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ycnyru «lIpensapurensHoe

COTJIACOBAHME IIPENOCTABICHUSA
3€MEJIBHOTO YYACTKa»

B cootBercTBUM ¢ 3eMenbHBIM KOAekcoM Poccuiickoit  dDenepanuu,
®denepanbHbiM 3aKk0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzaiuu mpeaocTaBieHus
TrOCYJapCTBEHHBIX M  MYHUIUNAIBHBIX YCIYr», YCTaBOM MYHUIIUNAIBHOTO
oOpazoBanus ropoackoi okpyr Cypryr XaHTbl-MaHCHIICKOTO aBTOHOMHOIO
okpyra — Orpsl, noctanoBineHneM AamuHuctpauuu ropoaa ot 24.08.2021 Ne 7477
«O mopsanke pa3pabOTKHM M YTBEPXKICHUA aJMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABIECHUS MyHULIMTIATIBHBIX YCIYT», pacnopsbKeHueM AJIMUHUCTPALMKA TOPOAa
ot 30.12.2005 Ne 3686 «O06 yTtBepxkaeHUM Permamenta AQMUHUCTpALMU TOPOAay,
B LEJSAX ONTUMM3ALMUU ACATEIBHOCTH OPraHOB MECTHOT'O CaMOYIIPABIICHHUS, & TAKKE
JOCTYITHOCTH ¥ Ka4€CTBEHHOI'O UCTIOJHEHHSI MyHUIIUTAJIBHBIX YCIIYT:

1. BHectn B moctaHoBieHne Aamunuctpauun ropojaa ot 08.12.2022 Ne 9877
«O0 yTBEpKIEHUH aJIMUHUCTPATUBHOTO pETJIaMEHTa MPEAOCTABICHHUS MYHHIIH-
najnbHOM ycnyru «lIpeaBapuTesibHOE COTJIACOBAHUE MPEIOCTABICHUS 3E€MEJIBHOTO
yuacTka» (¢ uaMeHeHusiMu oT 16.03.2023 Ne 1365, 05.02.2024 Neo 442, 20.05.2024
No 2523) cnenyroire n3MEHEHUS:

B IIPWJIOKEHUU K TOCTAHOBJICHUIO:

1.1. [Tognynkt 6.5 myHkTa 6 pazaena |l u3noxuts B ciaeayromniel peaakium:

«6.5. JIokyMeHT, MOATBEPKIAIOIMINUNA TMOJTHOMOYUS MPEACTABUTENS 3asiBUTENS
(B ciywyae oOparieHus npeacTaBuTeNs), ohOpPMIICHHBIN B COOTBETCTBUU C JICUCTBY-
IOIMM 3aKOHOJATeabCcTBOM Poccuiickoit ®exnepauuu (HOTapUadbHO 3aBEpEHHAs
KOIUS JOKYMEHTA)».



1.2. [TognyHkT 6.8 myHkTa 6 pazaena || u3a0xuTh B caeayromel peaakium:

«6.8. Konuu T0OKyMEHTOB, YJIOCTOBEPSIOIINX JIUYHOCTD 3asiBUTEIS (IPE/ICTaBU -
Tens 3asBUTENs). B cliydae mojauuM  JOKYMEHTOB TIOYTOBBIM OTHPABICHUEM
HaIPaBJISIETCSl HOTAPUAIBHO 3aBEPEHHAsI KOMHS JOKYMEHTay.

1.3. Ilognynkr 12.2 mynkra 12 paznena Il u3noxute B ciienyromen peIakuuu:

«12.2. McuepnbIBaromui NepeueHb OCHOBAHUM JJIsI OTKa3a B MPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH.

12.2.1. B cooTBeTcTBHHE cO cTaTheit 39.15 3emMenbHOTO KOIeKca:

- CXeMa pacrHoJIOKCHHsSI 3€MEJIbHOT0 ydacTKa, MPWIOKEHHas K 3asBICHUIO
O MPEeIBAPUTEIHHOM COTJIIACOBAHUM MPEIOCTABICHUS 36MEIBHOIO YYacTKa, HE MOXKET
OBITH YTBEpXKICHA IO OCHOBAHUM, YKa3aHHBIM B MyHKTe 16 cTarbu 11.10 3emenbHOTrO
KOJIEKCa;

- 3eMEJIbHBIA y4acTOK, KOTOPBI MPEICTOUT 00pa3oBaTh, HE MOXET OBIThH
MPEIOCTABIICH 3asSBUTEIIO TI0 OCHOBAHMSIM, YKa3aHHBIM B moanyHkrax 1 — 13, 14.1 —
19, 22, 23 ctatbu 39.16 3eMenbpHOTO KOAEKCA, 3a HCKIIOYCHUEM TTOAIMYHKTOB 8, 14, 20
cratbu 39.16 3emenbHOrO KoAekca B Ciydae IOJAYM 3asBJICHHS B COOTBETCTBUH
co crarbe 3.7 3akonHa oT 25.10.2001 Ne 137-®3 u noamynkroB 8 — 10 craten 39.16
3eMeNIBHOTO KOJEKCa B CIydae MOJayu 3asiBJICHUS B COOTBETCTBUM C MYHKTOM 2.7
crathu 3 3akoHa oT 25.10.2001 Ne 137-®3;

- 3eMEJbHBIM  Y4YacTOK, TpaHUIbl KOTOPOrO TMOJJIeKAT YTOYHEHUIO
B cooTBercTBUM C DenepanbHbiM 3aKOHOM «(O TOCYIapCTBEHHOM pErucTpaluu
HEJIBUKUMOCTH», HE MOXKET OBbITh MPENOCTaBIEH 3asABUTENIO0 IO OCHOBAHUSIM,
yKa3aHHbIM B IOANMYHKTax 1 — 23 crareu 39.16 3emenbHOro Koaekca.

