIEH  YCIYIM, YCTaHOBJIEHBl  JE€HCTBYIOILUM
36MEJIbHBIM M TPaXIaHCKUM 3aKOHOAATENbCTBOM, MHCTpykuueil mo jaeno-
NPOU3BOACTBY B AJIMUHHUCTpAIlMM TOpOJa, VYTBEPXKICHHOM pacnopsKeHUEeM
Anmunuctpanuu ropoga ot 31.01.2014 Ne 193;

- Qopma 3asBiaeHUs 00 HCHPABIECHUU MAOIMYIICHHBIX OMNEYAaTOK U OMIMOOK
B BBIJIAHHBIX B PE3YJbTAaT€ MPENOCTABICHUS MYHHIIMIAIBHON YCIYTM TOKYMEHTaX



ABJIIETCSI MHCHbMOM B CBOOOAHOW (hopMe, C yKa3aHMEM Ha OIMCAHHE ONeYaTOK
¥ OIMMOOK M HEOOXOIMMOCTh UX UCTIPABIICHUS;

- ¢opma 3asBieHHs] 00 OCTABIICHWU 3aIpoca 3asBUTEINS (3asBICHUS O TPEIO-
CTaBJICHMM MYHULMOAIBHON ycayru) O€3 pacCMOTpPEHHUs] SBISIETCS IUCHMOM
B CBOOOIHOUW (popme, ¢ yKazaHWeM 3asBUTENS, HOMEpa W JaThl, CIocoba IMoaadu
3asBJICHUSI O MPEIOCTABICHUM MYHMIIMIAIBLHON YCIyTH, ¢ yKa3aHWEM Ha IpeKpa-
HIEHUE MPEJOCTABICHUS] MyHUITUIIAIbHOW YCITYTH».

1.10. ITynktsr 20 — 22 pa3nena Il npu3Hath yTpaTUBIIMMU CUITY.

1.11. ITynktsl 1 — 3 pazaena Il u3n0kuth B cleayromen peaakiyum:

«1. TlpenocTaBieHre MyHUIMIIATBLHON YCIYTH BKJIIOYAET B CEOSl CIEAYIOIINE
aAMUHHACTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTPALIMS 3asBJICHUS O MPEIOCTABICHUN MYHULIMTIATbHOMN YCIYTH;

- TMpPOBEpPKa JIOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMO-
JICUCTBUE;

- IOATOTOBKA U MPUHSTHUE PEIIECHUS O MPEA0CTABICHUN MYHHUITUTIAILHON YCIyTH
(00 oTKaze B MPeJOCTAaBICHUH MYHULIUIIAILHON YCIYTH);

- BbIJaua (HAMpaBJICHUE) 3asBUTEINIO0 pe3yJibTaTa MpPEeJAOCTABICHUS MYHUIIM-
MAJIbHOM YCIIYTH.

[Ipy mnocTymiaeHMH [AOKYMEHTOB B 3JeKTpoHHOW (opme uepe3 EIITY
aJMUHUCTPATUBHBIE MPOLETYPHI OCYIIECTBIISIIOTCS B COOTBETCTBUH C OCOOCHHOCTSIMH,
YCTAHOBJICHHBIMA TyHKTOM 7 pazgena III Hacrosmero aaMHUHUCTPATUBHOTO
peryiaMeHTa.

2. Ilpuem wm peructpanusi 3asiBICHUS O NPEAOCTABICHUUM MYHULHUNAIBHOU
YCIIYTH.

2.1. OcHoBaHuMe mJIA Hayajga aJAMUHUCTPATUBHOM MPOUEAYpPHl — MOCTYIUIEHUE
B MOII niu JIM30 3asBieHus 0 Mpea0CTaBICHUN MYHUITUITAIBHON yCITYTH.

2.2. CeneHusi O JAOJKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 32 BBINOJIHEHUE
aJIMUHUCTPATUBHOM Mpouienypbl: paboTHUK M®LI; padotHuk X2V ; padotauk 130,
OTBETCTBEHHBIN 32  MPOBEPKY, PETUCTPALMIO  3asBieHUs, (HOPMUPOBAHUE
Y HAPaBJICHUE MEKBEIOMCTBEHHBIX 3aMpocoB; pykoBoautens JN30.

2.3. CopnepxxaHue aIMUHUCTPATHUBHBIX JICCTBHUM, BXOISIIMX B COCTaB
aJMUHUCTPATUBHOM MPOIEYPHI: MPUEM U PETUCTPALIMS 3asBJICHUS O MPEOCTABICHUN
MYHULMUIIAJIBHON YCIIYTH.

3asBiIeHUE U TOKYMEHTHI, HEOOXOMMBIE JIJISl PEIOCTABJICHHSI MyHUITUTIATLHOM
YCIIyTH, TIOCTYNHBIIHE B AJIMHUHHCTPALUIO TOpOjJa CIOCO0aMH, YKa3aHHBIMH
B HACTOSIIIEM aIMUHUCTPATUBHOM PETJIAMEHTE, IPUHUMAKOTCS:

- TIpu mocTymuieHnu noutoil wim u3 M®I] pabotHukom XDV s mepenaun
pabotauky J1130;

- ipu noctyruieHun uepes EINTY padoraukom JI130.

