MYHUITUIIAJIBHOE OBPA3OBAHUE
TOPOJICKOM OKPYT CYPI'YT
XAHTBI-MAHCUUCKOI'O ABTOHOMHOI'O OKPYT' A — FOT'PbI

AJIMUHUCTPALIAA TOPOJIA

PACHIOPSI’KEHHUE

«09 » 05 20_&3} Ne €"‘;g

O BHeceHUU U3MEHEHUH B pacropsiKeHUE
ApnmMunuctpauuu ropoga ot 27.05.2020
Ne 737 «O0 yTBep>IeHHH MOJIOKEHHS

00 ynpaBlieHUH JOKYMEHTAIHOHHOTO

¥ OpPraHU3alMOHHOT0 00ecIeYeHus»

B cooTBeTCTBUH C pacrnopspkeHHsMH AJIMHUHHMCTpalmu ropoja ot 30.12.2005 -
Ne 3686 «O6 yrBepxneHun Pernmamenta AaMmuuucTpaiuu ropoga», or 01.03.2006
Ne 490 «O6 ytBepxaeHHH TpebGoBaHHi K 0OPMIIEHHIO TIOJOKEHHH O CTPYKTYPHBIX
noJpasieleHuaX AJIMHUHHCTPaLUU roposa», ot 21.01.2021 Ne 552 «O pacripeneneHuu
OTJENBbHBIX NOJHOMOYMH ['J1aBbl roposia MeX Ay BBICIIMMH JOKHOCTHBEIMH JIHLIAMH
AIMUHUCTpalMK ropoaay:

1. BHecty B pacnopspkeHHe AJMHMHHCTpalMd ropozaa ot 27.05.2020 Ne 737
«O6 yTBepXKIEHUH TOJIOKEHHUS 00 yrpaBleHHH AOKYMEHTAIMOHHOTO H OpraHHu3alu-
OHHOTr0 o0ecreyeHUsD» ClIeayIolIne H3MEHEHHS :

1.1. IlyHKT 5 pacropsi’KeHHs U3JI0KUTh B CIIEIYIONIEH peTaKilin:

«5. KOHTpONb 3a BBIMONHEHHEM pPAaCHOPSHKEHUS BO3JIOKHTH Ha 3aMECTHTENS
I'maBe1 ropona, Kypupytouiero cdepy obecriedeHUs! AesTENBHOCTH [J1aBbl ropoja,
AJIMUHHMCTpALMU TOpoja.

1.2. TlpunoxeHne k pacropsKeHHIO M3JI0KUTh B HOBOM pelakiMH COTJIACHO
TIPUJIOXKEHHIO K HACTOSILEMY PACTIOPSHKEHHIO.

2. JlemapTaMeHTY MAacCOBbIX KOMMYHHKallMdi W aHAJIMTHKH pPa3MECTUTh
HaCcTOsIIlee pPACIOpsHKEHHEe Ha OQHUIMANbHOM IopTane AIMUHHCTPAlMH TOpoja:
www.admsurgut.ru.

3. MyHuuunanesHOMy Ka3eHHOMY yupexaeHHio «Ham ropom» omyGiauKoBarh
(pasMecTHTb) HACTOALIEe PpACIOpsSKEHHE B ceTeBoM u3faHud «OdHLUaNTbHbIE
nokyMmeHTsl ropoaa Cypryrtay: www.docsurgut.ru.

4. Hacrosiiee pacnopskeHHe BCTyTaeT B CHILy ¢ MOMEHTA ero H3aHHsl.
'fi@‘_“iq;gbnb 3a BBIIOJHEHUEM PACIIOPSHKEHUSI OCTABJISIO 3a COOOM.

A4, Ay A M.A. T'ymeHIOK




IIpunoxenue
K pacropsKeHHUIO
AJZIMUHHUCTpalLUY ropoja

oT £9.03.4003 Ne £94

[Tonoxenue
00 ynpaB/IeHUH JOKYMEHTALMOHHOTO ¥ OPraHU3allHOHHOT0 obecreueH s
(nmanee — monoXkeHue)

Paznen I. O61ue nmosnoxenus

1. VYmpaBienwe [IOKYMEHTAallHOHHOTO W OPTraHHU3AIHOHHOTO OOecrieyeHus
(manee — ynpaBieHHe) SBISETCS CTPYKTYPHBIM IOJApasle/ieHHEM HCIIOJHUTEIBHO-
PacHopsAMTENILHOI0 OpraHa MECTHOIO0 caMOyIIpaBlieHusl ropojackoro okpyra Cypryt
XaHTeI-MaHCHIICKOro aBTOHOMHOT0 OKpyra — FOrpel — A IMUHHCTpaLUy ropoaa.

2. VYnpaBieHue B CBOell JIesTeNbHOCTH PYKOBOJACTByeTcs KoHCTHTyLHei
Poccuiickoit ®enepauuu, 3akoHoaatenbcTBOM Poccuiickoit @enepanyu ¥ XaHTBI-
MaHcuiickoro aBTOHOMHOT0 oKpyra — FOrpsl, YcTaBoM MyHHIIUIIAIBHOTO 00pa3oBaHHsl
ropoackoii okpyr Cypryr XaHThI-MaHCHICKOTO aBTOHOMHOro okpyra — HOrpsl,
UHBIMH MYHMIMIIQJIbHEIMH IIPABOBBIMHU aKTaMH, @ TAK)K€ HACTOSIIMM ITOJOXEHHEM.