12.2.2. B cootBercTBHM ¢ 3ak0oHOM OT 25.10.2001 Ne 137-@3:

- TJAHHBIN rapaxk B CyIeOHOM WJIM MHOM MPETyCMOTPEHHOM 3aKOHOM TOPSJIKE
IPU3HAH CaMOBOJIBHOM NTOCTPOMKOM, MOJIEKAIIEN CHOCY;

- TIO Pe3yJIbTaTaM OCMOTpPA KHJIOTO JIOMa YCTaHOBJIEH (h)aKT OTCYTCTBHUS KHUJIOTO
JIOMa Ha UCIPAIlMBAEMOM 3€MEIBbHOM yUYacCTKE;

- JKWJIOW JOM, pPAacCHOJIOKEHHBIA Ha MCIPAIIMBAEMOM 3€MEIbHOM YYacTKe,
B Cy/ICOHOM WJIU B UHOM TIPEAYCMOTPEHHOM 3aKOHOM TMOPSIJKE MTPU3HAH CAMOBOJILHOM
MOCTPOMKOM, OJIEKAIIENH CHOCY;

- 3asJBUTEJIEM HE TPWIOKEH K COOTBETCTBYIOIIEMY 3asiBICHUI0 HU OJIUH
U3 JOKYMEHTOB, NPETyCMOTPEHHBIX MOANYHKTaMH 3 — 8 IMyHKTa 5 crathy 3.8 3aKoHa
ot 25.10.2001 Ne 137-®3, unu B COOTBETCTBUU C MYHKTOM 7 cTaThbu 3.8 3akoHa
ot 25.10.2001 Ne 137-D3».

1.4. IlynkTs 1, 2, 3 paznena |l u3noxuth B cneayromei pegakiinm:

«1. TlpemocTaBieHre MyHUITMIIATLHON YCIYTH BKJIIOYACT B CEOS CICTYIOIIHNE
aAMUHUCTPATUBHBIE TPOLICAYPHI:

- IPUEM U PETUCTPALIUS 3asBJICHUS O MPEIOCTABICHUN MYHULIMTIATBHOMN YCIIYTH;

- TMPOBEpPKa JTOKYMEHTOB, MEXBEJOMCTBEHHOE HWH(OPMAIIMOHHOE B3aUMO-
JICHICTBUE;

- IOATOTOBKA U MPUHSTHE PEIICHUS O MPEI0CTABICHUN MYHHUITUTIATLHON YCIyTH
(00 oTKa3e B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH);

- BbIJIaua (HAMpaBJICHUE) 3asABUTENIO pe3yJibTaTa MPEJAOCTABICHUS MYHUIIH-
MMAIBHOW YCIIYTH.
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[Ipy mnoctymiaeHud JTOKYMEHTOB B dJeKTpoHHOM Qopme uepes EIIY
aJIMUHUCTPATUBHBIC TIPOIIEYPHI OCYIIECTBIISIOTCS B COOTBETCTBHUHU C OCOOCHHOCTSIMH,
YCTAHOBJIEHHBIMM NyHKTOM 7 pasgena Il HacTosimero aaMuHHCTPATUBHOTO
periiameHTa.

2. Ilpuem wm perucrtpaums 3asBICHUS O NPEAOCTABICHUM MYHULHANAIBHOU
YCIIYTH.

2.1. OcHoBaHue s Havajla aJMUHUCTPATUBHOWU MPOUEAYpHI: MOCTYIICHUE
B M®I] wnu JIN30 3asaBieHust 0 Npe0CTaBICHUN MyHULIMTIATIBHOW YCITyTH.

2.2. CeneHusi O JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 3a BBINOJIHEHUE
aJIMUHUCTPATUBHOM Tporienypbl: paboTHuk M®LI, pabotHuk X2V, padoraux 130,
OTBETCTBEHHBIN 3a MPOBEPKY, PETUCTPALMIO 3asBICHUS, (POPMUPOBAHUE U HAIpPaB-
JIEHHWE MEKBEJOMCTBEHHBIX 3alpocoB, pykoBoautens A30.

2.3. Copepxxanue aIMHUHUCTPATUBHBIX JEHCTBUM, BXOASAIIMX B COCTaB
aIMUHUCTPATUBHOU ITPOLEYPHI: IPUEM U PETUCTPALINS 3aBJICHUS O IPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

3asiBlIeHHE U JOKYMEHTHI, HEOOXO0IUMbIE JJIsI TPEOCTABICHUS] MyHULIMTIATBHOMN
YCIIYTH, TOCTYNUBIIME B AJMUHUCTpPALMIO TOpoja crnoco0amu, YKa3aHHBIMHU
B HACTOSAIIEM aJMUHUCTPATUBHOM PETJIAMEHTE, IPUHUMAIOTCSI:

- IIpU NOCTyIUIeHH:d nouToil i u3 M®I] padotHukom XDV s nepenayu
pabotuuky JIN30;

- ipu nocryruieHuu uepes EINTY padotaukom JI130.

2.3.1. Ilpu nmyHom oOpamenun 3asButeiass B MOIL], paboraunk MOI]
OCYILIECTBIISIET CIEAYIOIINE ACUCTBUSL:

- yCTaHaBJIMBAET MIPEIMET OOpaIleHUS;

- YCTaHAaBJIMBAET JIMYHOCTH 3asIBUTEJISI HA OCHOBAaHWUM I1aclopTa Ipa)KJaHWHa
Poccuiickon @enepaun W HHBIX JOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTH
3asBUTEIIS,, B COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccuiickoit denepanum 1160
YCTaHABJIMBACT JIMYHOCThH 3asIBUTEJS, IPOBOJUT €Tr0 HIACHTU(PUKAINIO, ayTeHTU(U-
KaI[MI0 C MCMOJIb30BaHHEM HH(POPMAIMOHHBIX CHUCTEM, YKa3aHHbIX B dYacTsax 10,
11 crateum 7 3akona ot 27.07.2010 Ne 210-d3, coBepmiaer HHbBIE ACHCTBUA,
ycTaHoBJIeHHbIe CornamenueM o B3aumoaenuctsun Mexay MOL[ u AqmuancTpanuein
ropoaa Cypryra;