2.3.1. Ilpu nmunom oOpamenun 3asButenass B MO®PIL[, pabotaHuk MOI]
OCYILECTBIISIET CICAYIOIINE ACHCTBUS:

- yCTaHaBJIMBAET MPEIMET OOpaIlleHUs;

- YCTaHaBJIMBAET JINYHOCTh 3asBUTENS HA OCHOBAHHMM MAaCIOpTa IpaKJaHUHA
Poccuiickoit ®enepanii M HMHBIX JOKYMEHTOB, YIAOCTOBEPSIOMIMX JIMYHOCTH



3asiBUTENS, B COOTBETCTBUU C 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu au6o
yCTaHABJIMBACT  JUYHOCTH  3asABUTENS, MPOBOJAS  €r0  HACHTH(HUKAIHIO,
ayTCeHTU(PUKAIUIO C UCIOJB30BAaHUEM HWH()POPMAIMOHHBIX CHUCTEM, YKa3aHHBIX
B uactsax 10, 11 cratem 7 3akona ot 27.07.2010 Ne 210-®3, coBepuiaeT HHbIC
JNEUCTBUS, YyCTaHOBIIeHHbIe CorjameHueM O B3auMOJEHCTBUU Mexay MOI]
U AJMUHUCTpALMEN ropoa;

- IPOBEPSET MTOJTHOMOYUS 3aIBUTEIIS], B TOM YHCJIE MIOJJHOMOYHS IPEACTABUTEIA
3asIBUTENS I€MCTBOBATh OT €r0 MMEHH, MOJHOMOYMS MPEICTABUTENS FOPUAAYECKOTO
JMla JeWCTBOBAaTh OT UMEHH FIOPUANYECKOTO JINLIA;

- TIPOBEPSIET HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJs M3 MCUEPIIbI-
BAIOUIET0 MEPEYHS JOKYMEHTOB, YCTAHOBIECHHOTO IMyYHKTOM 6 paznena Il Hacrosiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA,

- TIPOBEPSIET COOTBETCTBUE KOMHUU MPECTABISEMbIX JTOKYMEHTOB (32 MCKIIIO-
YEeHHUEM HOTapHAIbHO 3aBEPEHHBIX) MX OpPUTHHAJIAM, B 005S3aTEIbHOM MOPSIKE
3aBEPSIET TUYHOM MOIHUCHIO;

- TPOBEPSET MPEICTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSIM
JNEHCTBYIOLIEro 3aKoHoaarenbcTBa Poccuiickoil denepanuy M MHBIM TpeOOBAHUSIM
opopmIIeHUSI, B TOM YHCJE YAOCTOBEPSSACH, YTO TEKCThl JOKYMEHTOB HaIKMCAHBI
pa300punBO, HANMEHOBAHUE FOPUINYECKOTO JIUIIA YKa3aHO 0€3 COKpAIeHHUs, YKa3aHbl
noutoBbli W ropunuueckuin aapeca, UHH, OI'PH, damumus, uMs U 0OT4ECTBO
dbu3nUecKoro JuIla, KOHTAKTHbIE Tele(OHbI, agpec MecTa >KUTEIbCTBA, MOYTOBBIN
aJipec HaImMcaHbl MOJHOCTHIO, YkazaH NHH ¢usnyeckoro numa — nHIUBUyaIbHOTO
MPEANPUHUMATENS, B JOKYMEHTaX HET INMOAYUCTOK, IMPHUIMCOK, 3aYEPKHYTBHIX CJIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM IOPSIKE, TOKYMEHTHI HE UCIIOJIHEHBI KapaHIallIoM;

- IIPOBOJUT NPEABAPUTEIBHBIA aHAJIN3 3asBJICHUS U JIOKYMEHTOB HA HaJM4We
OCHOBAHUU JJIsl OTKa3a B MpUEME JOKYMEHTOB, YKa3aHHbIX B MyHKTe &8 paznena Il
HACTOSIIEr0 aAMAUHUCTPATUBHOIO PETIIAMEHTA;

- MPU HAJIUYUU B TMPEJICTABICHHBIX JOKYMEHTAX OCHOBAHUW [JIs OTKasa
B IIpUEME JOKYMEHTOB, VYKa3aHHbIX B IyHKTe &8 paszgena Il Hacrosmero
aIMUHUCTPATUBHOTO PErjIaMEHTa, YCTHO YBEIOMIISCT 3asiBUTENISI 00 OTKa3e B MPUEME
C Pa3bsICHEHUEM BBISBICHHBIX HEJOCTATKOB W TMPEAJIaracT MNpPUHATb MEPbI
10 UX YCTPAHECHUIO;

- (hopMHpYET OMKCHh JOKYMEHTOB (KOIHSI OITUCH BPYYaeTCs 3asIBUTEIIIO);

- TOTOBUT TNIEPCOHAIIBHBIE J€Jla 3asBUTEIEH W IEPENACT KypbeEpy
JUISl HAIlIpaBJICHHS] B A IMUHUCTPAIMIO TOPO/Ia.

2.3.2. Ilpu moctymnenun nokymeHToB B JIM30 cmocobamu, yka3zaHHBIMHU
B HACTOSIIEM aJIMHHHCTPATUBHOM periaMmeHTe, padotHuk N30, oTBeTcTBEHHBII
3a MPOBEPKY, PETUCTPAIUIO 3asBIeHUSA, (DOPMUPOBAHKNE W HATIPABICHUE MEKBEIOM-
CTBEHHBIX 3aIIPOCOB, OCYIIECTBIISIET CIACIYIOIINE JCUCTBUS:

- yCTaHaBJIMBAET MIPEIMET OOpaIECHUS;

- IPOBEPSIET COOTBETCTBUE OPUTUHAJIOB U KOTIMH MPEACTABICHHBIX JOKYMEHTOB;

- IPOBEPSIET MTOJTHOMOYHS 3aBUTENS, B TOM YUCJIE OJHOMOYUS IPEACTABUTEIIA
3asBUTEIIS IEMCTBOBATH OT €r0 UMEHH, MOJHOMOYMS MPEACTABUTENS IOPUINYECKOTO
JMLa JeWCTBOBAaTh OT UMEHH FIOPUANYECKOTO JINLA;



- TIPOBEPSIET HAJIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB UCXOJs M3 MCUEPIIbI-
BAaIOILIETO NIEPEYHS IOKYMEHTOB, YCTAHOBIIEHHOTO IMyHKTOM 6 pasnena Il Hactosmero
aMUHUACTPATUBHOTO PETJIAMEHTA;