3. YnpasieHue He SABISETCA IOPUIAMYECKHM JIMIIOM, MMeeT medyarb ¢ coOCT-
BeHHBIM HAaMMEHOBAaHHWEM, COOTBETCTBYIOIIME IITAMIIBI W OJIaHKH, HEOOXOAUMBbIS
JUISL €r0 AesATENbHOCTH.

4. MecTroHaxoxeHHe ynpaBieHus: TioMeHcKas 001acTh, XaHTh-MaHCHACKHi
aBTOHOMHBIH OKpyT — [Orpa, ropox CypryT, yiauua OHrenbca, 8.

5. OYHAHCHPOBAHHUE PACXOJOB Ha COAEpXAaHHE YIPABIEHHS OCYIIECTBISETCS
3a CYET CpeACTB Oro/KeTa ropo/ia B npezenax YTBePKASHHBIX aCCHIHOBaHHIMA.

Pazpen II. Llenu ynpasnenus

VYnpasieHue co31aH0 B LEAX:

- peanu3alMH JOKYMEHTALMOHHOINO Y OPraHW3alMOHHOTO OOecHedeHus
IeATEeIbHOCTH AIMUHUCTPALIUK IFOpo/a;

- pealM3alMd  OTHAEJNBHBIX TIOCYJAapCTBEHHBIX  IOJHOMOYHUM  XaHThbI-
Mancniickoro aBTOHOMHOTo okpyra — HOrpel Mo XpaHeHHIO, KOMILIEKTOBaHHIO,
YUeTy W HCIIOJIb30BaHUIO apXUBHBIX JOKYMEHTOB, OTHOCSIIIUXCA K FOCYJapCTBEHHOM
COOCTBEHHOCTH XaHTBI-MaHCHICKOTO aBTOHOMHOI'O OKpyra — FOrpsi.

Pazpnen III. ®yHxuuu ynpaBieHus

1. B cepe opranuzaluu KOHTPOJIS UCTIIOTHEHUS TOKYMEHTOB:

1.1. OcyiecTBiseT MocpeacTBOM 3JIEKTPOHHON HH(POPMAIMOHHONW CHUCTEMBI
061LHIi KOHTPOJIb 38 BBITIOJHEHHUEM:

- MyHHUIMIAJIBHBIX IIPABOBBIX aKTOB,;

- JIOKYMEHTOB OpraHOB MWCIOJHHUTEIbHOW BlacTH XaHTbI-MaHCUHCKOro
aBTOHOMHOT0 okpyra — IOrpsl, noctynarommx B AIMUHHCTPALIUIO TOpoa ¢ KOHTPOIIb-
HBIMU CPOKaMU HCIIOJTHEHHUS;

- nopy4yeHuii [ naBsl roposa;



[US)

- IOPYYEHHUH BBICLIMX JODKHOCTHBIX JIMLL AJIMUHUCTPALIUK TOPOJIa;

- 3aIpOCOB JienyTaTtoB JlyMbl ropoa;

- IIUCEM T'OCYIapCTBEHHBIX OPTaHOB;

- IpYTHX IIUCEM U 3aMIPOCOB.

1.2. TloaroraBiuBaeT MpOEKTHl MYHMIIMIMANBHBIX [TPABOBBIX aKTOB O CHATHH
C KOHTPOJIS MYHULMIAJIBHBIX IPABOBBIX aKTOB lJ1aBbl ropojaa, AJIMHHUCTpALMH
ropoja Ha OCHOBaHHM HH(OpPMAIMH, NPEJOCTABIEHHON 3aMecTUTeNs MU I J1aBbl
ropojia, pyKOBOJIUTEISIMH CTPYKTYPHBIX NOAPA3ACIIEHUN AIMUHUCTPALMU TOpoa.

1.3. T'oTOBHT 1Jis IpEACTaBIIEHUS 3aMeCTUTEIIO [ J1aBbl ropoia, KypupyrolmeMy
JEATENbHOCTh YIPABJIEHHUS, aHAIUTHYECKUI OTYET IO COCTOSIHUIO HCIIOJHEHHS
noxkymeHToB Ha 01 sHBaps u 01 urons Tekyuiero roja.

1.4. ExxemMecsa4HO TOTOBUT MHPOPMALUIO OO HCITOJHUTENLCKON TUCIHUIIIMHE
BBICIIMX JO/DKHOCTHBIX JIMII U PYKOBOJAMTENEH CTPYKTYPHBIX MOJpa3AeiicHH
AJIMMHHCTpALIMHU I'OPO/a 10 Pe3yJIbTaTaM UCTIOJHEHUS JOKYMEHTOB B YCTAHOBJIEHHBIE
CPOKH.

2. B chepe obecneuenus paboTsl pyKOBOACTBA:

2.1. OcyiecTBiisieT paboTy MO OPraHU3aLMOHHO-TEXHUYECKOMY O0ECIIEYEHHIO
neATeNbHOCTH ['1aBbl ropoa U BBICIINX JOJDKHOCTHBIX JIHIT AIMHHHCTpPALIMH FOPO/Ia.