- IPOBEPSET MOJTHOMOYMS 3aIBUTEIIS], B TOM YHCJIE MOJHOMOYMS MTPEICTABUTEIIS
3asBUTENIS IE€MCTBOBATh OT €TI0 UMEHHM, MOJIHOMOYMS MPEICTABUTENS FOPUIUYECKOTO
JIMLA IEUCTBOBATh OT UMEHH OPUIUYECKOrO JINLA;

- TIPOBEPSICT HAJTUYHE BCEX HEOOXOAMMBIX JOKYMEHTOB, UCXOMAS W3 HCUEPIIbI-
BAIOUIETO MEPEUHS JOKYMEHTOB, YCTAHOBJIEHHOTO IMMyHKTOM 6 pasnena Il Hactosiiero
aIMUHUCTPATUBHOIO PETJIAMEHTA;

- TPOBEPSIET  COOTBETCTBUE  KOMWWA  MPEIACTABISAEMBIX  JOKYMEHTOB
(32 MCKIIIOYEHHWEM HOTApUAIbHO 3aBEPEHHBIX) WX OpHUTHUHAJaM, B 00s3aTEIHHOM
MOPSJIKE 3aBEPSIET TUNYHOM MOIUCHIO;

- TPOBEPSIET MPEICTABICHHBIE JOKYMEHTHI Ha COOTBETCTBHE TPEOOBAHUSIM
NEeUCTBYIOIIEro 3akoHojarenbcTBa Poccuiickoit denepaniuy M1 MHBIM TPEeOOBAHUSIM
odopMmIICHUSI, B TOM YHCJIE YAOCTOBEPSSACH, YTO TEKCThl JOKYMEHTOB HaIHCAHBI
paz00purBO, HAMMEHOBAHUE IOPUANYECKOTO JIUIA YKa3aHO 0€3 COKpAILleHUs, YKa3aHbl



NMOYTOBBIM W ropuaudeckuit agpeca, MHH, OI'PH, damunus, ums u oT4ecTBO
(bu3NYeCKOro JHila, KOHTAKTHBIE TENe(OHBI, apec MecTa >KUTEIbCTBA, MOYTOBBIN
aJipec HaIMcaHbl MOJHOCTHIO, YKazaH MHH ¢usnyeckoro numa — nHAMBUYyaIbHOTO
IPEAIPUHUMATENSA, B JOKYMEHTAX HET IMOAYMCTOK, NMPHUIIMCOK, 3a4E€PKHYTBHIX CJIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSJIKE, JOKYMEHTHI HE MCIIOJIHEHBI KapaHAaIIoM;

- IPOBOJHUT NPEABAPUTENBHBIN aHAIN3 3asBJICHUA U JOKYMEHTOB Ha HaJIN4YUE
OCHOBAHUWU JUISI OTKa3a B MPUEME JOKYMEHTOB, YKa3aHHbIX B myHKTe 10 pazngena Il
HACTOSILEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA;

- IPM HAJIUYUM B TMPEJCTABICHHBIX JOKYMEHTAaX OCHOBAaHUW ISl OTKa3a
B IIpUEME JOKYMEHTOB, yKa3aHHbIXx B TmyHkTe 10 paszmena II Hacrosmero
aJIMUHUCTPATUBHOTO PETaMeHTa, YCTHO YBEJIOMIISET 3asiBUTENS 00 OTKa3€ B MpUeMe
C pPa3bACHEHUEM BBISIBJICHHBIX HEAOCTATKOB M MPEAJAracT IMPUHATb MEPBI
10 UX YCTPAHEHHUIO;

- (hopMHpyeT ONKUCHh JOKYMEHTOB, KOTIHS OIMCH BPY4YaeTCsl 3asBUTEIIO;

- TOTOBHT MEPCOHANBHBIE JI€JIa 3aABUTEIEH W TEPENacT Kypbepy
JUISL HAaIllpaBJIeHUs B AMuHUCTpanuio ropoaa Cypryra.

2.3.2. Ilpu mnocrymienun nokyMeHtoB B JIM30 cmocobamu, ykazaHHBIMHU
B HACTOSIIEM aJMUHUCTPATUBHOM periamente — padotHuk J[M30, oTBeTCTBEHHBIN
32 TPOBEpPKY, PpETUCTpalUio 3adBiICHUs, (OPMUPOBAHHE W  HAIMpPABIICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB, OCYIIECTBIIACT CIEAYIOIINE ECHCTBUA:

- yCTaHaBJIMBAET PEeIMET 0OpaleHHUS;

- IPOBEPSIET COOTBETCTBUE OPUTMHAIIOB U KOIIMH PEICTABICHHBIX JOKYMEHTOB;

- IPOBEPSIET ITOJTHOMOYHS 3asBUTEINS, B TOM YUCJIE [IOJIHOMOYUS IIPEACTABUTEIIA
3asBUTEIIS IEUCTBOBATH OT €r0 UMEHM, IIOJHOMOYMS MPEACTABUTEINS IOPUIUYECKOTO
JMLA JEeUCTBOBATh OT UMEHHU FOPUANYECKOTO JIULIA;

- TOpOBEpseT HaJMYuMe BCEX HEOOXOAMMBIX  JOKYMEHTOB, HCXOJs
W3 MCYEPIBIBAIOIIETO MEPEYHS JOKYMEHTOB, YCTAHOBJIEHHOTO IYHKTOM 6 pasnena II
HACTOSAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