- TIPOBEPSIET TMPEICTABICHHBIC ITOKYMEHTHI HAa COOTBETCTBHE TpPEeOOBaHUSIM
JEHCTBYIOIIErO 3aKoHoAaTenscTBa Poccuiickoit @enepaii U UHBIM TPEOOBAHUAM
oopMJICHUS, B TOM YHCJI€ YyIOCTOBEPSSCh, YTO TEKCTHl JIOKYMEHTOB HAMHCAHBI
pa30opunBoO, (hamMwvs, UM U OTYECTBO (PU3UIECKOTO JIUIA, KOHTAKTHBIC Tele(OHBI,
aZpec MecTa >KUTENIbCTBA, MOYTOBBIM aJpec HAMKCAHBI MOJHOCTHIO, B JOKYMEHTaX
HET MOJYUCTOK, MPUIHCOK, 3a4€PKHYTHIX CJIOB, HE 3aBEPEHHBIX B YCTAHOBICHHOM
MOPSIAKE, JOKYMEHTBI HE UCIIOJTHEHBI KAPaHIAIIOM;

- MPOBOAUT AHAINW3 3asABJICHUS M JOKYMEHTOB HAa HaJIMYU€ OCHOBaHMUIA
JUIsl OTKa3a B IIpUEME JOKYMEHTOB, BO3BpaTa 3asBJICHUS, YKa3aHHBIX B MyHKTax &, 9
pasnena Il Hacrosiero aAMUHUCTPATUBHOTO perjiaMeHTa (J1ajgee — OTKa3 B MpUEME,
BO3BpAT 3asIBJICHUS);

- (opmMupyeT BIIEKTPOHHOE JEN0 IO OKAa3aHWI0 MYHHUIMNAIBHOW YCIIyTH
B BEJIOMCTBEHHON MH()OPMAIITMOHHOW CUCTEME.

2.3.3. B ciyyae yCTaHOBJEHHUS HAJIUYUsI OCHOBAHUMW ISl OTKa3a B IIPUEME,
BO3Bpata 3asaBieHuss paboTtHUk JIM30, OTBETCTBEHHBIN 3a MPOBEPKY, PETUCTPAIUIO
3asBNeHUs, (OPMUPOBAHME U HAMPABICHUE MEXXBEJOMCTBEHHBIX 3aIlpPOCOB,
OCYUIECTBIISIET CIETYIOUINE TEUCTBUS:

1) npu HATMYMK OCHOBAHHI /IS OTKa3a B IIpHUEME:

- TIpU TOCTyIUJIeHnH JNOKyMeHTOB 3 M®I] (uepe3 pabotHuka XDVY) Takue
JIOKyMEHTBI B T€UEHUE OJHOTO pabodvyero MHs, CIEIYIONIEro 3a JTHEM MOCTYIUICHHUS,
Bo3Bpamaer B M®I| kypbepom (depe3 pabotHuka XDV) ¢ MpUIOKEHUEM peecTpa,
B KOTOPOM OTPa)KaroTCs: JlaTa COCTaBJICHHs peectpa, No 11/TI, 3assBUTEJIb/HOMEp Jea
M®II, npuyrHBI OTKa3a, HAUMEHOBAHHUE JOKYMEHTA, KOJWYECTBO JIOKYMEHTOB,
®.1.0. pabotnuka JJN30, ®.M1.0. paborarka MODILJ;

- TIpU TNocTyImieHun JokyMeHToB uepe3 EII'Y dopmupyer u nHampaBmiser
pelieHre 00 oTkasze B MpUeMe B 3JIEKTPOHHOU (popMe 3asBUTENIO;

- MPU MOCTYIJICHUH JTOKYMEHTOB IMOYTOBBIM OTHPABICHUEM TOTOBUT MPOEKT
pemienust 00 oTka3e B nmpueme, opopmisieT ero Ha OyMa)KHOM HOCHUTEJNIe Ha OJilaHKe
JAN30 3a noanuceto pykopoautens N30 wnm nuua, ero 3amenmarnero, u nepeact
pabotHuky XOV moAnMCaHHOE peIIeHUe Ui PErucTpalud B DJIEKTPOHHOM
JIOKyMEHTOOOOpPOTE W HAMPAaBICHUS €ro 3asBHUTENI0 TOCPEJICTBOM IOYTOBOTO
OTHPABJICHUS C ONUCHIO BJIOKEHUS U YBEIOMJIEHUEM O MOJTYyYCHUH;

2) MpY HAJIMYUH OCHOBAHUIA [T BO3BpATa 3asABJICHHUS:

- TOTOBHUT MPOEKT PEIICHHS O BO3BpATEe 3asBJICHHS, KOTOPOE OGOPMIIIETCS
Ha OymaxkHoMm Hocutene Ha Omanke [IM30 3a moammcwio pykoBoautens 130
WJIU JINIA, €T0 3aMEIIAI0IIETO;

- nepenaer pabotHuky XOV MOAMMCAaHHOE pEIIEHHWE O BO3BPATE 3asSBIICHUS
JUTSl PETUCTPALIMK B 3JIEKTPOHHOM JIOKYMEHTOO00POTE;

- B CJIy4ae HaIlpaBJICHUSI 3aPETUCTPUPOBAHHOTO PELIEHUS O BO3BpATE 3asBICHUS
yepe3 M®I nnm nocpescTBOM MOYTOBOIO OTHPABICHUS (MCXO/Is U3 CrIoco0a Mo 1aum)



nepenaer ero paboTHUKY XOVY 1 HampaBlICHUs 3asBUTEN0 (Ul MEPECBUIKU
C OIKCHIO BIOKEHUA U YBEAOMIIEHUEM O BPYUEHUU JTHUOO PEECTPOM);

- B CJly4ae HaIlpaBJIEHUS 3apErUCTPUPOBAHHOIO PEIIEHUS O BO3BPATE 3asBICHUS
yepe3 EII'Y (ucxons u3 cnocoba nojgaun) BHOCUT €ro cKaH-o0pa3 Ha Exunbiid nopran
Y HaIpaBJISIET 3aBUTEITIO.