2.2. ObGecneynBaeT NIaHUPOBaHWE, TMOATOTOBKY W TPOBEIEHHE COBELIAHHUM
y 3amectureneil I'1aBel roposa, 3aceaHuid, KOMUCCHH U pabOUYMX IPYIIN, PYKOBO-
AUTEJIIMUA KOTOPBIX SIBJISIIOTCS BBICUIME JOJDKHOCTHBIE JIMLAa AAMUHHCTPALIMK MOpPOJa.

2.3. ObecrieyrBaeT ONEpaTHBHBIA KOHTPOJIb 3@ BBIIIOJIHEHUEM CTPYKTYPHBIMH
NOoJpa3AeICHUSIMHA B JOKHOCTHBIMYU JIMLAMH A IMUHUCTpALIUH rOpoja:

- Ppe30JIOUWH  BBICIIMX JODKHOCTHBIX JIML AJMHHHCTpAllMd ropoja
B COOTBETCTBUH C BO3JIOXKEHHBIMH Ha HUX 00513aHHOCTSIMH;

- peUIeHHH U TIOPY4YEHUI cOBeIaTeIbHBIX OPraHoB (KOMUCCHIM, paboYuX Py,
KOJUIETMH M JIPYTHMX) IIPH BBICUINX JIOJIKHOCTHBIX JIHLAX AJMHHUCTPALMH FOPOJA.

2.4. Opranu3syer 1neperoBopsbl, AEJOBbIe BCTPEYHM BBICHIMX JOJOKHOCTHBIX JIHIL
AJMUHHCTpallUM TOpoJa C TPEACTABUTENSIMH OpraHH3aldil, ocyIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOI'O CaMOYTIPaBJIeHHUSI.

2.5. ToroBuT HHQOPMAlMOHHBIC, AHATUTHYECKHE, CIPABOYHbIE W HHBIE
MaTepHajibl, B TOM YHCII€ K COBELIAHMIM, JOKIaJaM, BBICTYILIEHUSIM, HEOOXOIUMBIE
BBICUIMM [IOJDKHOCTHBIM JIMLIaM AJMHHHMCTPALMKM TopoAa JJIs pelieHHs BOIPOCOB,
CBS3AHHBIX C UX JEATEIbHOCTBIO.

2.6. ['OTOBUT 1O MOPYYEHHSM BBICIIHX JODKHOCTHBIX JIMI[ AJIMHHHCTpALMH
ropojia NpoeKThl MyHHUIUIIAIBHBIX [IPABOBbIX aKTOB, OTBETHI Ha OOpallleHUs IpaXKIaH,
MUChMa, 3aIIPOCHI, CBSI3aHHBIE C UX JIEATENBHOCTBIO.

2.7. OcyuecTBISeT KOHTPOJb 3a BBINOJHEHHEM pElICHHN M IIOpyUYEHHH,
Coepxaluxcsi B IIPOTOKOJAX COBEMIaHWH NpH BBICHIMX JOJDKHOCTHBIX JIMIAX
AZIMAHHCTpAllUM TOPOJia, €CIIH yYaCTHUKAMM COBEILAHUS SBJISIOTCS MPENCTaBUTENH
CTPYKTYPHBIX MOJpa3fejeHuii AJIMUHUCTPALlUM ropoja, obilee pyKOBOJICTBO
KOTOPBIMU OCYLIECTBISAETCS IByMs M OoJyiee BBICIUMMH JIOJDKHOCTHBIMHM JIHIIAMH
AZIMUHUCTpalK TOPO/IA.

3. B cdepe [OOKYMEHTallMOHHOIO W OpraHU3alMOHHOIO O0eCHeYeHus
AIMMHHCTPATUBHO-PACTIOPSAUTENHHOM 1€IT€ILHOCTH:




3.1. KoppeKkTupyeT npoeKThl NOCTaHOBJIEHUH U pacriopsbkeHui [ 1aBel ropona,
AIMMHUCTpALlMd TOpPOJa, BBICIUMX JOJDKHOCTHBIX JHL[ AJMUHUCTpalUMH Tropoja
B COOTBETCTBHUH C IPaBHJIaMH U HOPMaMHU PYCCKOT'O SI3bIKa ¢ Y4eTOM (DYHKIIMOHAJIBHO-
CTHJIMCTUYECKUX OCOOEHHOCTEH O(pHLUATBHO-IEIOBOTO CTHJISL ¥ 00LMX TpeOOBaHmi
K 0GOpMIICHHIO MYHHIIMNAJIBHBIX NPABOBBIX aKTOB U CBOEBPEMEHHO MpPENCTaBIISET
MX Ha MoAnuUck I 1aBe ropojia u 3amectutensM [ maBel roposa.

3.2. OcyluecTBIseT PErUCTPALiI0 W KOHTPOJb 3a NMPOXOXIEHHEM MPOEKTOB
MYHHUUUIAIBHBIX IIPaBOBBIX aKTOB M CPOKAMH MX COTJIACOBaHUS.

3.3. Ocy1iecTBII€T pEeruCTpaIuio NPUHATHIX MYHULIUTIATBHBIX IIPABOBBIX aKTOB
¥ KOHTPOJIb 32 UX KOIIMPOBAHUEM U PACCHUIKOM.