- TMpPOBEPSIET MPEACTABICHHBIE TOKYMEHThl Ha COOTBETCTBUE TpPEeOOBaHUAM
NENCTBYIOLIEro 3aKkoHonaarenbcTBa Poccuiickoit denepanuu v UHBIM TpeOOBAHUSIM
oopMJIEHUSI, B TOM YHUCJE YyIOCTOBEPSSACh, YTO TEKCThl JIOKYMEHTOB HANMCaHbI
pa300pyMBO, HANMEHOBAHUE FOPUIUNYECKOTO JIUIA YKa3aHO 0€3 COKpAIeHUs], YKa3aHbl
noutoBbld W ropunuueckuin aapeca, UHH, OI'PH, damwunus, uMs u OT4ECTBO
(Gu3MYECKOTO JMIlA, KOHTAKTHBIE TEJIE(POHBI, aJpec MEeCTa KHUTEJIbCTBA, MOYTOBBIN
aJipec HamMcaHbl MOJHOCTHIO, YkazaH NHH ¢usnyeckoro numa — nHIuBUyaIbHOTO
IpeAIPUHUMATENA, B JOKYMEHTAX HET NOJYUCTOK, IPUIMUCOK, 3aYEPKHYTBHIX CIIOB,
HE 3aBEPEHHBIX B YCTAHOBJIEHHOM MOPSJIKE, JOKYMEHTBI HE UCIIOJIHEHBI KApaHJaIIoM;

- IPOBOAUT AHAINW3 3asBJICHUSA M JOKYMEHTOB HAa HAJIMYUME OCHOBAHUU
JUISl OTKa3a B IpHEME IOKYMEHTOB, BO3BpaTa 3asBJICHUS], YKa3aHHbIX B MyHKTax 10, 11
pasnena Il HacTosIIero aAMUHUCTPATUBHOIO PErJIaMEHTa (Jajee — OTKa3 B IIPUEME,
BO3BPAT 3asIBJICHUS);

- (opmupyeT HJIEKTPOHHOE JEJI0 MO OKA3aHWI0 MYHMIIMNAIBHOW YCIyTH
B BEJIOMCTBEHHON MH(OPMAIMOHHON CUCTEME.



2.3.3. B ciy4yae yCTaHOBJICHMS Halu4usl OCHOBAaHUM JUI OTKa3a B IIPUEME,
BO3BpaTa 3asiBiieHus], paboTHUK N30, OTBETCTBEHHBIN 32 MPOBEPKY, PETUCTPAIUIO
3agBlieHUs, (OPMUPOBAHHWE U HAMNpaBlICHHE MEKBEIOMCTBEHHBIX 3alpOCOB,
OCYLIECTBIISIET CIIEAYIOLINE TEUCTBUS.

1) Ilpu HaiuuuKM OCHOBAHUH JJIsl OTKa3a B IPUEME:

- MPU TOCTYIUIEHUU AOKyMeHTOB 3 MOI] (uepe3 paborauka XJVY), Takue
JIOKYMEHTHI B T€UEHHE OJHOTO pabouero MHs, CIAEAYIOUIETO 3a JHEM MOCTYIICHUS,
Bo3Bpamaer B M®@IL| kypbepom (duepe3 paboTtHuka XOVY) ¢ NPUIOKEHUEM peecTpa,
B KOTOPOM OTpa)karoTCsl: JlaTa COCTaBJIEHUs peecTpa, Ne 1/m, 3asiBUTENIb/HOMED Jerna
MOII, npuuyuHBI OTKa3a, HAaUMEHOBAaHUE JOKYMEHTa, KOJIMYECTBO JOKYMEHTOB,
®.1.0. pabotnuka N30, ©.1.0. paborauka MOII;

- TIpu TocTyIuieHnn JokyMeHToB uepe3 EII'Y dopmupyer um Hampapiser
penieHre o0 oTKa3e B IpUEME B AJIEKTPOHHOM (opMe 3asBUTEIIIO;

- IIpY NOCTYIJIEHUU JAOKYMEHTOB IIOYTOBBIM OTIIPABJIECHUEM TI'OTOBUT IPOEKT
pemieHust 00 oTka3e B mpueme, opopmMisieT ero Ha OyMa)XHOM HOCHUTeENIe Ha OJlaHKe
JAN30 3a noanucero pykooaureina N30 nnm nuna, ero 3aMemaromero, 1 nepeaaet
paboTHUKY XJVY NOANKMCAHHOE pEIICHWE I PErucTpauud B 3JIEKTPOHHOM
JOKYMEHTOOOOPOTE W HAMNpaBJICHHUS €ro 3asgBUTENI0 IOCPEICTBOM IOYTOBOIO
OTIIPABJICHUS C OMUCHIO BIOKEHHS U YBEIOMJIIEHUEM O MOJTYYEHUH.

2) Ilpu Hanuuuu OCHOBaHUM ISl BO3BpaTa 3asBICHUS:

- TOTOBUT MPOEKT PEIICHUs O BO3BpaTe 3asBIEHUS, KOTOpoe OhopmisieTcs
Ha OymaxkHoMm Hocutene Ha Omanke JIM30 3a moamucero pykoBomutens JM30
WM JIMLA, €70 3aMEIIAaoIIEro;

- nepeaaer paboTHUKY XOV NOANUCAHHOE pelIeHHe O BO3BpaTe 3asBIICHUS
JUISL PETUCTPALIMU B AJIEKTPOHHOM JOKYMEHTOOOO0POTE;

- B CJIy4ae HallpaBJICHUs 3aPETUCTPUPOBAHHOIO PEILIEHUS O BO3BPATE 3asBJICHUS
yepe3 M®I nnu mocpecTBOM MOYTOBOTO OTHPABIICHUS (MCXOIS U3 CIIOCO0a MO1aum )
nepefaer ero paboTHUKy XOVY Mg HanpaBiCHHS 3asBUTENIO (UIsl MEPECHUIKH
C OIKCHIO BJIOKEHHUS U YBEJOMIICHUEM O BPYUEHUU, JTUOO PeecTpoM);

- B ClIly4ae HaIlpaBJIeHUs 3apErUCTPUPOBAHHOTO PEILICHUS O BO3BPATE 3asBIICHHUS
yepe3 EII'Y (ucxons u3 cnocoba nojgaun) BHOCUT €ro cKkaH-o0pa3 Ha Exunbiid nopran
Y HalpaBJIsIET 3aIBUTEIIO.