2.3.4. MakcuMalbHbIi CPOK aJMUHUCTPATUBHOIO JIEWCTBHS IO OTKa3y
B IIpHEME, BO3BpATy 3asBJIeHUsS — 10 KaleHJapHBIX JHEW ¢ MOMEHTA MOCTYIUICHUS
sasBaenus B JIN30.

2.3.5. Perucrpamus 3asBieHus ocymiectBisiercs padotHukom N30
B BEJIOMCTBEHHOM MH(OPMALIMOHHON CUCTEME, IIPU 3TOM OIPEAEIAETCS JIEKTPOHHAs
cXxeMma [JBWKEHHsS JOKYMEHTOB M IIPUCOCAMHEHMUS DSJIEKTPOHHBIX JOKYMEHTOB
(cxaHHMpYIOTCS 3asBJICHUE U JOKYMEHTEHI, IIOJIyYCHHbIC B OYMa)KHOM BUJIE, CO3/IACTCS
AJIEKTPOHHOE JeN0 B (OpMe 3JIEKTPOHHBIX OOpa30B 3asBICHUS U JOKYMEHTOB,
TPE/ICTABIICHHBIX Ha OYMaXXHBIX HOCHTEIISX).

2.4. MakcumanbHbIN CPOK BBITIOJHEHNS aIMUHUACTPATUBHON NIPOLIEAYPHI: OJIMH
pabouuii neHb ¢ gatel noctymienus B JAIN30 3asBneHuss U TOKyMEHTOB, YKa3aHHBIX
B IyHKTE 6 paszzaena Il HacTosIero axMMHUCTPATUBHOTO PETIIAMEHTA.

2.5. Kpurepuii mnpuHATHS pEHICHUS 0O HACTOSAIIECH aJIMUHHUCTPATUBHOMN
IpoLEAype: HAIUYME 3asBJICHUS U JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 6 paznena II
HACTOSIIIEr0 aAMUHUCTPATUBHOTO pPErjaMeHTa, OTCYTCTBUE OCHOBAaHUM ISl OTKa3a
B IIpUEME, BO3BpPATa 3asIBICHMUS.

2.6. PesynmpraT aaIMUHHCTPAaTUBHOM NPOLEIYpPHI:  3apEerMCTPUPOBAHHOE
3asBIJIeHUE JINOO pelieHne 00 0TKa3e B pueMe, BO3BpATe 3asiBICHUS.

2.7. Cnoco6 (ukcanuu pe3ysbraTa aAMUHUCTPATUBHON MPOLIEYphl: CO3/1aHUE
JIEKTPOHHOTO JI€JIa O NPEIOCTaBICHUU MYHULHMIIAJIBHON YCIYIM B BEJIOMCTBEHHOM
UH(OPMAITMOHHON CHUCTEME.

OTMeTKka O pEerucTpanuu 3asBICHHUS JUOO0 perieHuss 00 oTKaze B IpHUEME,
NOCTYINHUBIIUX B IeKTpOoHHOU dopme uepe3 EIN'Y, He mpocTaBinsercs.

3. IlpoBepka OKYMEHTOB, MEXBEAOMCTBEHHOE HWH()POPMAIMOHHOE B3aUMO-
JICUCTBUE.

3.1. OcHoBaHue I Hayana IMPOBEICHUS AJAMUHUCTPATUBHOW IPOLETYPHI:
3apEruCTPUPOBAHHOE 3asIBJICHUE O MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

3.2. CBenenus O JOJDKHOCTHBIX JIHMIIAX, OTBETCTBEHHBLIX 3a BBINTOJHCHUEC
aIMUHUCTPATUBHOU mporieaypsl: paboTHUK 30, OTBETCTBEHHBIM 3a MPOBEPKY,
pPEerUCTpaLvI0 3asiBICHUs, (POPMUPOBAHME M HAMPABICHUE MEKBEIOMCTBEHHBIX
3anmpocoB, paboTHuk XDV, paborauk J{Aul’, pabotnuk Pocpeectpa, padotank ®HC,
pabotauk /[lemuenpa u mpuponaHbsix pecypcoB HOrpsl, pabotHuk Jlenmumyiiectsa
FOrps1, paboTHUK YTipaBieHus 1Mo peIOOIOBCTRY.

3.3. CopepxaHne aJIMUHHCTPATUBHBIX JIEWCTBHM, BXOASAIIMX B COCTaB
aMUHUCTPATUBHOW MpPOLEAYpbl: TPOBEPKA JIOKYMEHTOB, MEXBEIOMCTBEHHOE
MH(OPMAIMOHHOE B3aUMOJICHCTBHE.

3.3.1. B Tteuenue ogHOro pabouyero AHsS C MOMEHTA MOCTYIUICHUS 3asBJICHUS
U JIOKyMEHTOB, HEOOXOAMMBIX JJI NPEJOCTAaBICHUS MYHULUIAIBHON YCIYTH,
K pabotHuky JIM30, OTBETCTBEHHOMY 3a MpPOBEPKY, PETUCTPALMIO 3asiBICHMUI,
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dbopMHpOBaHUE U HANpPABIEHUWE MEKBEIOMCTBEHHBIX 3allPOCOB, JAHHBIN paOOTHUK
OCYULIECTBJISIET CIEIYIOUIUE aIMUHUCTPATUBHBIEC JEHCTBHUSA:

- MPOBOJUT MPOBEPKY IMPEACTABICHHBIX JOKYMEHTOB Ha HEOOXOIUMOCTH
OCYLIECTBJIEHUS MEXBEJIOMCTBEHHOTO  B3aUMOACHCTBUS JIMOO  COIJIACOBaHUSA
C YIIOJJTHOMOYEHHBIMU OpTraHaMU;

- NpPU HAJIWYUU OCHOBAHUM OCYIIECTBISIET MEKBEJOMCTBEHHOE B3aWMO-
JeHCTBUE MO0 COTJIACOBAHWE C YIMOJHOMOYCHHBIMU OpraHaMu IyTeM (OpMHpPO-
BaHUSI W HANPABJICHUS MEXKBEJOMCTBEHHBIX 3allpOCOB M HMHBIX JOKYMEHTOB
B OJIGKTPOHHOM BuJe JHO0O Ha OyMa)XHOM HOCUTEIE B COOTBETCTBUU
C TpeOOBaHUSMHU, YCTAHOBJICHHBIMU JCHCTBYIOIIUM 3aKOHOJATEIILCTBOM.