3.4. Ocy1uecTBiseT NpeJoCTaBleHHe MyHHLUITATbHBIX HOPMAaTHBHBIX TTPABOBBIX
aKTOB, [IOIIOJTHUTENBHBIX CBEICHUMN 10 HUM, CBEJCHHUH 00 OMmyOJIMKOBAaHUH MYHHULIM-
NAJBHBIX HOPMATHBHBIX IIPaBOBHIX akKkTOB B YIIpaBl€HHE TIOCYJapCTBEHHOM
pEerucTpalMd HOPMATHMBHBIX IIpaBOBbIX akTOB Ammapara ['ybepnartopa XaHTEI-
Mamncuiickoro aBToHOMHOro okpyra — KOrpel ¢ Lenpio BKIIIOUEHHS B PernoHaibHBIN
PETrHCTp HOPMATHBHBIX IIPABOBBIX aKTOB MOCPEACTBOM NMPOTrpPaMMHOr0 obecriedeHus
«CucremMa aBTOMaTU3MPOBAHHOIO pabouyero MecTa MYHHUIMIIAIBHOTO 0Opa30BaHMUs
APM MyHuummnam.

3.5. IlpenocraBnsieT nepevyeHb M KOMHMH MYHUIIMIAIBHBIX IPABOBBIX AKTOB
10 3aIpocy MPOKypaTyphl ropoja.

3.6. OcymecTBisgeT QyHKIMH 10 BEASHUIO KiIacCH(UKaTOpa MyHHIMIAIBHBIX
NpaBOBLIX akTOB ropoja Cypryra, onpezieneHHbIe pacropsbkeHreM [ 1aBel ropoa.

3.7. HanpaBisieT NpOeKThl MyHHUIMIAJIBHBIX HOPMATHUBHBIX IPABOBBIX aKTOB
B CTPYKTYpHOE TIOApa3fieieHHe AIMHMHUCTpAllMM Topoja IS pa3MelieHUs
Ha opUIMaIBHOM NopTase AJAMUHKCTpaluK ropojaa (www.admsurgut.ru).

4. B cdepe mnmaHHpOBaHWA [AEATEIBHOCTH AIMHHUCTPAIllMM [OpoOJa,
OpraHu3alMy JJOKYMEHTOOOOpOTa M OpraHM3allMOHHOTO o0ecredeHHs] INpPOBeIeHUS
MEpOTPUSITHI:

4.1. ExexBapranbHo QopmupyeT miaH paboTel AIMHUHHCTpPAlMH Tropoaa
Ha OCHOBAHMH NPEIJIOKEHUM, NPEICTABICHHBIX BBICIIMMHU NODKHOCTHBIMHU JIUIIAMH
AJIMUHUCTpaIMU ropojia, CTPYKTYPHBIMH MOAPa3AeieHUsIMH AJIMUHHCTPALMH rOpoja,
U OCYILECTBISIET KOHTPOJIb 32 €T0 BBITIOJHEHHEM.

4.2. ObecneuuBaeT INpOBefeHHE aNNapaTHBIX COBEINAHWH AIMHHUCTPALUH
ropo/ia ¥ OCyILECTBIISIET KOHTPOJIb 3a BRINOJHEHHEM OPYUEHUH, pelieHHid, TPUHSITHIX
Ha arnapaTHOM COBEIAHUM AIMUHHCTPALUU TOpoja.

4.3. Opranusyer paboTy MO MOJNHCKe Ha Tra3eThbl U XXypHaIbl IS AJIMHUHHUC-
TPaLMU T'OpOJia U €€ CTPYKTYPHBIX MOApa3ieeHHIA.

4.4. OcymecTBisieT KOHTPOJIb 3a CBOEBPEMEHHBIM PAacCMOTPEHHEM M IOJro-
TOBKOH NOCTYyNAalOLIMX JOKYMEHTOB Ha pacCMOTpeHHe [JiaBe ropoma M BBICUIUM
JOJDKHOCTHBIM JIMLIAaM A IMHUHUCTpPALIMU ropojia Ha OyMaXKHBIX HOCHUTEJNSX U B 3JIEKT-
POHHOI HHPOPMALITMOHHOU CUCTEME.

4.5. OcylecTBIsieT KOHTPOJbHO-METOAMYECKOe oOecrieyeHrne AesTeIbHOCTH
OTJENIOB YIpaBI€HUs IO OOeCneYeHUIO NesATeNBHOCTH AJIMHHHCTpAlUH TIopoza
U ee CTPYKTYpPHBIX IIOJpa3JielieHuii MyHHUIMIIAJIBHOIO Ka3eHHOTO YUYpeKICHHs
«X 0351 CTBEHHO-3KCILTyaTallHOHHOE YIIPaBJIEHUEY.



4.6. Opranusyer obecreyenye BBICIINAX NODKHOCTHBIX JIMI[ AJMHHUCTPALUHU
ropojia, IOMOIIHUKOB, COBETHHKOB, KOHCYJIbTaHTOB [ J1aBbI ropona HEOOXOIUMBIMH
BU3UTHBIMU U IDYTUMM KapTOYKaMH, HHOH [1e4aTHOH TUNorpadckor mpoayKIiHen.