2.3.4. MakcumaneHbli CPOK aJIMUHUCTPATUBHOTO JEUCTBHS IO OTKa3y
B MpHUeMe, BO3Bpatry 3asBieHUSA: 10 KaJeHOapHBIX JHEH C MOMEHTa IOCTYILICHUS
3asBaeHus B JIN30.

2.3.5. Perucrpamus 3asBieHus ocymectBisiercs padotukom N30
B BEJIOMCTBEHHON MH(POPMAIITMOHHON CHUCTEME, ITPU 3TOM OIPENEISAETCS AIEKTPOHHAS
cXema JIBH)KEHHs IOKYMEHTOB, CKAaHUPYETCS 3asBJIICHHE U JOKYMEHTBI, IOJIy4CHHbIE
B OyMa)XXHOM BHJI€, CO3JACTCSl AJIEKTPOHHOE JeJ0 B (OopMe SIECKTPOHHBIX 00pa3oB
3asBJICHUSI U JIOKYMEHTOB, NPEJCTaBICHHBIX HAa OyMa)KHBIX HOCHUTENSX, MPHUCOEIH-
HEHUS 3JIEKTPOHHBIX IOKYMEHTOB.

2.4. MakcumanbHbIi CPOK BBITIOJHEHNS aIMUHUCTPATUBHON NIPOLIEAYPHI: OJMH
pabouuit gens ¢ natel nocrymienus B JJMU30 3asBieHus U TOKyMEHTOB, YKa3aHHbIX
B IyHKTE 6 paszzaena Il HacTosIero aaMMHUCTPATUBHOTO PETIIAMEHTA.



2.5. Kputepuil mnpuHATHS pEIHICHUS 10 HACTOAILICH aJIMUHHCTPATUBHOMN
NpoLEIype: HAIM4YME 3asBJICHUS M JOKYMEHTOB, YKa3aHHbIX B IMyHKTe 6 pazgena Il
HACTOSIIIEr0 aAMUHUCTPATUBHOIO pPErjJaMEeHTa, OTCYTCTBUE OCHOBAaHUM ISl OTKa3a
B [IpUEME, BO3BpATa 3asIBICHMUS.

2.6. Pe3ynbpTaT aJIMHHHCTPAaTHBHOW MPOLEIYPHI: 3apErHCTPUPOBAHHOE 3asiB-
JeHue oo pemieHrne 00 0TKa3e B MpUeMe, BO3BPATE 3asBICHUS.

2.7. Cnoco6 ¢ukcanuu pe3ynbTaTa aIMUHUCTPATUBHOM MPOLIEAYPhI: CO3TaHUE
AIIEKTPOHHOTO JeNa O MPEIOCTABICHUN MYHHIIMIIAJBHON YCIYI'M B BEJOMCTBEHHOU
MH(OPMAIMOHHON CHUCTEME.

OTMeTKka O perucTpaluu 3asBiCHHUS MO0 penieHuss 00 oTKaze B MpHUEME,
MOCTYMHUBIIUX B AeKTpoHHOM dopme uepe3 EINI'Y, He mpocrapinsercs.

3. IlpoBepka MOKYMEHTOB, MEXBEJOMCTBEHHOE HMH(POPMAIIMOHHOE B3aWMO-
JIeHICTBHE.

3.1. OcHoBanue mJig Hayajga NOPOBEACHUS AJMUHHUCTPATHUBHON MPOLETYPHI:
3apEruCTPUPOBAHHOE 3asIBJIEHUE O MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

3.2. CBeneHusi O JOJDKHOCTHBIX JIMIAX, OTBETCTBEHHBIX 34 BBINOJIHEHUE
aIMUHUCTPATUBHOW mponeaypsl: pabotHuk JIM30, OTBETCTBEHHBIM 3a MPOBEPKY,
pEerucTpanuo 3asBieHUs, (GOPMHUPOBAHME U HANPABICHUE MEXKBEIOMCTBEHHBIX
3anpocoB, paboTHUK XDV, pabotHuk J{Aul’, pabotHuk Pocpeectpa, pabotnuk @HC,
pabotHuk JlenumyniectBa FOrpel, paboTHUK YipaBieHus 10 pbIOOJIOBCTBY.

3.3. CopepxaHue aIMUHHUCTPATUBHBIX JACHCTBHM, BXOISIIMX B COCTaB
aAMUHUACTPATUBHOM TPOLIEAYpPhl: TMPOBEPKA JOKYMEHTOB, MEXKBEJOMCTBEHHOE
MH(POPMAIIMOHHOE B3aUMO/IEHCTBUE.