3.3.2. B genp mnocrymienus B JIM30 HeoOXOAUMBIX OTBETOB Ha MEXKBe-
JIOMCTBEHHBIE 3ampochl, UHPOpPMALMK TIO pe3yibTaTaM COIJIACOBAHMS, PAOOTHHUK
JIN30, OTBETCTBEHHBIN 3a TPOBEPKY, PErUCTPalUIO 3asBICHUS, (HOpMUpPOBAHHE
M HalpaBIICHHE MEXBEIOMCTBEHHbIX 3anpocoB B JIM30, He3zaMeanuTenbHO
HaIpaBJIseT AJIEKTPOHHOE JEJIO MO OKa3aHWI0 MYHUIUMNAIBHOW YCIYTM pPabOOTHUKY
JAN30, oTBETCTBEHHOMY 3a MMOJATOTOBKY IIPOEKTA PEIICHUSI.

3.4. MakcumManbpHbI CpPOK BBINIOJHEHUS aIMHHUCTPATUBHOM NPOLIETYPHI:
HIECTh pabOYUX JHEW C MOMEHTA PErUCTPALUU 3asBICHHUS.

3.5. Kpurepum mpuHATHS peHICHUS 110 HACTOSIICH aJMUHUCTPATHBHOM
IpoLEIype: NEPEYEHb JTOKYMEHTOB, KOTOPBIE YIOJIHOMOYEHHBIM OpraH MOJIy4aeT
IIOCPEJCTBOM MEXBEJOMCTBEHHOTO UH(OPMAITMOHHOTO B3aMMO/ICHCTBUS,
uHdOopMaIus 1o pe3ybTaTaM COrjacoBaHUSI.

3.6. Pe3ynbrar aJIMHHUCTPATUBHOW MPOLEAYPHI: TMOJYYEHHBIE OTBETHI
Ha MEXBEJIOMCTBEHHBIE 3allpoChl, COJIEpkKalIUe JOKYMEHTbl WU CBEICHUSA
U3 HUX, HTHGOPMAIIHS 110 PE3yJIbTaTaM COTJIACOBAHMUS.

3.7. Cnocob6 ¢ukcanuu pe3yiapTaTa aJIMUHHCTPATUBHOW MPOIETYPHI:
JIOKYMEHTBI, TPUOOIICHHBIC K AJIEKTPOHHOMY JIeTy, 0TOOpaskaeMble B BEJOMCTBEHHOM
MH(OPMAIMOHHOW CUCTEMEY.

1.12. ITynktsl 7 — 10 paznena III n3noxuth B Cleayromen peaakium:

«7. OcoOEHHOCTH BBITIOJIHEHHS AJMHHHUCTPATUBHBIX Npouenyp (aeicTBuil)
[P NPEJOCTABICHUN MYHULIMITIAJIbHON YCITyTU B 3JEKTPOHHOU (popme.

7.1. B coorBerctBUu co cratheit 10 3akona ot 27.07.2010 Ne 210-®3
NPy TPEJOCTABICHUU MYHHUIUMIIAJIBHOW YCIYTd B DJJIEKTPOHHOM (opMe MOryT
OCYLIECTBIISITBHCA:

1) mpenocTaBieHHEe B YCTAHOBICHHOM TMOpsiAKE WHOOPMAIUU 3asiBUTEISIM
u obecreyeHWe JOCTyna 3asBHUTENIEd K CBEACHHSIM O TOCYJapCTBEHHBIX
Y MyHULIMIAIBHBIX yCIYyrax;

2) mojiaya 3amnpoca 0 NpeI0CTABICHUH TOCYJaPCTBEHHOW MM MYHHUIUIIAIbHON
YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX VISl MPEOCTABICHUS TOCYIaPCTBEHHOM
VI MyHUITUTIATHHON YCIYTH, B TOM YHCIIE TOKYMEHTOB U HH(POPMAIIUU, TICKTPOHHBIC
00pa3bl KOTOPBIX paHee ObUTM 3aBEpEHbI B COOTBETCTBUM C ITYHKTOM 7.2 yactu 1 ctatbu 16
3akona ot 27.07.2010 Ne 210-®@3, u mpuem Takux 3ampoca O MNPEAOCTABICHUU
rOCyJapCTBEHHOM WJIM MYHULMOAIBHOM YCIYyTM M JOKYMEHTOB OpraHOM,
MPEAOCTABISAIONIMM  TOCYJapCTBEHHYK) YCIYry, OpPraHoM, MpPeAO0CTaBIISIIOIIAM
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MYHUIUNAIBHYIO YCIyTy, JHOO MOABEAOMCTBEHHOW TIOCYJapCTBEHHOMY OpraHy
WIM OpraHy MECTHOI'O CaMOYIpaBJ€HHs OpraHu3aluei, y4acTBYIOIIEW B MpEIo-
CTaBJIEHUU TOCYJAPCTBEHHONM WM MYHHULMIAIBHOM YCIYTH, C HCIOJb30BAaHUEM
WH()OPMAITMOHHO-TEXHOJIOTUYECKOH ¢ KOMMYHHUKAIIMOHHOW  HMH(PaCTPYKTYpHI,
B TOM YHCJIE E€IUHOIO TMOpTaja TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
U (MJIM) peTMOHANBHBIX MOPTAJIOB TOCYJAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT;