4.7. Opranusyer paspaboTky 061aHKOB J[JOKYMEHTOB InaBel ropoja,
AJIMMHUCTpALIMK TOPOJA, BBICIIUX JOMKHOCTHBEIX JIML AJIMHHHCTpAllMM TOPOJa,
IIOMOILIIHMKOB, COBETHUKOB, KOHCYJBTAaHTOB [71aBbl ropoja B 3JIEKTPOHHOM BHIE,
HanpaBlIsieT HMX U pasMELeHUs B 3JIEKTPOHHOM WH(DOPMALMOHHON cHCTeMe,
OCYULIECTBJISIET KOHTPOJIb 3a IPABUIBHOCTBIO O(QOpPMIIEHUS OJIAHKOB CTPYKTYPHBIX
nojpasjeieHuii AJJMUHUCTPALMU FOpoOfia B COOTBETCTBUU ¢ MHCTpyKuHe# 1o aeno-
IIPOU3BOACTBY B AIMUHHUCTpALMU TOPOJIA.

4.8. OpraHu3yeT H3rOTOBJEHHE Me4aTeli W IUTAMIIOB JJI CTPYKTYPHBIX
nojpasaeneHui AJIMUHUCTPAIIHH TOpo/ia.

4.9. PaspabatbiBaeT MeponpHsTHs (METOAUYECKHE PEKOMEHIAlUHu, [TPaBHIa,
MOJIOXKEHUs: M TaK Jiajee) M0 COBEpLICHCTBOBAHWIO (OPM M METONOB paboTHI
C IOKYMEHTaMH.

4.10. OcyIuecTBseT KOHTPOJb 32 OpraHu3anuedl T0KYMeHTO000pOTa MEXIy
['naBoii ropona, lymoii ropona, KoHTponsHO-cueTHO# manatoil ropona, AJIMHHM-
CTpalMed Tropoja, MYHULUINANbHBIMM Ka3€HHBIMH YYPEXKJEHHAMH M HHBIMH
OpraHM3alUsIMHU.

4.11. OpranusyeT KOHQHIEHIIMATBHOE JEJONMPOU3BOACTBO B AJIMHHMC-
Tpauun ropoja. OCyLIECTBIAET NpUEM, PETHCTPALHIO, Nlepeadyy Ha pacCMOTPEHHE
M OTMPaBKy HOKYMEHTOB OIpaHMYEHHOTO PACIpPOCTpaHEHHs, aIpecOBaHHBIX I aBe
ropoJia ¥ BBICIUMM JOJDKHOCTHBIM JIMIaM A JMUHUCTPALIUU TOPOJa.

4.12. ObecneunBaer opOopMIEHHE OTMETKH O NMPUOBITHUH/yOBITUH B KOMAaHIH-
POBOYHBIX YAOCTOBEPEHMAX, MapLIPYTHBIX JMCTaxX JIMLAM, HaXOISIIUMCS B rOpoje
Cypryte B CBA3M C KOMaHIMPOBKOM, OTIIyCKOM, W 3aBEPEHHE €€ KPYIJION IeYaThio
C HaMMEHOBaHUEM A IMHHUCTpAlIMU ropoa.

5. T'OTOBHT mNpOEKTHl MYyHHLMIAIbHBIX TPAaBOBBIX AaKTOB II0 BOIPOCaM,
BXOJALIMM B KOMIIETEHIUIO YIIPABIEHHUS.

6. OcyluecTBISIET OT/ENbHBIE MEPONPUATHS TI0 OOECIIEUEHHIO ITOJIOTOBKU
M TpOBEJEHUS MYHHLMIAJIBHBIX BbIOOPOB, MecTHOro pedepeHayma, BbIOOpPOB
JIENyTaTOB Pa3JIMYHOTO YPOBHS:

6.1. Exxemecsa4Ho, a B 1epuo]1 MOArOTOBKHU U IIPOBEJEHHUs BHIOOPOB U pedepeH-
nymoB (3a 60 IHEH M 10 AHS TOJOCOBaHUS) — eXeHedeNlbHo, (3a 10 u MeHee aHel
JI0 JIHs TOJIOCOBAHUSA) — €KEeJHEBHO, OCyIIecTBIseT cOop uHpopmauuu o6 u36Hpa-
TEJIAX OT OTJeja I10 BONpOcaM MUrpauuu no XaHThl-MaHCHHCKOMY aBTOHOMHOMY
okpyry — IOrpe no ropoxgy Cypryry VYmnpaBicHuss MHHHCTEPCTBA BHYTPEHHHX
nen Poccun, Ynpasinenuss OenepanbHoid CiyKObl UCIIONHEHUs Hakasauuii Poccun
o XaHTel-MaHCHHCKOMY aBTOHOMHOMY OKpyry — FHOrpe, CypryTckoro ropojackoro
cyna XaHTel-MaHCUMCKOro aBTOHOMHOTO OKpyra — FOrpel, BOEHHOr0 KOMHCCapHaTa
ropoaa Cypryt u CypryTckoro paiioHa XaHTbl-MaHCHICKOr0O aBTOHOMHOIO OKpYIa —
IOrps1, a Tarxe U3 nHPOpMaLHOHHON cucTeMbl DenepanbHON HAJIOTOBOH CITyKObI
«EaMHBIA TOCYJApCTBEHHBIM pEECTp 3alMCe aKTOB I'Pa)KIAHCKOTO COCTOSHHS
MOCPEJICTBOM CHCTEMBI WCIIOJIHEHUS pEerjJaMeHTOB, W mepeaaeT s 000OIIeHHs
B MYHHIIMITAJIbHOE Ka3éHHOe yupexaeHue «YIpaBieHHe HH()OPMAIMOHHBIX TEXHO-
JIorui u cBs3u ropoaa Cypryran.