3.3.1. B Teuenue omaHOro paboyero HA C MOMEHTA MOCTYIUJICHUS 3asBIICHUS
U JOKyMEHTOB, HEOOXOJUMBIX JJIA TPEJOCTABICHUS MYHUIUMIIAIBHON YCIyTH
K pabotHuky JIM30, OTBETCTBEHHOMY 3a MPOBEPKY, PETHUCTPAIMIO 3asBIICHUSA,
dbopMHpoOBaHUE U HAINpPABIEHHWE MEKBEIOMCTBEHHBIX 3allPOCOB, JAHHBIN PaOOTHHUK
OCYUIECTBJISIET CJIECYIOUIUE aIMUHUCTPATUBHBIEC JEHCTBUSA:

- TMPOBOJUT IMPOBEPKY MPEACTABIECHHBIX JOKYMEHTOB Ha HEOOXOAUMOCTb
OCYUIECTBJIEHUS MEXBEJOMCTBEHHOTO B3aMMOJEWUCTBHS, JUOO  COIJIACOBaHUSA
C YIIOJITHOMOYEHHBIMH OpPTaHAMU;

- IpU HAJMYUU OCHOBAHUW OCYILIECTBISIET MEXBEIOMCTBEHHOE B3aUMO-
nerctBue, MO0  COrIacOBaHWE C  YIOJHOMOYEHHBIMU  OpraHaMu, MyTeM
dbopMHUpOBaHUS W HANIPABJICHHS MEKBEJIOMCTBEHHBIX 3aIIPOCOB M MHBIX JIOKYMEHTOB
B JJIGKTPOHHOM Buie JubO0 Ha OyMaXHOM HOCHUTENE, B COOTBETCTBUHU
C TpeOOBaHUSMHU, YCTAHOBJIICHHBIMU JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM;

- B ClIy4ae OTCYTCTBUS TPOEKTA MEKEBAHUS TEPPUTOpHUH — HarnpaBisieT B JJAul’
CXEMY paCHOJIOKEHHUS 3eMEJIbHOT0 YYacTKa Ha KaIaCTPOBOM ILIaHE TEPPUTOPUH.

3.3.2. B Teuenum naByx paboumx pgHeHl pabotHuku J[Aul BBIOTHSAIOT
CJIeAYIOIINE aJMUHUCTPATUBHBIE ACHCTBHUS:

- COTJIaCOBBIBAIOT CXEMY PACHOJIOKEHHSI 3eMEJIbHOT'O YYacTKa Ha KaJlaCTPOBOM
IJIaHe TEePPUTOPUU JIMOO OTKA3BIBAIOT B COrJACOBAaHUM (C yKa3aHHMEM OCHOBaHUM
OTKa3a B COTIacCOBaHUM). B ciyyae oTka3a B COTJIaCOBaHUU MPUIIOKEHHOH 3asBUTENIEM
CXEMbl PACIIOJIOKEHUSI 3€MEJIBHOr0 ydacTka (Ipv HaJM4Yud B MUCbMEHHOU (opme
corjacusi 3asiButesiss) padotHuku J[Aul moaroraBnmuBaroT u HampasisioT B JJMU30



CXEMY PacCIOJIOKEHMSI 3€MEJIbHOTO y4acTKa B HOBBIX I'PaHULAX.

3.3.3. B genp mocTymieHus HEOOXOIWMBIX OTBETOB HAa MEKBEJOMCTBEHHBIC
3ampochl, HHPOpPMAIMK IO pe3yiabTaTaM corjacoBanus pabotauk JINU30,
OTBETCTBEHHBIM 32  TPOBEPKY, PETUCTPALMIO  3asiBICHUS, (POPMUPOBAHUE
W HalpaBJ€HUE MEXKBEJIOMCTBEHHbIX 3amnpocoB B JIM30 HezamennuTenbHO
HaIpaBJIsIeT AIEKTPOHHOE JAEJIO MO OKA3aHWI0 MYHUIMNAIBHOW YCIYTM PaOOTHHKY
JIN30, 0TBETCTBEHHOMY 3a MOATOTOBKY MPOEKTA PEUICHUS.

3.4. MakcuMaJIbHBII CPOK BBIITOJIHEHHS] IMUHUCTPATUBHONW NPOLEAYPHIL: IIECTh
pabounx AHEW ¢ MOMEHTA PETUCTPALIUU 3asBJICHUSI.

3.5. Kpurepuu mpuHATUSA pelICHUS 110 HACTOSAUIEHM aJMUHUCTPATHUBHOU
IIPOLEype: NEPEYEHb ITOKYMEHTOB, KOTOPBIE YIOJIHOMOYEHHBIM OpPraH IOJIy4aeT
IIOCPEJICTBOM MEXBEJOMCTBEHHOT O MH(POPMAITMOHHOTO B3aUMOJICHCTBHUA,
uH(pOpMaIus 10 pe3ysIbTaTaM COIIACOBAHMSL.

3.6. Pe3ymprar aJAMUHUCTPATHUBHOW NPOLEAYPHI: IIOJIYYEHHBIE OTBETHI
Ha MEXBEJIOMCTBEHHBIE 3alpOChI, COJEpKallhe JOKYMEHTbl WJIH CBEJICHUS U3 HUX,
uH(pOopMaIus 1o pe3yabTaTaM COrjJacoBaHUS.

3.7. Cnocob6 ¢ukcauuu pe3yiapTaTa aJIMHHHCTPATUBHOM MPOUEAYPHI:
JIOKYMEHTBI, TPUOOIICHHBIE K AJIEKTPOHHOMY 1€y, OTOOpakaeMble B BEJJOMCTBEHHOM
MH()OPMAITMOHHOW CUCTEME.

1.5. ITynkT 7 paznena |l uznoxute B crneqyromei peaakiuu:

«7. OCOOEHHOCTH BBINOJHEHUS aJMUHHCTPATUBHBIX Hpouenyp (aeicTBuii)
IpU [IPEIOCTABICHUN MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM opMme.