3) nmnonydeHue 3asBUTENIEM CBEACHHI O XOJE BBIINOJHEHHS 3ampoca
O MPEIOCTABIICHUH TOCYAAPCTBEHHON WJIM MyHULIUIIAIIBHOW YCIIYTH;

4) B3aMMOJIECTBHE OPraHOB, MPEJOCTABISIONIMX TOCYAapCTBEHHBIE YCIYTH,
OpraHoOB, MPENOCTABISAIOIMIMX MYHHIUMIAIBHBIE YCIYTHM, HHBIX TOCYJapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIIPaBJICHUs, OpraHW3aluid, YYacCTBYIOIIHNX
B MPEIOCTaBICHUHU MPEAYCMOTpPeHHBIX 4yacThio 1 ctathu 1 3akona ot 27.07.2010
Neo 210-®3 rocygapCTBEHHBIX U MyHULIIUIAIBHBIX YCIIYT;

5) monyuyeHue 3asBHUTENIEM pe3yJibTaTa MPEJOCTABICHUS TOCYIapCTBEHHOM
VI MYHULIMITAJIBHOM YCITYTH, €CIM HHOE HE YCTAHOBIIEHO (eepaIbHBIMU 3aKOHAMU;

6) uHBIE JEUCTBUS, HEOOXOAMMBIE JUIsl MPEAOCTABICHUS] TOCYJApPCTBEHHOM
WJIA MYHULIANAIbHOW YCITYTH.

7.2. ®opMmupoBaHue 3ampoca (3asBJICHUS O MPEIOCTABICHUN MYHUIIUITAIBHOM
YCIIYTH).

@opMUpOBaHUE  3ampoca  OCYLIECTBISETCS  IMOCPEICTBOM  3aIIOJHEHHS
AJIEKTPOHHOM (opmbl  3ampoca Ha EnuHoMm moprane 06e3 HeE0OXO0IUMOCTU
JIOTIOJTHUTEIIFHOM T0J1auy 3ampoca B Kakou-1mbo nHoi dopme.

dopMaTHO-JIOrHYecKas mpoBepka chOPMUPOBAHHOTO 3aMPOCa OCYIIECTBIISICTCS
EnuHpiM mopTasioM aBTOMAaTUYECKHM Ha OCHOBAHHMHM TpeOOBaHUM, OMpeesieMbIX
opraHoMm (opraHu3alueil), B MPOIECCE 3AMOJHEHUS 3asBUTEIIEM Ka)XJI0ro U3 TMOJIeH
NeKTpOHHON (hopmel 3ampoca. [lpu BeisiBneHun EnuHbIM mOpTamoM HEKOPPEKTHO
3aIMOJTHEHHOTO TOJST AJEKTPOHHOW (OPMBI 3ampoca 3asgBUTENb yBEAOMIIAETCS
O XapakTepe BbBISBICHHONM OIIMOKA W TIOPAIKE €€ YCTPAHEHHUS MOCPEACTBOM
MH(OPMAIMOHHOTO COOOIIEHHUSI HEMTOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3ampoca.

[Ipu dhopmupoBaHnu 3anpoca 00eCIeynBaeTCA:

- BO3MOXKHOCTh KOMHPOBAHUS M COXPAHEHUS 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl TPEIOCTABICHUS YCIIYTH;

- BO3MOKHOCTb 3aIllOJIHEHUS] HECKOJbKUMH 3asIBUTEISIMU OAHOWU DJIEKTPOHHOM
dbopmbl 3ampoca mpu OOpaIeHUuH 3a yCIIyramu, MPEeArnoJararoliiMi HarpaBieHHe
COBMECTHOTO 3alpOCa HECKOJIbKUMH 3aBUTEISIMU;

- BO3MOXXHOCTb I€YaT Ha OyMa>KHOM HOCHUTEJIE KOIMWHU DJICKTPOHHOU (POPMBI
3anpoca;

- COXpaHECHHE PaHee BBEJCHHBIX B IJICKTPOHHYIO (OpMY 3ampoca 3HAYCHHM
B 00O MOMEHT IO >KEJaHWIO TMOJh30BaTelisl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIMOOK BBOJIA M BO3BPATE JJII TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMy
3anpoca;

- 3aI10JIHEHUE T0JIeH 3NIEKTPOHHOM POPMBI 3aIipoca /10 Hayaia BBOJIA CBEACHUM
3asiBUTEJEM C HCIOJb30BAaHWEM CBEJICHUN, pa3MEUIEHHBIX B (denepanbHOU
rocyapcTBeHHOW HMHQOpManMoOHHOW cucteme «EnuHas cucrema HACHTUPUKALUU
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U ayTeHTU(UKAUUM B HHPPACTPYKType, obecrneunBaromieii HHPOPMAIMOHHO-
TEXHOJOTHUECKOe B3aWMOJACHCTBUE WH(GOPMALMOHHBIX CHCTEM, HCIOIb3yEeMbIX
JUISL TIPEIOCTABIEHUSI FOCYJAPCTBEHHBIX U MYHULUIMAJIBHBIX YCIAYT B 3JIEKTPOHHOM
dopme» (ECHUA), u cBeneHuii, omyOJMKOBaHHBIX Ha EmuHOM moprane, B 4YacTw,
Kacarouieics ceeieHui, orcyrcTByronmx B ECHUA;

- BO3MOJKHOCTh BEPHYTBHCS Ha JI0OOOM M3 3TaloOB 3aMOJHEHUS 3JEKTPOHHOU
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAINK;