6.2. Hanpasinser B M36upaTensHyio komuccHio XaHThl-MaHCHICKOTO aBTOHOM-
Horo okpyra — FOrpsr:

- KOIHUIO DAacIOpAAUTENBHOTO aKTa O IEePEeHMEHOBAaHMM YJIML, W3MEHEHUH
¥ IPUCBOCHUH HOBBIX a/IpECOB JXUIIBIM JIOMaM He [I03[JHEE AECATH THEeH CO IHS U3/1aHus;

- MHGOpPMAallMI0O O BHOBb BBOJWMBIX B OSKCIUTyaTalldlo JOMaX C YKa3aHHeM
MOYTOBBIX aJpECOB, KOJMYECTBA KBAPTUP U CXEMOW paCIONIOKEHHs 3THX JOMOB,
MPEIOCTaBIEHHYIO JIEIapTaAMEHTOM apXUTEKTYPhl U IPalOCTPOUTENTHCTBA;

- UH(GOPMALIMIO O CHECEHHBIX BHYTPUIOPOJICKHX ITOCENKaX U I0OMaX, IPeIoCcTaB-
JIEHHYIO JeNapTaMeHTOM rOpOJICKOT0 XO3AHCTBA.

6.3. IloaroraBnuBaeT MyHMIMIIAIbHBIE IpPaBOBbIe akThl 00 0Opa3oBaHUU
U30MpaTeNbHBIX Y4aCTKOB Ha Tepputopuu ropoaa Cypryra, o JOBEJeHHUH 10 U3bupa-
Tejled cBefeHUHM 00 M30UpaTeNnbHBIX y4acTKaX, oOpa3oBaHHBIX Ul IPOBEAEHHS
BBIOOPOB.

6.4. HanipaBiniseT cBefieHUs 0 KoiIM4yecTBe U3buparesneii, ydaacTHUKOB pedepeH-
IyMa, UH(GOpMaLKs O KOTOPBIX COJEPXKUTCS B TEPPUTOpUATbHOM (parmMeHTe Peructpa
u3bupareneii, ydactHUKoB pedepennyma ['AC «Briboper», B H3buparensHyro
KoMuccuio XaHTbl-MaHcHiicKoro aBTOHOMHOro okpyra — HOrpsl uepe3 TeppuUTOpH-
aJIbHYIO U30upaTesbHy10 KoMuccuio ropoaa Cypryra.

6.5. Hanpasnser B M36uparensHyio koMuccHiO XaHThI-MaHCHHCKOTO aBTOHOM-
Horo okpyra — HOrpel 4yepes TeppUTOpHATBHYIO U30HpaTENbHYI0 KOMUCCHIO ropoja
Cypryra akT npueMa-nepejadd cBeJeHHMH o rpaxnaHax Poccuiickoit @enepaiuu
1 hopMupoBaHHs U BeleHHs Peructpa usbuparteneil, y4aCTHHKOB pedepeHayma
Ha TeppuTopHH Tropoackoro okpyra Cypryr XaHTel-MaHCHHCKOrO aBTOHOMHOI'O
okpyra — FOrpsi.

7. Opranusyet paboTy 110 COCTaBJIECHHUIO, U3MEHEHHUIO U TOTIOJIHEHUIO CIIUCKOB
KaHIMJaTOB B NPUCHKHEIE 3acefareny XaHThl-MaHCHIICKOTO aBTOHOMHOI'O OKpyTra —
IOrper.

8. OcymectBisger (QYHKOIMH KypaTopa B OTHOIUCHMHM MYHHIHUIAIBHOTO
Ka3eHHOro yupexaeHus «MyHuuunaneHeiii apxuB ropoaa Cypryra», B TOM 4HUCIe
KOHTPOJIb 34 OCYIIECTBJICHUEM IE€peIlaHHbIX OTAENIBHBIX I'OCYAapCTBEHHBIX IOJIHO-
Moyui XaHTbl-MaHcHiickoro aBTOHOMHOro oOkpyra — HOrpel mo XpaHeHHI,
KOMIUIEKTOBAaHHIO, YY€Ty U HCIIOJIb30BaHWUS apXUBHBIX JOKYMEHTOB, OTHOCSLIMXCS
K roCyIapCTBEHHOM COOCTBEHHOCTH XaHThI-MaHCHHCKOTO aBTOHOMHOTO OKpyra —
IOrpsr.