7.1. Tlpu mpemocTaBieHUHM MYHHUIIMIAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
MOTYT OCYIIECTBIISTBCA:

1) mpenocraBiieHHE B YCTAHOBJICHHOM HOpsAAKE HH(GOPMALUU 3asiBUTEISM
u oOecrieyeHHe JIOCTyna 3asBUTENIEd K CBEACHUSIM O TOCYAapCTBEHHBIX
Y MyHUIMNAIbHBIX YCIyrax;

2) mojaya 3ampoca O MPENOCTaBICHUU MYHULMIAIBHOM YCIYyTM U HHBIX
JIOKYMEHTOB, HEOOXOJUMBIX IJIsi MPEAOCTABIECHUS MYHULHUIAIBLHON YCIyrd, B TOM
YyUClie JOKYMEHTOB M HH(pOPMAILIMM, 3JEKTPOHHBIE O0pa3bl KOTOPBIX paHee ObUIH
3aBEpEHBI B COOTBETCTBUU C MyHKTOM 7.2 yactu 1 crateu 16 3akona ot 27.07.2010
Ne 210-®3, n npueMm Takux 3ampoca O NPEAOCTABIEHUU MYHULMITAJIBHOW YCIYTH
U JIOKYMEHTOB OpraHOM, MPEJOCTABISIONUM MYHHUIMIAIBHYIO YCIyry, Ju00
NOJIBEIOMCTBEHHOW  TOCYJAApCTBEHHOMY  OpPraHy WJIM  OpraHy  MECTHOI'O
CaMOYIIPaBJIEHUSI OPraHU3alMel, YYaCTBYIOLIEH B NMPEAOCTABICHUA MyHUIIMIAIBHON
yCIyTd, € HCIONb30BaHUEM HWH(GOPMAIMOHHO-TEXHOJIOTUYECKOM ¥ KOMMYHHKa-
IIMOHHON MH(PACTPYKTYphl, B TOM uncie EnuHoro nmoprana u (WiM) pernoHaJIbHBIX
NOPTAJIOB TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT;

3) nmnonydeHuWe 3asBUTENIEM CBEACHUII O XOJE BBIIOJHEHHs 3ampoca
O MPEAOCTABIEHNA MyHULIMIIATBHON YCIIYTH;

4) B3aMMOJIEUCTBHE OPraHOB, MPEJOCTABISIONIMX TOCYAAPCTBEHHbIE YCIYTH,
OpraHoB, MPEAOCTABIAIONINX MYHUIUINAIbHBIE YCIYI'M, WHBIX TOCYJAapPCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIpaBJeHHs, OpraHu3aluid, YYaCTBYIOIIHMX
B IIPEAOCTABIEHUN NPEAYCMOTPEHHBIX 4YacTbto 1 crateu | 3akona ot 27.07.2010
Ne 210-®3 rocyaapCTBEHHBIX 1 MyHULIUNIAIBHBIX YCIIYT;



5) mnonyyeHue 3asBUTENIEM pe3yJbTara MPEJOCTaBICHUS MYHUIUIAIBLHOM
YCIIyTH, €CJIM NHOE HE YCTAaHOBJIEHO (pesiepaibHbIM 3aKOHOM;

6) uHBIE IEUCTBUSA, HEOOXOAMMBIE IS MPEAOCTaBICHUS TIOCYAapCTBEHHOM
WJIA MYHULIAIATBbHOW YCITYTH.

7.2. ®opMupoBaHuE 3anpoca (3asiBICHUS O MPEIOCTABICHUN MYHUIIUMTAIBHOM
YCIIYTH).

@opMHpOBaHUE  3ampoca  OCYLIECTBISETCS  IMOCPEACTBOM  3aIIOJHEHHS
ANIEKTpOHHOM (Qopmbl  3ampoca Ha Enunom moprane 06e3 HeoO0X0aUMOCTH
JOTIOJTHUTENBHOU MO/Iauu 3anpoca B Kakol-1mbo uHou dopme.

dopMaTtHO-JIorHueckas mpoBepka cHOPMUPOBAHHOTO 3aMPOCA OCYIIECTBISETCS
EaunpiM mopTasioM aBTOMAaTUYECKHM Ha OCHOBAHMHM TpeOOBaHUM, OMpenesieMbIX
opraHoMm (opraHu3alyeii), B MPOIECCEe 3alOJHEHUs 3aIBUTEIEM KaXKJIOro M3 MoJiei
ANEeKTpOHHOM (hopmbl 3ampoca. [lpu BeisiBIeHUUM EquHBIM mOpTamoM HEKOPPEKTHO
3aIOJTHEHHOTO TMOJS  3JEKTPOHHOW (OpMBI 3ampoca 3asBUTENb yBEIOMIISIECTCS
O XapakTepe BbIABICHHOM OIIMOKM W TIOPAJKE €€ YCTPAHEHUS IMOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (popMe 3ampoca.

[Ipu hopmupoBaHnu 3anpoca 00eCIeynBaeTCA:

- BO3MOXKHOCTh KONHUPOBAHUS M COXPAHEHUsS 3alpoca M WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl TPEIOCTABIEHUS YCIIYTH;

- BO3MOXXHOCTb 3aIlOJIHEHUS] HECKOJbKUMH 3asIBUTEISIMU OAHOU 3JIEKTPOHHOM
dbopmbl 3ampoca npu OoOpalieHUuH 3a yCIIyramu, MpeArnoararoiiiMi HarpaBlieHUE
COBMECTHOTO 3alpOCa HECKOJIBKUMHU 3aIBUTEIISIMU;

- BO3MOXXHOCTb I€YaTh Ha OyMa>KHOM HOCHUTEJIE KOIMUHU DJIECKTPOHHOU (POPMBI
3arpoca;

- COXpaHEHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3ampoca 3HAYCHHM
B JIIOOOH MOMEHT M0 >KEJaHHWIO TOJb30BaTelsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
OIIMOOK BBOJIA M BO3BpATE JJII TOBTOPHOTO BBOJIA 3HAYEHUHN B AJIEKTPOHHYIO (OpMy
3anpoca;

- 3aM0JTHEHUE MOJIeH AJEKTPOHHOM (DOPMBI 3ampoca /10 Hayasia BBOJIa CBEACHUN
3asiBUTEJEM C HCIOJb30BAHMEM CBEJICHUW, pa3MEUIEHHBIX B (denepanbHOU
rocyJapcTBeHHOM uHMOpManMoHHOW cucteMe «EnunHas cucrema uiaeHTUPUKALIUU
U ayTeHTU(UKAUUMUM B UH(PpacTpykType, obecneunBaromieli HMHPOPMaLUOHHO-
TEXHOJIOTUYECKOE B3auMOJCHCTBHE WH(MOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMBbIX
JUISl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT B 3JIEKTPOHHOMU
dbopme» (ECHUA), u cBenenuid, onyOJIMKOBaHHBIX Ha EjguHOM mopTtane, B 4acTw,
Kacaroleics cBesieHnil, orcyrcTByromux B ECUA;