- BO3MOYKHOCTb JIOCTyIa 3asABUTENs] Ha ENMHOM mopTajne K paHee MOoJaHHBIM
UM 3aIIpocaM B TEUEHUE HE MEHEE OJJTHOTO roJ1a, a TAK)KE YACTUYHO C(HOPMHUPOBAHHBIX
3aIpOCOB — B TEUEHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranusanus) o0ecreunBaeT NpueM JOKYMEHTOB, HEOOXOIUMBIX
JUI TPENOCTaBICHUs YCIYrd, W PETUCTpaldI0 3ampoca 0e3 HeoOX0IUMOCTU
MOBTOPHOI'O IPEJCTABJICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE,
€clii HMHOE€ HE YCTaHOBJIEHO (elepaabHbIMU 3aKOHAaMU M [PUHUMAaeMbIMU
B COOTBETCTBUM ¢ HUMU akTamu [IpaBurensctBa Poccuiickoit denepannn, 3akOHAMU
cyobekToB Poccuiickoil @enepani ¥ TPUHUMAEMBIMU B COOTBETCTBUU C HHUMH
aKTaMH BBICIIUX UCIIOJIHUTENIBHBIX OPraHoB cyObekTOB Poccuiickoit denepanuu.

[IpengocraBiieHre yCIyrd HAuMHAETCS C MOMEHTa IMpUEMa U PETUCTPALUU
OpraHom (opranusanuein) ANEKTPOHHBIX JOKYMEHTOB, HEO0OXOAMMBIX
JUIsL TIPEJOCTABIICHUS YCIYTd, a TakKKe IOJYyYEHHUS B YCTAHOBJICHHOM THOPSJIKE
uHpopMaluu 00 omiaTe YCIyrM 3asBUTEIEM, 3a MCKIIOUEHUEM Clilydas,
€ClIM JUIA HadajJa MpOUEAypbl IPENOCTABICHUS YCIYTH B  COOTBETCTBUU
C 3aKOHOJaTEeJIbCTBOM TpeOyeTCs JInYHas sIBKA.

7.4. VYINOTHOMOYEHHBIA OpraH, OTBETCTBEHHBIE JOJDKHOCTHBIE JIMLA
obOecrieunBalOT MPOBEACHUE CACAYIOIIUX JICHCTBUIA:

1) mpoBepKy HaIW4Msl AJIEKTPOHHBIX 3asBIIeHUM, nmocTynuBImux uepe3 EIITY,
HE pexe JIByX pa3 B TeueHue pabouero JaHs;

2) aHanu3 3asABJICHUS (3ampoca) U MOCTYNUBIIKUX JOKYMEHTOB Ha HaJIUYUeE
OCHOBAHMM JIJIsl OTKa3a B MpUEMeE, BO3BpaTa 3asiBICHUS;

3) OCyLIECTBIAIOT OTKa3 B TMpUEME JIOKYMEHTOB, BO3BpAT 3asBJICHUS
B COOTBETCTBHM C TnoANyHKTOM 2.3 myHkra 2 paszgena Il Hactosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

4) npuemM  JOKYMEHTOB, PErHCTPalMI0  3asBICHUS, HEOOXOAMMBIX
JUISL TIPEAOCTABIIEHNU MYHHUIMIAIBHONW YCIYTHM, B CPOKH, YKa3aHHbIE B IyHKTE 13
paszaena Il HacTosIIero aIMMHUCTPATUBHOTO PETJIAMEHTA;

5) wuHBIX JeWCTBUH B COOTBeTCTBUM C paznaenom Il HacTosimiero
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

8. Ilopsimok wucrpaBieHUs JOMYIICHHBIX OMNEYaTOK M OIIMOOK B BBIJAHHBIX
B PE3YJIbTATE NPEJOCTABICHNS] MyHULIMITAJIIBHON YCIIYTH JOKYMEHTaX.

8.1. 3asBuUTENns Npu OOHAPYKEHHWU OINEYaTOK U OMIMOOK B JOKYMEHTax,
BBIJIAHHBIX B PE3yJIbTaTe€ MPEAOCTABICHUS MYHMIMNAIBHOW YCIyru, oOpaiiaercs
JMYHO JIUOO MO MOYTE B YHOJHOMOYEHHBIN OpraH C 3asBJIEHHEM O HEOOXOJIUMOCTU
UCIPABJICHUS OIIEYAaTOK U OLIMOOK, B KOTOPOM COAEPKUTCS yKa3aHUE HAa UX OIMCAHUE.
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8.2. YIOJIHOMOYEHHBIH OpraH pacCMaTpUBAET 3asiBICHHE, MPEACTABICHHOE
3asBUTEJIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEIACHUW B CPOK,
HE TPEBBIMIAIONUN TBYX Pab04YMX JHEW CO AHS PETHCTPAlMA COOTBETCTBYIOIIETO
3asIBJICHUS.

8.3. B cnyuae BBISBICHUS NOMYIICHHBIX OMNEYATOK W OMIMOOK B BBIAAHHOM
JIOKyMEHTE YIOJHOMOYCHHBIH OpraH o0ecrednBaeT BHECEHHUE W3MEHEHUH B CPOK,
HE TMPEBBIMIAIONINN TATH pabounx THEH C JaThl PETHCTPAIUA COOTBETCTBYIOIIETO
3asIBJICHUS.

8.4. B ciyyae OTCYTCTBUSA OIEYAaTOK M OIIMOOK B BBIJAHHBIX JOKYMEHTaX
JOJDKHOCTHOE JIUIO YIOJIHOMOYEHHOTO OpraHa MHCBMEHHO COOOIIAeT 3asBUTEIIO
00 OTCYTCTBUM TaKUX ONEYATOK U OMUOOK B CPOK, HE MPEBBIIAIOIINN MSTH padodmX
JTHEW C IaThl pETUCTPALIMN COOTBETCTBYIOIIETO 3asIBJICHUS.