9. YyacTByeT B NpoQHIaKTHKE TEPPOPH3MA H IKCTPEMHU3MA, a TAK)Ke B MUHUMH-
32U M (WIHM) JTMKBMJALUU MOCIEACTBUN NPOSBICHUM TeppopH3Ma U 3KCTpEeMH3Ma
B npeaenax (yHKUMH, BO3JIOXEHHBIX Ha YIpaBleHHE HACTOSLIUM IIOJIOXKEHHEM,
B TOM 4YHCJIE:

- y4aCTBYET B MEDPONPHUATHUAX IO MNpOo(dUIAKTHKE TeppopHU3Ma, a TaKKe
110 MUHUMH3ALMY U (W) TMKBUIALKMH IIOCIEACTBUH €ro MpOosBIEHUH, OpraH3yeMbIX
(GenepanbHEIMH OpraHaMH MCIOJHHUTENILHOM BNacTH M (WIHM) HCIOJHUTENBHBIMHU
OpraHamMu rocylapCTBEHHOM BiacTd XaHThl-MaHCHICKOIO aBTOHOMHOIO OKpYyra —
IOrpsr;

- OCYILECTBJISET UHBIE TIOJTHOMOYHS IO PEIIEHUIO BOIIPOCOB MECTHOT'O 3HAYEHMUSI
N0 y4yacTHIO B NPOQHIAKTUKE TEpPOpU3Ma, a TAKXKE B MUHUMHU3AIIUH ¥ (HUJIH) JTUKBH-
JallMy MOCJIEICTBAM €r0 NPOSIBIICHUM.



10. O6ecneunBaer ucnonnenne eepalbHbIX 3aKOHOB, @ TakKKe HHBIX HOpMa-
THBHBIX NPABOBBIX aKToB Poccuiickoii ®enepaliiv, HOPMATHBHBIX MPABOBBIX AKTOB
XanTel-MaHCUHCKOTO aBTOHOMHOTO oKpyra — HOrpbl, MyHHIMIAIBHBIX NPaBOBBLIX
aKTOB 10 BOIIPOCaM MOOHIIM3aLIMOHHOM MOATOTOBKH.

11. ObecnieunBaeT Npyu peanns3aluy CBOUX QYHKIHI PUOPHUTET LieNe 1 3a1ay
no pa3BUTHIO KOHKYPCHIIMKM Ha TOBAPHBIX PBIHKAX B yCTaHOBHeHHOﬁ C(bepe
JEeSITeIbHOCTH.

12. Jlnis peanusainu Lenel cBOEro Co3aHusl yrpaejieHHe OCYIIECTBIAET HHbIE
(GYHKIMH B COOTBETCTBHMM C MYHWIMIATbHBIMH MPABOBBIMH aKTaMH OPraHOB
MECTHOIO caMoyIlpasieHusi ropojackoro okpyra Cypryr XaHTel-MaHCHHCKOrO
aBTOHOMHOT0 Okpyra — IOrpsr.

Paznen IV. Ctpykrypa ynpasienus

1. CTpyKTypa W 1UTaTHOE pacliiCaHWe YNpaBieHHs YTBEPXKIAeTCsS Paclops-
’KEHHeM AJIMUHUCTpalUy ropoja.

2. JleATeNBbHOCTD CTPYKTYPHBIX MOJpa3/ielIeHHi yIipaBIeHus: OCyLIeCTBISEeTCS
B COOTBETCTBHHU C MOJIOXEHUSMU O HUX, YTBEPKIAEMbIMU IPUKA3aMHU HavyaJlbHUKa
yIpaBJIeHUS.

Pasnen V. CraTyc HayanbHUKa yIpaBieHHs

1. Ynpasnenue Bo3riaBisieT HaualbHUK YIPaBJICHHU s, Ha3HAYaeMbIi U 0CBOOOXK-
JaeMblii OT JOJDKHOCTH I J1aBOM ropoza no npeacTaBiIeHMIO BBICIIETO JODKHOCTHOTO
nuna AZIMMHHCTPALUK IOpOJa, KypHpPYIOIIETo AesSTeIbHOCTE YIIPABJIECHHUS, ECIIA HHOE
HE YCTAHOBJIEHO JIEHCTBYIOLIMM 3aKOHOJATEIbCTBOM HIIM MYHHUIUIIAIBHBIME IIPaBO-
BBIMU aKTaMH.

2. HavyanpHWK ynpaBieHUs! OCYLIECTBISET HEIMOCDECTBEHHOE PYKOBOICTBO
ACATEeNILHOCTBIO YIPABIEHMs Ha OCHOBE €JMHOHaudanuss U (WJIM) JelerdpoBaHHs
OTIEJIbHBIX TOJHOMOYHI CBOEMY 3aMECTHUTEN0, HECET IepCOHAIbHYI OTBETCTBEH-
HOCTb 3a BBIIIOJIHEHHE BO3JIOKEHHBIX Ha yIpaBiieHHe (QYHKIMH, 3a HECOONIOIeHHE
JEHCTBYIOLIEro 3aKOHOATENIbCTBA, COXPAHHOCTD JIOKYMEHTOB, HAaXOSIIMXCS B BEJEHUH
YIIpaBJIEHHM, 3 pasIilallleHue Cly>KeOHOH MH(OpMAaLUK, COCTOSIHUE TPYAOBOM M UCTIONI-
HUTENHECKOW TUCIMIIIMHEL.