- BO3MOJKHOCTh BEPHYTBHCS Ha JFOOOW W3 ITAroOB 3aMOJHEHUS SJIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIUK;

- BO3MOKHOCTh JIOCTyNa 3asiBUTENd Ha EauMHOM moprane K paHee MOJaHHbIM
UM 3ampocaM B TEYCHHE HE MEHEE OJHOTO Ioj1a, a TAK)KE YaCTUIHO C(HOPMHUPOBAHHBIX
3aMpOCOB — B TEUEHUE HE MEHEE TPEX MECSLIEB.

7.3. Opran (opranuzanus) odbecriedyuBaeT MpueM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEAOCTaBIIEHUs YCIYTM, M PErUcTpanuio 3ampoca 0e3 HEeOO0XOIUMOCTH
MOBTOPHOT'O MPEJICTABIIEHHUS 3asIBUTEEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE,
€CIM HMHO€ HE€ YCTAaHOBJEHO (QefepadbHbIMU 3aKOHAMH W MPUHUMAEMBIMU



B COOTBETCTBUM ¢ HUMU akTtamu IIpaBurenbcrBa Poccuiickoint denepannu, 3akoHaMuU
cyobexToB Poccuiickoit ®enepanui ¥ TPUHUMAEMbIMH B COOTBETCTBUU C HUMHU
aKTaMH BBICIIUX HCIIOJTHUTEIBHBIX OPraHOB cyObeKTOB Poccuiickoit denepanuu.

[IpenocraBieHne yciyrm HA4MHAETCA C MOMEHTA IPUEMA M PETHCTPALMHU
OpraHoM (OpraHu3anuei) MeKTPOHHBIX TOKYMEHTOB, HEOOXOAUMBIX JIJIs1 TPEA0CTaB-
JeHHUs] YCIYyTH, a TaKkKe IMOJyueHUs B YCTAHOBJICHHOM TMOpsiAKe HHpopmanmu
00 ormIaTe yCIyry 3asiBUTENEM, 32 HICKITIOUEHUEM CITyJasi, €CJIH JIJIsl Hadajia mpoLeayphl
IPEIOCTABIECHUSI YCIYTH B COOTBETCTBUHU C 3aKOHOJATEIBLCTBOM TpeOyeTcs JInYHas
ABKA.

7.4. VYNOTHOMOYEHHBIM OpraH, OTBETCTBEHHBIE JIOJDKHOCTHBIE  JIMIIA
00ecCIeynBalOT MPOBEJCHUE CIEIYIONIUX IeUCTBUI:

1) mpoBepKy HaIWuus JICKTPOHHBIX 3asBJICHUH, mocTynuBmux yepe3 EIN'Y,
HE peke JBYX pa3 B TeueHue paboyero aHs;

2) aHanu3 3asBlICHUA (3ampoca) M TOCTYNUBIIMX JOKYMEHTOB Ha HAJIMYUE
OCHOBAHUU 711 OTKAa3a B IIPUEME, BO3BpPATa 3asBIICHMUS;

3) OCyHIECTBISIOT OTKa3 B IPHEME TOKYMEHTOB, BO3BpAT 3asBJICHUS B COOT-
BETCTBUHU C NMOIAIYHKTOM 2.3 myHKTa 2 paszzaena Il HacTosmero aiMuHUCTPAaTUBHOTO
pErIamMeHTa;

4) nmpueM JOKYMEHTOB, PErHMCTPALMIO 3asBJICHUS, HEOOXOAUMBIX IS MPEIo-
CTaBJICHWSI MYHULMITAJIBHOW YCIYTH, B CPOKH, yKa3aHHbIE B IyHKTe 15 pasnmena II
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETIIAMEHTA;

5) wuHBIX JeWcTBUH B coOTBeTCTBUM ¢ paszaenom Il HacTosiiero
aAMUHUCTPATUBHOTO PETJIAMEHTA.

2. Komurery wuHGOPMAIIMOHHON TMOJUTUKA OOHApPOMOBATH (Pa3MECTUTh)
HACTOSIIIEe MOCTAHOBJIIEHHE Ha OQUIMAIBLHOM MOpTane AJIMUHUCTpAIMU TOpOJa:
www.admsurgut.ru.

3. MyHHuIIMIIAIBHOMY Ka3eHHOMY yupexkaeHuto «Harmr ropom» omyOIuKkoBaTh
(pa3MecTUTh) HACTOSAIEE TMOCTAaHOBJIEHHWE B ceTeBOM wu3fgaHuu «OduimranbHbIe
nokyMeHTsI ropona Cypryray: DOCSURGUT.RU.

4. Hacrosiee NOCTaHOBJIEHHWE BCTYNaeT B CWJIYy IOCIE €ro o(QUUIHUaIbHOTO
OMyOJUKOBAHUS.

5. KoHTponb 3a BBINOJHEHUEM NOCTAHOBJIEHUS BO3JIOKHATH HAa 3aMECTUTEIS
['maBbl TOpoa, KypupyrOLEro cepy ropoJcKoro Xo3siicTBa, IpUpOA0NOIb30BaAHUS
M DKOJIOTMH, YHOPaBJICHUS 3€MEIbHBIMU  pECypCaMH TOPOJCKOrO0  OKpyra
¥ UMYIIIECTBOM, HAXOIAIIMMHUCS B MYHHUIIUIIAILHON COOCTBEHHOCTH.

['naBa ropona M.H. Cnenosn