8.5. Boijaua (HampaBiieHKEe ) UCIIPABICHHOTO JOKYMEHTA WJIM OTKa3a 3asBUTEITIO
OCYUIIECTBJISIETCS.  CHEHHAIUCTOM  YIOJHOMOYEHHOTO  OpraHa  CIocoOOM,
OTPENICICHHBIM 3asBUTEJIEM TMpHU OOpalleHuu 00 UCHPaABICHUN JIOMYIICHHBIX
OMEeYaTOK U OIIHOOK.

9. PeectpoBasg mozenb ydeTa pPe3yJIbTATOB MPEAOCTABICHUS HACTOAIICH
MYHULIUNATIBHON YCITYTH HE MPEeIyCMOTPEHA.

10. IIponenypa Bbimaun AyOfMvKaTa JOKYMEHTA, BBIJAHHOTO IO pe3yjbTaTaMm
MPEOCTaBICHNUS MYHUIMIIAJILHOW YCIYTH B paMKaxX MPEIOCTaBJICHUS HACTOSIIEH
MYHUIIUNATBHOM  yCIyru (IyOnukaTa pe3yjibTaTa MYHHUIMNAIBHOW  YCIYTH),
HE OCYIIECTBISAETCS.

10.1. Bwimaua myOnukaTta pe3yibTaTa MYHHUIIMNAIBHOW YCIYTH 3asBHUTEIIO
OCYILECTBIISIETCA TIOCJIE OKOHYAHUSA NPEJOCTABICHUS MYHULMUNAIBHOW YCIIYTH,
CJICIYIONTUMHU yIIOJTHOMOYEHHBIMU OpraHamMu (B 3aBUCHMOCTH OT BHJIa UCIIpAllld-
BAaEMOTO JOKYMEHTA):

- KOTIMU OPTaHU3AIMOHHO-PACTIOPSAUTEIBHBIX JOKYMEHTOB (IIOCTaHOBJICHHE,
pacropsiKeHre) yIoJHOMOYEHHOTO OpraHa BbIJIaeT yIpaBiIeHUE JOKYMEHTAIIMOHHOTO
o0ccIIcUeHHS;

- KOITUM JIOTOBOPOB, COTJIALICHUH BbIIaeT Pocpeectp.

Nudopmanuio mo Bompocam BblJIaud TyOJIMKaTa pe3ysibTaTa MyHUIIMTATLHON
ycinyru (0 MecTe HaxOXKIeHHUsl, CIpaBOYHBIX TeledoHax, rpaduke paboOThI, aapece
odunuanbHOro caita B cetu «MHTEpHETY», aapece JIEKTPOHHOM MOUTHI) 3asIBUTEIIO
HEOOXOJMMO YTOYHSTh Ha O(QUIMAIBHBIX CalTaX YKa3aHHBIX YIOJTHOMOYEHHBIX
OpTaHOB.

1.14. Paznen Il nononuuts myHKTOM 11 ciieyroiiero conepkanusi:

«11. Tlpouemypa ocTaBlieHHs 3ampoca 3asiBUTENsI O MPEIOCTaBICHUU
MYHULIMNAIBHON yCIYru (3asBJICHUSI O MPEAOCTABICHUNW MYHUIUMIIAIBHOW YCIIYTH)
0e3 paccMOTpeHwUsI.

OkazaHye MyHULMNAIBHON YCIYTH MOJJICKHUT MPEKPAIICHUI0 MPU MOCTYI-
JeHuu B ynoJHoMoueHHbIH opraH (JW30) 3asBienus o0 ocTaBiIeHUM 3aIpoca
3asiBUTENS (3asiBJICHMSI O MPEIOCTABIEHUU MYHHULIMIAIBHON YCIyru) 0e3 paccMoT-
pEeHUs, U3JI0)KEHHOT0 B CBOOOAHON MUCbMEHHOM (hopMe.
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1.15. Paznen IV u3noxuth B CleayOnen peaaKkium:

«Paznen IV. MHpIe n0510KEHUSI, IPEXYCMOTPEHHBIE HOPMATUBHBIM ITPABOBBIM
axktoM [IpaButensctBa Poccuiickoit denepanyu

WNHple NOJ0KEHHs, NPEAYCMOTPEHHbIE HOPMATHBHBIM IPABOBBIM aKTOM
[IpaBurenbcTBa Poccuiickoit @enepannu, HE MPETYCMOTPEHBDY.

1.16. Pazaen V npusHath yTpaTUBIIUM CHUITY.

2. Komurery wuHGOPMAIMOHHON TMONUTUKH OOHApOIOBAaTh (Pa3MECTUTH)
HACTOSAIIEE MOCTAHOBJICHHE HA O(UIIMATBHOM MOpTajie AIMUHHCTPAIMU TOPOJA:
www.admsurgut.ru.

3. MyHuIIMIIaIbBHOMY Ka3eHHOMY yupexaeHuto «Hair ropon» onmyOIuKoBaTh
(pa3MecTUTh) HACTOSIIEEe TMOCTAaHOBIECHUE B ceTeBOM u3aanuu «OduiuaibHbie
nokyMeHTsl ropoga Cypryra»: DOCSURGUT.RU.

4. Hacrosiiee moCTaHOBJIEHUE BCTYNAeT B CHUJy MOCIE €ro o(pUIUaIbHOIO
OITyOJIMKOBAHUS M PACIIPOCTPAHSAETCS HA MPAaBOOTHOIIIEHUS, Bo3HUKIIHE ¢ 27.04.2025.

5. KOoHTpoJb 32 BBINOJIHEHUEM IMOCTAHOBJIEHUS BO3JIOXKUTH HA 3aMECTUTENS
['maBbl rOoposa, Kypupyrolmero cepy ropoJckoro Xo3siicTBa, IpHUpOA0IOIb30BaHUS
Y SKOJIOTUH, YIIPABIIEHUS 3€MENBHBIMU PECYPCAMH TOPOACKOTO OKPYIra M UMYIIECTBOM,
HaXOAIIMMHUCSA B MYHULIUIIAJIbHON COOCTBEHHOCTH.

['maBa ropona M.H. Cnenos