3. HauanpHuUK ynpaBieHus:

- Ipe/ICTaBIIAET Ha yTBepxkaeHue [ naBe ropoia nonoxxeHue o0 yrpaBieHUH.

- YTBEpXKAAeT MPUKA30M IIOJIOKEHHUs O CTPYKTYPHBIX IOJApa3JeNeHus X yrnpan-
JIEHHUSL.

- TOTOBHUT IPOEKT IUTATHOIO PACHUCAHMS IO COIJiaCOBAHUIO C KYPHUPYIOIIHUM
3amecTuTeneM [ 1aBel ropojia ¥ MPEeACTaBIIseT ero Ha yTBepskaeHue I ase ropoza.

- npexncraBiser IaBe ropoja NpeIOKEHHS O 3aMellleHHH BaKaHTHBIX
JOJDKHOCTEH pabOTHHKOB yNpaBIIeHH s!, €CJTH HHOE HE TIPe/lyCMOTPEHO JEHCTBYIOIIUM
3aKOHOJATEICTBOM.

- JaeT pabOTHMKAM YMpaBieHUs OOs3aTeNbHbIC IS HHMX IHCbMEHHBIE
WK YCTHBbIE yKa3aHHs I10 BONPOCaM, OTHECEHHBIM K KOMIIETCHIIMHM YIMpaBJICHHS,
KOHTPOJIMPYET UX UCIIOJIHEHHE.

- IPOBOJIUT COBEILAHUS MO BOTIPOCAM ACATENBHOCTH yIIPaBJIEHHS.
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- pampaBisier ['aBe ropona npejcTaBleHHSI O MOOILPEHUU HIH JUCIMILIU-
HApHOM B3bICKaHUH PaOOTHMKOB YNpaBIECHHUS.

- OTBEYaeT B YCTAHOBIIEHHOM TOPSJIKE Ha MHUChMa IPaXKIaH 1 OpraHu3aIiii.

- BeJIET B mpezenax (QyHKIMH, BO3JIOXXEHHBIX Ha yINpaBlieHHe, IPUEM TpaXkaaH
¥ TIpeICTABUTEIIEH OpraHu3alyi.

- BHOCHT B YCTaHOBJICHHOM HOpsKe Ha paccMOTpeHHe [ J1aBbl ropo/ia MpOeKThI
MyHMILMIIATBHBIX TIPaBOBBIX aKTOB IO BOIPOCAM, BXOISAILIMM B KOMIIETEHILMIO yIIpaB-
JIeHUsl.

- OpraHu3yeT HCIIOJHEHHE MYHHUIMITANBHBIX MPaBOBBIX aKTOB, KacCAIOLIUXCS
NeSTeNIbHOCTH YIPaBJISHHUS.

- M3JaeT B IIpefielaX CBOel KOMIeTeHIIMH MPHUKa3bl, 00s3aTeNbHble JIs UCION-
HeHHsl pabOTHUKAaMH yIpaBJIECHHUS.

- OCYLIECTBJIIET HHBI€ IIOJIHOMOYHMS, BO3JIOXKEHHbIE Ha HEro B YCTaHOB-
JIEHHOM TIOpPSJKE.

4. HavanbHHK yIpaBlIEHUs BIpaBe B YCTAHOBJIEHHOM IOpPSAKE AEIETHPOBATh
OTeJbHbIe PeJOCTaBIeHHbIE eMy MOJTHOMOYHS CBOEMY 3aMECTHTENIO, B TOM YHCIIE
IIOJIHOMOYHUSI 110 HENOCPEACTBEHHOMY YIIPaBJIE€HHUIO [AESTeIbHOCTBIO OTAEIBbHBIMU
CTPYKTYpPHBIMH MOJPAa3IeeHUsAMH yIIpaBICHHUS.

5. 3aMecTuTenb HayallbHMKa YIpPABICHUS Ha3HAudaeTcss U OCBOOOXKOaercs
OT JOMKHOCTH [7aBoM ropoja Mo TmpeACTAaBICHUIO HadalbHUKA YIPABICHUS
U COIJIACOBAaHMIO BBICILETO JOJDKHOCTHOTO JIMI[Aa AJIMHHUCTPALMH TOpoJa, KypHpYyo-
IIEro JesTeIbHOCTh yIIPaBJICHHS.

6. B cityyae 0TCyTCTBUSI HauaJlbHUKA YIPABIEHUS €ro 00s13aHHOCTH HCIIONHAET
3aMECTHUTEb.

7. B cimyyae OTCYTCTBUS HauyalbHUKA YIpaBIEHHS M €ro 3aMeCTHTEN
PYKOBOACTBO YIIPaBJIEHUEM OCYILECTBISET OUH M3 HaYaJIbHUKOB OT/IENIOB B YCTaHOB-
JIEHHOM TOPSIKE.

Pasnen VI. 3akmo4yuTesIbHBIE T0JI0KEHUS
1. TlepconanbpHasi OTBETCTBEHHOCTh HayalbHUKA U PabOTHUKOB YIIPABICHHUS
yCTaHaBIMUBAETCS TPYAOBBIMU JOTOBOPaMH. o N
2. VI3MeHeHHs W JIONOJIHEHHS B HACTOSIIEE IOJIOXKEHHE pac;
XKEeHHueM AIMUHUCTpAIUU ropoja.




